AIMUHUCTPALIUA
CEPITIO-MOJIOTCKOI'O CEJIbCKOI'O ITOCEJIEHU S

HOBOHUKOJIAEBCKOI'O MYHHULUTIAJIBHOT'O PAVIOHA
BOJII'OI'PA/ICKOHM OBJIACTHU

INOCTAHOBJIEHHUE
29 mas 2025 r. . Ne 34

O6 yTBep:kIeHHH aIMHHHCTPATHBHOIO PErJIAMEHTA 0 MPeJ0CTABICHHI0 My HHIHITAIbHOM
yeayru «[Ipuasitie pemenus 06 HCNOIb30BAHHH JOHHOTO IPYHTA, H3BJIEYE€HHOTO NPH
NPOBE/IEHHH THOYT/IyOHUTEIbHBIX H IPYTHX PadoT, CBA3AHHBIX ¢ H3MEHEHHEM HA H Oeperos
BOHBIX 00beKTOB Ha TeppuTOpHH Cepno-Mo/I0TCKOr0 ¢Ce/IbCKOro noceJeHust
HoBonnko/1aeBcKOro MyHHIHNAILHOTO paiiona Boarorpaackoii o6acT»

B coorsercTBuM ¢ @enepansHbiM 3akoHOM OT 06.10.2003 Ne 131-®P3 «O6
O0IMX TNpPUHIMNAX OpraHW3alli¥M MECTHOTO CaMOyNpaBieHUss B Poccuifckoit
®enepauuny», enepanbHbIM 3aKk0HOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3anuu
NIPEeIOCTaBICHUs] TOCYJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT», MOCTAHOBIEHHEM
agMuHKMCcTpauui Ceprio-MoONOTCKOTro cenbeKoro mnocejeHus HoOBOHUKOTIAEBCKOrO
MYHHIUINAIBHOrO paioHa Boarorpaackoit o6nactu 25.11.2015 Ne 38-6 «O6
yrBepxaeHnn «llopsaka pa3paboTkd W yTBepKAEHHS aJMUHHUCTPATHBHBIX
periaMeHTOB MpPENOCTaBI€HUS MYHMUMIAIBHBIX YCIYyr» H pPyKOBOICTBYSCH
YcraBom  Ceprio-MonoTrckoro  cenbckoro — moceieHuss HOBOHHKOJIaeBCKOTO
MyHUIMIIABHOTO paiioHa Bonrorpaackoi obnactu, aamunuctpauus Cepro-
Mormnotckoro cenbckoro nocenenuss HOBOHHKOIa€BCKOTO MyHHUILMIIATLHOTO paifoHa
Bosrorpanckoii o61acTh MOCTaAaHOBISET:

1. VYrBepauTh mpunaraeMbli  aAMMHHUCTPATHBHBIM  pEriliaMeHT IO
NpPEeOCTaBICHUID  MyHMUUNanbHOW  ycmyrun  «[IpwHstie  pemieHuss 06
HCMONb30BAaHUKW  JOHHOTO  TIPyHTa,  HU3BJIEYEHHOrO  MPU  IPOBEIECHHH

JAHOYTJIyOUTENbHBIX W APYTUX paboT, CBS3aHHBIX C M3MEHEHHMEM JHA M Oeperos
BOIHBIX OOBEKTOB Ha TeppuTOpud Cepro-MoNOTCKOro CeabCKOro MOCeNeHHs
HoBoHHKO1aeBCKOT0 MyHULIUIIATIBHOTO paiioHa Bosrorpaickoi o6nactu.

2. [IpusHaTh aAMMHHCTPATUBHBIN perjaMeHT [0 MpPeIOoCTaBIECHHIO
MyHULIMNATbHOU yciyru «[IpunsTHe pemeHus 00 UCroab30BaHWH JOHHOTO IPyHTa,
U3BJIEYEHHOTO MPH MPOBE/IEHUH JHOYTITYOUTENBHBIX U JPYTUX paboT, CBA3aHHBIX C
M3MEHEHHEM JIHa U OeperoB BOJAHBIX 00BEKTOB Ha Tepputopun Ceprno-MonoTckoro
CeIbCKOro  mocejeHuss  HoBOHHMKONAaeBCKOro  MyHHMIMIAIBHOTO  paioHa
Bosrorpazckoii  o6macTu», yTBEpXKIEHHBI [OCTAHOBJIECHHEM aIMUHHCTPALIMH
Ceprnio-Monotckoro cenbckoro noceneHus: HOBOHHKO/IaeBCKOr0 MyHHUIUNAIBHOTO
pariona Bonrorpaackoit obnactu ot 12.03.2021 Ne 7, B peakiuu nocTaHOBIEHHS
aamMuHucTpauuu Cepro-MoNOTCKOro CeNbCKoro mocesieHus HOBOHMKOIAEBCKOro
MYHUIUIAIBHOTO paiioHa Bonrorpaackoit obmactu ot 14.07.2022 Ne 31 -
YTPaTUBILIKUM CHITY.

3. Hacrosimiee nocTaHOBIE€HHE BCTymaeT B CHIYy €O JHS  €ro



oGHaponoBanus Ha oQuUMaIbHOM caite aamuuucTpaiu  Ceprno-MonoTcKoro
cenbckoro  moceneHuss ~ HOBOHMKONAEBCKOro  MyHMIMIIAJIBHOIO  paiioHa
Bounrorpazackoii o6nacru.

4. KoHTpob 32 UCMOTHEHHEM HACTOSIIErO MOCTAHOBJIEHHS OCTAaBJISIO 3a
co0O011.

A XS
I'maBa CepHO-MOHQTCKOFO CEJIbCKOI'O MOCEJICHH



YTBEpKAEH MOCTAHOBIECHUEM
AnvunncTtpanuu Ceprno-MoaoTckoro
CEIBCKOT'O ITOCEIICHUS

HoBoHMKOIa€BCKOTO0 MYHULIMITAIIBHOT'O PaiOHa
Bonarorpazackoit obnactu

oT 29 masg 2025 . Ne 34

AJIMMHUCTPATUBHBIH perjiaMeHT
NpeA0CTABJICHNSI MYHUIIMNIAIBHOU yeayru «IIpunsaTue pemenus o6
HCIO0Jb30BAHNH JIOHHOTO TPYHTA, U3BJIEYEHHOI 0 PH NMPOBEACHUHU
AHOYTJIYOUTEJBHBIX U APYTrUX PadoT, CBA3AHHBIX C K3MEHEHUEM /IHA U Oeperos
BOIHbIX 00beKTOB HA TeppuTopun Cepno-Mo10TCKOr0 CeJIbCKOT0 MOcCeJIeHNs
HoBoHNKO/I2€BCKOT0 MyYHHMIIUNIAJIBLHOTO paiiona Bosrorpaackoi odJjgacTm»

1. O0mme MoJI0KeHus

1.1. Hactosimuii aJMUHUCTPATUBHBIA PErIAMEHT YCTAaHABIMBACT MOPSIOK
PEIOCTABICHUSI MyHUITUTIATBbHON yeinyru «[IpuHsaTre pemenus o0 UCIob30BaHUH
JIOHHOTO TPYHTA, M3BJICUCHHOTO MPU TMPOBEICHUM THOYTIYOUTEIBHBIX U JIPYTHUX
paboT, CBSI3aHHBIX C U3MEHEHUEM JIHA U OEperoB BOJIHBIX OOBEKTOB Ha TEPPUTOPHUH
Ceprio-MonoTckoro ceiabckoro mnoceineHuss HoOBOHMKOIa€BCKOTO MYHULIUNIATIBHOTO
paiiona Bomrorpaackoit obmactu» (mamee - PerulameHT) W cTaHAapt
OPEAOCTABICHUSI MYHHUIIMIIAIBHON YCIYyTH, B TOM YHCIIE€ OIPEIETseT CPOKH U
[IOCJIEIOBATENIBHOCTh ~ AJIMUHUCTPATUBHBIX MPOLEAYpP TNpH  IPEIOCTABICHHUU
MYHHIANAJIbHON YCIIYTH.

1.2. 3agButensMu Ha TOJYyYEHHE MYHUIUNAIBHON YCIYTH SIBISIOTCA
¢uznueckoe WM IOPUAMYECKOE  JIMIO,  OCYIIECTBISIIONIME  IMPOBEICHUE
JTHOYTTyOUTENbHBIX M JPYTHX padoT, CBSI3aHHBIX C M3MEHEHHWEM JHA U Oeperon
BOJHBIX OOBEKTOB, IJMOO WX YINOJIHOMOYEHHBIE TPEACTABUTENH (manee -
3asIBUTENN ).

1.3. Tlopsmox wuHMDOPMUPOBAHUS 3adBUTEIIEH O IPEIOCTaBICHUU
MYHHULMITAIBHON yCIIYTH

1.3.1. CBeneHust 0 MeCTe HaXOXKJEHUS, KOHTAKTHBIX TeneoHax U rpaduke
paboTHI aIMUHHCTPALINU Ceprnio-Monotckoro CEJIBCKOTO IIOCEJICHHUS
HoOBOHMKOJIA€BCKOTO MYHHIMIIAJIBHOTO palOHa, OpPraHU3aluil, y4acTBYIOIIHUX B
MPEIOCTABICHUN MYHHUIIUTIAIIBHON yCIIYTH, MHOTO()YHKITHOHAIBHOTO IIEHTpA:

- AJIMUHUCTpAIUS Cepnio-MosioTckoro CEIIbCKOI'0 HOCEJICHUS
HoBoHuKoOJIaeBCKOTO MYHHIIMIIATBLHOTO paiioHa Bonrorpanackoil obnactu (nanee —
AJIMUHHCTpAIMS) MPU JIMYHOM WIM MUCbMEHHOM oOpaiieHuu no aapecy: 403935,
Bonrorpaackas oGnacte, HoBoHukonaeBckuii paiton, m. Cepn u Moiot, yi.
[enTpanpHas, a. 3; e-mail: nnk_sp.serpmolot@volganet.ru wim mo Tenedonam:
8(84444)6-52-33, 6-52-31.

AJIMUHHCTpAIUsl OCYUIECTBISECT MPHUEM 3asBUTENICH, KOHCYIbTUPOBAHUE IO
BOIIpOCaM  MpPEAOCTAaBICHUS YCIYyTH, BONPOCAM BBbIAAYM JIOKYMEHTOB IIO



cieaywoliemMy rpaduxy:

noHeaenbHuk — natHuna: 8-00 — 16-00, nepepris: 12-00 — 13-00

cy000Ta, BOCKPECEHBE — BBIXOHBIE THHU.

- Oumman no pabore ¢ 3asgBureasiMu HoOBOHHMKOIAaeBCKOro paiioHa
Bonrorpaackoit obnactu ['KY BO «M®Ily (manee — M®II): npu J1uuyHOM WU
MUCbMEHHOM oOpamenun mo azapecy: 403901, Bonrorpaackas o6iactb, p.o.
HosonukomnaeBckuii, moc. I'2C, . 3.

Tenepon paupekropa MODIl: (84444) 6-97-26; TtenedoH COTPYIHUKOB
yupexaenus: (84444) 6-98-32; snexktponnslii anpec: mfc3420@yandex.ru .

