AJIMUHUCTPALIMS
CEPITO-MOJIOTCKOI'O CEJILCKOTI'O ITOCEJIEHUS
HOBOHUKOJIAEBCKOI'O MYHULIMITAJIBHOI'O PAMOHA
BOJIT'OI'PAJICKOM OBJIACTHU

INOCTAHOBJIEHUE
2 urous 2026 r. Ne 45

06 yTBepAaeHHH aIMHHHCTPATHBHOIO PEIJIAMEHTA 110 NPEI0CTABIEHHI0 MY HHIIHIIAIbLHOM
yeayru «OTHeceHHe 3eMeIb HIIH 3eMeJIbHBIX YYACTKOB B COCTABE TAKHX 3eMeJb K
Onpe/ie/IEHHON KATeropuM 3eMe/ib HJIH NePeBO/I 3eMeIb M 3eMeJIbHbIX YYaCTKOB B COCTABE
TAKHX 3eMeJIb U3 0JIHO KATeropuu B APYyryio»

B cootBercTBUi ¢ PenepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-d3 «06
OOMX NPUHLMIAX OpraHM3allid MECTHOrO CaMOymnpaBleHHss B Poccuiickoii
®enepauun», DenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6
OpraHM3allMy TPeIOCTaBlIeHUs] TOCYNApCTBEHHBIX U MYHHULUMAIBHBIX YCIYD» M
PYKOBOACTBYsiCb ~ YcraBoM  Cepro-MoOJIOTCKOTO  CEIbCKOrO  IMOCEIeHUs
HOBOHMKO/Ia€BCKOrO  MyHHIMIIANIBHOrO paiioHa Bomrorpaackoit  o6mactw,
anvuHKMcTpanus Ceprno-MoJIOTCKOro cenbecKoro noceneHuss HOBOHHKOIAEBCKOTO
MYyHHUIMIATBHOTO paiiona Bosrorpaackoii 061acTH MOCTaHOBA S € T:

1. YTBepAuTh TpuUIaraeMelii aIMHHHUCTPATHBHBIA DPErIAMEHT IO
IIPEOCTaBICHUIO MYHULIMNAIBHON ycnyrd «OTHeceHHe 3eMejib WIH 3eMEeNIbHBIX
Yy4aCTKOB B COCTaBe TaKUX 3€Meb K OINpeNeJeHHOW KaTeropuu 3eMellb I
NIepeBOJ 3€MeJIb M 3€MEJIbHBIX Y4YaCTKOB B COCTaBe TaKUX 3€MeJlb U3 OJIHOM
KaTeropuu B IPYTYION.

A Hacrosiiiee mocTaHOBIeHHWEe BCTymaeT B CHJIy €O JHS €ro
00Hapoj0BaHKs Ha OQULIHMAILHOM caiite aaMuHHCTpamuu Cepro-MoJoTCKOro
CeNbCKOro  moceneHusi  HOBOHMKOIAeBCKOro  MyHHUIMNATBHOTO  paiioHa
Bonrorpanckoii o6mactu. ; :

;¥ KoHTponb 3a HCIOTHEHHEM HACTOSIILErO MOCTAHOBJIEHUS OCTABJISIO 34
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YTBepKICH

MOCTAaHOBJICHUEM aJIMUHUCTPALIUH
Cepno-MoJ0TCKOr0 CEIBbCKOTO MOCEIEHUS
otT 2 uroHsg 2026 r. Ne 45

AIMHHHMCTPATUBHBIN perjiaMeHT
NpeaocTaB/JIeHUs MYHHIMIIAJIBHON yeayru «OTHeceHHe 3eMelb WIn
3eMeJIbHBIX YYACTKOB B COCTaBe TAKHUX 3eMeJIb K ONpeAeIeHHON KaTeropumn
3eMeJIb HJIM IePeBOJ 3eMeJIb U 3¢MeJIbHbIX YYaCTKOB B COCTABE TAKHMX 3eMeJlb
U3 OJJHOM KATEerOpHH B APYIyIO»

1. O0mme moJ10KeHuA

1.1. IIpenmer perynupoBaHus.

Hacrosimmii  agMUHHCTPAaTHBHBIM PETJIAMEHT YCTAHABIMBAET IOPSIOK
IIPEAOCTABIEHNS MYHHLMNAIBHON YCIyrn «OTHECEHUE 3€MENb WA 3€MEbHBIX
YYaCTKOB B COCTaBE€ TAKHUX 3€MEIb K OIPEICICHHOM KaTErOpUH 3€MEIb WIIN
IIEPEBOJI 3E€MENIb U 3EMEJBHBIX YYaCTKOB B COCTAaBE TAKHUX 3€MENb W3 OJIHOMU
KaTeropud B JApyrywo» (gajsee — MyHUIUNAIbHAs yCciayra) W CTaHAapT
IPEIOCTABJICHNUS] MYHULUINAIBHONW YCIYTH, B TOM YHUCIIE ONPEHEISAECT CPOKU HU
MOCJEA0OBATEIbHOCTh  aJIMUHUCTPATUBHBIX MPOUEAYP MpPH NPEAOCTABICHUU
MyHULHMNAIBHON  yciayru aamMuHuctpanuedn  Ceprno-MoJIOTCKOTO — CEeIbCKOIO
nocesieHuss HOBOHMKOJIAEBCKOr0O MyHMUMNAIBHOIO paiioHa Boirorpaackoi
o0JacTH.

1.2. 3agButensMu Ha TOJYYCHHUE MYHHUIIMNAIBHOW YCIYTH SIBISIOTCS
dbuznyeckre JuMia, B TOM 4YHWCIE WHIUBUAYaJbHbIC NpEANpPUHUMATENN U
IOpUIMYECKUE JIMIA, & TAKXKE WX IPEICTABUTENM, AEHCTBYIOIIME HA OCHOBAHUU
MOJTHOMOYMI, OMPEICIICHHBIX B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM PoccHiickoii
denepanuu.

B kauecTBe YIOJIHOMOYEHHOTO MPEICTABUTENS 3asBUTENISI MOMKET OBITh
JIMIIO, YKa3aHHOE B 4acTH 2 ctathu 5 DenepanbHoro 3akona ot 27 urons 2010 r.
Ne  210-®3 «OO0 opraHuzanud MpPEJOCTABICHHUS  TOCYAApCTBEHHBIX U
MYHULMNAIBHBIX yciayr» (nanee — @enepanbHbiil 3ak0oH Ne 210-D3).

1.3. Ilpunsatue pemieHuii, CBI3aHHBIX C MEPEBOJAOM 3EMENb WA 3€MEJIbHBIX
YYaCTKOB B COCTaBE TAKUX 3€MEJIb U3 OAHOM KaTErOpPUM B IPYTYHO OCYILIECTBIISECTCS
aagmuHuctpanueil Cepno-MoJioTCKoro cenbckoro nocenennsi HoBOHMKOIaeBCKOTO
MYHHUITUTIATBFHOTO paiioHa Bonrorpaackoi 0o01acTi B OTHOIIEHUU:

1) 3emenb, HaXOAAMMXCS B MYHUIUNAIBHOM COOCTBEHHOCTH, 3a
VCKJIFOYEHNEM 3EMEJIb CEIIbCKOXO035MCTBEHHOTO Ha3HAYEHNS,

2) 3eMellb, HaxXOJIIMXCA B YAaCTHOM COOCTBEHHOCTH, €CIM HHOE HE
npenycMoTpeHo ['pagoctpoutenbHbiM  Kojaekcom Poccurickorn Depepanun u
Ipyrumu deaepaibHbIMUA 3aKOHAMMU.
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1.4. Tlopsmox uHOpMHpOBaHHS  3asBUTENEH O MPEAOCTaBICHUU
MYHUIUNIATBHON YCIIYTH.

1.4.1 CBenenusi 0 MecTe HaXOXJACHHS, KOHTAKTHBIX TeledoHax U rpaduxe
pabotel  aamuHHcTpanuu  Ceprno-MoOJIOTCKOTO ~ CEJIbCKOTO  IMOCEJICHHUS
HoBOHMKOIa€BCKOTO MYHHUIIMIIAILHOTO pailoHa, OpraHu3alui, y4acTBYIOIIUX B
MPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH, MHOTO(QYHKIIMOHAIBHOTO LIEHTpA:

- aJIMUHUCTpALIHS Ceprio-MosoTckoro CEJILCKOTO MOCEJICHUS
HoBOHMKOIa€BCKOTO MYHUIIUNTAJIBHOTO pailoHa Boarorpaackoi obmactu (nanee -
AJIMUHUCTpaIs) Ipu JJUYHOM WIM MHUCBbMEHHOM oOpalieHuu no aapecy: 403935,
Bonrorpanckas o6mnactb, HoBoHMKONaeBckuil paiion, nocenok Cepn u Mouor,
yimna IlenaTpansHas, mom 3; e-mail: sp_serp@mail.ru, wim mo Ttenedonam
8(84444)6-52-33, 8(84444)6-52-31.

AJIMUHUCTpAIUs OCYIIECTBIISAECT MPUEM 3asiBUTEJICH, KOHCYJIbTUPOBAHUE IO
BOIIPOCAM MPEAOCTaBIICHUS YCIYT'H, BOMpPOCaM BbIIAYMd JOKYMEHTOB IO
cienymoiiemMy rpaduky:

noHenenbHUK — natHuna: 8.00 — 16.00, nepepsis: 12.00 — 13.00

cy600Ta, BOCKpPECEHbE — BBIXOJIHBIC JTHHU.

- @umuan mno pabore c¢ 3asBUTENIMH HOBOHMKOJIAEBCKOTO paiioHa
Bonrorpanckoii obnactu ['KY BO «M®L» (manee — M®IL): npu 1uyHOM MU
NUCbMEHHOM oOpamenun 1o aapecy: 403901, Bonrorpanckas obnacte, p.II.
HoBonukomaeBckuid, moc. '9C, 1. 3.

Tenedbon mupextopa MOILL: (84444) 6-97-26; TenepoH COTPYTHUKOB
yapexacHus: (84444) 6-98-32; snextponnsiii aapec: mfc3420@yandex.ru .

M®I] ocymecTBIsi€T MPUEM 3asIBUTENEH, KOHCYJIBbTUPOBAHUE MO BOMIPOCAM
MPEIOCTABICHUsI YCIYTHM, BONPOCAM BbIJAYM JOKYMEHTOB [0 CJEAYIOLIEMY
rpaduky:

I'padux paborer MDII, ocymecTBISIONIETO TPUEM 3asiBUTENCH Ha
MpPEeNIOCTaBlIieHne YCIAyrd, a TakkKe KOHCYJbTHPOBAHHWE TIO  BOIpOCaM
MPEIOCTABIICHUS YCITYTH:

ITonenenbHUK ¢ 9:00 o 20:00

Bropauk ¢ 9:00 mo 18:00

Cpena ¢ 9:00 o 18:00

YeTBepr ¢ 9:00 mo 18:00

IIgtauma ¢ 9:00 o 18:00

Cy660Ta ¢ 9:00 mo 15:30.

Nudopmanuio o MecToHaxoxJaeHMH U rpadukax padborsl MOPI[ Ttaxxke
MOXHO TMOJYYUTh C MCIHOJb30BaHUEM TOCYAapCTBEHHOM WHGOPMAIIMOHHON
cuctembl "EnuHbiil nopran cetu 1eHTpoB U opucoB "Mou okyments" (MOL])
Bousrorpaackoii oosactu" (http://mfc.volganet.ru).

1.4.2. adopmanuio 0 TMOPAJIKE MPEJOCTABICHUS] MYHUIIUIIAILHON YCIYTH
3asIBUTEITH MOKET TOJIYYHTh:

HETMOCPEJICTBEHHO B AIMHUHHUCTpanuu (MHOOPMAIMOHHBIC CTEHIBI, YCTHOE
nH(OpMUpOBaHKE TIO Tele(oHy, a TaKKe Ha JIMYHOM MPUEME MYHUIIUTIATLHBIMU
CITyKaIllluMHU A IMUHUCTPAIIHHN );

o ToYTe, B TOM 4YHcie 3jiekTpoHHoi (Nnk_sp.serpmolot@volganet.ru), B


http://mfc.volganet.ru/
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clly4ae MICHhbMEHHOTO OOpaICHHs 3asBUTEIIS;

B cetd WHTepHeT Ha oduimaabHOM caiite Aamunuctparmu (https:/sp-
serp.ru), ma EmuHOM TOpTajie TOCYJApCTBEHHBIX M MYHHUIUMAIBHBIX YCIyT
(bynkuuit) sBastomeMcs (denepanbHOM TOCYJIApCTBEHHOW HMH(POPMAIMOHHON
CUCTEMOH, o0OecrieunMBarOIeld  MPEAOCTaBICHHE  TOCYAAPCTBEHHBIX U
MYHHIIUTIAJBHBIX yCIYyT B JJIEKTpOHHOW Qopme (mamee — EnuHbld mopTan
rOCYIapCTBCHHBIX M MyHHMIIMITAJLHBIX yCayr) (Www.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHUss MYHUIMIIAJIbHON YCIyTrd

2.1. HamMeHOBaHHWE MyHULUMIAIBHOU yciayru — «OTHECEHUE 3eMelb WU
3€MEJIbHBIX YYaCTKOB B COCTaBE TAKHX 3€MENb K OMPEACIICHHON KaTErOpUH 3€METb
WJIU TIEPEBOJI 3€MENIb U 3€MEJIbHBIX YYAaCTKOB B COCTABE TAKUX 3€MEIb U3 OJHOU
KaTerOpuu B JIPYTyI0» (fanee — MyHUITUNIAIbHAS YCIyTa).

