AJIMUHUCTPAILIUA
CEPITO-MOJIOTCKOI'O CEJIbCKOI'O ITOCEJIEHUS
HOBOHUKOJIAEBCKOI'O MYHULIMITAJIBHOI'O PAMOHA
BOJITOTI'PAJICKOU OBJIACTHU -

NMOCTAHOBJIEHHUE
17 centsi6ps 2026 1. Ne 93

00 yTBep kIeHHH aIMHHHCTPATHBHOIO PErIAMEHTa NPeJ0CTABICHHS MY HHIHNAILHOMH
yeayrn «Ilepenada B coGCTBEHHOCTD IPAKIAH 3AHAMAEMbIX HMH JKHJIBIX IIOMeIIeHHH
MYHHIMIAIBHOT0 KHJIHIHOTO GOHA B NOPSIKE NPHBATH3AMH KHJIHIHOT0 GoH/1a»

B coorBerctBiu ¢ ®enepanbHbiM 3ak0oHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHM3allM¥ [PEIOCTAaBIEHUs TOCYJIapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT»,
noctaHoBneHueM aamuHHcTpaiu Cepro-MoJIOTCKOro CeNbCKOro IOCEIECHHs
HOBOHHMKONAeBCKOTO MYHMIMNAIBHOTO paifoHa Bonrorpaackoi obmactd OT
25.11.2015 Ne 38-6 «O6 yrBepxkuenun [lopsimka pa3paOOTKH ¥ yTBEPXKACHUS
a]MHHHCTPATUBHBIX PErJIaMEHTOB NPEIOCTABI€HHUS MYHHUIUNAIBHBIX YCIyr» H
pykoBoactBysick ~ YcraBoM  Ceprno-MoJOTCKOro  CelIbCKOrO  MOCENeHHs
HOBOHHKOIAEBCKOTO ~ MYyHMIMNANbHOTO paiioHa Boarorpaackoi —obnactw,
agqmuaKcTpanus Ceprio-MoIOTCKOTO CeJIbCKOro MOoCeIeHHs HOBOHMKOIAEBCKOTO
MYHHMIUNAIBHOTO paiioHa Bosirorpaickoi 06iacti MOCTaHOBIAET!

1. YT1BEpAUTH npUJIaraeMbli aJIMUHUCTPATUBHBIH peryiaMeHT
TpefoCcTaBIeH sl MyHUIUIIANBHON ycnyru «Ilepenaya B COOCTBEHHOCTE IpaK/IaH
3aHMMAEMbIX UMH JKUJIBIX MOMELIEHHH MYHHLHIATBHOrO XUIHIIHOro (oHaa B
TOpsi/IKE MPUBATU3ALMHU KUITHIIHOTO GOH/Ia».

2. Hacrosiliee IMOCTaHOBJEHHWE BCTynmaeT B CHIy CO [JHSA €ro
o6HaponoBaHHs Ha oQuuMansHOM caiiTe aamunucTpauun Ceprno-MonoTckoro
CeNbCKOr0  moceieHuss  HOBOHMKONAEBCKOTO  MYHMIMIAIBHOIO  paiioHa
Bonrorpaackoii obnactu. ¢

'. 3. KOHTpOJIb 32 UCTIOTHEHUEM HACTOSIIETO TIOCTAHOBIICHUS OCTaBIIAIO 32
COOO¥.

I'naBa Ceprio-MoJIOTCKOTO CEJILCKOTO MOCENEHHS . < B.H. KapaBaes

A



VYTBEPXIEH
IIOCTaHOBJICHUEM aJIMUHUCTPALIMHI

Ceprio-MoJ0TCKOTO CeIbCKOTo
nocesenust oT 17.09.2026 Ne 93

AJIMUHUCTPATUBHBINA perjiaMeHT
npeaocTaBjieHuss MyHuIMNaabHoi ycayru «llepexaya B co0CTBEHHOCTH
rpax/aaH 3aHUMaeMbIX UMM KWJIbIX NIOMeIeHUii MyHUIIUNIAJIbHOTO
KHJTHIHOTO (pOHIA B MOPSAKe NPUBATH3AUMHU KUJIUITHOTO (POHIA»