MO®II ocymecTBaseT NpUEM 3asiBUTENEH, KOHCYJIbTUPOBAHUE MO BOIIPOCAM
NPEJOCTABIICHUSI YCJIYTd, BONPOCAM BbIJIAYM JOKYMEHTOB IO CIEIYIOIIEMY
rpaduky:

I'padpux paboret MODII, ocymecTBasomero npueM 3asBUTENEH Ha
OpPEJOCTABIICHUE  YCIAYyTHM, a TakKXe KOHCYJbTUPOBAHME IO  BOIMPOCAM
PEOCTABICHUS YCIYTH:

IMonenenrauk ¢ 9:00 1o 20:00

Bropauk ¢ 9:00 no 18:00

Cpena ¢ 9:00 no 18:00

YeTsepr ¢ 9:00 mo 18:00

ITatauma ¢ 9:00 mo 18:00

Cy66ota ¢ 9:00 no 15:30.

Nudopmanuio o MectoHaxoxaeHnn U rpadukax padborsl MOI] Taxke MOKHO
NOJIYYUTh C MCIOJB30BAaHUEM TOCYIapCTBEHHONW HWH(POPMAIIMOHHON CHCTEMBI
«Enunplii  mopTtasi cetd I1eHTpoB u  oducoB «Moum oxkymeHTe» (M®DILI)
Bounrorpanckoii o6macti» (http://mfc.volganet.ru).

1.3.2. Uadopmaruio 0 MOpsaKe MPEAOCTABICHUS MYHHUIIUMAIBHOW YCIyTH
3asIBUTEJIb MOKET MOTYYUTh:

HEMOCPEJCTBEHHO B AIMHUHHCTpAluu (MH(DOPMAIMOHHBIE CTEHIbI, YCTHOE
nHGOPMHUpPOBAaHKE MO Tele(OoHy, a TaKKe HAa JUYHOM IMPUEME MYHHUIIUMAIbHBIMU
CIY>KaIlUMHU AJMUHUCTPALINN);

10 MOYTE, B TOM YHUCJIE 3JIEKTPOHHOU (aapec 3NEeKTPOHHOM MOYTHI), B CIydae
MMCbMEHHOTO OOpAIllEHUS 3asIBUTEIIS;

B cetu MHrepHer Ha odummanbHOM caite Ammuauctpanuu (https://sp-
serp.ru), B deaepaibHON TOCYIapCTBEHHOW WH(MOPMAIMOHHON cucTeMe «EnuHBIN
nopTain rOCYyJapCTBEHHBIX  H MYHULIUTATbHBIX yCIIyT (pyHKITHI))»
(www.gosuslugi.ru)  (mamee — EnmumHBII mOopTam  rocymapCTBEHHBIX U
MYHULIUNAIBHBIX YCIIYT).

2. CTanaapT npeaocTaBjeHUsi MyHUIMIAJBHON yCIyru

2.1. HaumeHoBaHWe MyHHIIMNAIbHOW ycayru — [lpuHsitHe perneHus
00 UCHONB30BAaHUU  JIOHHOT'O TPYHTa, U3BJICYEHHOrO TMpPHU  MPOBEICHUU
JTHOYTTyOUTENIbHBIX M JPYTuX padoT, CBA3aHHBIX C M3MEHEHUEM JHA M Oeperos
BOJHBIX OOBEKTOB Ha Tepputopun Ceprno-MOJOTCKOTO CENbCKOro MOCEICHHS


http://mfc.volganet.ru/
http://www.gosuslugi.ru/

HoBoHukoiaeBCkoro MyHHIIMNIAIBLHOTO paiioHa Bonrorpaackoit ob6iactu (mganee —
MYHULIUNAJIBHAS YCIIYTA).

2.2. MyHuuunanpHasi yciyra npenoctaBisercs aaMmuHuctpanued Ceprio-
MoJ10TCKOTO CenbcKOro noceneHuss HoBOHMKOIaeBCKOTO MYHHIIMIIAJIBHOTO pailoHa
Bonrorpazackoit o6actu (J1ajiee — ynoJJHOMOUYEHHBIN OpraH).

2.3. Pe3ynbTaToM npeaocTaBieHUs] MyHUITUIIATHON YCIIYTH SBJISIETCS :

- pelIeHre YMOJTHOMOYEHHOr0 opraHa 00 HMCHOJb30BAHUM JIOHHOTO TPYHTAa,
W3BJICYCHHOTO TP MPOBEJICHUH THOYTIYOUTENBHBIX U APYTUX Pa0dOT, CBI3AHHBIX C
U3MEHEHHUEeM JIHa U OeperoB BOAHBIX OOBEKTOB (mamee — peuieHue o0
UCITIOJIb30BAaHUU JOHHOT'O TPYHTA);

- MOTUBUPOBAHHBIN OTKa3 B MPEAOCTABICHUN MYHUIIMTIAIILHON YCITYTH.

2.4. Cpok npeaoCTaBIeHUSI MyHULIUITAIBHOM YCIYTH.

Cpok mpenocTaBieHUs] MYHHUITUTIAIBHON YCIYTH HE JOJDKEH MpeBbIaTh 15
paboyux JAHEH co JAHS PerucTpanuu 3asBICHUS O MPEAOCTABICHUU MYHUIIUIIATbHOM
YCITYTH.

B ciyuyae mnpexncraBneHus 3asBUTENEM JOKYMEHTOB uyepe3 MOIL[ cpok
NPUHSATHS PEIIeHUs] 00 WCIOJIb30BAHWHM JIOHHOTO TPYHTa HCUUCIACTCS CO JHS
nepenaun MOILI naHHBIX TOKYMEHTOB B YIIOJJHOMOYEHHBI OpPTraH.

2.5. IIpaBoBBIE OCHOBAaHMS JJISl IPEAOCTABIECHUS YCIYTH.

[TepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHPYIOIMIMX MPETIOCTABICHHUE
MYHUIIUTAIBHON YCIyrd, UHPOpMalUs O TMOpsAKe I0ocyaeOHoro (BHeCyAeOHOro)
o0>kajoBaHMsI penieHudl u JedcTBuil (0e37eHCTBUS) YIOJTHOMOYEHHOTO OpraHa,
M®II, opranu3anuii, a TAKXKe UX JOJKHOCTHBIX JIUL, MyHULUIIAJIBHBIX CIIYXKallUX,
pabOTHUKOB pa3MelieHbl Ha OPUITMAIIBHOM cailTe YIOoJIHOMOYEeHHOro oprana, M®I]
B MH(}OpMaAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTu «lHTepHeT», a Takke Ha
Enaunom nopraine rocy1apcTBEHHbIX U MYHHUIIMIATbHBIX YCIIYT.

2.6. UcuepnbpiBatomuii  MepeYeHb  JIOKYMEHTOB,  HEOOXOAUMBIX IS
IPEAOCTABICHUS MYHULIUIAIBHOW YCIYTH.

2.6.1. HcueprnpiBaomuii mepedyeHb  JOKYMEHTOB, HEOOXOJMMBIX B
COOTBETCTBHUH C 3aKOHOJATEIIbHBIMU U UHBIMH HOPMATUBHBIMH IPABOBBIMU AKTAMHU
JUIsL TIPEAOCTABICHUS MYHUIUINAIBHOW YCIYrd, MOMJICKAMNX MPEACTABICHUIO
3asIBUTEJIEM:

- 3asBJIEHHUE O PACCMOTPEHUU BO3MOYKHOCTH UCIIOJIB30BAHUS TOHHOTO TPYHTa
B HWHTEpecax 3asBuUTENs MO QopMme, coaepkameiics B mpuwioxeHun Ne 1 k
Pernamenty;

- 3aKJIIOUEHUE  TeppUTOpHAIBHOTO opraHa @DeaepanbHOrO  areHTCTBA
[0 HEIPOMNOJIb30BAHHID 00 OTCYTCTBHM TBEPJbIX IOJE3HBIX HCKOMAEMBbIX,
HE OTHOCSIIIUXCS K 001IepacpOCTPaHEHHBIM MOJIE3HBIM UCKOMAEMBIM;

- 3aKJIIOUEHUE TeppuTOpHaIbHOro opraHa denepanbHOro areHTCTBa BOAHBIX
pecypcoB 00 OCHOBAaHMSIX TPOBEJACHUS THOYTIIYOUTENBHBIX W JIPYTrUX padoT,
CBS3aHHBIX C  U3MEHEHWEeM JHa U  OeperoB  BOJHBIX  OOBEKTOB,
B pe3yJbTaTe KOTOPBIX MOJTYy4YEeH JOHHBIA IPYHT.

2.6.2. JIOKyMEHTOM, KOTOpBIM 3asBUTEJb BIPABE IMPEACTABUTH IO
COOCTBEHHON WHUIMATHUBE, SBISETCS BbINUCKA W3 EAMHOrO rocyaapCTBEHHOTO
peecTpa I0pUINYECKUX ULl (s FOPUIUYECKUX JIULT).


consultantplus://offline/ref=7290C648CAD69C50FDB3B6A76ADAB63C839F23451BC8A1D9D4DF1BD5A5BBB21CE9B9AF31009C4EI2S7G

2.6.3. 3asgBieHME W JIOKYMEHTBI, YyKa3aHHble B myHKTax 2.6.1, 2.6.2
Pernmamenra, Moryr OBITh MNpPEACTaBICHbI 3asBUTEISIMA 1O HMX BBIOOPY B
yHnoJHOMOYEHHbIH opran uian M®I] nuyHO, 1100 HampaBlieHbl MNOCPEACTBOM
MIOYTOBOI CBA3M HAa OyMa)XHOM HOCHUTEJNE, JTMOO0 MPEACTABICHBI B YIIOJIHOMOYEHHBIN
oprad B ¢opMe 3JIEKTPOHHOIO JOKYMEHTa C HCIoJb3oBaHMeM EnuHoro moprana
rOCY/IapCTBEHHBIX U MYHUILIMITAJIBHBIX YCIYT.

Komun  JOKYMEHTOB  JOJKHBI OBITH 3aBEPEHbl B  YCTAHOBJIECHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

3asBiieHre B (popMe AJIEKTPOHHOTO JAOKYMEHTA IMOAMUCHIBAETCS MO BBHIOOPY
3asIBUTEIIS:

- IPOCTOM JIEKTPOHHOM MOJANMUCKHIO 3asBUTENA (ITPEICTABUTENS 3asIBUTENS);

- YCWJICGHHOU (KBaNu(PUIMPOBAHHON, HEKBATH(PUIIUPOBAHHON) 3JICKTPOHHOU
MOJIMKCHIO 3asBUTENS (IPEICTABUTENS 3asIBUTENS).

Ceptudukar kiaoya MPOBEPKHM  YCWICHHOW  HEKBaJIU(ULIUPOBAHHOU
ANIEKTPOHHOM MOJMUCH JTIOJKEH OBITh CO3/1aH M UCTOJIB30BaThCS B HH(MPACTPYKTYpE,
oOecreunBaromen UH(OPMAITMOHHO-TEXHOJIOTUUECKOe B3aMMO/JICHCTBHE
MH(GOPMAIIMOHHBIX CUCTEM, UCIIOJIb3YEeMbIX JUIsl TPEIOCTaBICHUS FOCYAapCTBEHHBIX
U MYHUIUIAIBHBIX YCIYT B OJJIGKTPOHHOM (opme, KoTopas co3qaercss M
IpOBEPSIETCS C MCIOJIB30BAHUEM CPEACTB OJEKTPOHHOW TOJAMUCH U CPENCTB
yIIOCTOBEPSIONIETO  IIEHTPa,  HMEIOIIMUX  MOATBEPXKIECHHE  COOTBETCTBHUS
TpeOOBaHUAM, YCTAHOBIIEHHBIM (efepaibHbIM OPraHOM HCIIOJIHUTEIHLHOM BJIACTU B
obOnmactu oOecrieyeHus: 0€30MacHOCTH, a TakXKe MPU HAIWYUMK Y BIaJenbla
cepruduKaTa KJIro4a MpoBEpPKU KIK0Ya MPOCTOM ANEKTPOHHOMN MOAMKUCH, BBIIAHHOTO
€My IpH JIMYHOM TIPUEME.