2.2. MyHununanpHas yciayra IMpenocTaBiiieTcss aaMuHucTpanuend Cepno-
Monotckoro cenbckoro mnoceineHuss HOBOHUMKOJIAEBCKOrO MYHHIIMIIAIBHOTO
paiiona Bosrorpaackoit 001acTu (J1anee — yrmoJIHOMOYCHHBINA OpraH).

2.3. Pe3ynbTaToM npeaoCcTaBICHUS MYHHUIIUIIATbHON YCIIYTH SIBIISIETCS:

a) B ciyyae oOOpaileHusi C 3asBlI€HHEM 00 OTHECEHHUM 3eMellb WU
3€MEJIbHOTO Y4aCcTKa B COCTABE TaKUX 3€MEJIb K ONPEIEIEHHON KaTEropuu 3eMedlb:

1) pemeHue yHmOTHOMOYEHHOTO oOpraHa 00 OTHECEHUU 3eMellb WU
3€MEJIbHOTO Y4aCcTKa B COCTaBE TAKUX 3€MEJIb K ONPENEIEHHON KaTeropuu 3eMelb;

2) pelieHre ynoJHOMOUYEHHOTO opraHa 00 OTKa3e B OTHECEHUU 3€MEIlb WU
3€MEJIbHOTO Y4acTKa B COCTaBE TaKUX 3€MEJb K ONPENEIEHHON KaTeropuu 3eMellb;

0) B ciyyae oOOpallleHHs C XOJaTaliCTBOM O TMEPEeBOJC 3eMellb WU
3eMEIBHOIO YYaCcTKa B COCTaBE TAKUX 3€MEJIb U3 OJTHOW KaTErOpUHU B APYTYIO:

1) pelieHre yIOJIHOMOYSHHOTO OpraHa O MEePEBOJIC 3eMEIb W 3eMEIbHOTO
Y4acTKa B COCTaBE TaKUX 3€MEJIb U3 OJIHOW KaTErOPUH B APYTYIO;

2) pelieHre YIIOJIHOMOUYEHHOTO OpraHa o0 OTKa3e B IEPEBOJIC 3eMeNb WIH
3eMEIBHOIO Y4acTKa B COCTaBE TAKUX 3€MEJIb U3 OJHOM KaTErOpuH B APYTYIO.

2.4. Cpok npenoCTaBICHUSI MyHULIMIAIBHON YCITyTH.

YTOTHOMOYEHHBI OpraH MPUHUMAET PEIICHHE 00 OTHECEHUH 3€MENb WU
3€MEJIbHOTO yYacTKa B COCTABE TAKMX 3€MEJIb K ONPEACICHHON KaTerOpuu 3eMellb
(o mepeBojie 3eMelb MM 3eMEJIbHBIX YYaCTKOB B COCTABE TAKUX 3€MENb U3 OIHOM
KaTeropuu B JIPYryr0) JUOO 00 OTKa3e B OTHECCHUHU 3EMENlb WM 3EMEJIbHOTO
ydacTKa K OINpEeJeTIeHHOW KaTeropuu 3emelb (00 OTKa3e B MEpPeBOJE 3eMENb WU
3eMEJIbHBIX YYacTKOB B COCTaBE TaKMX 3€MeEJIb U3 OJIHOW KaTEropuu B JAPYTYIO) B
CpOK He Ooisiee 2 MecsLEB CO JAHS MOCTYIUICHUS 3asBJICHUS 00 OTHECEHUU 3E€MEIlb
WM 3€MEJIbHOTO Y4YacTKa B COCTaBE TaKUX 3€MEJIb K OMNPEACICHHON KaTeropuu
3eMenb (XoJaTalicTBa O MEPEBOJC 3eMellb MIIM 3EMENbHBIX YYaCTKOB B COCTaBe
TaKuxX 3€Mellb M3 OJHOW KaTeropu B JPYryl) (Hajiee TakxKe HUMEHYIOTCS —
3asBJICHHE, XOIaTalCTBO).

B Tteuenne 14 gHeld co AHS TOPUHATHS — YKA3aHHOTO  PEIICHUS
YIOJIHOMOYEHHBIM OpraH OCYIIECTBIISIET €ro HalpaBleHUE 3asBUTEIIO CIIOCOOOM,
OIPE/ICIICHHBIM 3asSBUTEIIEM B 3asBJICHUU (X0aTalCTRE).


http://www.gosuslugi.ru/

2.5. MHcuepnwiBaronuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MyHUIIUTIATLHOM YCITYTH.

2.5.1. UcuepnbiBatoniuii mnepedyeHb JTOKYMEHTOB, KOTOpPbIE 3asBUTEIb
JIOJKEH MPEICTaBUTh CAMOCTOSTEIBHO:

1) 3asBiacHHE (XO0JaTaiicTBO) IO (opMme corjacHo MpHIOKEeHHsIM 1, 2 K
HACTOSIIIEMY aJMHHUCTPATUBHOMY pEIVIAMEHTY, B KOTOPOM JOJIKHBI OBITh
yKa3aHbl:

- KaJIaCTPOBBII HOMEP 3eMENbHOTO Y4acTKa,

- KaTeropusi 3eMejib, B COCTaB KOTOPBIX BXOJHUT 3€MENIbHBIM Yy4acTOK, H
KaTeropusi 3eMelb, IEPEBOJ] B COCTAaB KOTOPBIX MPEANOIAraeTcsl OCYIIECTBUTE;

- 000CHOBaHHME MEPEeBOJa 3eMEILHOTO y4acTKa U3 COCTaBa 3eMelb OJIHOM
KaTEerOpHH B IPYTYIO;

- TIpaBa Ha 3eMeJIbHBINA y4aCTOK.

2) JTIOKYMEHT, TMOATBEPKIAIOMNUNA JIMYHOCTh 3asiBUTENS (MIPU  JTUMYHOM
oOpalieHU 3asgBUTENSI B YIOJHOMOYCHHBIH OpraH) WM KOMUS JOKYMEHTA,
MOATBEPKIAIONIETO JIUYHOCTh 3asBUTENA (B Cllydae HamNpaBJICHHUs] XOJaTalCcTBa
IIOCPEACTBOM IIOYTOBOM CBSI3M HA OYMa)KHOM HOCHUTEJIE).

B cnywyae oOpaieHusi 3asBUTEN C HUCIOJIb30BAaHUEM HMH(POPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTu «HTepHeT» K 3asBleHUIO (X0aTaicTBy) B hopme
AJIIEKTPOHHOTO JOKYMEHTa NpUJIaraeTcsi KOMUS JOKYMEHTa, YIOCTOBEPSIOIIETO
JUYHOCTH 3asiBUTENS (yJIOCTOBEPSIONIETO JUYHOCTh TMPEACTABUTENS 3asSBUTEIS,
€ClIi  3asBJICHHUE TMPEACTaBISETCS TMPEJACTaBUTENIEM 3asBUTENs) B  BHIE
AIIEKTPOHHOTO 00pa3a TaKoro JOKYMEHTa.

[IpencraBieHus TaHHOTO TOKYMEHTA HE TpeOyeTcs B CiIydae MpeaCcTaBICHUS
3asiBi€HUs (XonaraiicTBa) B (opMe SIEKTPOHHOIO JOKYMEHTa IOCPEICTBOM
OTNPAaBKU dYepe3 JHUYHBbIH KaOwHeT EmWHOro moprama TOCyIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, a TakKe €ClId 3asBIICHHUE TIOJIUCAHO YCHUJICHHOMN
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIIUCHIO;

3) cornacue mpaBooOJIaaTens 3eMEILHOT0 Yy4acTKa Ha OTHECEHHE 3eMelb
WM 3€MEJIbHOTO YYacTKa B COCTaBE€ TaKUX 3€MeENlb K OMPENEJICHHOW KaTeropuu
3eMenb (Ha mepeBo]] 3eMelb MM 3€MEJIbHOTO Y4acTKa M3 COCTaBa 3e€Mellb OJHOM
KaTeropud B JAPYryl0), 3a HUCKJIIOYEHHUEM Cllydas, eCIM IpaBooOJagareieM
3eMEJIbHOTO Yy4yacTKa SBISETCSA JIMIO, C KOTOPBIM 3aKJIIOUEHO corjamieHue 00
YCTaHOBJICHUH CEPBUTYTA B OTHOIICHUH TAKOTO 3€MEIBHOTO yUacTKa,;

4) TpPOEKT pEeKyJIbTUBAIUA 3eMelb (B  CiIy4asX, YCTaHOBJICHHBIX
3aKOHOAATEIBCTBOM);

5) mpaBoyCTaHABIMBAIOIIME JOKYMEHTHl Ha 3€MENbHBIM y4acTOK, 3a
UCKJTIOYCHHEM CIIy4aeB, €CIM MPaBO HA 3eMETbHBIA yY4aCTOK 3apEeTUCTPUPOBAHO B
EnnHOM TOCY1apCTBEHHOM peecTpe HEABMKUMOCTH,

6) TOKYMEHT, TOATBEPKAAIONTUI TOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIS, B
cilly4ae, €ClM C 3asBJICHUEM (XOJIaTaliCTBOM) O0OpaIaercs MpeCTaBUTEIh
3asIBUTEIS.

B cayuae mpencraBnenus 3asBieHus B (GOpMe SIEKTPOHHOTO JOKYMEHTA
IPECTAaBUTENIEM 3asBHUTENS, JEHCTBYIOIIMM HA OCHOBAaHHHM JOBEPEHHOCTH, K


https://login.consultant.ru/link/?req=doc&base=LAW&n=511728&dst=100054
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3asIBJICHUIO TaK)KE€ MpPUIIAraeTcs JOBEPEHHOCTh B BHUJE JJIEKTPOHHOTO o0Opasza
TaKOTO JJOKYMEHTA.

[Tpu mosydeHun pe3ynbTaTOB MPEIOCTABICHUS MYHHUIIUTIAIBHON YCIyTH B
OTHOIIICHUHU HECOBEPIICHHOJIETHETO 3aKOHHBIM peICTaBUTEIIEM
HECOBEPIIICHHOJICTHETO, SIBISIIOIIMMCS ~ 3asBHTENIEM, peanu3allds [paBa Ha
MOJTydeHUE PE3yIbTaTOB MPEAOCTABICHUS MYHHUIIUIAIBHON YCIYTH B OTHOIICHUHU
HECOBEPIICHHOIETHETO, O(QOPMIIEHHBIX B (QopMe [IOKyMEHTa Ha OyMakKHOM
HOCHTEIIE, MOKET OCYIIIECTBIIATHCS 3aKOHHBIM IIPEICTaBUTEIIEM
HECOBEPIIICHHOJICTHETO, HE SABISIOMUMCS 3asBUTENIEM. B 3TOM citydae 3asBHUTEIb,
SIBJITFOIIMIICST  3aKOHHBIM TPEACTABUTEIEM HECOBEPIICHHOJIETHETO, B MOMEHT
MOJauy 3asABJICHUS O TIPEAOCTAaBICHUHM MYHUIIANIATBHON YCIYTH YKa3bIBaeT
dbamMunuio, wMSA, OTYeCTBO (TpM HAIWYMM), CBEACHHS O JIOKYMEHTE,
YIOCTOBEPSIONIEM JUIHOCTH JPYTOTo 3aKOHHOTO MIPEACTABUTEIS
HECOBEPIIICHHOJETHETO,  YIMOJIHOMOYEHHOTO Ha  MOJy4YeHUE  pPe3yJbTaTOB
MPEIOCTABIICHUSI COOTBETCTBYIOIIECH YCIYTH B OTHOILIEHUH HECOBEPIIICHHOJIETHETO.

PesynbraT mnpenocTaBieHHs MYHUIUIAIBHOM yCIYyTM B  OTHOIICHHUH
HECOBEPIIICHHOJIETHETO, O(QOpMIICHHBI B (QopMe JOKyMEHTa Ha OyMakHOM
HOCHTEJIe, HE MOXET OBbITh MPEAOCTaBIICH JIPYrOMYy 3aKOHHOMY IMPEACTaBUTEIIO
HECOBEPIIICHHOJIETHETO B CiIydae, €Clii 3asBUTE]Ib B MOMEHT T0JIauu 3asBJICHUS O
MPENOCTABIICHUN MYHMIIMNAIBHOW YCIYTU BBIPa3ui MHCHBMEHHO >KEJaHUe
TIOJIYYHTh 3alpaniiBaeMble Pe3yIbTaThl IPEIOCTABICHUS MYHHUIIUITAIIGHON YCIYTH
B OTHOIIICHWY HECOBEPIICHHOJIETHETO JIMYHO.

B »TOoM cnydyae Ha 3aKOHHOTO TMPEICTABUTENS HECOBEPIIICHHOJETHETO, HE
SIBJITFOITIICTOCST  3aSBHTENIEM, PACIPOCTPAHSIOTCS YCTAaHOBJICHHBIC HACTOSIIAM
aIMUHUCTPATUBHBIM PETJIAMEHTOM TOPSAOK, CIIOCOOBI W CPOKH TOJTYYCHHS
PE3yNBTaTOB MYHUIIUIIAILHON YCIYTH, TPUMEHSIEMBIC K 3asIBUTEITIO.

2.5.2. [lepeyeHb JOKYMEHTOB, KOTOPBIC 3asBUTEIb BIPABE MPEICTABUTDH T10
COOCTBEHHOW WHUIIUATHBE.

3asBUTENH BIIpaBe MPEACTABUTH B YIIOJIHOMOYEHHBINA OpraH Mo COOCTBEHHOU
WHUIIMATHBE CIEIYIOIINE TOKYMEHTHI:

1) BBINMHCKY W3 €IWHOTO TOCYIApPCTBEHHOTO peecTpa WHAWBUIAYATbHBIX
NpeIpUHUMATEICH (I 3asBUTENCH - WHAWNBUAYAIBHBIX TPEIIPHHUMATEIICH )
WIM BBIITUCKY U3 €IMHOTO TOCYJapCTBEHHOTO PEecTpa FOPUIUYECKUX JUIL (IS
3assBUTEJICH - IOPUANUCCKUX JIUIT);

2) BBIMKCKY W3 EIWHOTO TroCyIapCTBEHHOTO pEecTpa HEIBMKMMOCTH Ha
3eMEJIbHBIN YYacCTOK, MEPEBOJ] KOTOPOTO M3 COCTaBa 3€MENIb OJTHOW KaTEeropuu B
JPYTYIO TIPEJITOIaraeTcs OCYIEeCTBHUTD.