1. O01mme MoJI0KeHu s

1.1. IIpenmer perynupoBaHus.

Hacrosimmii  agMUHHCTPATHBHBIA PEIVIAMEHT YCTAHABIMBACT MOPSIOK
IpeIoCTaBIeHUs MyHHIIMNAIbHOU ycinyru «llepenaya B cOOCTBEHHOCTh TpaxaaH
3aHUMAEMbIX UMHU KUJIBIX MOMEHICHUN MYHHUIIMIAIBLHOIO KUJIUIIHOTO (OHIa B
MOpPSIAIKE TPUBATU3ALUM KUIUIIHOTO (QoHma» (majnee — AJIMHUHUCTPATUBHBIN
periiaMeHT,  MYHULUIAJIbHAsg  yciayra) W CTaHIapT  NPElOCTaBICHUS
MYHULIUNAIBHON YCIYTH, B TOM YHCJIE ONPEEsACT CPOKH U MOCIEI0BATEIbHOCTD
aAMUHUCTPATUBHBIX NPOLEAYpP NPU NPEAOCTABICHUUM MYHUIUIIAIBHOW YCIyTH
anmuHUcTpanue Ceprio-MoJIOTCKOTO CelIbeKOoro noceneHuss HoBOHMKOIaeBCKOro
MyHHIUTIATBHOTO paiioHa Bonrorpaackoit o0aacT.

1.2. 3agBuTensiMu Ha TMOJYyYCHHUE MYHULMNAIBHON YCIYrH SBISIOTCS
rpaxaane Poccuiickonn @enepanuu, UMEIOIIME MPABO TMOJb30BAHUS KUJIBIMU
MOMEIICHUSIMU MYHULUIAIBHOTO JKUIUMIIHOTO (DOHIA HAa YCIOBUSAX COLMAIBHOTO
HaiiMa (Jajiee — 3asBUTEIb), UX TPEJACTABUTEIIN B CHITYy 3aKOHA WJIM HA OCHOBaHHHU
JIOBEPEHHOCTH.

1.3. Tlopsimox wuHbOpMUpOBaHUS  3asBUTENEHM O  MPEHOCTABICHUU
MYHULANAIBHON YCIIyTH.

1.3.1. Cenennsi 0 MeCTe HaXOXKJEHUsS, KOHTAKTHBIX TellepoHax u rpaduxe
pabotel  anmunuctpanuu  Ceprio-MosoTcKoro CEJIbCKOTO  TIOCEJIEHUs
HoBoHukomaeBckoro MyHHIIMNAIBHOTO paiioHa Bonrorpanackoit  obnactw,
OpraHu3alliid, Y4YacTBYIOIIUX B MPEJOCTABICHUH MYHHIIUMIAIBHON YCIIYTH,
MHOTO(YHKIIMOHAILHOTO TieHTpa (nanee — MOILI):

- aAMUHUCTPALIMS Cepno-MonoTtckoro CEJIbCKOTO ITOCEIICHHUS
HoBoHuKkoMaeBCKOro MyHHUITUNIATBHOTO paiiona Bonrorpanckoii obnactu (nanee —
AJIMUHHCTpausl) MpHU JIMYHOM WJIM MHUCbMEHHOM oOpatieHuu no azapecy: 403935,
Bonrorpanckas o6iacte, HoBonukosaeBckuii paiton, n. Cepn u Moiort, yiI.
[entpanbHas, a. 3; e-mail: nnk sp.serpmolot@volganet.ru, unu no Tenedonam
(8(84444) 6-52-33/6-52-31).

AIMUHHCTpAIUsl OCYIIECTBISIET MPUEM 3asiBUTENEH, KOHCYJIbTUPOBAHUE 10
BOIIPOCAM  MPEAOCTaBIICHUS YCIYTH, BOMNPOCAM BbIJAYM JOKYMEHTOB IO
cienyromemMy rpaduky:

noHeaenbHuK — natauma: 8.00 — 16.00, mepepsis: 12.00 — 13.00
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cy000Ta, BOCKPECEHbE — BBIXOJIHBIC JTHHU.

- @umuan no pabore c¢ 3asBuTensMH HOBOHMKOJIAEBCKOTO paiioHa
Bonrorpanckoii obnactu ['KY BO «M®L» (manee — MO®L): npu 1uyHOM HIH
nucbMeHHOM oOpamenun 1o azapecy: 403901, Bonarorpazackas o61acTh, p.II.
HoBonukomaesckuii, moc. 'DC, . 3.

Tenedhon mupexkropa MODILI: (84444) 6-97-26; TenedoH COTPYIHHUKOB
yupexenus: (84444) 6-98-32; anextponnslii agpec: mfc3420@yandex.ru .

M®I] ocymecTBisieT MPUEM 3asIBUTENEH, KOHCYJBTUPOBAHKUE IO BOIPOCAM
MpEAOCTaBICHUS YCIYyTH, BOMNpPOCaM BbIIaYd JIOKYMEHTOB IO CJIEAYIOIIEMY
rpaduxky:

I'padpuk paboret MOILI, ocymeCTBIAIONIETO TMPUEM 3asBUTENCH Ha
NPENIOCTAaBIEHUE YCIYrd, a TakkKe KOHCYJbTHPOBAHME MO  BOIpOCaM
IIPEIOCTABIICHUS YCIYTH:

[Tonenensuuk ¢ 9:00 no 20:00

Bropauk ¢ 9:00 mo 18:00

Cpenac 9:00 no 18:00

YerBepr ¢ 9:00 no 18:00

[Tatauma ¢ 9:00 go 18:00

Cy66ota ¢ 9:00 no 15:30.