B ciuywae oOpamieHus 3asBUTENS] € HCIOJNb30BAaHUEM HMHPOPMALMOHHO-
TEJICKOMMYHHUKAIIMOHHOW ceTu «VHTepHeT» K 3adBIeHHUIO B (hOpPME BIEKTPOHHOTO
JOKYMEHTAa TIpWjaraeTcsi KOMUs JOKYMEHTa, YIOCTOBEPAIOIIETO JHUYHOCTH
3asBUTENS  (YIOCTOBEPSAIOMIETO JIMYHOCTh MPEJNCTABUTENS  3asBUTENS, €CIIU
3asiBJICHUE TPEJCTABISAETCS MPEACTABUTENIEM 3asBHUTENSI) B BHJIE DSJICKTPOHHOTO
o0Opa3a Takoro JOKyMeHTa.

[IpencraBieHne JaHHOTO TOKYMEHTa HE TpeOyeTcs B Cilydae MpeicTaBIeHUs
3agBlieHUs B (OopMe DJIEKTPOHHOIO JOKYMEHTAa IOCPEICTBOM OTIPABKU Uepe3
JUYHBIA KaOuHeT EnuHoro noprana rocyaapcTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT.

2.6.4. YIOJIHOMOYCHHBIN OpraH He BIpaBe TPeOOBATh OT 3asBUTEIIS:

1) mpencraBneHuss JTOKYMEHTOB W HWHGOpPMAMM WA  OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMATHBHBIMH IIPAaBOBBIMHM aKTaMH, PETYJIUPYIOIIMMH OTHOUIEHUS, BOSHUKAOIINE
B CBSI3U C IPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIIYTH;

2) mpencTaBIeHUs] JOKYMEHTOB W HMH(OpMAIMH, KOTOpPBIE HAXOASTCS B
pacnops’KEeHUH oOpraHa, IPEeAOCTaBISIONIET0 MYHULHUNAIBHYIO YCIYTy, HHBIX
rOCY/JapCTBEHHBIX ~ OpraHOB, OpPraHOB  MECTHOIO  CaMOyMpaBi€HUs  JIMOo
MOJIBEIOMCTBEHHBIX ~T'OCYAApPCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
caMOyIIpaBJIeHUs OpraHu3auui, Yy4aCTBYIOLUX B IIPEIOCTaBICHUU
npeaycMOTpeHHbIX 4yacThio | cratem 1 ®DepepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O06 opraHu3aIuu MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUITATBHBIX



yenyr» (manee — ®denpepanbhbiii 3akoH Ne 210-03) MyHUIMOAIBHBIX YCIYT, B
COOTBETCTBUM C HOPMAaTUBHBIMHM IIpaBOBBIMM akTaMu Poccuiickoir Penepauuu,
HOPMAaTHBHBIMU MPABOBBIMU akTaMu Bomrorpajackoil 06yacTtd, MyHUIIMIATIbHBIMU
IIPAaBOBBIMH AaKTAMH, 3a UCKIOYEHUEM JOKYMEHTOB, BKJIIFOUEHHBIX B ONIPEACICHHBIN
yacTeio 6 crtateu 7 @PenepanbHoro 3akoHa Ne 210-D3 mepeyeHb HOKYMEHTOB.
3asBUTEIb BIPABE IIPEACTABUTH yKa3aHHbIE JOKYMEHTBI
u  uHbOpMALMIO B OpraHbl, MPEJOCTABISAIOIIME MYHHUIUMNAIbHBIE YCIYTH,
110 COOCTBEHHOI MHUIINATHUBE;

3) ocyliecTBACHUS ACHCTBUM, B TOM YHCIIEC COTJIAaCOBAHUN, HEOOXOAMMBIX JIJIs
NOJIyYeHUS] MYHUIUNAIBHBIX YCIAYT M CBSI3aHHBIX C OOpallleHHueM B HHbIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIpPaBJIEHUs, OpraHMW3aluu, 3a
UCKJIIIOYEHUEM TIOYYEHUS] YCIYr M TOJIy4eHHs JOKYMEHTOB U HWH(pOpMaIuu,
IPEAOCTABISIEMBIX B PE3YyJbTAaTe€ NPENOCTABICHHUS TaKUX YCIYr, BKIKOYEHHBIX
B IEpeyYeHb YCIyr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M O0OS3aTENbHBIMU ISt
NPEAOCTABICHUSI MYHUUMIAJIBHBIX YCIYI, YTBEpKICHHbI pemeHueM Coeta
Ceprio-MonoTckoro ceiabckoro noceneHuss HOBOHMKOIAEBCKOTO MYHULIUNIATIBHOTO
paiiona Bonrorpaackoii o6iacTy,

4) npeACTaBiICHUST JOKYMEHTOB H WHGOpMAIMH, OTCYTCTBUE H (WIIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IIPpU TNEPBOHAYAIBHOM OTKa3e
B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS MYHHUIMNAIbHON
yCcIyru, Ju00 B MPEAOCTABIEHUM MYHUIMIAIBHOM YCIYrd, 3a HCKIIOYEHHUEM
CIEAYIOLIUX CITYyYaeB:

- I3MEHEHUEe TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX AaKTOB, KacaroUIUXCS
IPEAOCTABIICHUS MYHUIMIIAJIBHOM YCIyrd, [OCJIE€ II€pBOHAYAJIBHOW NOAAYHU
3asBJICHUS O NPEIOCTABICHUU MYHULIMIIAJIBHOU YCIIYTH;

- HAJIM4YWE OMIMOOK B 3asIBJICHUU O MPEAOCTABICHUH MYHUIIUTIATBHOW yCIyTH
U JOKYMEHTaXx, MOJAHHBIX 3asABUTEJIEM IOCJIE MEPBOHAYAIBHOIO OTKa3a B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JJI IPEIOCTABICHUSI MYHUIIUITAIbHON YCIyTH, TU00 B
IIPEAOCTABICHU N MYHHUIUIIAJIbHOU YCIYTH 151 HE BKJIFOUEHHBIX
B [IPE/ICTaBJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- HCTEYCHHE CpOKa JEWUCTBUS JTOKYMEHTOB WM HM3MEHEHHE HH(pOpMaIUH
[I0CJIE TIEPBOHAYAJIBHOIO OTKa3a B IMPHEME JIOKYMEHTOB, HEOOXOJUMBIX IS
NPEJOCTAaBICHUS] ~ MYHUIMOAIbHOM  yciyrd, Jub0 B NPEeAOCTaBICHHUU
MYHHULUIIAIIBHON YCIYTH;

- BBIBJICHHE JOKYMEHTAJIbHO TOATBEPXKICHHOrO (axkTa (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBOINPABHOTO JACHCTBUS (0€3AeCTBUSA) JOKHOCTHOTO JINIA
OpraHa, IpPEAOCTABISIOIIET0  MYHMIMIIAJBHYIO  YCIYry, MYHHUIUIIAJIBHOIO
ciyxamero, paborHuka MOI], pabGoTHWKa oOpraHW3aKH, MPETYCMOTPEHHOM
yacteio 1.1 ctateum 16 ®enepanbHoro 3akona Ne 210-D3, npu nepBoHAYaIBLHOM
OTKa3e B TpUeMe JIOKyMEHTOB, HEOOXOJUMBIX [UIsI  MPEIOCTaBICHUS
MYHULUMAIBHOW YCIyTH, MO0 B MPEAOCTABICHUU MYHUILIUNAIBHON YCIYTH, O 4YeM
B IINCBMEHHOM BHJE 3a MOJINHUCHIO PYKOBOAUTENS OpraHa, IMPENOCTABIAIOIIETO
MYHUIMIIAIBHYIO0 yciyry, pykoBoautenss MOIL] npu mepBoHayaabHOM OTKa3e B
pruemMe JOKYMEHTOB, HEOOXOAUMBIX JJI PEJOCTABICHUS MYHULIMITAIbHON YCIIYTH,
nub0 PYKOBOJUTENSL OpraHu3alvM, IpeaycMOTpeHHOM uyactbto 1.1 cratbu 16



®enepanbHoro 3akona Ne 210-D3, yBeqoMisieTcsl 3aBUTEIb, 4 TAKXKE MPUHOCITCA
W3BUHEHMUS 32 JIOCTABIICHHBIE HEY00CTBA;

5) mpepocrtaBieHUs Ha OyMa)KHOM HOCHUTENE JTOKYMEHTOB U HH(POpPMALIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IMMYHKTOM
7.2 wactu 1 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, 3a UCKIIOYECHHEM
CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKHUE€ JIOKYMEHTHI TNOO UX U3BATUE SBISETCS
HEOOXOJUMBIM YCJIIOBHEM MPEAOCTABICHUS FOCYJaPCTBEHHON WM MYHULIMTAIHHOM
YCIIYTH, M UHBIX CITy4aeB, YCTAaHOBJICHHBIX (e/iepalibHbIMU 3aKOHAMU.

2.7. VicuepnpiBatloniuii mepeyeHb OCHOBAHWM JJIi OTKaza B IpHEME
JIOKYMEHTOB.

1) moaHo 3asiBIIiCHHE, HE COOTBETCTBYIOIEE YCTAHOBICHHOM Qopme;

2) TEKCT  3asBJACHHS O  MPEAOCTABICHHM  MYHHUIUMIAIBHON  yCIyru
HE TO//TaeTCs IPOUTEHHUIO;

2) TOKYMEHTHI TPE/ICTABICHBI HETPABOMOYHBIM JIMIIOM;

3) K 3aABJICHHIO HE MPHIOKEHBI JOKYMEHTBI, HEOOXOAUMBIC IS
PEIOCTARICHUS MYHULIMTIIAIBHOW YCIyTH, YKa3aHHbIC B TyHKTE 2.6.1 PernamenTa.

3agBUTENIO HampaBisieTcsl yBeAOMJIGHHME 00 OTkaze B TIpHeMe K
pPacCMOTPEHHUIO 3asiBJICHUSI B cllydae, €ClM MpU OOpallleHUH 3a MPEeJOCTaBICHUEM
MYHUIIMIIAJIBHOW YCIYTH B DJJIGKTPOHHOW ¢opMe B pe3yibTaTe MPOBEPKH
KBATM(UIIMPOBAHHOM MOJIMUCH BBISBIGHO HECOOIOJICHUE YCTAHOBJICHHBIX CTAThEH
11 ®enepanpuoro 3akoHa oT 06.04.2011 No 63-d3 «OO0 37EKTPOHHON TOATUCH»
(manmee — @enepanbHbii  3akoH No  63-D3) yciuoBUM mpU3HAHUS €€
NENCTBUTEIIBHOCTH.