B cnydae ecnm 3asBHUTENns HE MPEACTaBUI YKa3aHHBIE JOKYMEHTBI IIO
COOCTBCHHOW WHUIIMATUBE, JAaHHBIC JIOKYMCHTHI YITOJTHOMOYCHHBIM OpraH
CaMOCTOATENILHO 3allpalliiBaeT W TIOJy4aeT B paMKaX MEXBEIOMCTBEHHOTO
UH(OPMAITMOHHOTO B3aUMOJICHCTBUS.

2.5.3.1. 3asBneHue (X0maraiicTBO) B (opMe HIEKTPOHHOTO JOKYMEHTa
MPEICTABIISACTCS B YIIOJTHOMOYEHHBIN OpraH Mo BHIOOPY 3assBUTEIS:
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- IyTeM 3arojiHeHUs (QOpMBbI 3ampoca, pa3MEUIeHHONW Ha O(HUIIMATBEHOM
caiiTe yHmOJHOMOYEHHOI'O OpraHa, B TOM YHCJIE IOCPEACTBOM OTIPABKU YEpE3
JMYHBIN KabuHeT EnnHOro noprana rocyJapCTBEHHbIX U MYHULIMIIAIbHBIX YCIIYT;

- IIyTEM HAIpPABJICHUS 3JEKTPOHHOTO JTIOKYMEHTA B YIOJHOMOYEHHBIN OpraH
Ha O(pULIHATBHYIO AIEKTPOHHYIO [IOUTY.

B 3asBneHum (xomaraiictBe) B (QOpME DJIEKTPOHHOIO JOKYMEHTa
YKa3bIBAa€TCsl OJMH M3 CIEAYIOUIMX CIOCOO0B MPEIOCTaBICHUS PE3ylbTaTOB
pPacCMOTPEHUS 3asBJIEHUS YIIOJTHOMOYEHHBIM OPIaHOM:

1) B Buae OyMaXHOrO0 JOKYMEHTa, KOTOPBIA 3adBUTEIb MOJIy4YaeT
HEMOCPEICTBEHHO MPH JIMYHOM OOpaIleHUN;

2) B BHIE OYMaXHOro JOKYMEHTa, KOTOpPBIA  HamlpaBIIAEeTCS
YIOJIHOMOYEHHBIM OPraHOM 3asiBUTEIIIO MOCPEICTBOM ITOYTOBOI'O OTIPABIICHHUS,

3) B BHIE DJIEKTPOHHOTO JOKYMEHTa, Pa3MEIICHHOTO Ha O(UIIMAIEHOM
caiiTe, CChUIKa Ha KOTOPBIM HAIPABIISIETCS YIIOJHOMOYEHHBIM OPTaHOM 3asBUTEIIIO
IIOCPEJICTBOM IEKTPOHHOM IOYTHI,

4) B BHIE DJEKTPOHHOTO JOKYMEHTa, KOTOpbIM  HampaBiseTcs
YIOJIHOMOYEHHBIM OPraHOM 3asBUTEIIIO IIOCPEACTBOM JIEKTPOHHOU ITOYTHI;

5) B (hopMe 3NEKTPOHHOIO JOKYMEHTA, HAPABICHHOI'O YIOJIHOMOYEHHBIM
OpraHoM B JINYHBIA KaOMHET 3asBUTENs Ha EnnHOM mopTane rocyjapcTBEHHbBIX U
MYHUIUIIATbHBIX YCIIYT.

3asBineHue B (popMme FIEKTPOHHOTO JOKYMEHTA MOJIUCHIBAETCS MO BBIOOPY
3asIBUTEINS:

- POCTOM AIEKTPOHHOM MOJMUCHIO 3asBUTEINS (MPEICTABUTENS 3asIBUTEIISN);

- YCWJICHHOH (KBaMM(ULMPOBAHHOM, HEKBATU(PUIIMPOBAHHON) 3JIEKTPOHHOM
MOJAMKCHIO 3asIBUTENS (MIPEACTABUTENS 3aABUTEIS ).

Ceptudukar KiIO4a MPOBEPKHM YCUJIEHHOM  HEKBaIU(UUHUPOBAHHOM
AJIIGKTPOHHOM  TOJNUCH  JIOJDKEH OBbITh  CO3/JaH W HUCHOJb30BaThCS B
uHppacTpPyKType, obecrieunBaroIiei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE
B3aMMOJEeCTBIE NHPOPMAIIMOHHBIX CUCTEM, UCIOJIb3YEMBIX ISl IPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHHUIMNAJIbHBIX YCIYr B JJIGKTPOHHOM (opme, KoTopas
CO3JAETCS U MPOBEPSETCSA C UCHOJIb30BAHUEM CPEICTB JJIEKTPOHHOW IMOANMCH H
CPEICTB YAOCTOBEPSIOLIETO LIEHTPA, MMEKIINUX MNOATBEPKIAECHUE COOTBETCTBHSI
TpeOOBaHUSIM, YCTAHOBJICHHBIM (hefiepajbHbIM OPraHOM HMCHOJIHUTEIBbHOW BIIACTH
B oOsactu oOecrieyeHusi 0€30MacCHOCTH, a TAKXKE MPU HAJIMYUM y BIaJeibla
cepTuduKaTa KJIOYa TPOBEPKH KIKOYAa TMPOCTON DJIEKTPOHHOW TMOJMMUCH,
BBIJJAHHOTO €My IMPH JINYHOM TpUeMe.

2.5.3.2. Ilogaya nokymeHTOB uepe3 M®PI] ocyuiecTBisieTcsi B COOTBETCTBUU
C COIVIAallECHUEM O B3aUMOJECHCTBHUM, 3aKIOYEHHbIM Mexay MOI[ wu
YIOJHOMOYEHHBIM OPTaHOM, C MOMEHTA BCTYIUIEHUSI B CHJIy COOTBETCTBYIOIIETO
COIJIAIIEHHS O B3aUMOJICHCTBUHU.

Konum 1OKyMEHTOB [OJKHBI OBITh 3aBepeHbl B  YCTAHOBJIEHHOM
3aKOHOJATEIbCTBOM  MOPSAKE  WIM  NPEACTaBIEHBI C  MPEAbSBICHUEM
MOJJIMHHUKOB.

2.6. HcuepnbiBaromuii TMepeYeHb OCHOBAaHUM [UIsi OTKaza B IIpHEME
JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHHS] MyHULIMITAIIBHON YCITYTH.
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VYTOTHOMOYECHHBIN OpraH OTKa3bIBAET B IpUEME 3asiBJICHUS (XOaaTaiicTBa) u
JIOKYMEHTOB, HEOOXOUMBIX IS IPEOCTABJICHUS YCIYTH B CACAYIOMUX CIydasx:

1) 3asBneHue (X0IaTaiiCTBO) HE COOTBETCTBYeT (opMe, IPHUBEICHHOW B
npuwioxkeHusix 1, 2 k Hactosmemy Pernamenry;

2) B 3asBICHHMU (XOJATaliCTBE) M NpPUJIAracMbIX K HEMY JIOKYMEHTax
UMEIOTCSI HEOTOBOPEHHBIE UCIPABJICHUS, TMOBPEKICHUS, HE TO3BOJISIONINE
OJIHO3HAYHO MCTOJKOBAaTh COJEp>KaHWE XOJlaTaliCTBA M MpPUJIAraeMbIX K HEMY
JTIOKYMEHTOB;

3) 3asBineHHWe (XOOATaliCTBO) W TMpHIaraeMble K HEMY JIOKYMEHTEHI
HaIpaBJICHBI B AJIEKTPOHHON (opMe ¢ HapylIeHneM TpeOOBaHUMN, YCTaHOBIICHHBIX
MyHKTOM 2.5.3.1 HACTOSIIEro aIMUHUCTPATUBHOTO PETIAMEHTA;

4) B 3asBJICHUU (xomaTaiicTBe), MOANMUCAHHOM  YCHUJICHHOM
KBUTM(PUIUPOBAHHON 3JIEKTPOHHOM MOANKCHIO (Janee — KBaau(UUIHUpPOBAHHAS
MOJIMKCH), BBISIBJICHO HECOOJIO/ICHUE YCTAHOBJICHHBIX YCIOBUU MpU3HAHUS
JEUCTBUTEILHOCTH JTAHHOM MOJMUCH (IIJIs1 3arpoca O MPEOCTaBICHUHU YCIYTH U
JIOKyMEHTOB,  TMOCTYMHUBIIMX B  (opMe  DSIEKTPOHHBIX  JOKYMEHTOB C
UCIOJIb30BaHUuEM EnuHOro moprana wiv oQUIIMaIbHOTO caifTa YIOTHOMOYEHHOTO
oprasa).

2.7. OcHoBaHusl JUIsi OTKa3a B PACCMOTPEHUM U BO3Bpara 3asiBICHUS
(xonararicTBa).

YTIOTHOMOYEHHBI OpraH OTKa3blBA€T B PACCMOTPEHUU  3asBIICHUS
(xomaTaiicTBa) MOKET OBITh OTKAa3aHO B CIIyJasiX CCIIH:

1) ¢ 3asBIeHUEM (X0IaTAiCTBOM) OOPATHIIOCH HEHAJICXKAIIIEE JIHIIO;

2) K 3asgBJICHHIO (XOJAaTalCTBY) MPHIOKEHBI JOKYMEHTBI, COCTaB, ¢opMma
WIM COAEp)KaHWE KOTOPbIX HE COOTBETCTBYIOT TpEeOOBaHUSAM 3€MEJbHOTO
3aKOHOJATENbCTBA,

3) paccMoTpeHHe Bompoca O MEPEeBOJE 3€MEb UM 3€MENIbHOTO y4acTKa B
COCTaBE TaKMX 3e€MeJb U3 OJHOW KAaTErOpUH B APYTYIO HE BXOJUT B KOMITETEHIIUIO
YIOJIHOMOYEHHOTO OpraHa.

2.8. OcHoBaHUs Jisi MPUOCTAHOBJICHUSI TIPENOCTABICHUS MYHHUITUIATHHON
YCIIYTH M OTKa3a B MPEJIOCTABICHUN MYHUITUTIATLHON YCIYTH.

2.8.1. OcHOBaHUM I IPUOCTAHOBIICHUS MTPEOCTABICHUS MYHUIIUTIATLHOMN
YCIIyTH HE MPETYCMOTPEHO.

2.8.2. TlepedyeHb OCHOBAHUM JIJIs OTKa3a B MPEAOCTABICHUN MYHULIUTIATHHOM
YCIIyTH:

1) ycTaHoBNIEHHE B COOTBETCTBUU C (peiepaibHBIMH 3aKOHAMHU OTPaHHYCHUS
nepeBo/ia 3eMeib WM 3€MENbHBIX YYaCTKOB B COCTaBE TAaKUX 3€MeENb U3 OJHOU
KaTeropuu B JIPYyTyto J10O 3arpeTa Ha TaAKOU MepeBo/;

2) HaJIM4Yue OTPULIATEIBHOTO 3aKJIFOUEHHSI TOCYIapCTBEHHOM YKOJIOTMYECKOM
OKCIEPTU3bl B CIIyyae, €CJIM €€ IMPOBEJIECHUE NPEeayCMOTPEeHO ¢eaepaibHbIMU
3aKOHAMU;

3) ycTaHOBJIEHHUE HECOOTBETCTBHUS HCIPANTUBAEMOIO IIEJICBOTO HAa3HAYCHUS
3eMeIb WIM  3€MENbHBIX  YYacCTKOB YTBEPKIECHHBIM  JIOKYMEHTaM
TEPPUTOPHATBHOTO TUTAHUPOBAHUS Y JTOKYMEHTAIIMH TI0 TJIAHUPOBKE TEPPUTOPHH,
3eMJICYCTPOUTEIHHON JOKYMEHTAIINH;


https://login.consultant.ru/link/?req=doc&base=RLAW180&n=311208&dst=100274
https://login.consultant.ru/link/?req=doc&base=RLAW180&n=311208&dst=100274
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2.9. MyHunumnasabpHas yciyra npeaocTaBisieTcss OecriaTHO.

2.10. MakcuMaibHBI CPOK OXXKHJIAHUS B OUYEpEeAM MpHU MoAaue 3asBIICHUS
(xomartaiicTBa) | MpH MOJIYYEHUU pe3yjIbTaTa MPEJOCTABICHUS MYHUIUIIAIBLHOM
yCIyI'H B ciiydyae oOpallleHus 3asBUTENII HEMOCPEACTBEHHO B YIOJIHOMOYEHHBIN
oprad i M®I] cocraBnsieT 15 MUHYT.

2.11. Cpoxk peructpanuu 3asBiICHHUS (XOJaTaiicTBa) M MpUIAraeMbIX
K HEMY JOKYMEHTOB COCTaBJISIET:

- Ha JINYHOM TIpUeMe rpaxaaH — He Oosiee 15 MUHYT;

- IIpY MOCTYIUICHUX 3asIBICHUS (X0aTaiCTBa) U JTIOKYMEHTOB IO NIOYTE WIH
yepe3 MO®IL] — He Oosiee 3 1HEN CO THA MOCTYIUIEHUS B YIIOJITHOMOYEHHBIN OPraH;

- IPU TIOCTYIUICHUH 3asIBICHUA (X0aTaiicTBa) B 3JIEKTPOHHOM opMe, B TOM
yucie nocpeAcTBOM EamHOro mnoprana rocyAapCTBEHHBIX W MYHULHITAIBHBIX
yCIIyr — He mo3aHee | pabodero AHs, CIEAYIOIIETO 3a JHEM MOCTYIICHUS
3asIBJICHUS B YIIOJHOMOYEHHBIN OpTraH.