Nudopmaruio o mectoHaxoxjaeHnn u rpadukax padorsi MOIL] Ttaxxke
MOXHO TMOJYyYUTh C MCHOJB30BAHUEM TOCYJAapCTBEHHONM WH(OPMAIIMOHHOM
cucteMbl «Equnsiii moptan cetu ueHtpoB U opucoB «Mou Jlokymentsr» (M®ILI)
Bonrorpanackoii oomacti» (http://mfc.volganet.ru).

1.3.2. Undopmanuio o MoOpsiake MpeaoCTaBICHUS] MYHHUITUIIATBLHON YCIIyTH
3asIBUTEJIb MOKET MOJYUUTh:

HETOCPEJCTBEHHO B AJIMHHUCTpanuu (MH(MOpPMAIIMOHHBIE CTEHIbI, YCTHOE
uHOopMUpPOBaHKE TIO Tele(OoHy, a TaKKe Ha JIMYHOM MPUEME MYHUIIUIIATLHBIMU
CITyKallMMU AJIMUHUCTPALINH;

MO ToYTe, B TOM Yuciie snekTponHoi (NNK_sp.serpmolot@volganet.ru), B
clly4ae MUChbMEHHOTO OOpaIleHUs 3assBUTENIS,

B cetu HWHTepHeT Ha oduinmaabHOM caiite Aamuuuctparmu (https:/sp-
serp.ru), wua odunuanekHoM TmopTasie ['yOepHatopa ©W AJIMUHHCTpaIUU
Bosrorpaackoit  obmactm  (www.volgograd.ru), wHa Enmunom  mopraie
TrOCYJapCTBEHHBIX W MYHUIUNAIBHBIX YCIyT, sBiSomeMcs ¢denepanbHOn
rOCyJapCTBEHHOU nH(pOpMaIIMOHHOM CHUCTEMOM, obecrnieunBaroniei
MPEOCTaBICHNE TOCYIAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOMU
dbopme (manee — EnuHbBIA MOpTal rOCyAapCTBEHHBIX W MYHUITUIIAIBHBIX YCIIYT)
(www.gosuslugi.ru).

2. CTanaapT npeaocTaBjieHUsi MyHUIIUNIAJIBHON YCJIyTH

2.1. HaumeHnoBanue MyHuLunaibHou ycnyru — «llepenaya B cCOOCTBEHHOCTD
IPAKIAH 3aHUMAEMBIX MMM JKUJIBIX IMOMEIIEHUM MYHULMIIAIBHOTO KWJIAIIHOIO
¢doHIa B MOpsAAKE MPUBATU3ALUH KIIMITHOTO (POHIA» (Janee — MyHHUIUNaIbHas

yciyra).


http://mfc.volganet.ru/
http://www.volgograd.ru/
http://www.gosuslugi.ru/
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2.2. MyHuinunanbHas yciayra npeaocTtasisierca aaMuHucTpauuend Ceprio-
Monotckoro cenbckoro mnoceineHuss HOBOHMKOJIAEBCKOTO MYHHIIMIIAIBHOTO
paiiona Bonrorpasckoii o6mactu (anee -yrnoIHOMOYEHHBIN opraH).

2.3. Pe3ynbTaToM npeaoCTaBiICHNs MYHUIIMIIAIBHON YCIIYTH SIBJIETCS:

- BblJJa4a (HaIpaBJEHUE) 3asSBUTEII0 PEIECHUSI YIIOJHOMOYEHHOTO OpraHa o
nepeayve KUJIoro MOMENIEHUs] B COOCTBEHHOCTh IpaklaH M IPOEKTa JOroBOpa
nepeavun KUJIOTO TOMEIIEHHUS B COOCTBEHHOCTh TPaXK/laH;

- BblJjaua (HampaBJIeHHE) 3asIBUTEI0 PEIICHHs YIIOJTHOMOYEHHOTO OpraHa 00
OTKa3e B Mepejaue KUJIoro mNoMeIIeH!s B COOCTBEHHOCTh TPaX/IaH.

2.4. Cpok npenoCTaBICHUSI MyHULIUNAIBHON YCITYTH.

Cpok mpenocTaBieHUs MYHULMNAIBHON YCIYTHM COCTAaBIsIET 2 Mecsia co
JTHSL PETUCTpaL 3asIBJICHHUSL.