2.8. VcuepnbiBatoniuii mepeuyeHb OCHOBAHUW [IJIi MPUOCTAHOBJICHUS WM
OTKa3a B MPEAOCTABIECHUN MYHULIMIIATBHON yCIYTH

2.8.1. OcHoBaHuA AJi1 MPUOCTAHOBICHUS TIPEIOCTABICHUS MYHUIUIIATHHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. VcuepripiBaroniuii mepeueHb OCHOBAHHUM ISl OTKa3a B MPEOCTABICHUH
MYHHIANAJIbHON YCIYTH.

OcHoBaHMEM i1 OTKa3a B MPEIOCTABICHUM MYHULMNAIBHON YCIyru
SBJISIETCSI HEIOCTOBEPHOCTh  CBENICHMM, COJEpXkKAIIUXCS B 3asBICHUM WIA B
MPUJIOKEHHBIX K HEMY JIOKYMEHTAX.

2.9. MyHununagpHas ycliyra npeocTaBisieTcs: OecIiaTHoO.

2.10. MakcumanbHBI CPOK OKUJAHUS B OYEPEIU TPU T0/1a4e TOKYMEHTOB U
MpU TOJYYEHUU pe3ysibTaTa MPEAOCTABICHUS MYHULMIAIBHOW YCIYTd B cllydyae
oOparieHusi 3asBUTENST HEMOCPEICTBEHHO B YIIOJHOMOYEHHBIM opraH wim MOI]
COCTaBJISIET 15 MUHYT.

2.11. Cpok peructpanuy 3asiBICHHUS W TPHUIIAraeMbIX K HEMY JTOKYMEHTOB
COCTAaBJISIET:

- Ha JINYHOM TIpueMe rpaxjaaH — He Oozee 15 MUHYT;

- OpU TOCTYIUICHUU 3asiBIICHUS W JIOKYMEHTOB IO MOYTE, MOCPEICTBOM
EnnHoro moprana rocynapCTBEHHbIX U MYHHUIIMIIAIBHBIX YCIyr Wik yepe3 MOIL] —
B TeueHHe 3-X pabodero IHS, CISAYIOMIETO 3a JHEM TMOCTYIUICHUS 3asBICHUS B
YIIOJTHOMOYEHHBIN OpPraH.



2.12. TpeOboBaHusd K TIOMEIIEHHUAM, B  KOTOPBIX  MPEAOCTaBIsAETCA
MYyHHUIMOAIbHAS YCIAyTra, K 3ally OXKHIAHMs, MECTaM JJIsl 3allOJIHEHHS 3alpOCOB O
MPENIOCTAaBICHUM  MYHHUIMOAIBHOW  YCIyr'HM, HMH(QOPMALMOHHBIM  CTEHIaM
c oOpa3llaMu HX 3alOJHEHUS U NEpPEeYHEM JOKYMEHTOB W (Wiau) uH(pOpMaliuy,
HEOOXOIUMBIX  JJIA  NPENOCTaBICHUS  KaXJOM  MYHUUUIAIBHOM  yCIIyTH,
pa3MenieHut0 M O(QOPMIICHHIO BHU3YaJIbHOM, TEKCTOBOM M MYJIbTUMEAUINHOMN
uHopMaIlMM O TOpPSAJIKE MPEJOCTaBICHUsT TaKOW YCIyrd, B TOM 4YHCIE K
00€eCreyeHuI0 JOCTYITHOCTH AJI1 UHBAJIHUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
¢ 3aKOHOAAaTeNbCTBOM Poccuiickon denepanuu 0 COLMaIbHON 3alIUTE HHBAIIUIOB.

2.12.1. TpeOGoBaHus K TIOMEIIEHHUSM, B KOTOPBIX MPEAOCTABIIACTCS
MYHUIIUTAIbHAS YCIYTa.

[lomemienusi, B KOTOPBIX TNPENOCTaBISETCS MYyHUIUIAJIbHAS  YyCiIyra,
o0ecreynBaloTCcsi HEOOXOIUMBIMU IS MPETOCTABICHUS] MYHUIIMNAIBHON YCIIYTH
00opya0oBaHUEM (KoMIBIOTEpaMHU, CpelICTBaMH  CBSI3H, OpPI'TEXHUKOM),
KaHLEISIPCKUMUA  TNPUHAIICKHOCTAMHU, HMHPOPMAIMOHHBIMU U CIPAaBOYHBIMU
MaTepHualiaMi, HarJIAIHON UHGOpMAaIIMel, CTYIbSIMU U CTOJaMHU ).

[Momemenust agMuuuctpanuu Ceprno-MoOJOTCKOTO CEIbCKOTO TMOCEIEHUs
HoBoHunKko1aeBCKOr0o MYHUIIMIIAIBHOTO paiioHa Bonrorpaackoit 06actv JOJKHBI
COOTBETCTBOBAaTh caHWTapHbiM npaswiam CIT  2.2.3670-20 «CaHurtapHo-
SIUAEMHUOJIOTUYECKHE TpeOOBaHUS K  YCIOBUAM  TPYAa», YTBEPKIACHHBIM
IIOCTaHOBJIEHUEM [JIaBHOTO TrOCYyAapCTBEHHOIO CaHUTApPHOro Bpaya Poccuiickoii
Odeneparun ot 02.12.2020 Ne 40, u ObITh 00OpPYIOBaHBI CpEACTBAMH
NOXKAPOTYIIECHUS.

Bxon w® BbIXOA H3 TIOMEIIEHUNH OOOPYAYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTeIsIMHU.

Bxox B ynmomHoMo4eHHBIN oprad 06opyayercss HHPOpMAIMOHHONW TaOJIMUKOM
(BBIBECKOI1), comeprkaieid nHpOpMaIMi0O O HAMMEHOBAaHWU, MECTE HAXOXXIEHUS U
pexuMe pabOoTHI.

Kabunetst o0opyayroTcs uHOOpMaMOHHONW  TaOJMYKOW  (BBIBECKOH),
comepxkaimieid MHGOpPMAIMIO O HAUMEHOBAHWU  YMOJTHOMOYEHHOTO  OpraHa
(cTpyKTypHOrO I0/Ipa3/IeJIeHus), OCYILIECTBIISIFOLIETO IPEIOCTaBICHUE
MYHHUILUITAJIBHON YCIIYTH.

2.12.2. TpeboBaHUS K MECTaM OKHJIaHHS.

MecTa oxuIaHUS AOKHBI COOTBETCTBOBAaTH KOM(OPTHBIM YCIOBUSM MAJIS
3asgBUTEJICH U ONTUMAJIbHBIM YCJIOBUAM PabOTHI CHEIHMAIUCTOB YIOJIHOMOYEHHOTO
oprasa.

MecTa oxugaHUs JOJKHBI OBITH OOOPYZOBaHbBI CTYJBSIMH, KPECEIbHBIMHU
CEKLIUSMH, CKAMBSMH.

2.12.3. TpeboBaHus K MecTaM MpHreMa 3asiBUTEIICH.

IIpuem 3asgBUTENEH OCYIIECTBISAECTCA B CHELUAIBHO BBIJCICHHBIX JJIS 3TUX
LeJIeV TOMEICHUSIX.

Kaxnoe pabouyee MecTo CIEUMATIMCTOB YMOIHOMOYEHHOTO OpraHa JO0JDKHO
ObITh 000PYJOBAaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K
HEOOXOJUMBIM HH(POPMAIMOHHBIM 0a3aM JaHHBIX, NMEYATAIOMIUM U KOMUPYIOIIUM
YCTPOMCTBaM.
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[Ipu opranuzanuu padoOyMx MECT JIOJDKHAa OBbITh  MpEeaycMOTpeHa
BO3MOXHOCTh CBOOOJHOTO BXOJa M BbIXOJAa CHELHAIMUCTOB YIOJIHOMOYEHHOTO
opraHa 13 NOMEIEeHHs PU HEOOXOIUMOCTH.

Mecta cpaum M MOJAY4YeHUS JOKYMEHTOB 3asBUTENSIMH, MecTa IS
MHQOPMUPOBAHMS  3asBUTEJEH M  3aMOJHEHHUS HEOOXOAUMBIX JOKYMEHTOB
000pYYIOTCSL CTYJbSIMHU (KpecjiamMu) M CTOJaMU U OOECIeUYMBAIOTCS MHUCUEH
OyMaroi U MUChbMEHHBIMU MPUHATICAKHOCTIMH.

2.12.4. TpeOoBaHus K HHPOPMALIUOHHBIM CTEHIAM.

B nomenieHusx ynoaHOMOYEHHOTO OpraHa, MpeHa3HAuYE€HHbIX AJi1 paOOThI C
3asIBUTENISIMU, pa3MeIlaloTcsl HMHQOpPMAlUMOHHBIE CTEHJIbl, 00eCleYynBaIoIIne
noJiyueHrue nH(opMauu o MPeJOCTABICHUH MYHULIUITAIbHON YCIYTH.

Ha wuHpopMannMoHHBIX CTeHAAX, O(DHUIMATIBHOM CaiTe YMOIHOMOYEHHOTO
opraHa pa3MeliarTcs cieayronme tHGoOpMaIMOHHbIE MaTepPUAIIbI:

U3BJICUCHHUS W3 3aKOHOJATEJIBHBIX M HOPMATHBHBIX TIPaBOBBIX aKTOB,
colepKallluX  HOPMBI,  PETYJHUPYIOUIUE  JEATEeIbHOCTh MO  HCIOJIHEHUIO
MYHUIIATIAIBHOU YCITYTH;

TekcT PernameHnra;

uHdOpMaIKsl O TOPSAIKE UCTIOJIHEHUS MYHUIIMTIAIBHOW YCITYTH;

nepeyeHb IOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABICHUS! MYHULIUIIATBbHOM
YCIIyTH;

¢dbopMbI 1 00pa3Lbl JOKYMEHTOB JJIs 3aTIOJTHEHUSI.

CBEJICHUSI O MECTe HaxoXAeHuss u Tpaduke paboOThl HAWUMEHOBAHHE
aIMUHUCTPALIMA MYHUIIUIIATBEHOTO oOpa3zoBanust u M®II;

CIpaBOYHBIE TeNe(OHBI;

aZipeca 3IEKTPOHHOM MOYTHI U ajpeca MHTepHeT-caliToB;

uHbOpMaIMs O MECTe JUYHOTO MpHeMa, a TakKe 00 YCTAaHOBJIEHHBIX ISt
JUYHOTO MpUeMa JHIX U Jacax.

[Ipu u3MeHeHun wWHOOpPMAIMK TO HCIOJHEHUIO MYHHUIMIIAIBHON YCIyrU
OCYIIECTBIISIETCS €€ TIEPUOANIECKOEe OOHOBIICHHUE.

BusyanbHas, TekcToBags W MyJIbTUMEIUWHAs WHOOpPMAIUS O TOPSIKE
MPEIOCTaBICHUSI MYHUIIMNIAIBHOM YCIYyrd pa3Memaercs Ha HWH()OpMAIMOHHOM
CTeHae Wi WHPOPMAIMOHHOM TepMHUHajle (yCTaHABIMBACTCS B YHOOHOM IS
rpakJaH MecTe), a Takke Ha EIMHOM mopTane TroCyAapCTBEHHBIX W
MYHHUITUTATBHBIX yCIyTr (Www.gosuslugi.ru), a Takxke Ha OQUIIMATBHOM CaiiTe
yroaHoMo4YeHHOTo opraHna (https://sp-serp.ru).