2.12. TpeOoBaHusi K TOMEHICHUSM, B KOTOPBIX MPEIOCTABISAETCS
MyHUITUTNIATBHAS yCIIyTa, K 3ally OKUJaHUs, MECTaM JIJIsl 3alOJTHEHUS 3alpOCOB O
MPEIOCTABIICHUH MYHULUIMAIBHON yCIyrd, WH(OOPMAIMOHHBIM CTEHIaM C
oOpa3llaMM HMX 3arllOJHEHUS U TepeyHeM JOKyMEHTOB M (win) uHbOpmaiuwu,
HEOOXOJAUMBIX JJIsl TIPEAOCTABICHUS MYHMIIMMAIBHOW YCIYTd, B TOM YHCIE K
00€eCIeUeHNI0 TOCTYITHOCTH JUIsl MHBAJIMOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit deaepannu 0 COLMAIbHON 3alNTE NHBAIUIOB.

2.12.1. TpeOGoBaHWsI K TIOMEUICHHSIM, B KOTOPBIX MPEIOCTABIACTCS
MyHUIMNIATbHAS yCITyTa.

[lomenieHusi, B KOTOpPBIX MPEIOCTABISIETCS MYyHHUIMNANIbHAS yCIyra,
o0ecreynBaroTCsl HEOOXOAUMBIMU JIsSl TMPEJOCTABICHUS] MYHULIMITAJIBHON YCITyTH
o0opyaoBaHueM  (KOMIbIOTEpaMHU,  CpPEACTBAMU  CBSA3M,  OPITEXHUKOM),
KaHIICIAPCKUMH  TIPUHAJICKHOCTAMHA, HWH(DOPMAIMOHHBIMH ¢ CIIPABOYHBIMU
MaTepHualaMH, HarIsAHOW nH(OpMaIuei, CTyIbIMUA U CTOJIAMH).

IlomenieHuss  ynoJIHOMOYEHHOIO  OpraHa JOJDKHBI — COOTBETCTBOBATH
canutapubiM mpaBuwiam CII 2.2.3670-20 «CaHUTapHO-3MIUAEMHOIOTHYECKUE
TpeOOBaHMS K YCIOBUSAM TPYJZla», YTBEPKICHHBIM IMOCTAHOBJICHHEM | J1aBHOTO
rocyIapCTBEHHOI0 caHuTapHoro Bpauda Poccuiickoit denepanuu ot 02.12.2020 Neo
40, u ObITh 000PYOBAHBI CPEICTBAMH MOKAPOTYILICHHUS.

Bxog u BbIXOI U3 MNOMEUIEHUH OOOPYAYIOTCS COOTBETCTBYIOIIMMU
yKa3aTelsaMH.

Bxon B ymonHOMOuYeHHBIM opraH oOopyayercs HWHGOPMAIMOHHON
TaOJIMUKON (BBIBECKOI), cojaepikaileid HHPOpMalMi0 O HAUMEHOBAaHUU, MECTE
HAXOXKJEHUS U pEeKUME PabOThI.

Kabunetsl o0opyayroTcss MHGOPMAIIMOHHON TaOJMYKON  (BBIBECKOH),
coiepkamie uHGOpManUI0 O HAMMEHOBAHWU YIOJHOMOYEHHOTO OpraHa,
OCYLIECTBIISIIOLLETO MTPEAOCTABIEHNE MYHUIIUNIATBHONU YCIIYTH.

2.12.2. TpeboBaHUs K MECTaM OKHIAHMSI.

Mecra 0oXumaHusi TOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHSM IS
3asgBUTENEH U ONTUMAJIBHBIM YCIOBHIM PaOOTHI CIIEHUATUCTOB YIOJTHOMOYEHHOTO
oprasa.
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Mecra oxumaHus AOKHBI OBITH OOOPYIOBAaHBI CTYJBSIMU, KPECETbHBIMU
CEKIIUSIMHU, CKAMbSIMH.

2.12.3. TpeboBaHuUsI K MECTaM MpHEMa 3asIBUTEIICH.

[Ipuem 3asBUTENEH OCYIIECTBISETCS B CHEIUATBHO BBIIETECHHBIX IS ATHX
1eseil MoMeIeHusIX.

Kaxnoe pabouee MecTO CENMAIMCTOB YIMOJIHOMOYEHHOTO OpraHa JOJIKHO
ObITh 00OPYIOBAHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HEO0OXOMMMBIM MH(POPMAITMOHHBIM 0a3aM JTaHHBIX, IMEYATAIOMUM U KOMUPYIOIIIM
YCTPOUCTBAM.

[Ipn opranmzamuu paboyux MeECT JODKHA OBITh MpeaycMOTpeHa
BO3MOXKHOCTh CBOOOJHOTO BXOJla M BBIXOJA CIEHUATMCTOB YHOJIHOMOYEHHOTO
OpraHa u3 MOMEIEHUs IPU HEOOXOTUMOCTH.

Mecta cmauym ©W TONy4YeHHS JOKYMEHTOB 3asBUTEISIMHU, MecCTa s
WHOOPMUPOBAHMS 3asBUTENIEH U  3alOJHEHUS HEOOXOJUMBIX JTOKYMEHTOB
000OpYAyIOTCSl CTYJbsMHU (KpeciamMu) W CTOJIaMH M OOECHEUMBAIOTCA MHCUYEH
OyMaroil ¥ MUCbMEHHBIMH MPUHAIICKHOCTSIMHU.

2.12.4. TpeboBanus kK UHPOPMAITMOHHBIM CTECHJIAM.

B nomernieHuax yrnmoasHOMOYEHHOTO OopraHa, MpeJHa3HAuYCeHHBIX NI PabOThI
C 3agBUTEISIMHM, pa3MeIIaloTcsi WHGOPMAIIMOHHBIE CTEHbI, 00€CIeUnBarOIIIe
noyiyueHue HHGOpMaluu O MPEIOCTaBICHUN MYHUITUTIATBHONU YCIIYTH.

Ha wHpOpManmMOHHBIX CTeHAAX, OQHUIIMATLHOM CalTe YIOJHOMOYECHHOTO
OpraHa pa3MemamTcs ciaeayroe HHPOpMaIMOHHBIE MaTEPUAJIBL:

W3BJICUCHUS W3 3aKOHOJATEIhHBIX W HOPMATHBHBIX IIPABOBBIX aKTOB,
CONEPKAIIMX  HOPMBI,  PETYIUPYIOLIUE JIEATEIBHOCTh TI0  WCIOJHEHHIO
MYHULHANAIBHON YCIIYTH;

TEKCT HACTOAIIETO aJIMUHUCTPATUBHOTO PETIIAMEHTA;

uHGOpMAITUS O MOPSIAKE UCTIOJHEHUS MYHUITUIIATLHON YCIYTH;

HepeyeHb JIOKyMEHTOB, HEO0OXOTMMBIX TSI MPEIOCTaBICHUS
MYHHUITUTIATBHOU YCITYTH;

dbopMbI B 00pa3Ibl JOKYMEHTOB JIJIs 3aIIOJTHCHUS,

CBEJICHUSI O MECTE HaxXOXIEHUs W Tpaduke padOThl YMOTHOMOUYEHHOTO
oprana u M®I];

CIIpaBOYHBIE TeNePOHBI YIIOTHOMOYEHHOTO oprana 1 M®I];

aJipeca 3JEKTPOHHOU MOYTHI U ajipeca HTEpHET-CAaUTOB YIIOJTHOMOYEHHOTO
opraa u M®I];

uHpOpMaIUsl 0O MECTe JIMYHOTO MpHeMa, a TakKe 00 YCTAaHOBIICHHBIX JIS
JUYHOTO MpUEMa JHAX B Jacax.

[Ipu m3MeHeHMM WHPOPMAIMKA TI0 HCHOJHEHUIO MYHHUIIMITAJILHON YCIyTH
OCYIIIECTBISIETCS €€ MEePUOANIEeCKOe OOHOBIICHHE.

Busyanbnas, TekcToBas ©W MyJbTUMEAWiHAsS WHGOpMAIHS O TOPAIKE
MPEIOCTABIICHUS MYHUIIMTIAIBHOM YCIYTH pa3MerniaeTcss Ha HH(POPMAIMOHHOM
CTeH/Je Wi WH(DOpPMAIMOHHOM TepMHUHaIE (YCTaHABIMBACTCS B yIOOHOM IS
rpaxkjaH MecTe), Ha EnrHoM moprane rocy1apCTBEHHBIX M MyHHUIIUTIAIBHBIX YCIYT
(www.gosuslugi.ru), a Takxe Ha OpHIIMATLHOM CalTe YIOJIHOMOYEHHOTO OpraHa
(https://sp-serp.ru).
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Odopmrnenne BU3yalbHOH, TEKCTOBOW M MYJIbTUMEIUWHON MHPOpPMAIUU O
NOPSJIKE MPENOCTABICHHUS] MYHULHINIAIBHOM YCIYTM JOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIBHOMY M CIYXOBOMY BOCIPHUSTHIO 3TOH HHQOpMAIUU
rpaKJaHaMu.

2.12.5. TpebGoBanus K 0O€CHEUYCHUIO JIOCTYIHOCTH IPEIOCTABICHUS
MYHHUIUIIATBHOW YCIIYTH Il NHBAJIA/OB.

B wmemsx obecnieueHuss yCIOBUH  JOCTYNIHOCTH [l  MHBAJIMJIOB
MYHUIIUIIAJIBHON YCIYTH TOJDKHO OBITh 00€CTIeYeHO:

- OKa3aHHUE CIIENMaIUCTaMU TOMOILIY MHBAJIMIAM B IMOCAJKE B TPAHCIIOPTHOE
CPEICTBO M BBICAJKE W3 HEro IMeped BXOAOM B IOMEIICHHS, B KOTOPBIX
NPENOCTABIACTCd MYyHUUMIIAIbHAS yCIyra, B TOM YHCIE C HCHOJb30BaHUEM
Kpecia-KOoJIACKHU;

- OecnpensTCTBEHHBII BXOJ MHBAJIUAOB B IOMEIIEHNE U BBIXOJ] U3 HETO;

- BO3MOJKHOCTb CaMOCTOSITEJIBHOTO IEPEABMKECHUS HMHBAIMAOB  I10
TEPPUTOPUM OPraHU3aLMH, TIOMELICHNS, B KOTOPBIX OKa3bIBAETCS MYHULIAIIAJIbHAS
yCIIyra;

- COIIPOBOXKJICHUE MHBAJINI0B, UMEIOLIUX CTOMKHE PaccTpoMcTBa (PyHKIMU
3p€HHs W CAaMOCTOSITEIBHOTO IIEPEIBIKEHUS, M OKa3aHUE MM IIOMOIIM Ha
TEPPUTOPUM OPraHU3alUH, IOMENICHUS, B KOTOPBIX OKa3bIBACTCSI MyHULIMIIAJIbHAS
yCIIyra;

- HaJJIeXalllee pa3MeIlleHHe OO0OpYyIOBaHHUS M HOCUTENEH HHQPOpMALINH,
HEOOXOAMMBIX Uil oOecrieyeHus: OecHpensiTCTBEHHOIO JOCTyIla WHBAJIHMIOB B
MOMEIICHMS U K YCITyTraM, ¢ y4€TOM OTPaHUYECHHUI UX KU3HEAEATEIbHOCTH;

- nyOnmupoBaHWE HEOOXOIMMOM JJii MHBAJIUJOB 3BYKOBOM M 3pUTENBHOMN
uH(popMaluy, a TakKe HAJNUCEW, 3HAKOB MU HMHOW TEKCTOBOW M rpaduyeckoi
MH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(hHO-TOUEeUHBIM IpudTOoM bpaiins;

- JIOTIYCK CYpAOIEpPEeBOIUHNKA U TU(DIIOCYPIOTIEPEBOTUNKA;

- IOMYCK COOAKU-ITPOBOAHUKA MPY HAIUYUH TOKYMEHTA, IOITBEPKJAIOIIETO
ee creuuaibHoe OOyyeHHE M BBIJAHHOTO MO (opMe W B TOPSAAKE, KOTOPHIE
OINPENEISIOTCSA benepanbHbBIM OpraHom UCIIOJIHUTEIbHOU BJIACTH,
OCYILECTBISIOUMM (YHKIUU MO BBIPAOOTKE M peanu3alv TocyJapCTBEHHOM
NOJUTUKA W HOPMATHBHO-IIPABOBOMY PETYJIMPOBAaHUI0O B cdepe CcoLuanbHON
3aIUThl HACEJICHNUS;

- MOpPEeNoCTaBICHUE NpPH HEOOXOJMMOCTH YCIYTHM MO MECTYy KUTEIbCTBA
WHBAJIMJA WIH B TMCTAHIMOHHOM PEXKUME;

- OKazaHHWe CHelHaJIUCTaMU HHOW HEOOXOAWMOW IIOMOIIM WHBAJIWIaM B
MPEOJI0JICHUH OapbepoB, MPEMATCTBYIOMIMX IMOIYYEHUIO MMM YCIyT HAapaBHE C
JIPYTUMU JIUIIAMHU.