B cnyuae npencraBneHust 3asBUTENEM JOKYMEHTOB uepe3 MODI] cpok
MPEAOCTABICHNUS MYHUIIMNAIBHON YCIYTHM MCUHCISIETCS CO JHA PErucTpanuu
Takux JOKyMeHTOB B MODII.

2.5. HcuepnwiBaronuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

2.5.1. MHcuepnwBaronuii TepevYeHbh JOKYMEHTOB, KOTOPBIC 3asBHUTEIb
JIOJIKEH TIPEICTaBUTh CAMOCTOSATEIBHO:

1) 3asiBIIeHUE O TIepeaaye KUIOTO TOMEIIEHUS B COOCTBEHHOCTh TPaK/IaH,
NOJANMKMCAHHOE BCEMHU TpaXkJIaHaMHu (B TOM YHCJIE BPEMEHHO OTCYTCTBYIOIIUMH),
MMEIOIIMMH TPaBO IMOJb30BAaHUSA JKWAJIBIM TOMEUIEHUEM MYHHIIUIIAIBHOIO
KUJIUIIHOTO (DOHAA HA YCIOBHUSAX COIMAJIBLHOTO HaiiMa JMYHO JMOO Yepe3 CBOMX
npeacTaBuTesied 1Mo QopMe  COrJlacHO — MPWJIOKEHHIO K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY;

2) BCTyNHBIIEE B 3aKOHHYI CHJIYy pEIICHHE CyJa O TNPU3HAHMM IIpaBa
MOJIb30BAHUSL KUJIbIM MOMEIICHUEM Ha YCIOBHUSX COIMAJIBLHOIO HaiiMa, Ipyrou
JOKYMEHT, YCTAHABJIMBAIOUIMN TMpPaBO Ha MPOKHBAHUE B JAHHOM JKHIIOM
MOMEIICHUH — TPEACTABISIETCS] MPU OTCYTCTBHM JOTOBOpPA COLIMAIIBHOIO Haiima
YKUJIOTO MOMEUIEHUS;

3) crpaBka opraHuzaiui (OpraHoB) TOCYJapCTBEHHOTO TEXHUYECKOTO ydeTa
(TeXHUYECKOW WHBEHTapH3allii) OOBEKTOB WIIM HMHBIX OpPTraHU3aluii (OpraHoB),
nepefalomx B COOCTBEHHOCTh  TpaKJaHaM O KWJIbIE  IMOMEIIEHUs, 00
y4acTUHM/HEYYaCTUU B MPUBATU3AIMU HA KAKJOTO TpakIaHWHA, TPETEHIYIOUIErO
Ha MMPUBATU3ALIMIO KUJIOTO MTOMEIIEHHUs, CO BceX MecT xkutenbeTBa ¢ 11.07.1991 no
MOMEHTA PETUCTPALMU B 3aHMMAEMOM >KHUJIOM MOMEIICHUHU (MIPEJOCTaBIsAETCS B
CIyya€ pErucTpaluyd IO MECTY JKUTEJIbCTBA B HHBIX KUJIBIX IMOMEIICHUSIX C
11.07.1991 r.);

4) BpIIMCKA U3 JOMOBON KHHUTU, KOTUS MOKBAPTUPHON KAPTOUYKU WM WUHOU
JIOKYMEHT, TMOATBEPKIAIOMUNA (aKT PErHCTpallud MO MECTy >KUTEIhCTBA, IS
rpakJaH, MPETEeHAYIOIKUX Ha MPUBATU3ALMIO KUJIOTO MOMEIIEHUS, CO BCEX MECT
xkutensctBa ¢ 11.07.1991 go MomeHTa peructpauuv B 3aHUMAE€MOM >KUJIOM
NOMEIICHUH (MPEJOCTABIISIETCS B CIIy4ae PETUCTpaIlMU MO MECTY >KUTENIbCTBA B
WHBIX XWIbIX omenieHusix ¢ 11.07.1991 r.);
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5) B cioyyae OTKaza OT yd4acTHs B TPUBATHU3AIMHA HMCIOIIMX IPaBO Ha
MPUBATU3ALIMIO KUJIOTO IMOMEIIEHUS! COBEPIIEHHOJIETHUX U HECOBEPIIECHHOJIETHUX
B Bo3pacte oT 14 1o 18 net null - TuCbMEHHOE 3asBJICHHE 00 0TKa3e, HOTapHAJIbHO
YAOCTOBEPEHHOE;

6) B ciydae, eciid 3asBJICHUE MOJAaHO HECOBEPIICHHOJCTHUM B BO3PACTe OT
14 no 18 ner - NMUCbMEHHOE COTJIacue PoJuTeNeil (YChIHOBUTENEH), ToneunTene
Ha Tiepefadyy B COOCTBEHHOCTb >KUJIBIX IMOMENICHUH, B KOTOPBIX MPOKUBAIOT
UCKIIFOUYNTEILHO HECOBEPIIEHHOJIETHHE B Bo3pacte oT 14 no 18 ner;

/) B craydae, €ClIu 3asBICHUE IMOJAHO TMPEJICTABUTEIEM 3asIBUTENA -
JIOKYMEHT, TOJTBEPKIAIONIMNA IOJTHOMOYMSI TPEACTABUTEINSI 3asBUTENSA, C
OJIHOBPEMEHHBIM TMPEAbSIBICHUEM JTOKYMEHTa, YAOCTOBEPSIONIETO JIMYHOCTD
MPEACTABUTEIS 3aIBUTEIIS.