OdopmiieHne BU3YyadbHOW, TEKCTOBOM W MYJIbTUMEAMIHHOW WHGOpMAINH O
MOPSIAKE TPETOCTABICHUS] MYHULUMAIBHOM YCIYTM JOJIKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIBHOMY U CIYXOBOMY BOCHPHUSITHIO 3TOM MH(MOpMaluu
rpaKaaHaMHu.

2.12.5. TpeOoBanusi K OOECHEUEHUIO JIOCTYMHOCTH MPEIOCTaBICHUS
MYHHUITUTIATHGHON YCIIYTH JIJIST MHBAJUIOB.

B umenmsx oOecnedeHuss  yClIOBUW  JAOCTYNHOCTH  JUIsi  WHBAJIUIOB
MYHULUNAIBHOW YCITYTH JIOJKHO OBITH 00€CTIEYEHO:

- OKa3aHUE CIeNHAINCTaMU TOMOIIY UHBAIKIAM B MOCAJKE B TPAHCIOPTHOE
CPEICTBO M BBICAJKE U3 HEro Iepea BXOAOM B IIOMEUIEHUS, B KOTOPBIX
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MIPENOCTABIAETCS MyHULMIIAJIBHAS YCIYra, B TOM YHCIIE C UCIIOJIb30BAaHUEM Kpecia-
KOJISICKU;

- OecnpensTCTBEHHBIN BXOJ MHBAJIUIOB B IOMEIEHUE U BbIXOJ U3 HETO;

- BO3MOXKHOCTb  CaMOCTOSITEJIBHOTO  NEPEABUKEHUS  HWHBAIUIOB IO
TEPPUTOPUN OPTaHU3ALMH, TOMELIEHUS, B KOTOPBIX OKa3bIBAECTCS MYHMIIUITIAJIbHAS
yciyra,

- COIIPOBOKJEHUE WHBAINWJOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (DYHKLIHUH
3p€HHMsI U CaMOCTOSITEJIBHOTO TIEPEABMIKECHMS, M OKa3aHWE MM IIOMOLIM Ha
TEPPUTOPUN OPTaHU3ALMH, TOMELIEHUS, B KOTOPBIX OKa3bIBAECTCS MYHMIIUITIAJIbHAS
yCIIyra;

- HaJJIexxallee pasMelleHue oOOpyJoBaHUSI W HocHTeNned uHbopMalu,
HEOOXOIUMBIX JJisi oOecnedyeHus OecHpemnsiTCTBEHHOro JO0CTyla HWHBAJIUIOB B
NOMENIEHUS U K yCIIyraM, C y4eTOM OTPaHUYECHHI UX )KU3HEAEATEIbHOCTH;

- nyOnaupoBaHHE HEOOXOAMMOW JUIsi MHBAJIHMIOB 3BYKOBOW W 3pUTEIBHOMU
uHboOpMaIMK, a TakKe HaAMKUCell, 3HAaKOB W WHOW TEKCTOBOW U Tpaduyeckon
uH(GOpMAIIMK 3HAKAMHU, BHIITOJIHEHHBIMU pelbeHO-TOUCHUHBIM HIpudTOM bpaiins;

- TOMYCK CYp/OIEepPeBOAUMKA U TU(DIOCYpIOTIEPEBOTUHNKA;

- TOMYCK COOaKU-MPOBOJIHUKA MPU HATMYUM TOKYMEHTA, MOITBEPKIAI0IIEro
ee crnenuasbHoe O0y4eHHMEe U BBIIAHHOTO TO (opMe M B MOPSAKE, KOTOPHIE
ONPEEIAOTCS benepabHbIM OpraHoM VCIIOJTHUTEIBHON BJIACTH,
OCYHIIECTBIISIIOIIUM (PYHKIIMM 1O BBIPaOOTKE M peald3aliil ToCyAapCTBEHHOU
NOJIMTUKM W HOPMATUBHO-TIPABOBOMY pPEryJIMpOBaHHIO B cdepe coruanbHOU
3alUThl HACEJICHUS,

- MpeAoCTaBlieHHe MpU HEOOXOJWMOCTH YCIYTU IO MECTy J>KHUTEIbCTBA
VWHBAJIUJA WU B TUCTAHIIMOHHOM PEKHUME;

- OKa3aHUE CIEeNHATMCTaMU HWHOW HEOOXOAMMOW TOMOIIM HWHBAIWIaM B
NPEOJI0JICHNN 0apbhepoB, MPEMATCTBYIONIUX TMOJYYEHHUIO MMM YCIyT HapaBHE C
JOPYTUMU JTULAMHU.

2.13. Tloka3zaTensiMu JOCTYINHOCTH M Kade€CTBAa MYHUIIMIAIBHOW YCIYyTH
SABJISIOTCA  MPENOCTABICHUE MYHUIMIAIBHON YCIYTM WIM  OCYIIECTBIICHUE
OTIEJIbHBIX aJMUHUCTPATUBHBIX MPOLEAYpP B 3JEKTPOHHOU Qopme, HOoTydyeHHe
3asgBUTENIEM HWHGPOPMAIMU O XOJ€ MPEAOCTaBICHUS MYHHUIMNAIBHON YCIyru c
UCIIOJIb30BAaHUEM CPEJCTB TeNEe(POHHOM CBS3H, DJIEKTPOHHOTrO HH(POPMHUPOBAHUS,
COOJII0/IEHNE CPOKOB MPEAOCTABICHUS MYHULIUIAIBHON YCIYTH, OTCYTCTBHE Kano0
U TIPETEH3Ul CO CTOPOHBI 3asBUTENS, a TaKKe CyACOHBIX aKTOB O MPU3HAHUU
HE3aKOHHBIMU PEIICHUN, JACUCTBUI (O€3/eHCTBHs) YMOJHOMOYEHHOTO OpraHa u
JOJDKHOCTHBIX JIMI YIIOJTHOMOYEHHOT'O OpraHa.

2.14. HWubie TpeOoOBaHUS, B TOM YHUCJIE YYUTHIBAIOIIUE OCOOEHHOCTH
MPEIOCTaBICHUS MYHUITUTIATBHBIX YCIYT B 3JIeKTpoHHOU (hopme u MDII,

Oco0eHHOCTH OCYIIECTBICHHUS OTIEIbHBIX AAMHUHHCTPATUBHBIX MPOLEAYP,
NEUCTBH, BBIITOJTHEHNE KOTOPBIX oOecrieunBaeTcs 3asIBUTEITIO
IpU  NPEIOCTAaBICHUM MYHUUMIAIBHOM  yCIyIrM B  3JEKTPOHHOW  (opme,
W TOPEedOCTaBICHUS MyHULIMNANbHOW yciyru uepe3 MOIL[ ycTaHOBIEHBI
B paznene 3 PeriiameHra.



12

3. CocraB, 110¢JIe10BATEILHOCTD M CPOKHU BbINOJTHEHHUS
aAMUHHMCTPATHUBHBIX NPOLEAYP, TPeOOBAHHUS K MOPAAKY X BbINOJHCHUS,
B TOM 4YHcCJIe 0COOCHHOCTH BbINOJHECHUS aIMUHUCTPATHBHBIX NIPOLIEAYP
B JJIEKTPOHHOM ¢opme, a TaK:Ke 0COOEHHOCTH BbINOJIHEHUSA
aJIMHMHUCTPAaTUBHBIX npoueayp B MPI|

3. IlpenocraBieHne MyHULMNIAIBHON YCIYI'M BKIIIOYAeT B ce0s CIEAyIOIIMe
aJIMUHUCTPATHUBHbBIE TPOLIETYPHI:

- MpuUeM U peructpanus (OTKa3 B NIpUEMe) 3asBICHUS, B TOM YHUCIE,
NOCTYIUBIIErO0 B 3JIGKTPOHHOM ¢opMe, U MpuiaraeMblXx K HEMY JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHUIIUNIAIBHON YCIIYTH;

- (¢opMHUpOBaHME W  HaNpaBlIE€HUWE  MEXBEJIOMCTBEHHBIX  3alpPOCOB
O MpeA0CTaBIECHNU JOKYMEHTOB (MH(popmManun);

- PaCCMOTpEHUE 3asBJICHUS U MPUIaraeMbiX JOKYMEHTOB, IPUHATUE PELICHUS
[0 UTOTaM PACCMOTPEHHUS.

3.1. Ilpuem u perucTpamms (OTKa3 B MpUEME) 3asBICHUA, B TOM YHCIE,
IOCTYNHBIIEIO0 B SJIEKTPOHHOW (opme, M mNpuigaraeMbiXx K HEMY JIOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEIOCTABICHUS MYHHUITUIIATBLHOW YCITYTH.

3.1.1. OcHoBaHMEM JIJ1s1 HaYajia BBIMOJIHEHUS A IMUHUCTPATUBHOMN TIPOIICTYPHI
ABJISIETCS TIOCTYIJIEHHE B YIOJIHOMOYEHHBIM OpraH 3asBJICHUS U NPHIAraeMbIX K
HEMY JIOKYMEHTOB TIOCPEJCTBOM JIMYHOTO OOpalleHusi 3asBUTENS, IOYTOBOIO
OTIMpaBJICHUS, B AJIEKTPOHHOH (hopme nmu yepe3 MDII,

3.1.2. Ilpuem 3asBIE€HUS U MPUIIATAEMBIX K HEMY JOKYMEHTOB OCYILIECTBIISIOT
JOJKHOCTHBIE JIMIA YIIOJTHOMOYEHHOT0 oprana niu MOLI.

3.1.3. Ilpm 1uuyHoM oOpamieHuu 3asBUTENS  JOJDKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHHE MYHUIMNAIBHON
ycayru, cnenuanuct MOIL, ocymecTBiagOmmUi NpueM AJOKYMEHTOB, IMPOBEPSET
KOMIUIEKTHOCTh TPEJCTABICHHOIO B COOTBETCTBUM C NMyHKTOM 2.6.1 Permamenta
nmakera JOKYMEHTOB, NpHU HEOOXOJMMOCTH JeliaeT KOIUI0 C TMPeICTaBICHHBIX
3asBUTEJEM MOJIMHHUKOB JOKYMEHTOB U 3aBEPSET UX.

[Tony4yeHue 3asiBIE€HHS U NPUIATAEMBIX K HEMY JTOKYMEHTOB ITOATBEPKAAETCSA
YIOJIHOMOYEHHBIM OPTraHOM ITyTE€M BblJlaud (HAIMpaBJICHUS) 3asBUTENIO PACIIUCKHU B
MOJY4YEHUN [JOKYMEHTOB C YKa3aHHMEM HX IIEpEeYHs M JaTbl HUX IOIy4YECHUs
YIIOJJHOMOYEHHBIM OpPraHOM, a TAaKXK€ C YKa3aHWEM I[IEpEeYHsl CBEACHUM U
JOKYMEHTOB, KOTOpbIe OyAYyT MOJYy4YEHbl O MEKBEIOMCTBEHHBIM 3ampocaM. B
Cllydae MpenoCTaBlIeHUs JOKYMEHTOB uepe3 M®PI] pacniucka BblaeTcsl yKa3aHHbBIM
MOILI.