2.13. TlokazaTensitMu JOCTYIHOCTHM M KadyecTBa MYHMIIMIAIbHOW YCIYyTH
SBJIAIOTCS NPEJOCTABICHHE MYHUIUNAIBHOW YCIYTM WIA OCYIIECTBICHHUE
OTJEJIbHBIX aJIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOH (opme, MoirydeHue
3asgBUTENIEM HH(OpPMaLUKd O XOJ€ MPEAOCTaBICHHUS MYHULUIAIbHON YCIYyTU C
UCIIOJIb30BAaHUEM CPEJICTB TEIE(POHHOM CBS3H, IJIEKTPOHHOTO HHPOPMHUPOBAHUS,
COOJIIOJIEHNE CPOKOB IPEAOCTABICHUS MYHULMIIAIBHOM YCIYr'HM, OTCYTCTBHE
XKanod M TPETeH3MM CO CTOPOHBI 3asABUTENS, a TaKXe CYyICOHBIX aKTOB O
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NpU3HAHUM HE3aKOHHBIMHU PELICHUM, NeHcTBUM (0e31eiCTBUS) YIIOITHOMOYEHHOTO
opraHa U JIOJDKHOCTHBIX JIMI] YIIOJITHOMOYEHHOTO OpraHa.

2.14. OcCOOCHHOCTH OCYIICCTBIEHUS OTICIbHBIX aIMHUHHCTPATUBHBIX
IpoIeAyp B AJICKTPOHHON (opMe M TpeaocTaBICHUs] MYHULMNAIBHOM YCIyTH
yepe3 MOI] ycraHoOBI€HBI B pazjeiic 3 HACTOSIIEr0 aAMHUHUCTPATUBHOTO
periaMeHTa.

3. Cocras, noc/1e10BaTEJIbHOCTb M CPOKH BHINOJIHEHUS
aIMHHHUCTPATUBHBIX NMpPoLeIYP, TPeOOBAHUS K MOPAAKY UX
BBINIOJIHEHHS, B TOM YK cJie 0COOCHHOCTH BHINIOJTHEHHUSA
aIMMHHUCTPATHBHBIX NPOLEIYP B IJIEKTPOHHOI dopMe, a TaKKe
0CO0EHHOCTH BbINIOJTHEHUS AAMUHUCTPATHBHBIX MPOILEIYP B
MoI

[IpengocraBiieHne MYHUIIUMTIAIBLHOW YCIYTHM BKIIOYAET B CEOsl CIEIYIOIINE
aJIMUHUCTPATUBHBIC MTPOLIETYPHI:

1) mpueM U perucrpamnus 3asBJICHUS (XoJaTaiicTBa), B TOM YHCIIE,
MOCTYIUBIIIETO B JIEKTPOHHOU (hOpME U MPHUIIAraeMbIX K HEMY JIOKYMEHTOB JIMOO
OTKa3 B NMPUEME €ro K paCCMOTPEHHUIO;

2) BO3BpAT 3asBicHUS (X0/1aTaiicTBa) M MPHUIOKCHHBIX K HEMY JIOKYMEHTOB;

3) ¢dopmupoBaHre W HampaBIICHWE MEKBEIOMCTBEHHBIX  3aIllPOCOB
JOKYMEHTOB (MH(pOpMaIuu), HEOOXOAUMBIX [JIi PACCMOTPEHUS 3asBJICHUS
(xomaTaiicTBa);

4) paccMoTpeHre 3asBIICHH (X0JaTalCTBa), MPUHATHE PEIICHUS TT0 UTOTaM
pPaccMOTpEHUS;

5) Bbgava (HampaBlICHUE) pe3yjbTara MPEeAoCTaBICHUS MYHUIMNATbHON
CJIYTH 3asSBUTEIIIO.

3.1. IlpueM u perucrpanus 3asgBjieHUs (XopaTaicTBa), B TOM YHCIE,
IOOCTYNUBIIETO B JIEKTPOHHOU (opMe U mpUlaraéMbIX K HEMY JOKYMEHTOB JINOO
OTKa3 B IIPUEME €r0 K PACCMOTPEHHUIO.

3.1.1. OcHoBanueM JJisi Hayajia aJMUHUCTPATUBHON TPOLETYPHI SBISETCS
NOCTYIJIECHUE B  YIOJHOMOYEHHBI OpraH 3asdBieHHs (XOoJaTaiicTBa) U
NpuaraéMblX K HEMYy JOKYMEHTOB, NPEIyCMOTPEHHbIX NyHKTOM 2.5.1
HACTOSAIIETO0 AAMUHUCTPATUBHOIO PETrJIAMEHTA HA JUYHOM mpueme, yepes MODIL],
MOYTOBBIM  OTMPABJIEHHWEM, B DJJEKTPOHHOW (opme, B TOM UHCIE C
UCIoJIb30BaHueM EuHOro nopraiia rocyJapCTBEHHBIX U MyHUIIUTIAIbHBIX YCIYT.

3.1.2. Ilpuem 3asBieHus (XoAaraiicTBa) M NpPWIATa€MbIX K HEMY
JIOKYMEHTOB OCYILECTBIISICT JODKHOCTHOE JIMIO YIHOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a INPENOCTABICHUE MYHULMNAIBHOU yciyru, cneuunanuct MOIL,
OCYULIECTBJISIOIIUN IPUEM TOKYMEHTOB.

3.1.3. JI0JDKHOCTHOE JMIO0 YHOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IIPEAOCTAaBIEHNE MYHUIIMIIATIBHON yCiIyry, crenrnanuct MOL, ocymecTBisomuii
pyUeM JTOKYMEHTOB, NMPUHHMAET W PETUCTPUPYET 3asBICHHE (XOIATaliCTBO) C




13

MPUJIATa€éMbIMA K HEMY JOKYMEHTAMH, a TAKXKE 3aBEPSAET KOMHUU JTOKYMEHTOB,
MIPEACTABIICHHBIX 3asIBUTEJIEM B MOJIMHHUKE.

3.1.4. TlonyueHnue 3asBieHMs (XoAaTailcTBa) W TMpUJIaraeMblXx K HEMY
JOKYMEHTOB MOATBEPKAAETCS YIIOJTHOMOUYEHHBIM opranoM, M®I] myrem Bblgauu
(HampaBJIeHUS ) 3asIBUTEIIO PACTIMCKU B MOJYYEHUHU JOKYMEHTOB.

[Tony4yenue 3asiBneHus (xoaaraiicTsa) B (hopMe IEKTPOHHOTO JTOKYMEHTa U
MPUJIAraéMbIX K HEMY JTOKYMEHTOB MOJTBEPKIAETCS YIOJIHOMOYEHHBIM OPraHOM
IyTEM HANPAaBICHUS 3aABUTEIIO0 YBEAOMJICHHS, COJICPKAIIETO BXOASIINN
PETUCTPALIMOHHBIA HOMEP 3asBJICHHUS, JaTy IIOJYYEHUS YIOJTHOMOYEHHBIM
OpPraHOM YKa3aHHOTO 3asBJICHHS W MPHJIATAEMBIX K HEMY JIOKYMEHTOB, a TaKXe
NepeUYeHh HAaMMEHOBAaHWN (ailyioB, TpeACTaBICHHBIX B (OpME DICKTPOHHBIX
JIOKYMEHTOB, C yKa3aHHEeM HX oObeMa (Jajiee - yBEJOMJICHHE O IOIYyYECHHUH
3asIBJICHMUS).

VYBenomieHne O TIONyYEHMHM 3asiBieHUs (XOJaTaliCTBa) HampaBsieTCs
yKa3aHHBIM 3asiBUTEJIEM B 3asBJIICHUM CIOCOOOM HE TMO3/JHee padodero Hs,
CJIIEAYIOLIETO 3a JHEM MOCTYIUICHHUS 3asIBJICHUS B YIIOJIHOMOYEHHBIN OpraH.

3.1.5. B ciuywae mnpencraBiieHus 3asdBICHHs (XojaraiictBa) B ¢dopme
JJIEKTPOHHOTO JIOKYMEHTAa JOJDKHOCTHOE JIMIO YIIOJIJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a IMPEIOCTABICHHE MYHUIMUIIAIBHOW YCIyrd, B TeueHue |
pabouero JHS C MOMEHTa €ro PErUCTpaly MPOBOAUT MPOLEAYPY MPOBEPKU
3asBJICHUS] M MPUJIATaeMbIX K HEMY JIOKYMEHTOB Ha COOTBETCTBHE TPEOOBaHUSIM
nyHKTa 2.5.1 HacTosIIero aAMUHUCTPATUBHOTO PETJIAMEHTA, a TaKXKe Ha MpeaMeT
COOJIIOZICHUSI  YCTAHOBJICHHBIX  YCIIOBUM MpPU3HAHUS  JCHCTBUTEIHHOCTH B
3asBJICHUH KBUTU(PUIIUPOBAHHOU MOJIITUCH.

[Ipy HAMMYMKM OCHOBAHHM, MPETYCMOTPEHHBIX MYHKTOM 2.6 HACTOSIIETO
aIMUHUCTPATUBHOI'O PErJIaMEHTA, YIIOJHOMOYECHHBIN OpraH NPUHUMAET PEIICHUE
00 OTKa3e B MpreMe K paCCMOTPECHHIO 3asIBICHHUS (X0/1aTaliCTBa).

B ciiydae BeIsiBJICHUS B pe3yibTaTe MPOBEPKH B 3asBJICHUU (XOHaTaiicTBE) U
MpWIaraéMblX K HEMY JOKYMEHTOB HapyIIeHWW TpeOOBaHMM, YCTAaHOBJICHHBIX
NyHKTOM 2.5.1 HACTOAIIEro aJiMUHUCTPATUBHOTO PETJIaMEHTa, YIMOJIHOMOYCHHBIN
OpraH HampaBIIAeT 3asBUTEII0 Ha YKa3aHHBIN B 3asBIICHUU (XOJATaWCTBE) aapec
SJIEKTPOHHOW TMMOYTHl (MPH HAIWYKMK) WM HWHBIM YKa3aHHBIM B 3asBJICHHUU
CIIOCOOOM YBEIOMJICHHE C YKa3aHHWEM JOMYIIEHHBIX HapyIIeHWd TpeOOBaHUi, B
COOTBETCTBUM C  KOTOPBIMH  JOJDKHO OBITh  MPEACTABJICHO  3asBJICHUE
(xomataiicTBo).

B cnydae, eciu B pesynapTare MPOBEpPKU KBATUGUIMPOBAHHOW MOIAMUCH
OyJIeT BBISIBICHO HECOOJIIOACHNE YCTAaHOBJICHHBIX YCJIOBUH TMpU3HAHUS €e
JICUCTBUTEILHOCTH, YIOJHOMOUYEHHBIH OpraH B TEYeHHWE 3 JHEH CO JHS
3aBEpIICHUs TMPOBEJCHUS TaKOW MPOBEPKU MNpPUHUMAET pelieHue o0 OTKaze B
npueMe K PacCMOTPEHHIO OOpalieHus 3a TOJyYeHHEM YCIyr W HalpaBlseT
3asIBUTENIO YBEIOMJICHHE 00 3TOM B JJIGKTPOHHOU (hopMe ¢ yKazaHHEM ITyHKTOB
cratbu 11 ®Denepansuoro 3akona ot 06.04.2011 Ne 63-®3 «OO0 »1eKTPOHHOMN
MOAIKUCH», KOTOPBIE TMOCIYXWIH OCHOBAaHHEM JUISl TPUHATHSA YKA3aHHOTO
pELICHUS.
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B ciydae BBIBIEHHSI HHBIX OCHOBAaHUMW JUIsl OTKa3a B MMPUEME JOKYMEHTOB,
IIEPEUYNCIICHHBIX B IYHKTE 2.6 HACTOALIETO aJMUHUCTPATUBHOTO PETJIAMEHTa,
JNOJDKHOCTHOE  JIMLO  YIOJHOMOYEHHOI'O  OpraHa,  OTBETCTBEHHOE  3a
IIPENOCTABICHNE MYHUIMIAIBHONW YCIIyTH, OTKa3bIBa€T B IPHUEME JOKYMEHTOB C
yKa3aHWEM NPUYUHBI TAKOTO OTKa3a (MpU JUYHOM OOpalEHUM 3asBUTENS) OO
oopmiIieT U HampaBisAeT yBEIOMJIEHHE 00 OTKa3e B MpUEME K PacCMOTPEHHIO
3asBJICHUS (XOJAaTaliCTBa) U NMPUIIAra€MbIX K HEMY JOKYMEHTOB IO MOYTE WIH B
ANIEKTPOHHOM (hopMe (B Cilydae MOCTYIJICHHUS 3asBICHUS U MpUJIaraéMbIX K HEMY
JOKYMEHTOB 10 TIOYT€ WM B OJJEKTPOHHOH ¢opme, B TOM HHCIE C
UCITIOJIb30BaHMEM EJMHOTO mopTana rocy1apCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT).
JlaHHO€E yBEIOMJIEHUE MOAMUCHIBAETCS PYKOBOJUTENEM YIIOJHOMOYEHHOTO OpraHa
WIM YIIOJTHOMOYEHHBIM UM JOJIKHOCTHBIM JIULIOM.