[Ipu oOparenuu 3a NpeOCTABICHUEM MYHUIIMIAILHON YCIYTH 3asBUTEIIH
TaKXe TPEACTABISIFOT B YINOJHOMOYEHHbIH opran (M®II) mokymeHTHI,
YAOCTOBEPSIONINE JTUYHOCTh BCEX TPAXKJAaH, UMEIOLIUX MPABO HA MPUBATU3ALMUIO
JTAHHOTO KUJIOTO MOMEIIECHHS, B COOTBETCTBUU C 3aKOHOJATENIbCTBOM Poccuiickoit
®enepanuu (MacnopT WIM BPEMEHHOE YAOCTOBEPEHUE JIMYHOCTH, BBIIAHHOE Ha
MEpUOJT €ro 3aMeHbl; CBUJIETEIBLCTBO O POXJIECHUU peOeHKa, BBIIAHHOE
KOMIIETEHTHBIM  OpPraHOM  HHOCTPAHHOIO TIOCYIapCTBa, H  HOTAPUAIBHO
YAOCTOBEPEHHBIN NEPEBO YKA3aHHOTO JOKYMEHTA Ha PYCCKUU S3BIK — ISl JIULI, HE
nocTurmux 14-j1eTHero Bo3pacta B cliydae BbIAA4M CBUJICTEILCTBA O POXKICHUU
peOeHKa KOMITETEHTHBIMU OpraHaAMH HHOCTPAHHOT'O TOCYIapCTBa).

2.5.2. TlepedueHp MOKyMEHTOB (CBEICHHI), KOTOpHIC 3asBUTEIH BIIPABE
MPEACTAaBUTh MO COOCTBEHHON MHUIIUATHURE:

1) MOKYMEHT, MOATBEPKAAIOIINN MPaBO I'PaXKJIaH Ha IMOJIb30BAHKE KHIIBIM
noMenieHrueM (opaep, JAOroBOp COIMAIBHOrO Haiima, Komus (UHAHCOBOIO
JUIIEBOTO CYeTa, APYroil JOKYMEHT, YCTAaHABJIMBAIOMINI MTPAaBO Ha MPOKUBAHUE B
JTAHHOM JKHJIOM TOMEIICHHH); BBIMKCKA W3 EXWHOrO ToCyJapCTBEHHOTO peecTpa
HEJIBUKUMOCTH 00 OCHOBHBIX XapaKTEPUCTUKAX W 3apETUCTPUPOBAHHBIX IMpPaBax
Ha 00BEKT HEIBUKUMOCTH (TIPUBATH3UPYEMOE JKUIIOC TOMEIICHHE);

2) CBeIeHUS O TOCYIApCTBCHHOM PETHUCTpPAIlMK POXKACHUS peOCHKa,
comepxamuecss B EAMHOM TOCYJapCTBEHHOM pEECTpe 3alucel  akToB
IPaXKIaHCKOTO COCTOSIHHUS;

3) paspemieHue (corjacWe) opraHa OICKH M TOINCYHTEIbCTBA Ha
MPUBATU3ALIMIO, €CJIM B TNPUBATU3UPYEMOM IKUJIOM TOMEIICHUH MPOKUBAOT
UCKIIFOUUTEIILHO HECOBEPILIEHHOJIETHHUE, a TaKXKe HEeecrocoOHbIe (OrpaHUYEeHHO
JIeeCIIOCOOHBIE);

4) paspeuieHue opraHa OINEKHM U TONEUUTEIhCTBA B Cllydyae OTKa3a OT
y4acTuss B  TPUBATU3AIMU  JKWIOTO  IOMEIICHUS  HECOBEPIICHHOJICTHUX,
HEJICECIIOCOOHBIX U OTPAHUYECHHO JCECTIOCOOHBIX TPaXKIaH;

5) nokymeHThl  (MHGbOpPMAIMIO, CBEICHMS), BbIJAHHBIC  OPraHOM
perucTpalMoHHoro ywera rpaxnaad Poccumiickoin ®epepauun 1Mo  MecTy
npeObIBaHUsI M TI0O MECTY JKUTEIhCTBa B mpenenax Poccuiickoit ®Denepamnuu o
perucTpanuy Tpak/IaH, YKA3aHHbIX B 3asBJICHUM, O MECTy >XHUTEJIbCTBA Ha
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MOMEHT TOJauu 3asBieHUs (P OTCYTCTBHUU CBEIECHUN O perucrpaiuu B
acropTe);

6) KOIHUsl TEXHUYECKOT0 MacropTa Ha MPUBATU3UPYEMOE KUJI0€ TOMEIICHHE.