[Ipn mocTymiieHnn 3a4BIEHUS U MIPUJIaraéMbIX K HEMy JTOKyMEHTOB B M®DI],
MOCJIeAHUI HE TO3JIHEE JHS, CAEAYIOUIEro 3a JHEM MX MOCTYIUICHHS, 00ECIeuynBaeT
repenady 3asBJICHUS W NPUIAraeMblX K HEMY JIOKYMEHTOB B YNOJHOMOYEHHBIN
Opras.

3.1.4. Ilpm mnOCTymJI€eHHMH 3asBJICHUA IO I[OYTE€ JOJDKHOCTHOE JIWIIO
YIIOJJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NPENOCTABICHUE MYHULMNAIbHOU
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YCIyTH, TPUHUMAET W PETUCTPUPYET 3asBICHUE C TMPUIATa€MbIMU K HEMY
JTOKYMEHTaMH.

[Tonyuenue 3asiBneHus B (hopMe JIEKTPOHHOIO JOKYMEHTA U MPUIAraeMbIX K
HEMY JIOKyMEHTOB TOATBEPKIACTCA  YINOJIHOMOYEHHBIM OpPraHoM IMyTeM
HaMpaBJICHUS 3asIBUTENIO YBEJIOMJICHUS, coaepKauero BXOASIINN
PETUCTPALIMOHHBIA HOMED 3asIBIICHUS, AaTy MOJYYEHUS YIOITHOMOYEHHBIM OPraHOM
YKa3aHHOTO 3asiBICHUS W TPUJIIAraeMbiX K HEMY JOKYMEHTOB, a TaKXKe MEpPeUYeHb
HaUMEHOBaHUU (aiiioB, MpeICTaBICHHBIX B (OpPME AIEKTPOHHBIX JTOKYMEHTOB, C
yKa3aHWeM UX 00beMa, a TaKXKe MEePEeUHsl CBEJACHUN U IOKYMEHTOB, KOTOpPbIE OyAyT
MOJIYYEHBI TI0O MEXXBEJOMCTBEHHBIM 3arpocaM (fajee - yBEAOMIICHUE O MOJTyYCHUHU
3asBJICHUS ).

VYBegomieHue O TIOJYYEHHHM 3asBJICHUA  HAIpPaBISIETCS  YKa3aHHBIM
3asiBUTEJIEM B 3asBJIICHMHM CIOCOOOM HE MO3/Hee pabodero MHs, CIAEAYIOIIEero 3a
JTHEM TIOCTYTUIEHHUSI 3asIBJICHUS B YTIOJITHOMOYEHHBINA OpraH.

3.1.5. Tlpu mocTymieHUH 3asBJICHUS B JJICKTPOHHOU (opme TOIHKHOCTHOE
JUIIO  YMNOJHOMOYEHHOT'O  OpraHa, OTBETCTBEHHOE€ 3a  MPEJIOCTABJICHUE
MYHUIIUIIAJIBHONW YCIIYTH, B TeueHue | pabouero AHS ¢ MOMEHTAa €ro PerucTpaluu
IPOBOJIUT  TIPOLIEAYPY TMPOBEPKH  JIEUCTBUTEIBLHOCTH  KBATU(UIIMPOBAHHOM
MOJIMKUCH, C UCTIOJIb30BAHUEM KOTOPOH MOJAMHUCAHO 3asBJICHHUE (MMAKET IEKTPOHHBIX
JIOKYMEHTOB) O TPEAOCTABICHUN MYHUIIMIAIBHOW YCIYTH, MPEIyCMAaTPUBAIOIIYIO
IPOBEPKY COOJIOACHUS YCIOBHI, YKa3aHHBIX B cTathe 11 denepanbHoro 3akona Ne
63-D3.

B ciiydae ecnu B pe3ynbTare NpoBEpKHU KBAITU(PHUIIMPOBAHHON MOANUCH OyAeT
BBISIBJICHO ~ HECOOJIIOICHHE  YCTAaHOBJIEHHBIX  YCJIOBUM  TpHU3HAHUSA €€
NENUCTBUTEIIBHOCTH, YIIOJIHOMOYEHHBIM OpPraH B TEUYEHHWE TpeX [HEeW €O HHS
3aBepIEHUs] TPOBEJCHUS TaKOW MPOBEPKH NPUHUMAET pEIIeHHe 00 OTKa3e B
npueMe K PacCMOTPEHMIO 3asiBJICHHUS W HAMpaBIsieT 3asSBUTENIO yBEAOMIIEHHE 00
ATOM B DJJIEKTPOHHON (opMme C yKazaHWeM MyHKTOB ctaThu 11 denepasibHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCIYKUJIA OCHOBAaHUEM ISl MPUHATHS YKa3aHHOTO
pemenusi. Takoe yBegOMIIEHHWE MOAMKMCHIBACTCS KBATU(UIUPOBAHHON IMOIMUCKHIO
PYKOBOAMTENS  YIIOJHOMOYEHHOTO  OpraHa WA  YIIOJHOMOYEHHOIO UM
JOJKHOCTHOTO JIMIA W HaIpPaBJsECTCs MO aApecy JIEKTPOHHOUW IMOYTHI 3asBUTENS
mubo B ero JnWYHBIA KaOuHeT Ha EamHOM mopTane TOCyAapCTBEHHBIX H
MYHUIUIIAIBHBIX YCIIYT.

3.1.6. MakcumanbHBIN CPOK BBIMOJTHEHUS IMUHUCTPATUBHOM MPOIIETYPHI:

- TIPU JINYHOM TIpUEMeE TPaXKJaH - He Oonee 15 MUHYT;

- OpU TOCTYIUICHMM II0 MouTe, nocpeacrsom EaumHoro mnoprana
rOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX ycayr win uepe3 M®I] — B Teuyenue 1
pabouero NHs, CIEAYIOUIEro 3a JHEM MOCTYIUJICHUS 3asBJICHHS O MPEIOCTaBICHUHU
BOJITHOTO 00BbEKTa B MOJb30BAHHUE B YIIOJHOMOYEHHBIN OpraH.

VYBenomiieHue o0 OTKa3e B MpHEME K PACCMOTPEHUIO 3asIBICHUS, B Clydae
BBISIBIICHUSI B XOJA€ TMPOBEPKH KBATU(PUIUPOBAHHONW TMOJMKUCH  3asBUTEIIS
HECOOIOJICHNST YCTAHOBJICHHBIX YCJIOBUN TMpPU3HAHUS €€ JeUCTBUTEIbHOCTH
HaIpaBJISICTCS B TE€YEHUE 3 JIHEW CO JIHS 3aBEPLICHUS MPOBEICHUS TaAKOW MPOBEPKHU.

3.1.7. Pe3ynbTaToM HCHIOJHEHHS IMUHUCTPATUBHON NPOLIEAYPHI SABISETCS:
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- IPUEM M PETUCTpalys 3asBJIEHUS, BblJaya (HAIpaBJICEHHE B 3JEKTPOHHOM
Buje win B M®II) 3asBUTENIO0 PACIMCKU B MOJTYUYEHUU 3asBJICHUS U MPUIOKEHHBIX
K HEMY JJOKYMEHTOB (yBEAOMJICHHUS O TIOJyYEHUHU 3asiBJICHUS);

- HampaBJ€HUE YBeIOMJEHHS 00 OTKa3e B MpUEME K PaCCMOTPEHHUIO
3asiBJICHUS IO OCHOBAHUSIM, YCTAHOBJIEHHBIM TyHKTOM 2.7 Pernamenra.

3.2. ®opMHpOBaHHME U HANpaBICHHWE MEXKBEJIOMCTBEHHBIX 3alpoCcoOB O
[PEAOCTABICHUN TOKYMEHTOB (MHGOPMAIIUH).

3.2.1. OcHoBaHueM sl Hayajda aAMUHUCTPATUBHOM MPOLEIYPHI SIBISETCS
HE TpEJICTaBlI€HUE 3asgBUTENIEM - IOPUAMYECKUM JIULIOM 10 COOCTBEHHOM
MHULMATUBE JOKYMEHTA, MPEAYyCMOTPEHHOT0 MyHKTOM 2.6.2 PernaMeHnra.

3.2.2. B ciyuae eciid 10KyMeHT (MH(popManus), npeycCMOTPEHHbIH TyHKTOM
2.6.2 PernamenTa, He ObUT MPEJCTABIICH 3asiBUTENIEM 0 COOCTBEHHON MHUIIMATHUBE,
JOJIKHOCTHOE JIMLIO YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJ0CTaBICHHE
MYHUIIMTQIBHOW  YCIYT'M, TOTOBUT M  HamNpaBliseT B  YCTAaHOBJICHHOM
3aKOHOJATENILCTBOM  TOPSAJKE MEXKBEJIOMCTBEHHBIE 3allpoCchl B OpraHbl, B
pacnops>KeHUH KOTOPBIX HaXOASTCS YKa3aHHbBIN JOKYMEHT U HH(OpMaIus.

3.2.3. B ciayyae ecnu 3asBUTEJIEM CaMOCTOSITEJIBHO MPEACTABICH JOKYMEHT,
HEOOXOMMBIE JI MPEJOCTABICHUS] MYHMIIMIAIBHONW YCIYTM M B PacHopsKEHUU
YIIOJHOMOYEHHOTO OpraHa uMeeTcsi Bcsi HMH(oOpMalus, HeoOXoaumas s ee
peIOCTaBICHUS, JOHKHOCTHOE JIMIIO YIIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 32
IpeloCTaBlICHNEe MYHUIIMNAIBHONW YCIYTH, MEPEXOAUT K MCIOIHEHHUIO CIeAyroen
aIMUHUCTPATUBHOM TIpolieypbl PernamenTa.

3.2.4. MakcuManbHbI CPOK UCTIOTHEHUSI aIMUHUCTPATUBHON MpOLEAypHl - 3
pabouux JIHA CO AHS OKOHYAHUS MpHeMa JOKYMEHTOB U PETUCTpaIliy 3asBIICHHUS.

3.2.5. Pe3ynbratoM HCHOJHEHUS AJAMUHUCTPATUBHOW TPOUEIYpHI SBIISAETCS
dbopMHUpOBaHME U HANpPAaBICHHE MEXBEJOMCTBEHHBIX 3alpOCOB JIOKYMEHTOB

(mHbOpMaIUN).

3.3. PaccMoTpeHue 3asBIEHUS M NPUIAraeMbIX JTOKYMEHTOB, NPHUHSITHE
PEIICHHS 0 UTOTaM PACCMOTPEHUS.

3.3.1. OcHoBaHMeM [Jisi Havala aIMUHUCTPATUBHOW MPOIENYPHI SIBISACTCS
MOJIYYCHHE JODKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
MPEIOCTAaBICHUE MYHHUIIMIIATBLHON YyCIyTH, BCEX JOKYMEHTOB (MH(MOpMaInm),
HEOOXOMUMBIX Il TPEJOCTABICHUS MYHUIUMNATBHOM YCIYTH, B TOM YHCIE
MPEICTABICHHBIX B MOPSIKE MEKBEIOMCTBEHHOTO B3aMOICHCTBHUSI.