3.1.6. MakcumanbpHbIN CPOK UCITOTHEHUS aIMUHUCTPATUBHON MPOLIETYPHI:

- [IpU JIMYHOM TIpHEMe TpakiaH - He Oosiee 15 MUHYT;

- IpY NIOCTYIUICHUH 3asiBJICHUS (X0aTalicTBa) M JOKYMEHTOB IO IOYTE WU
yepe3z MODI] - ne 6osee 3 nHel co THA MOCTYIUIEHUS B YIIOJITHOMOYEHHBIN OpraH;

- IIpY NIOCTYIUUICHUHM 3asiBICHU (XOJaTaiicTBa) B 3JEKTPOHHOU Qopme, B TOM
quciIe MOCpPeACTBOM ENMHOro mnoprana rocylapCTBEHHBIX M MYHHUIMIAIBHBIX
YCIIYT:

perucTpanus 3asBleHUs (XoJaTailcTBa) OCYLIECTBISETCS HEe mo3aHee 1
paboyero AHs, CIEAYIOLIEro 3a JHEM MOCTYIUICHHS 3asBJICHHS (XOJaTaiicTBa) B
YIIOJITHOMOYEHHBIN OPTraH;

yBEJOMIICHHE 00 OTKa3e B IMpUEME K PACCMOTPEHUIO 3asiBICHUS
(xomaraiicTBa), B TOM YMCJI€ YBEJOMJICHHE C YKa3aHUEM JIOMYIIECHHbIX HapylIEeHUI
TpeOOBaHUI K SJEKTPOHHOW (PopMe JOKYMEHTOB HAIpPaBISIETCS 3asBUTEIIO HE
no3aHee 5 pabouMx JHEH CO JHS MOCTYIUIEHMs 3asdBieHMs (XohaTaiicTBa) B
YIIOJTHOMOYEHHBIN OpraH;

yBeIOMJIEHHE OO0 OTKa3e B TMpUEME K PACCMOTPEHHUIO 3asBJICHUS
(xonmaraiicTBa), B Clyyae BBISIBICHHS B XOJI¢ NPOBEPKU KBATU(ULIUPOBAHHOM
NOJIUCH 3asBUTENS] HECOOIOJEHUS] YCTAaHOBJIECHHBIX YCIOBUN TPU3HAHUS €€
JNEHUCTBUTEIBHOCTH HAMNpAaBIISIETCS] B TEYEHHE 3 JHEH CO JHSA 3aBEPLICHHUS
IIPOBEICHUS TAKOW MPOBEPKHU.

3.1.7. Pe3ynpTaToM HUCMOJHEHHS aIMUHUCTPATUBHON MPOLIETYPbI SABJISIETCS:

- IPUEM U pErucTpaunus 3asBiIeHUs (XoJaTaiicTBa), Bblaya (HalpaBJiIeHUE B
ANEKTPOHHOM Buje win B M®ILI) 3asBuTento paclucku B MOJYYCHUH 3asiBICHUS
(xomartaiicTBa) U MPUJIOKEHHBIX K HEMY JJOKYMEHTOB (YBEJIOMJIEHUSI O MOJIYYCHHUH
3asiBJICHUS (XO/JaTaicTBa);

- HampaBlICHHE YBEIOMJICHHS 00 OTKa3e B MpUEME K PaCCMOTPEHHIO
3asiBl€HUS (XOJaTaliCTBa) IO OCHOBAaHUSM, YCTAHOBJEHHBIM IIyHKTOM 2.6
HACTOALIETO aJMMHUCTPATUBHOTO perjaMeHTa JIMOO HalpaBlieHUE 3asBUTEIIIO,
HalpaBUBILEMY 3asBlieHUE (XoAaraiicTBa) B (POpME 3IIEKTPOHHOTIO JOKYMEHTa,
YBEAOMJICHHSI O JONYIICHHBIX HApYyIICHUAX TpPEeOOBAHUN, B COOTBETCTBUH C
KOTOPBIMU  JIOJDKHO  OBITh  NpEACTaBICHO-3asBJICHHE (XOAAaTaliCTBO) WU
HaIpaBJICHUE YBEIOMJICHHA 00 OTKa3e B NpPHUEME K PACCMOTPEHUIO 3asiBICHUS
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(xomartaiicTBa) (B Cily4dae BBISBICHUS HECOOJIOJACHUS YCTAHOBJICHHBIX YCJIOBHI
NPU3HAHUS ICHCTBUTEIBHOCTH KBATU(UIIMPOBAHHOM TIOIITHCH ).

3.2. Bo3Bpar 3asiBieHUs (XOJATaWCTBAa) W MNPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

3.2.1. OcHoBaHMeM JJisi Hayajda aJIMUHUCTPATUBHOM MPOLETYpHI SBISETCS
OpyueM ¢ perucTpanust 3asBlIeHUA (XOJaTalCcTBa) JOJKHOCTHBIM  JIMIIOM
YIOJHOMOYEHHOT'O OpraHa.

3.2.2. JIOMKHOCTHOE JIMII0 YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NPEAOCTaBICHUE MYHUIIMNAIBHON YCIyrd, NPOBEPSET NOCTYNHUBIIMNA MaKeT
JIOKYMEHTOB Ha MPEIMET BBISBICHUS OCHOBaHUM, YKa3aHHBIX B MYyHKTe 2.7
HACTOSIIIEr0 aJMUHUCTPATHUBHOTO pErJIaMeHTa, M B CIy4ae UX BBISBICHUS
MOJATOTABIMBAET MPOEKT MUChMAa B aJpec 3asBUTEIS O BO3BpATE 3asBICHUS
(xomataiicTBa) M MPHUIOKEHHBIX K HEMY JOKYMEHTOB C YKa3aHUEM MPUYHHBI
BO3Bpara (jajsiee — MHUCBbMO) M TIEPENAaeT €ro Ha MOJMUCh PYKOBOJIUTEIIO
YIOJIHOMOYEHHOT'O OpraHa Wi YIIOJHOMOYEHHOMY UM JOJKHOCTHOMY JIMILY.

B ciywyae oTcyTcTBHSI OCHOBaHWM, YKa3aHHBIX B ITYHKTE 2.7 HACTOSIIETO
aAMUHHACTPATUBHOTO PETJIAMEHTA, TOJXKHOCTHOE JIUIO YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IMPEJOCTABICHHE MYHULHMNAIbHON YCIYTd, NEPEXOIUT K
BBITIOJTHEHUIO CJIEAYIOUIEH aJIMUHUCTPATUBHOM NPOLIEAYPHI, MPEAyCMOTPEHHOU
IIYHKTOM 3.3 HaCTOSIIIETO aIMUHUCTPATUBHOTO PETIAMEHTA.

3.2.3. PykoBoauTesb yIOJTHOMOYEHHOTO OpraHa WJIH YIOJHOMOYEHHOE UM
JOJDKHOCTHOE JIMIIO PAacCMaTpUBAET IMOJIYYEHHBI MPOEKT MUChbMa W B CIyyae
OTCYTCTBHUSA 3aMEYaHHI MOJIMUCHIBAET €TO.

3.2.4. JIOM>KHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NpEOCTaBJICHNE  MYHMIIUINIATBHOM  YCIYTU,  PETUCTPUPYET  THUCbMO B
YCTAaHOBJICHHOM TIOPsiIKE W OOECIeYMBaeT HaIpaBICHUE B aJpec 3asBHUTEI
(Bpy4yeHUE 3asBUTENIO, €ro MPEJCTAaBUTENI0) JAaHHOTO MUChMa U MOJYYEHHOTO OT
3asIBUTEIISI KOMIUJIEKTA JIOKYMEHTOB.

3.2.5. MaxkcumanbHbIi CPOK VICTIOJIHEHUS aIMUHUCTPATUBHOU
npouenypsbl — 30 1HEH co IHA MOCTYIUICHUS 3asBlIeHUs (X0aTaiicTBa).

3.2.6. Pe3ynbTaTOM HUCHOJHEHHS aJIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISAETCS
BO3BpaT 3asBUTENIO 3asdBJICHUS (XOoAaTalcTBa) W MPUIAra€MbIX K HEMY
JIOKYMEHTOB C YKa3aHMEM MPUYUH, MOCIYXUBLIIMX OCHOBAHHEM JUIsl OTKa3a B
NPUHATUY 3a8BJICHUS (X01aTaliCcTBa) JIJIsl pACCMOTPEHUSI.

3.3. @DopMHUpOBaHUE W HalpaBJIEHUE MEKBEIOMCTBEHHBIX 3alPOCOB
JOKYMEHTOB _(MH(OpMaIuu), HEOOXOAMMBIX JUJIsi PACCMOTPEHUS 3asiBJICHUS
(xomaraticTBa)

3.3.1. OcHoBaHMeM [Jisl Hayaia aJMUHUCTPATUBHON MPOLIETYpHI SBISETCA
HEMPE/ICTABICHUE 3asBUTENIEM TI0 COOCTBEHHOW WHHIIMATHBE JIOKYMEHTOB,
MPETYCMOTPEHHBIX MYHKTOM 2.5.2 HACTOSIIIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2. B ciywae ecnum OOKyMEHTHI, MNPEAYCMOTPEHHBIE IyHKTOM 2.5.2
HACTOSIIIIETO  AJMUHUCTPATHUBHOTO pErjiaMeHTa, He ObUIM  MPEIACTABICHBI
3asBUTENIEM MO0 COOCTBEHHOW MHHUIIMATUBE, JOHKHOCTHOE JIUIO YIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBIECHWE MYHUIIMNAIbHON YCITyTH, TOTOBUT U
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HAIIpaBJISIET B YCTAaHOBJIIEHHOM 3aKOHOAATENBCTBOM MOPSAJIKE MEKBEIOMCTBEHHBIE
3aIpOCHl B OPTaHbl, B pacloOpsHKEHUM KOTOPBIX HAXOAATCS YKa3aHHbIE JOKYMEHTHI.

3.3.3. B cnywyae ecinu 3asgBUTENEM CaMOCTOSITENIbHO INPEICTABICHBI BCE
JOKYMEHTBI, HEOOXOJIMMBIE ISl MPEJOCTABICHUS MYHULMIIAIbHOM YCIYyTH U B
paclopsDKEHMM — YIIOJIHOMOYEHHOTO — OpraHa  HMMeeTcss Bcsid  MH(opMarus,
HeoOXoaumasi sl €€ MPEeOCTaBICHUs, JOJKHOCTHOE JIMIO YIMOJIHOMOYEHHOTO
oprasa, OTBETCTBEHHOE 3a IIPEIOCTaBICHUE MYHUIIUIIAIBHON YCIIYTH, IIEPEXOINUT K
WCIIOJHEHUIO  CIEAYIOIIEM  aAMUHHUCTPATUBHOM  IPOLEAYPHl  HACTOSIIETO
aAMUHHACTPATUBHOTO PETVIAMEHTA.

3.3.4. MakcuMalbHbIi CPOK HCIIOTHEHHUS aJMUHUCTPATUBHONU MPOLEAYPHI -
3 IHS €O IHA OKOHYAHMS IPUEMA JOKYMEHTOB M PETUCTPALIMU 3asBICHUS.

3.3.5. Pe3ynbraToM MCMOMHEHUS aIMUHUCTPATUBHOW MPOIETYpPHI SBISETCS
(GbopMHpOBaHKE U HAIIPaBJICHUE MEXBEAOMCTBEHHBIX 3alIPOCOB JOKYMEHTOB.

3.4. PaccmoTpeHue 3asBiicHMs (XOJaTalCTBa), MPHUHSATUE PEIICHUS 10
UTOTaM PACCMOTPEHHSL.

3.4.1. OcHoBaHWeM Jid Hauyaja BBINOJHEHUS AaJMHHUCTPATUBHOU
MPOLIETYPhl SIBISETCS TMOJYyYEHHUE JOHKHOCTHBIM JIUIIOM  YIIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a IMPEJOCTABICHUE MYHHUIMIAIBHOW YCIyTH, BCEX
JIOKYMEHTOB, HEOOXOJUMBIX ISl PEOCTABICHUS MyHUIIUITAIIBHON YCITYTH.

3.4.2. JIOIDKHOCTHOE JIMIIO0 YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTABIICHUE MYHHUIIMIIATLHON YCIIYTH, pacCcMaTpUBAeT TIPEICTaBICHHBIC
JOKYMEHTBI Ha TIPEAMET OTCYTCTBHS (HAJIWYWSA) OCHOBAHHMMA [IJI1 OTKa3za B
MPEIOCTABICHU MYHHIIMIAIBHOW YCIyTH, TPEIYCMOTPECHHBIX ITyHKTOM 2.8.2
HACTOSIIETO aIMHHUCTPATUBHOTO PETJIAMCHTA.

3.4.3. Tlo uroram paccMOTPEHUS TOJDKHOCTHOE JIUIIO YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHHUIIMNAIHHOW YCIyTd, TOTOBUT
OJIMH U3 CIEIYIONINX JOKYMEHTOB!

a) B cIy4yae pPACCMOTPEHUsSl 3asiBJICHHUS 00 OTHECEHUW 3eMellb WU
3€MEJIbHOTO YYaCcTKa B COCTABE TAKUX 3€MeJIb K ONPE/IeIEHHON KaTErOpUHU 3eMeJlb:

1) mpoekT perieHus 00 OTHECEHHMH 3€MENIb WM 3€MEJIbHOr0 y4acTKa B
COCTaBE TAKMX 3€MeJlb K OMPEIeJICHHOW KaTerOpuH 3eMellb, B KOTOPOM JIOJKHBI
OBITh YKa3aHbl:

- OCHOBAHUS ISl OTHECEHUS 36MEJTb K ONPEACIICHHON KaTerOpyu;

- TPAHUIIBI U OITUCAHUE MECTOIOJIOKCHHS 36MEITb, JIJIST 3€METbHBIX YIaCTKOB
TaK)Ke WX TUIOIIAIb M KaJacTPOBBIC HOMEpa,;

- Kareropus 3eMellb, K KOTOPOH OCYIIECTBIICTCS OTHECCHHE 3EMENb WIIH
3€MEJIbHBIX YYaCTKOB B COCTaBE TAaKMX 3EMElIb.

2) mpoeKkT pemieHUS 00 OTKa3e B OTHECEHWU 3E€MENb HJIA 3EMEIbHOTO
ydacTKa K ONpENEJICHHOW KAaTeropuu 3eMellb - TPH HAJIMYUA OCHOBAHHM IS
OTKa3a B MPEIOCTABICHUU MYHUIUTIATBHOW YCIYTH, MPEAYCMOTPEHHBIX MMyHKTOM
2.8.2 HacTOSAMIETO aAMUHUCTPATUBHOTO PErIaMeHTa.