B cnyuae HempencTtaBieHUs 3asgBUTENEM IO COOCTBEHHOW WHUIIMATHBE
BBIIICTICPEUMCIICHHBIX JOKYMEHTOB OHHM TOJJICKAT MPEJICTABICHUIO B paMKax
MEXBEJIOMCTBEHHOTO H()OPMAITMOHHOTO B3aUMOJICHCTBUSI.

2.5.3. 3asBieHue M JOKYMEHTHI, yKa3aHHble B myHKTax 2.5.1, 2.5.2
HACTOAIIETO AJIMUHUCTPATUBHOTO pErjaMeHTa, MOTYT OBbITh MPEACTaBICHBI
3asiBUTEJIEM IO €ro BHIOOPY B YNOJHOMOYEHHBIN oprad win M®L] nuyHo, 1100
HaANpaBJIEHbl TOCPEICTBOM TIOYTOBOM CBSI3M Ha OyMa)XKHOM HOcHUTene, JH0o
IPEJICTaBICHbI B YIOJIHOMOYEHHBIM opraH B ()opMe 3JIEKTPOHHOTO JTOKYMEHTa C
UCIIONb30BaHueM ENMHOro mopTana rocyJapCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT.

Komuu [MOKyMEHTOB [OJDKHBI OBITh 3aBEPEHBl B  YCTAHOBICHHOM
3aKOHO/IaTEJIbCTBOM MOPSIKE.

3asBiieHue B (hopMe FMEKTPOHHOTO JOKYMEHTa MOJIMUCHIBAETCS 110 BBIOOPY
3asIBUTEIS:

- IPOCTOM 3IEKTPOHHON MOIIMHUCKHIO 3asiBUTENS (IPEACTABUTENS 3asIBUTENIA);

- YCWICHHOH (KBaJTM(DUIIMPOBAHHOM, HEKBATU(UIIMPOBAHHOW) AIEKTPOHHOMN
MOJMKCHIO 3asIBUTEINS (MIPECTABUTES 3aABUTEIS).

Ceptudukar KiI04Ya MPOBEPKU YCWICHHOW  HEKBATU(PHUIIMPOBAHHOU
DJIIGKTPOHHOW  TIOJAMUCH  JIOJDKEH OBITh  CO3JaH W HMCIOJB30BaThCS B
UHPPACTPYKTYPE, oOecrneunBaromnien UH(GOPMAIIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJICHCTBHE MH(POPMAITMOHHBIX CUCTEM, UCIOIB3YEMBIX ISl IPEIOCTABICHUS
TOCYapCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT B JJIEKTPOHHOW (Qopme, KoTopas
CO3/1a€TCSl M MPOBEPSACTCS C MCIOIB30BAHUEM CPEACTB AJICKTPOHHOW TMOJIIMUCH H
CPEICTB YIOCTOBEPSIIOIIETO IIEHTPA, WMEIOUINX MOATBEP)KICHUE COOTBETCTBHS
TpeOOBaHMIM, YCTAHOBIICHHBIM (peiepabHbIM OPraHOM HUCIOJHUTEIHLHOM BIIACTH
B oOmacTu oOecredeHUs OC30MacCHOCTH, a TakKe MPH HAJIWYWMKA Y Biajaeiblla
cepruduKkara KIOYa TMPOBEPKU KIHOYA TIPOCTOM AJIEKTPOHHON TMOAIIHUCH,
BBIJIJAHHOTO €My TIPH JINYHOM TIpUEME.

B cinyuae oOpamienust 3asBUTENS C HCIOJIb30BAHWEM HH(DOPMALIMOHHO-
TEJIEKOMMYHUKAaMOHHON ceTu «VHTepHeT» K 3asBICHUIO B (POpPME 3IEKTPOHHOTO
JOKYMEHTa TMpUJIaraercd KOMus JOKYMEHTa, YJIOCTOBEPSIOUIETO JIMYHOCTD
3agBUTENS  (YIOCTOBEPSIIOMICTO JUYHOCTh TPEACTABUTENS 3asBUTENsS, €CIU
3asBIICHUE TIPEICTABISACTCA IMPEACTABUTEIEM 3asSBUTENS) B BHJIE DJICKTPOHHOTO
o0Opaza Takoro JIOKyMeHTa.