3.3.2. JIOMmKHOCTHOE JIMIO YITOJTHOMOYCHHOTO OpraHa, OTBETCTBEHHOE 3a
MPENIOCTaBICHUE MYHHIIMMAIBHONW yCIYTH, pacCMaTPHUBAECT MPEIACTABICHHBIC
JOKYMEHTHl W WH(OOPMAIMIO Ha MpEeAMET OTCYTCTBHS (HAJIM4Ws) OCHOBAHUS [IJIS
OTKa3a B MPEIOCTABICHUN MYHUIIUIIATBHON YCIYTH, MPEAYCMOTPEHHOTO MyHKTOM
2.8.2 Pernamenra.

3.3.3. Ilo uroram paccMOTpeHHS JAOKHOCTHOE JUIO0 YIOTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE€ 3a  TPEIOCTaBICHUE  MYHUIUTNIATBLHOW  YCIyTH,
noAroTaBiuBaeT no ¢opme, couepxamieiicas B npuioxenuu Ne 2 k Permamenty,
MPOCKT peIIeHust 00 MCITOJIb30BAaHUK JOHHOTO TPYHTAa B MHTEpEcax 3asBUTEIS OO
MPOEKT perieHust 00 0TKa3e B MPEIOCTABICHUN MYHHUIIUITAIGHON YCITYTH.
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B pemenun 06 uCMONB30BaHUU JOHHOTO T'PYHTa YKa3bIBAIOTCS CBEACHUS O
MecTe TMpoBeleHus paboT, oObemax (MJIAHUPYEMBIX O00BEMax) H3BICKAEMOTO
JIOHHOTO TPYHTa, MECTO CKJIaJIUPOBAHUSI JOHHBIX TPYHTOB (KaJacTpOBBI HOMED
3€MEJIbHOTO y4YacTKa), HauMEHOBaHHWE (PU3UYECKOro, IOPUIAUYECKOro JIMIIA,
OCYIIECTBIISIFOIIUX MPOBEJACHUE THOYTIYOUTEIBHBIX U IPYTUX PadOT, CBI3AHHBIX C
M3MEHEHHEM JHa U OEperoB BOJHBIX OOBEKTOB, B HHTEpPECcax KOTOPBIX OyaeT
HCTIOJIb30BAH JOHHBIN I'PYHT.

[Ipoext pemieHust 00 OTKa3ze B MCIOJIB30BAHUM JIOHHOTO TPYHTa TOTOBHUTCS
JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa IMpU HaJWYUU OCHOBaHMS IS
OTKa3a B MPEIOCTABICHUN MYHHIUTIATBHONU YCIYTH, MPEIYCMOTPEHHOIO MYHKTOM
2.8.2 Perynamenra.

3.3.4. IlpoekT pemieHusi 00 MCHOJIB30BAHUM JIOHHOTO TPYHTAa WM MPOEKT
perieHrs 00 OTKa3e B MPEJOCTaBICHUM MYHUIIUTIAIBLHON YCIYTd MPECTaBISIETCS
JOJDKHOCTHBIM ~ JIMIIOM ~ YIIOJTHOMOUYEHHOTO  OpraHa, OTBETCTBEHHBIM  3a
NPEAOCTaBICHUE  MYHUIIMNAJIBHOW  YCIyrd, Ha  TOAMNUCh  PYKOBOJUTEIIO
YIOJIHOMOYEHHOT'O OpTraHa WM YIIOJTHOMOYEHHOMY UM JIOJIKHOCTHOMY JIUITY.

PykoBomutenp yImOJTHOMOUEGHHOTO OpraHa WM YIOJHOMOYEHHOE UM
JOJIKHOCTHOE JIMIIO, PACCMOTPEB IMOJYYEHHBIE JTOKYMEHTBI, B CIIy4ae€ OTCYTCTBHS
3aMe4YaHui MOANMUCHIBAET COOTBETCTBYIOIIEE PEIICHUE.

[TognucanHoe  pelieHUe  PETUCTPUPYETCS  JOJDKHOCTHBIM  JIMIIOM,
YIOJIHOMOYEHHOTI'O OpraHa, OTBETCTBEHHBIM 3a IMPEIOCTABICHUE MYHULHINAIBHON
YCIIYTH, B YCTAHOBJIEHHOM IOPSIKE.

3.3.5. Pemienue ymoJHOMOYEHHOTO OpraHa BBIJAETCS 3asBUTENIO IO
pacnucky JMOO HampaBisieTCs €My JOJDKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 3a
IpeI0CTaBICHIEe MYHULIMITAJIbHON YCIYTH, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM:

- TOCPEACTBOM IMOYTOBOTO OTHpaBieHUd (IO aApecy, YKa3aHHOMY B
3as1BJICHUN);

- B BHJI€ DJIEKTPOHHOTO JOKYMEHTa, Pa3MEIEHHOT0 Ha O(HUIIMAIIbHOM CauTe,
CChUIKA Ha KOTOPBIM HampaBisieTCd YIOJIHOMOYEHHBIM OpPraHOM 3asiBUTEIIIO
MOCPEICTBOM 3JIEKTPOHHOM MOYTHI;

- B BHUAE DJEKTPOHHOTO  JOKYMEHTa, KOTOPbId  HampaBisieTcs
YIOJIHOMOYEHHBIM OPTaHOM 3aBUTENIO MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

B cnydae npencrasnenus 3assinenus yepe3 MOL] pemenne Hamnpasisercs B
M®II nns ero mepemadd 3asBUTENIO, €CIM MM HE yKa3aH HMHOM CIoco0 ero
MOJTYYEHUS.

3.3.6. MakcuManbHBII CPOK MCTIONHEHUS aAMUHUCTPATUBHOW TIPOIETYpPHI —
13 pabouux nHEl ¢ MOMEHTa MOJYYEHHUS JAOJKHOCTHBIM JIUIIOM YIIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a MPEJIOCTABICHHE MYHUUMUNAIBHOW YCIyI'H,  BCEX
NOKyMEHTOB  (umH(popmanuu), B TOM 4YHUCJIE€ TMOJIYYEHHBIX B  paMKax
MEXBEJJOMCTBEHHOTO HWH(GOPMAIIMOHHOTO B3aUMOJICUCTBHSI, HEOOXOAMUMBIX IS
MPEAOCTaBICHUSI MYHUIIUTIATBLHON yCIIYTH.

3.3.7. Pe3ynbTaToM MCTIOTHEHUS aIMUHACTPATUBHOMN MPOIIEAYPHI SBIISICTCS:

- pelIeHrEe YIIOJTHOMOYEHHOTO OpraHa 00 UCIOJIb30BAHUU JOHHOTO TPYHTa B
MHTEpecax 3asiBUTEIIS;
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- pemieHre  YMOJHOMOYEHHOTO opraHa o0 OTKa3e B MPEeIOCTaBICHUU
MYHUIUITATBHON YCITYTH.

3.4. IlopsimoK OCyIIECTBIACHUS aAMUHUCTPATUBHBIX MPOLIEAYP B AJIEKTPOHHOM
dbopme, B TOM uuciie C HUCMHOJb30BaHMEM EauHOTrO moprana rocyaapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT.

3.4.1. Ilpu mpenocTaBiIEHUN YIOJIHOMOYEHHBIM OPraHOM MYHULMIAIBHOU
YCIIYTH B 3JIEKTPOHHOU dopme mocpeacTBoM EnnHoro moprana rocyJjapcTBEHHBIX U
MYHULUMAIBHBIX YCIYT 3asBUTENI0 00ECIEYMBAETCS BBITIOJHEHUE CIEAYIOIIUX
JIEeUCTBUH (J1a5iee — IeHCTBHSA):

nojiydeHue UHPOpMAIMM O TOPSAKE U CpPOKax MpeAoCTaBICHUS
MYHUIIUANIAIBHON YCITYTH;

3alUCh Ha TMpUEeM B YIOJHOMOYEHHBIM OpraH s TMOoJa4yu 3ampoca
0 MPEJIOCTABICHUH MYHUIIUIIAIBHON YCIYTH (J1ajee — 3amnpoc);

dbopmMHpoOBaHUE 3a1poca;

IpUEM U PErUcCTpalvs YIOJHOMOYEHHBIM OpPraHoM 3ampoca W HMHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPETOCTABIICHUS MYHHUIIUIIAIBHOW YCIIYTH;

MOJIyYEHHUE Pe3ysIbTaTa Mpe0CTaBICHNUS MYHUITUTIATbHON YCITYTH;

MOJIyYEHUE CBEJICHUHN O XOJI€ BHITIOJIHEHUS 3aIIpOCa;

OCYIIECTBJICHUE OIICHKH KaYeCTBA MPEIOCTABIICHHUS MyHUIIUIIAIbBHOW YCIYTH;

nocyaebHoe  (BHecyleOHOe) oOkaloBaHME  pelIeHud W JeHCTBUM
(Oe3nmeiicTBus) oprana (opraHu3alyu), JOHKHOCTHOTO JIUIA OpraHa (OpraHU3alliN )
MO0 MYHUITUTIATBHOTO CITYKAaIlETo;

AHKETUPOBAHUE 3asBUTENS (MPEIbABICHUE 3asIBUTEIIO MEPEYHSI BOIIPOCOB U
MCYEPITBIBAIOIIETO MEPEUHs BApMAHTOB OTBETOB Ha yKa3aHHbIE BONPOCHI) B IENSIX
ONpENEeNICHUs] ~ BapuaHTa  MYHUUUIAJIBHOW  yCIYTH,  HOPELyCMOTPEHHOTO
aIMUHHUCTPATUBHBIM PETJIAMEHTOM MPEIOCTABICHUS MYHULMIAIBHON YCIYTH,
COOTBETCTBYIOILIETO TPU3HAKAM 3asBUTEIIS;

NPEABIBICHUE 3asBUTENI0O BapHaHTa MPEJAOCTABICHUS MYHULUINAIBHON
YCIIYTH, MPEITYyCMOTPEHHOIO aJMUHHCTPATHUBHBIM PETJIAMEHTOM MPENOCTaBICHUS
MYHHULUITAIBHON YCIIYTH.

3.4.2. Jlna mnpenocTaBlieHHs] MYHULUNAIBHOW YCIYTHM C HCIOJIb30BAaHUEM
Eaunoro moprasia rocyliapCTBEHHbIX M MYHHUIMNAIBHBIX YCIYT 3asBUTEIb
3anoJHgeT (popMy, B KOTOPOM HEOOXOIMMO YKa3aTh CBEJCHHS, HCOOXOMMMBIC IS
nostydeHust ycayru. O0si3aTenbHbIe K 3aMI0JTHEHHUIO TIOJIS OTMEYAIOTCS 3BE3J0UKOM.

3.4.3. 3asBNeHUE CUUTAETCS OTIPABICHHBIM IOCJE IMOJIYYEHHUS 3asiBUTENIEM
COOTBETCTBYIOILIETO JIEKTPOHHOTO YBEIOMJICHHUS B JIMUYHBIA KAOUHET 3asIBUTEIIS WU
ero mpejacTaButTenss Ha EQWHOM mopTalie ToCyJapCTBEHHBIX M MYHHUIIMNAIBHBIX
YCIIYT.

3.4.4. B xo1e mMpeaoCTaBIeHUs MYHUIIUITAIBHON YCIIYTH 3asiBUTEIb M1OJY4YaeT
YBEJIOMJICHUSI O CTaTyc€ YCIYyrd B JIMYHOM KaOWHETE 3asBUTENSl WU €ro
npeacTaBuTelNss Ha ENMHOM nopTasie rocyJapcTBEHHbIX U MYHULIUITAIBHBIX YCIIYT.