0) B ciydYae pacCMOTPEHHUS XOJaTaliCTBA O MEPeBOjE 3eMellb WM
3€MEJIbHOTO YYaCcTKa B COCTABE TAKUX 3€MeJIb U3 OJIHOW KATETOPHUH B JIPYTYIO:
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1) mpoeKT pemeHns o MepeBoie 3eMellb WM 3eMENbHBIX YYaCTKOB B COCTaBE
TaKUX 3eMeJIb U3 OJTHOM KaTEropuu B APYTYI0, B KOTOPOM JIOJKHBI ObITh YKA3aHBbI:

- OCHOBAHUSI U3BMEHEHUS KaTerOpUU 3eMellb;

- TPAHUIIBI U OITUCAHUE MECTOIOJIOKEHUS 3eMEllb, JIJIsl 3eMEIbHBIX YYaCTKOB
TaK)Ke UX TUIONIAa/Ib U KaJacTPOBbIE HOMEPA;

- KaTeropusi 3eMellb, ePeBO/l U3 KOTOPOH OCYIIECTBISETCS;

- KaTeropus 3eMelib, IEPEBOJI B KOTOPYIO OCYIIIECTBIISETCS.

2) IPOEKT pelIeHust 00 0TKa3e B TIEPEBOJIE 3€MEIb WA 3eMETbHBIX yYaCTKOB
B COCTaBE TAaKMX 3€MeNb U3 OJJHOW KaTerOpUH B IPYTYIO - MPU HATMYUH OCHOBAHUMN
JUIS OTKa3a B NPEJOCTABICHUH MYHULUMATBHONW YCIyTH, MPeryCMOTPEHHBIX
IYHKTOM 2.8.2 HaCTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B cmydae oTkaza B MpeNOCTaBICHWHM  MYHHUIUIAIBHOM  YCIYTH
YIIOJTHOMOYEHHBIN opraH MHGOPMUPYET 3asiBUTENSI O MPUYMHAX TAKOTO OTKas3a ¢
yKa3aHWEM I[IepeyHsi JOKYMEHTOB U UHQPOpMaluu, OTCYTCTBUE U (WIH)
HEJOCTOBEPHOCTh KOTOPBIX CTalM HPUYMHOM OTKa3a, a TaKXKe C YKa3aHHEM
NEpeUHsl  YCTaHOBJEHHBIX  (enepaibHbIMM  3aKOHAMH H  (WJIM) HWHBIMHU
HOPMATUBHBIMH TIPAaBOBBIMU aKTaMu TpeOOBaHUI, HECOOTBETCTBHE KOTOPHIM
MOBJIEKJIO OTKa3 B MPEJIOCTaBICHUN MYHUILIUIIAIbHON YCIYTH.

3.4.4. TlpoekT pemieHus 00 OTHECEHUU 3e€MeJb WM 3€MEJIbHOT0 y4acTKa B
COCTaBE TaKUX 3€MEJb K OINpPENEJICHHON KaTEeropuu 3eMeib (O MepeBoJie 3eMeEb
WJIA 3€MEJNIbHBIX YYaCTKOB B COCTABE TAKUX 3€MEIb U3 OJHON KaTErOPHH B IPYTYIO)
VI TIPOEKT PEIIeHUsI OT OTKa3e B OTHECEHWU 3e€MeNb WM 3€MENBHOTO y4acTKa K
OTIpe/IeTIEHHON KaTeropuu 3eMeib (00 0TKa3e B MEPEBOJIE 3eMelb M 3€METbHBIX
y4acTKOB B COCTaBE TaKUX 3€Melb W3 OJHOW KaTeropuu B JPYTYIO)
IPEICTaBISIETCS JOJHKHOCTHBIM JHUIIOM YIOJTHOMOYEHHOTO oprasa,
OTBETCTBEHHBIM 32 TMPEIOCTABICHWE MYHHIIMIIAIBLHON YCIYTH, Ha TOIIHICH
PYKOBOAMTENIO  YIMOJHOMOYEHHOTO OpraHa WIM  YIOJHOMOYEHHOMY UM
JOJKHOCTHOMY JIUILY.

3.4.5. PykoBoaHTENb YIIOTHOMOYEHHOTO OpraHa WA YMOJIHOMOYEHHOE UM
JOJKHOCTHOE JIMI0, PACCMOTPEB MOJYyYEHHbIE JOKYMEHTHI, B Cllydae OTCYTCTBUS
3aMeUyaHMi MOANNUCHIBAET COOTBETCTBYIOLIEE PELICHHUE.

3.4.6. TloamucanHoe pelieHUE PErucTPUPYETCs] TOJDKHOCTHBIM JIHIIOM,
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEJOCTaBICHUE MYHHUIIUIAIBLHON
YCIyTH, B YCTAHOBJICHHOM TIOPSIZIKE.

3.4.7. MakcuManbHbId CPOK UCIOJIHEHUS aIMUHUCTPATUBHON MPOLETYPHI -
40 mHelt ¢ MOMEHTA TMOJIYYCeHHUS JTODKHOCTHBIM JIMIIOM YITOJITHOMOYEHHOTO OpTaHa,
OTBETCTBEHHBIM 3a MPEIOCTABICHNE MYHUIIUTIATHHON YCIYTH, BCEX JOKYMEHTOB,
B TOM YHCJIE TOJYYCHHBIX B PaMKaX MEXKBEIOMCTBEHHOTO WH(GOPMAIMOHHOTO
B3aMMOJICHCTBHSI, HEOOXOIUMBIX JIJISl IPEOCTABIICHUSI MYHUIIMTIATHHON YCIYTH.

3.4.8. Pe3ynbTaToM HCIOJHEHUS aJMUHUCTPATUBHON MPOLETYphI SBISETCS
MOJIMMCAaHHBIA PYKOBOJAUTEIEM YIOJIHOMOYEHHOTO OpraHa Wid YHOJHOMOYEHHBIM
UM JIOJKHOCTHBIM JIUIIOM JIOKYMEHT:

a) B chydae oOpamieHusi C 3asBlIeHHEM 00 OTHECEHWH 3eMellb WIH
3€MEeJIbHOTO Y4acTKa B COCTaBe TAKUX 3€MeJb K ONPEIeICHHON KaTerOpuH 3eMellb:

1) pemieHHe yMOJHOMOYEHHOTO OpraHa o0 OTHECEeHMH 3eMellb WU
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3€MEJIbHOIO Y4aCTKa B COCTABE TAKMX 3€MEJIb K ONPEIEICHHON KaTEropuu 3eMelb;
2) pelieHre yIoJIHOMOUYEHHOTO opraHa 00 OTKa3e B OTHECEHUU 3eMellb WU
3€MEJIbHOTO y4acTKa B COCTaBE TaKKUX 3€MeJb K ONPEIeIEHHON KaTeropuu 3eMelb;
0) B ciyuyae oOpalleHUsi C XOJaTaliCTBOM O TEpeBOJe 3eMelb WIH
3€MEJIbHOTO Y4acTKa B COCTaBE TaKUX 3€MeJb U3 OJHOU KaTeropuu B IPYTYIO:
1) pelieHre yIOJIHOMOYEHHOTO OpraHa O MEePEeBOC 3eMelb WA 36MEIILHOTO
ydacTKa B COCTaBE TaKUX 3€MeJb U3 OAHOU KaTerOpuH B IPYTYIO;
2) pelieHre YIOJIHOMOYEHHOTO OpraHa o0 OTKa3e B MEPEBOJC 3E€MENb WM
3€MEJIbHOIO YYaCTKa B COCTABE TAKUX 3€MEJIb U3 OJIHOW KaTErOPHUH B IPYTYIO.

3.5. Brinaua (HanpaBieHue) pe3ysibTaTa NPeA0CTaBICHUS MYHUIIMOAIBHON
CJIYTH 3aBUTEIIIO.

3.5.1. OcHoBanMeM U1 Hayana aIMUHHACTPATHUBHOM IPOLIEAYPHI SIBISETCS
IPUHATHE YIOJIHOMOYEHHBIM OPraHOM pEIICHHUs O MNPEJOCTaBIECHUU JIMOO 00
OTKa3€ B NPEJOCTABICHUA MYHULIUIIAJIBHON YCIYTH.

3.5.2. PeuieHue ymHoJHOMOYEHHOTO OpraHa BbIAAECTCS 3asgBUTEIIO IO
pacnucky jau0O HampaBisieTcs €My JOJDKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 32
IIPENOCTABICHUE  MYHULMIIAJIBHOM  YCIYIM, YKa3aHHbBIM B  3asBJICHUU
(xomaTaiicTBe) ClIOCOOOM:

- TOCPEACTBOM IIOYTOBOI'O OTMpaBieHUs (IO ajpecy, YKa3aHHOMY B
3asBJICHUH (X0JIaTalCTBE));

- B BUJIE DJIEKTPOHHOTO JJOKYMEHTA, pa3MEIIEHHOT0 Ha OPUIIMAIBHOM CalTe,
CChUIKA Ha KOTOPBIA HANpaBisIeTCsl YMNOJIHOMOYEHHBIM OpPraHoOM 3asBUTEIIO
ITOCPEACTBOM AJIEKTPOHHOM NOYTBHI;

- B BUJIE 3JIEKTPOHHOI'O JOKYMEHTA, PA3MEIIEHHOIO B JUYHOM KaOMHETE Ha
EanHoM nopTalie rocyAapCTBEHHBIX M1 MyHUIIMIIAIBHBIX YCIIYT;

- B BHJE DJEKTPOHHOIO  JIOKYMEHTa, KOTOPBIA  HaIpaBiIseTCS
YIOJIHOMOYEHHBIM OPraHOM 3asiBUTEIIO ITOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

B ciryuae nipencrasnenus 3asasieHus yepe3s MOL] pemienre HanpasiseTcs B
MOI] nns ero mepegauyu 3asiBUTENIO, €CIM MM HE YKa3aH MHOM CHoco0 ero
MOJIyYEHHUS.

3.5.3. MakcuManbHbIHI CPOK  HCHOJIHEHHS aAMUHUCTPATUBHOMN
npoueaypsl - 10 aHell ¢ naTel NPUHATHA PYKOBOAHUTENIEM YIMOJIHOMOYEHHOTO
opraHa WIH YIOJHOMOYEHHBIM WM JIOJDKHOCTHBIM JIMIIOM COOTBETCTBYIOIIETO
peuieHust o MpeAocTaBlieHUH (00 OTKa3e B MPEIOCTaBICHUH) MYHHUIIMIAIbHOU
YCIIyTH.

3.5.4. Pe3ynbTaToM MCHOJHEHUS aJMUHUCTPATUBHOW MPOLEAYPHI SBISETCA
BblJlaua (HaIpaBJICHUE) 3aABUTENIO pe3yJibTaTa MPEJOCTABICHUSI MYyHHUIIMIAIbHON
YCIIYTH, YKa3aHHOTO B MyHKT 3.4.8 HACTOALIEr0 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.6. Ilopsmok  OCYINECTBICHHS  aAMUHHMCTPATHUBHBIX  MPOLEAYD B
DJIGKTPOHHOW ¢opMe, B TOM 4YHCIE C WHcnoab3oBaHueMm EauHoro moprana
IOCYJIaPCTBEHHBIX ¥ MYHUIMIAIbHBIX YCIYT.

3.6.1. Ilpu mpenocTaBlieHUH YMOJTHOMOYEHHBIM OPTraHOM MYHHUIMIAIBHOM
yCIyTU B 3JEKTPOHHOM (hopme mocpencTBoM EauHoro moprania rocyaapCcTBEHHBIX
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¥ MYHUIMIAIBHBIX YCIIYT 3asSBUTEII0 00ECIIEUNBACTCS BBHIIIOJHEHHUE CIEAYIOIINX
EVCTBUU:

nojfydyeHue WHPOpPMAIMK O TOPSIIKE ©  CPOKaX IPEIOCTABICHUS
MYHHIIATIAJTBHON yCITYTH;

3aliUCh Ha TIPUEM B YIOJHOMOYCHHBIH OpraH Juis IOJadd 3ampoca
O MIPEIOCTABIICHUH MYHUITUTIATBHON YCIYTH (Janee — 3ampoc);

dopMupoBaHue 3ampoca;

MpUEM ¥ PETUCTPAlds YIOJHOMOUYEHHBIM OpPTraHOM 3ampoca W HWHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEOCTABICHIS MYHHUIIMITAIBHON YCITyTH;

MOJTyYCHHUE pe3yIbTaTa MPEIOCTABICHUS MyHUITUTIATHFHOU YCITYTH;

MOJTy4YeHHE CBEACHUI O X0/1€ BBITIOJIHEHHMS 3a1Ipoca;

OCYIIIECTBJICHUE OIICHKHM KayecTBa MPEIOCTaBICHUS MYyHHUITUTIATHHOU
YCITyTH;

nocynedHoe  (BHecyneOHOe) oOXkajdoBaHHWE PCIICHUH W JICUCTBUMU
(Oe3nmeiicTBus) oprana (OpraHu3aiim), JoJKHOCTHOTO JIMIA opraHa (OpraHu3aIumn)
MO0 MyHUITUTIATBHOTO CITY>KAaIllero;

aHKETUPOBAHUE 3asBUTEINA (NIPEIBSIBICHUE 3aIBUTEINIO MEPEYHS BOPOCOB U
MCYEPIIBIBAIONIETO MEePEeYHsl BApUAHTOB OTBETOB HA yKa3aHHbBIE BOMPOCHI) B LIEJISIX
ONpeJIeieHUs] ~ BapuaHTa  MYHUIMNAIBHOW  YCIyTH,  MPEAyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PETJIAMEHTOM TMPEIOCTaBICHUS MYHUIUIMAIBLHON YCIYTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asIBUTEIIS;

MIPETBSBIICHUE 3asBUTCIIO BapHaHTa NPEIOCTABICHUS MYHUITUIIAILHOM
YCIIYTH, TPETyCMOTPEHHOTO aIMUHHUCTPATUBHBIM PETJIAMEHTOM IPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

3.6.2. Jlns mpemocTaBieHUS MYHULMIAIBHONW YCIYTH C HCIOIH30BAHHEM
EnuHOro mopTama TOCYAapCTBEHHBIX M MYHHUIMIMAIBHBIX YCIyT 3asBUTETH
3arnoJiHIeT GopMy, B KOTOPOM HEOOXOIUMO yKa3aTh CBEJICHHS, HCOOXOAMMBIC IS
nostydeHus yciayru. O0si3aTeNbHbIe K 3aM0JTHEHUIO OISl OTMEYAIOTCS 3BE3/104YKOM.