[IpencraBieHne JaHHOTO JOKYMEHTA HE TPEOYeTCs B CiIydae MpeACcTaBICHUS
3agBlIeHUsT B (OpME DJIEKTPOHHOTO JOKYMEHTa IMOCPEIACTBOM OTMPABKH dYepes
JUYHBIA kKabuHeT EquHOro moprana rocy1apcTBEHHBIX U MyHHUITUTIATBHBIX YCIYT.

B cnydae mpencraBneHus 3asBieHUs B (OpMe DJIEKTPOHHOTO JOKYMEHTa
IpEICTaBUTENIEM 3asBUTENSI, JEUCTBYIOIIMM Ha OCHOBAaHUU JOBEPEHHOCTH,
K 3asBJICHUIO TaKKe MPUJIAraeTrcs JOBEPEHHOCTh B BHJIE DJIEKTPOHHOrO 00Opaza
TaKoOTro IOKyYMEHTA.

2.6. OcHOBaHusl JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAHWMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH:
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3asBUTENIO HANpPAaBIsETCS yBEIOMJIEHHE OO0 OTKa3e B TMpUEME K
PaCCMOTPEHHUIO 3asIBJICHUS B CIEAYIOMINX CIydasx:

1) 3asBUTENIEM HE TMPEACTABJICHBl JOKYMEHTHI, yKa3aHHbIe B MyHKTe 2.5.1
HACTOALIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

2) 3asBJICHUE HE COOTBETCTBYET YCTAHOBJICHHON (popMe W/uitu TpeOOBaHUSIM
nyHkTa 2.5.3 HacTosAmEero AIMUHACTPATUBHOTO PETIIaMEHTa;

3) mpu oOpamieHMH 32 TMPEeJAOCTABICHUEM MYHULMIAIBHON YCIyru
B DJICKTPOHHOU (opMe B pe3ysbTaTe MPOBEPKH KBATU(DUIIMPOBAHHOMN ITOIITUCH
BBISIBJICHO HECOOJNIO/ICHNE YCTAaHOBJIEHHBIX cTaTheil 11 degepanbHOro 3akoHa
ot 06.04.2011 Ne 63-®3 «O06 snexTpoHHON momnuck» (mamee — demepanbHBIN
3aKkoH Ne 63-®3) ycnoBuii mpU3HAHUS €€ IEHUCTBUTEIBHOCTH.

2.7. UcyeprnpiBatomuii IepeueHb OCHOBAaHUM 1 MPUOCTAHOBJICHUS
NPEIOCTABIECHUSI MYHULHUINAIBHON YCIyTHM WIM OTKa3a B MPEA0CTaBICHUU
MYHULUNAIBHON YCITyTH.

2.7.1. OcHOBaHUSs JJI1 IPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIIUITAIbHON
YCIIYTH OTCYTCTBYIOT.

2.7.2. YIIOJTHOMOYEHHBIN OpraH MpUHUMAET pelieHre o0 oTKase B repeayde
KHUJIOTO TIOMEUIEHUS B COOCTBEHHOCTh TPaXk/laH B CIIydae:

1) OTCYTCTBHSI COIJIACHSI C TPUBATH3AlMEH JKHIIOTO IOMEIIEHHUS OHOTO
U3 WICHOB CEMbU 3asBUTENSA, JIMI, 3apETUCTPUPOBAHHBIX B IMPUBATU3HPYEMOM
KUJIOM MOMEIICHHUH, JIHI], UMEIOIIHUX MPaBO MOJb30BaHUS JTaHHBIM MOMEIIEHUEM
Ha YCIOBHUSX COLUMAJIbHOrO HaiiMa © HE HCIOJb30BABIIMX I[PaBO Ha
PUBATU3ALINIO;

2) ycTaHOBJICHHUs (haKTa WCIIOJIB30BAHMS paHEE 3asBUTEIIEM TIpaBa Ha
NPUBATU3ALMIO JKUAJIOTO TOMEUIEHUSI B COBEPIICHHOJETHEM BO3pacTe Ha
tepputopun Poccuiickoit denepannu;

3) mpexacraBieHHs B YIOJIHOMOYCHHBIM opraH, MO®I] 3asBieHus B
MPOU3BOJIBHON (hopMe 3asBUTENIEM U (MJIM) WICHAMU €T0 CEMbH, MPETCHIYIONUMU
Ha TIOJY4YEHHWE MYHUIIMIAIBLHOM yCIyrd, 00 OTKa3e B TNPEIOCTaBICHUU
MYHHUITUTIATFHOM YCIIYTH Ha JII000HM CTaJNK OKa3aHWs MyHUIIUTIATLHON YCITYTH;