3.4.5. 3agBuTeNr0 B KauyeCTBE pe3yibTara NPENOCTaBICHUSA YCIYTd
o0ecrieunBaeTCsd  BO3MOXKHOCTh  TMOJIYYEHHUSI  DJIEKTPOHHOTO  JOKYMEHTa,
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MOAMUCAHHOIO C MCIOJIb30BAHUEM YCUJICHHOW KBAIM(PUIIMPOBAHHOU AJIEKTPOHHOM
TIOJIITUCH.

[Ipu nmomydeHun pesyibTara NPEAOCTABICHUS YCIYyTM Ha EauHOM mopraiie
rOCYJApCTBEHHBIX M MYHHUIHMMNAIbHBIX YCIYT B (DOpME DJIEKTPOHHOTO JTOKYMEHTa
JOTIOJTHUTENIBHO 00eCIeUnBACTCSI BO3MOXKHOCTD MOJYYCHUS IO KEJTaHUIO 3asiBUTEIIS
JOKyMEHTa Ha OYMa)XXHOM  HOCHTENIe, TOJTBEPXKIAIOIIETO  COJACpP)KAHHE
3JIEKTPOHHOTO IOKYMEHTA.

Nudopmaiiust 06 2ME€KTPOHHBIX JOKYMEHTAX - pe3yJbTaTaxX MpeloCTaBICHUS
YCIyT, B OTHOLIEHUH KOTOPBIX MPEAOCTABISAECTCA BO3MOKHOCTD, MPEAYCMOTPEHHAs
a03a1ieM BTOPBIM HACTOSIIETO MyHKTa, pa3Melaercs oneparopom EnuHoro nopraa
TOCYJApCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT B €JUHOM JIMYHOM KaOWHETe WU B
ANIEKTPOHHOM dopme 3ampoca.

Bo3MoxHOCTh TIONTyueHHUsI pe3ysibTaTa MPEaOoCTaBICHUS YCIyru B (opme
AJIEKTPOHHOTO  JOKYMEHTa WM  JOKYMEHTa Ha  OyMaXHOM  HOCHUTEJe
obecrieunBaeTCs  3asBUTEII0 B  TEUEHHE CpOKa  JICMCTBUSA  pe3ysbTara
MPEOCTABIICHUSL YCIYTH (B Cllydae €ClM TaKOW CPOK YCTAaHOBJIEH HOPMATUBHBIMHU
paBOBBIMU akTaMu Poccuiickoit @eaepaivin).
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[Ipunoxenne Ne 1 k Pernmamenty
dopma
3asBi1eHne

0 PAaCCMOTPEHMHA BO3MOKHOCTH UCITOJIB30BAHUS TJOHHOI'O I'PYHTA
B HHTEpeECax 3aBUTECIIA

(HaMeHOBaHUE YIIOJIHOMOYEHHOIO OpraHa MECTHOTO CaAMOYITPaBJICHHUS)

3ASBJIEHUE

(HamMeHoBaHUe - I Popuandeckoro auna ¢ ykazanuem OI'PH, nns dusmdeckoro nmia, B Tom
YHUCJIe HHAUBUAYATHHOTO MPEANPUHUMATENS, - (PaMUITUs, UM, OTYECTBO (TTPH HATUYNH)

ﬂCﬁCTBYIOIHGFO Ha OCHOBAHUMH:

yCcTaBa
ITOJIOKEHUSA
HHOC
(ykazaTh BHJI TOKYMEHTA)
3aperucTpupoBaHHOTO

(keM 1 KorJa 3aperuCTPUPOBAHO FOPUINUECKOE JTUIIO)
MecTo HaxoXAeHUs (FOPUIUUYECKUN aapec)
baHKOBCKME PEKBU3UTHI
B mune

(MOKHOCTD, IPEACTABUTEND, (DAMIIIHSI, UMSI, OTYECTBO (IIPU HATUIHH )
JaTa POXKICHUS
[Tactiopt

(cepwmsi, HOMep, K€M U KOT'/1a BbIJIaH, KO/ OIpa3/ICIICHHS )
AJlpec npoKUBaHUS

(HOHHOCTLIO MECTO IMOCTOAHHOT'O HpO)KI/IBaHI/IH)
Konraktablii Tenedon
JNEVUCTBYIOIIUN OT UMEHH IOPUIAYECKOTO JIUIA:
0e3 TOBEpEHHOCTH

(yka3pIBaeTcs JIMLOM, UMEIOIIUM MPaBo AEHCTBOBATh OT UMEHHU FOPUHMUECKOTO

nuna 6e3 T0BEpEeHHOCTH B CHITY 3aKOHA WJIM YUPEIUTENbHBIX TOKYMEHTOB)
Ha OCHOBaHHH JIOBEPEHHOCTH, YJIOCTOBEPEHHOMN
(pamumnmst, uMs1, 0TYECTBO (ITPU HAJIMYMHU) HOTApHyCa, OKPYT)

« » r., Ne B peectpe

110 UTHBIM OCHOBAHUSIM

(HaI/IMCHOBaHI/Ie 1 PCKBU3UTHI IIOI(yMeHTa)
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[Ipomy  paccMOTpeTh  BO3MOXXHOCTH  HCHOJIb30BAHUS ~ JOHHOIO TpyHTa
W3BJICYEHHOTO

(HauMeHOBaHUE MYHUIIUIIAIHLHOTO 00pa30BaHMs, KaAaCTPOBBIA HOMEDP 3€MEIBHOTO y4acTKa
(npu HaIMyuMM), KOOPAWHATHI 4acTU BOJHOIO OOBEKTa, MCIOJIb3YEMOTO 3asBUTENEM IS
MPOU3BOJICTBA paboOT, IJIONIAb AKBATOPUU B KM2, BUA PabOT, 0OBEMBI M3BIEKaEMOTO JIOHHOTO

rpynTa)

B HHTEpecax (PU3NYECKOro, FOPUIUYECKOIO JIMIA, OCYLIECTBIAIOIIUX IPOBEACHUE
JTHOYTJIYOUTENbHBIX W JAPYTrUX padoT, CBA3AHHBIX C M3MEHEHUEM JIHA U Oeperos
BOJIHBIX OOBEKTOB

[Ipunoxenue:

a) KOmusl JOKYMEHTAa, YI0CTOBEPSIOIIETO JIMYHOCTB, - JUIsl (PU3HUECKOTO JIUIIA;

0) IOKYMEHT, IOJATBEPKIAONINI TTOJTHOMOYHS JIMIIAa HA OCYIIECTBICHUE NEHCTBHN OT UMEHHU
3asIBUTEJNS, B CITy4ae €CIIM 3asBJICHUE MOIa€TCs TPEACTABUTEIIEM 3asIBUTEIIS;

B) 3aKJII0UCHHE TEPPUTOPHUATBLHOTO opraHa denepanbHOTO arcHTCTBAa o
HEJPOTIOJB30BAaHNI0 00 OTCYTCTBHH TBEPJBIX IOJE3HBIX MCKOMAEMBIX, HE OTHOCSIIUXCS K
oO1epacpocTpaHEHHBIM MOJIE3HBIM UCKOTIAEMBIM;

I) 3aKIIOYeHHUE TEPPUTOPHATILHOTO opraHa denepaqbHOr0 areHTCTBAa BOJHBIX PECYpcoB 00
OCHOBAHUSX TPOBEICHUS JTHOYIIYOUTEITBHBIX M APYTHX padoT, CBA3aHHBIX C U3MCHEHHUEM JHA
1 OeperoB BOJHBIX 0OBEKTOB, B pe3y/IbTaTe KOTOPBIX MOTYYCH JTOHHBIN TPYHT.

[IpencraBienHble  JOKYMEHTHI W CBEJIEHUSA,  YKa3aHHbIE B 3asBIICHUH,
JIOCTOBEPHBI.
Pacrniicky o NpUHATHH TOKYMEHTOB TOJTy4HII(a).

«_» 20 r.»_ »Y«__ » MHH.

(z[aTa " BpEMA Mo aa4u BaHBJ'ICHI/IH)

(Tmoamuch 3asBUTEIA) (bamunus, Ms1, OTYECTBO (TIPU HATUIHH )
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[Ipunoxenne Ne 2 k Pernmamenty

dopma

(HauMeHOBaHUE OpraHa MECTHOTO CaMOYIIPABIICHUS )

Pemenue
00 UCNO0JIb30BAHUY JIOHHOIO IPYHTA, U3BJIEYEHHOI'0 PHU MPOBEICHNUH
AHOYTJTYOMTEJbHBIX M IPYTUX padoT, CBA3aHHBIX C HK3MEHEHUEM /IHA
U OeperoB BOAHBIX 00bEKTOB

oT

1. HaCTOﬂIIICC peUICHUC IMPUHATO Ha OCHOBAaHUH 3asBJICHUA.

(yka3bIBaeTCs HAMMEHOBAHUE 3asIBUTEIS)
2. JloHHBI TpYyHT, W3BJICUECHHBIA TMPU TPOBEICHUU JTHOYIJIYOUTENIbHBIX U
Ipyrux paboT, CBSI3aHHBIX C M3MEHEHHEM JIHA M OEperoB BOJHBIX OOBEKTOB,
Oy#aer uCHoib30BaH B  HMHTepecax (PU3MUECKOro, IOPUIMYECKOro  JIMIIA,
OCYILECTBIISIIOIINX POBEJCHUE THOYIIYOUTEIbHBIX U IPYTHX PadOT, CBA3aHHBIX C
M3MEHEHHUEM JIHa U OeperoB BOJHBIX OOBEKTOB

Mecto nipoBesieHUs paboT

(HaMeHOBaHME MYHUIIUTIATBHOTO 00pa30BaHus, KaJaCTPOBbIIl HOMEP 3eMEeJILHOTO

y4yacTka (IpU HaJIW4YWH ), KOOPIUHATHI YaCTH BOJHOTO 00BEKTa, UCHOIB3YEeMOT0 3asBUTEIIEM IS
IIPOU3BO/JICTBA pabOT, MIIONIA/b AKBATOPUU B KM2)

OO6BeMslI (TUTAaHUPYEMbIe 00BEMBI) H3BJIEKAEMOT'0 JIOHHOT'O TPYHTA

MecTto  CKIaAMpOBaHUSA JIOHHBIX TPYHTOB (KaJacTpOBBIM HOMEP 3E€MENIbHOTO
y4acTKa)

HaumenoBanue ¢u3nUecKoro, IOPUIAYECKOTO  JIMIIA, OCYILECTBIISIIOIINX
MPOBEJICHUE THOYTIYOUTENbHBIX W IPYTUX padoT, CBA3aHHBIX C U3BMEHEHHUEM JTHA U
OeperoB BOJHBIX OOBEKTOB, B MHTEpPecax KOTOPHIX OyIET HCIOJIb30BAaH JIOHHBIM

TPYHT:

(YKaSLIBaeTCH HaUMCHOBAHUC (1)H3qucxor0, IOPUINYCCKOTO J'II/II_[a)

PykoBoaurens oprana
MECTHOT'O CaMOyIIPaBIICHUS

(moamuch) (pamumusi, UMsi, OTYECTBO (TP HATHYHUH)

MII



	3) осуществления действий, в том числе согласований, необходимых для получения муниципальных услуг и связанных с обращением в иные государственные органы, органы местного самоуправления, организации, за исключением получения услуг и получения документ...