3.6.3. 3asBiieHHE CUUTAETCA OTIPABICHHBIM TOCIIE TMOJYyYEHUS 3asiBUTEIIEM
COOTBETCTBYIOIIETO AJICKTPOHHOTO YBEIOMJICHHUS B JIMYHBINA KaOWHET 3asiBUTEIIS
WIM ero nmnpeicTaBuTenss Ha EguHOM  moprane  rocyJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.6.4. B =xome mnpenocTtaBieHUS MYHHUIIMNAIBHOW YCIYTH 3asBUTEIb
MOJTy4aeT YBEJAOMIICHHS O CTaTyCce YCIYTH B TUYHOM KaOWHETE 3assBUTEIS UIIH €TO
npeacTaBuTeNs Ha EquHOM mopTane rocy1apcTBEHHBIX U MyHHUITUIAIBHBIX YCIYT.

3.6.5. 3asBuUTENn0O B KayecTBe pe3yjbTaTa NPEIOCTaBICHUS YCIyru
oOecreynBaeTcs Mo ero BIOOPY BO3MOKHOCTB:

- MOJYyYEHHUs JICKTPOHHOTO JOKYMEHTA, MOAMMCAaHHOTO C MCIOJIb30BaHUEM
KBTH(UITUPOBAHHON TTO/IIHCH;

- TIONyYeHUs] C UCHoJib30BaHWEM EjauHOTrOo moprana TrocyaapCTBEHHBIX
U MYHUIUNAIBHBIX YCIYT DJIEKTPOHHOTO JOKYMEHTa B MAalIMHOYUTAEMOM
dbopmare, TOAMMCAHHOTO KBATU(UIIMPOBAHHOW TMOMAMKUCHI0 CO  CTOPOHBI
YIOJHOMOYEHHOTO OpraHa.

[Ipu momydeHuun pesynbTaTa MpeaocTaBieHus yciayrd Ha ExmaoM moptane
TOCYJapCTBEHHBIX M MYHHUIIMTIATBHBIX YCIYT B (pOpME JIEKTPOHHOTO JTOKYMEHTa
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JIOTIOJIHUTEIBHO O00ECNEeUYMBAEeTCS BO3MOXKHOCTh TOJYYEHHs] MO SKEJIaHUIO
3asBUTENS JOKYMEHTAa Ha OyMa)KHOM HOCHTEJIE, IOATBEPKIAIOIIET0 COJIEpPIKaHNe
JIEKTPOHHOTO JOKYMEHTA.

WNHupopmanys 06 37eKTPOHHBIX TOKYMEHTAaxX - pe3yJbTaTaxX MpeaoCTaBICHUS
yCIIyT, B OTHOIIEHUH KOTOPBIX MPEAOCTABIAECTCS BO3MOKHOCTb, IPEyCMOTPEHHAs
a03alleM BTOpPBIM HACTOSIIIETO IyHKTa, pa3Melaercs omnepatopoM EnuHoro
HopTajia roCyAapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIYT B €AUHOM JIMYHOM KaOUHETe
WM B DJIEKTPOHHOM popMe 3ampoca.

Bo3MokHOCTH TONTyueHus1 pe3ysibTaTa MpPEeJOCTaBICHUS yCIyrd B Qopme
AIIEKTPOHHOTO  JIOKYMEHTa WM  JOKYMEHTa Ha OyMaXHOM  HOCHTEJe
o0ecrieunBaeTcs  3asBUTEII0 B TEYCHHE CpOKa JICWCTBUA  pe3yjbTara
IIPEIOCTABIIEHUS YCIYTH (B CIy4Yae €CJIM TaKOW CPOK YCTAHOBJIEH HOPMATHUBHBIMU
paBOBBIMM akTaMu Poccuiickoit @eaepanun).
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[Tpunoxenune Ne 1

K aIMUHHCTPATUBHOMY pPErJIAMEHTY

IIPEIOCTABIICHUSI MyHULIUIIATbHON

yciryru « OTHECEHHE 3eMENb WM 36MEJIbHBIX YYaCTKOB

B COCTaBE TAKUX 3€MEJb K OIPEICICHHON KaTeropuu
3eMeJIb WK NEPEBOJ] 3€MEJIb U 3€MEJIbHBIX YYaCTKOB

B COCTaBE TAKUX 3€MeJb U3 OJHON KaTErOpUH B IPYTYIO»

3asBIICHHE
00 OTHECEHUH 3eMeJTh WIIH 3€METHHOTO YYacTKa B COCTABE TAKMX 3€MEIb K
OTIpeICTICHHOM KaTeTOPHH 3eMeTh

KOMY:

(IOMKHOCTH PYKOBOIUTENS YIIOJIHOMOYEHHOT'O OpraHa,
HalMEHOBaHHUE YIIOJIHOMOYCHHOTO OpraHa)

OT KOro.

(nns pusnueckux nui: GO, naHHbBIC TOKYMEHTA,
YAOCTOBEPSIONIETO JIMYHOCTD; IS FOPUAUICCKUX JTUI] U
UII: mammenosanue HOJI, UIT; OI'PH, OI' PHUII,
HNHH)

(ampec, e-mail, Tenedon)

3asBlICHHE
00 OTHECEHHH 3eMEJIb WJIU 3€MEJIbHOTO Yy4acTKa
K OIpEEIICHHON KaTeropuu 3eMeib

[Ipomry oTHecTH 3emin (3eMEeNbHBIN Y4acTOK):

pacIoI0KEHHBIE aJIpecy
(MECTOMOJIOKEHUE)

IJ10MIaAbIO

C KaJIaCTPOBBIM HOMEPOM

K KaTCTOpHUH 3EMCIIb

(yka3bIBaeTCsl KaTeropus 3eMelb, K KOTOPOU
MIPENIOIaraeTcsi OTHECTH 3€MEIbHBIN YIaCTOK)

3emiu (3eMeIIbHbBIN YYacTOK) MPUHAJIEHKAT

(yxa3bIBaeTcst IpaBooOIIaiaTelb 3eMIH
(3eMENBHOTO yuacTKa))
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Ha IpaBe

(yka3pIBaeTCs MpaBO HA 3eMITIO (3eMETTHHBIN
YYacToK))

Pe3ynbrar yciyru BeIIaTh CIELYIOIHAM CIIOCOOOM:

BBIJIaTh HA OYMa)>KHOM HOCHUTEJIE B YIIOJHOMOYEHHOM OpraHe, B
M®II, pacrosoXE€HHOM IO aApecy:

HanpaBUTh B (opMe SJIEKTPOHHOTO JTOKYMEHTa B JIMYHBIN
kaou”et Ha EIIT'Y

HarpaBUTh B (DOPME IIEKTPOHHOTO JOKYMEHTA Ha
DJIEKTPOHHBIN anpec: e-mail

pa3MecTuTh Ha O(UIMaTIbHOM caiTe, CChIJIKAa Ha KOTOPbIN
HANpaBIIACTCS  YIIOJHOMOYEHHBIM  OPraHOM  3asiBUTEITIO
TOCPEJICTBOM BJIEKTPOHHOM MOYTHI

HaIlpaBUTh Ha OYMa)KHOM HOCHUTEJIE Ha TOYTOBBIN aJipec:

Vkazvieaemcs ooun uz nepevducieHHblx cnocobos

B otHOmeHun HCCOBCPIICHHOJICTHCTO!:

BbIIATh JIMYHO 3adABUTCIIIO, SABJIAIOIICMYCS 3aKOHHBIM
npeaACTaBUTCIICM HCCOBCPIICHHOJICTHETO

BbIAATh 3aKOHHOMY IIPCACTABHUTCIIIO HCCOBCPIICHHOJICTHECTO, HC
ABJIAIOIICTOCA 3asABUTCIICM,

OUO
JIOKYMEHT, YAOCTOBEPSIOIINI JTUIHOCTh

Vrkaszvieaemcs ooun uz nepevyuciieHHslx cnoco6os

[Tpuioxenus:

(IOKYMEHTBI, KOTOPbIE TPEACTABUII 3asIBUTEJIb )

(mOIKHOCTD, IPY HATWYIHHN) (moammcp) (pamuust 1 HHUTTHAITBT)

JlaTta
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[Tpunoxenne Ne 2

K a/IMUHUCTPATUBHOMY PETJIAMEHTY

NPEOCTaBICHUS MyHHUIIUIIAIbHOM

ycryru «OTHECEHUE 3eMeNb WU 3€MENbHBIX YYaCTKOB

B COCTaBE TaKUX 3eMeJIb K OMPEeIIEHHON KaTerOpuH
3eMeJIb WK NEPEBOJI 3eMeJb U 3€MENIbHBIX YUaCTKOB

B COCTaBE TAKUX 3eMEJIb U3 OJHOI KaTeropuu B APYTYIO»

KOMY:

(mOMKHOCTH PYKOBOIUTENS YITOTHOMOYEHHOTO OpraHa,
HAaUMEHOBaHHUE YIOJHOMOYEHHOTO OpraHa)

OT KOrI'O:

(s pusnueckux nui: GO, naHHbBIC TOKYMEHTA,
YAOCTOBEPSIOIETO TUIHOCTD; IS FOPUINYECKUX JIUIT U
WUII: nanmenoBanue KOJI, UIT; OI'PH, OI'PHUII, THH)

(ampec, e-mail, Tenedon)

XogaTaucTBo
0 TIEPEBO/IC 3€MEITb U3 OJHON KaTeropHH B ApyTyio /
(o mepeBo/ie 3eMETbHBIX YYaCTKOB M3 COCTaBa 3eMellb
OJTHOW KaTETOPUH B JPYTYIO)

[Ipomry mepeBecTr 3eMiH (3eMENbHBINA YUaCTOK):

PaCIIOJIOKEHHBIE 10 aJpecy (MECTOMOIOKEHUE)

IJ1I0MIaABIO

C KaJIaCTPOBBIM HOMEpPOM

N3 KaTCropruun 3¢MCJib

(yka3bIBaeTCsl KaTeropus 3eMellb, K KOTOPOW MPUHAIIEKUT
3eMeJIbHBIN Y4aCTOK)

B KaTCrOpHrro 3¢MCJIb

(YKaBBIBaCTCH KaTeropus 3€MeJib, B KOTOPYIO IMIIAHUPYCTCA
OCYILICCTBUTD NEPCBOA 3EMCIILHOT'O y‘laCTKa)

B CBA3HU

(yka3piBaeTcsi 0O0OCHOBAHHUE [1EPEBO/IA 3€MEJIBHOTO y4acTKa ¢
yKazaHueM Ha nonoxkeHust GenepanpHoro 3akona ot 21.12.2004
N 172-®3)
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3emun (3eMeJIbHBIN y4acTOK) MPUHAAIEHKAT

(yka3bIBaeTCs MpaBOOOIaAaTeh 3EMIIN
(3eMeNBHOTO yJacTKa))

Ha TIpaBe

(yxa3bIBaeTCs paBo Ha 3eMITIO (3EMEIIbHBIH Y4aCTOK))

PGSYJ'II)T&T YCIYI'H BblAAaTh CJIICAYIOITUM CIT0CO0OM:

BBIJIaTh HA OYMa)XHOM HOCHUTEJIE B YIIOJJHOMOYEHHOM OpraHe, B
MOII, pacroio)Ke€HHOM I10 aJIpecy:

HampaBUTh B (OpME SJIECKTPOHHOIO JTOKYMEHTa B JIMYHBIN
kabuuer Ha EIITY

HaTpaBUTh B (pOpMe AIIEKTPOHHOTO JIOKYMEHTA Ha
AJIEKTPOHHBIN anpec: e-mail

pa3MecTuTh Ha OQUIIMATBLHOM CalTe, CChUIKA Ha KOTOPBIH
HAIPaBIIIETCS  YNOJHOMOYEHHBIM  OPraHOM  3asiBUTEIIIO
MOCPEICTBOM AJIEKTPOHHOUN MOYTHI

HAIIpaBUTb Ha 6YMa}KHOM HOCHUTEJIC Ha NOYTOBBIN aJpccC:

Vkaszvieaemcs ooun us nepeduUcienHHblx cnocobos

B otHOmenun HCCOBCPIICHHOJICTHCTO!:

BbIAATh JIMYHO 3ajABUTCIIIO, ABJIAIOIICMYCS 3dKOHHBIM
NpeaACTaBUTCIICM HCCOBCPIICHHOJICTHET'O

BBIJIATh 3AaKOHHOMY MPEACTABUTEIIO HECOBEPILIEHHOJIETHETO, HE
ABJISIFOLETOCS 3aBUTEIIEM,

014(0)

JIOKYMEHT, YAOCTOBEPSIOIINI TUIYHOCTD

Vxazvisaemcs ooun uz nepevyuciieHHsblx cnocobos

[Tpuiioxenus:

(IOKYMEHTBI, KOTOPBIE TPEACTABUII 3asIBUTEJIb )

(MOIKHOCTD, IPY HATUYHH) (moanvce) (bamMunus ¥ HHUATTUAITB)

JlaTta