4) OTHECEHHUs JKUJIOrO MOMEIICHHS K CICIHATM3UPOBAHHOMY JKUTHITHOMY
dboHAY B YCTAaHOBIEHHOM 3aKOHOM TIOpAJKE, a TakK)Ke€ OTHECEHMsS >KUJIOTO
MOMEIIEHUS] K MOMEIICHHSIM, YKa3aHHbIM B cTatbe 4 DenepaibHOro 3aKoHa OT
04.07.1991 Ne 1541-1 «O npuBatuzanuu xuiauiniHoro (onma B Poccuiickoi
Oenepauuny,

5) OTCYTCTBHSI JKHJIOTO MOMENIEHUS B cOOCTBEHHOCTH Ceprio-MoI0TCKOro
CeJIbCKOTO nocesieHnss HOBOHMKOIaeBCKOTO MYHULIUITAIBHOTO PailoHa;

6) mnpemocTaBieHHWs OTKa3a OpraHa OINCKH ©  IOMCYUTEIhCTBA B
NpUBaTU3ALMK B Clly4yae, €CJId B MPUBATHU3UPYEMOM HKUJIOM TOMEUIEHUU
MPOKUBAIOT UCKIIOUUTEIIBHO HECOBEPILICHHOJETHHUE, a TAKXKE B CIIy4ae y4yacTHs B
MIPUBATU3AIMH HEJIEeCTTOCOOHBIX (OTPaHUYCHHO JIEECITOCOOHBIX) TPaXKIaH;

7) TmpemocTaBicHHWs OTKa3a OpraHa OINCKH M  IOMNEYUTEIbCTBA B
MPUBATU3ALIMM B CIIy4ae OTKa3a OT y4acTHsl B MPUBATU3AIMU KUJIOTO MOMEIICHUS
HECOBEPIIICHHOJIETHUX, HEJEECITOCOOHBIX (OTPAaHMYECHHO JEECIIOCOOHBIX ) TPAXKIaH,

2.8. MyHunumnanbHas yciayra npeocTaBisieTcs OecIuiaTHoO.


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
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2.9. MakcuMasbHBIA CPOK OKHUIAHUS B OYEepedH MpH mojade oOpaiieHus u
IpU MOJYYEHUU Pe3ysibTaTa MPEAOCTABICHUS MYHULUIAIBLHON YCIYrd B cliydae
oOpalieHus 3asBUTEIN HEMOCPEACTBEHHO B YIOJIHOMOYEHHBIH opraH mian MOIL]
COCTaBJISIET 15 MUHYT.

2.10. Cpok peructpanuu 3asBJICHHS O MPEIOCTABICHUU MYHHUIIUNAIbHOU
yCIIyTH

- Ha JINYHOM TIpHeMe rpaxaaH — He Oosiee 15 MUHYT;

- IIPY TIOCTYIUICHUM 3asBJICHUS U JIOKYMEHTOB IO noute uin yepe3 MOL] —
He Oosee 3 qHel co JHS MOCTYIUIEHUS B YIIOJITHOMOYEHHBIA OPTraH;

- MpU TOCTYIUICHHU 3asiBiICHHS B (OpMe DBIEKTPOHHOTO JIOKyMEHTa
nocpeacTsoM ENMHOro moprana rocy1apCTBEHHBIX U MYHHIIMIIAJIIBHBIX YCIYT — HE
no3nHee 1 pabodero [Hs, CIEAYIONIETO 3a JHEM MOCTYIUJICHUS 3asBICHUS B
YIIOJITHOMOYEHHBIN OPraH.

2.11. TpeboBaHusi K TOMEHICHUSIM, B KOTOPBIX MPEIOCTABISAETCS
MyHULIMNAIbHASL YCIYyTa, K 3a]ly OXUJAHUs, MECTaM I 3allOJHEHHUs 3alpOCOB O
MPEIOCTABICHUN MYHULUMAIBHON yCIyrd, WH(GOPMAIIMOHHBIM CTEHIaM C
oOpa3namMM MX 3alOJIHEHUS W NEpEeYyHEeM JOKYMEHTOB M (WiIM) HH(OpMAaLUH,
HEOOXOJUMBIX JUIsl TPEAOCTABIICHUS MYHHUIIMNAIBHOW YCIYTd, B TOM YHCIE K
00€eCIeUEHNI0 TOCTYITHOCTH JUIsl UHBAJIMOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOJaTeNbCTBOM Poccuiickoit denepannu 0 COLUaIbHON 3aIUTE HHBAIUIOB.

2.11.1. TpeOGoBanus K TIOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISICTCS
MyHUIMIATIbHAs yCIyTa.

[lomenieHusi, B KOTOpPBIX MPEIOCTABISIETCS MYyHHUIMNANIbHAS yCIyra,
o0ecreynBaroTCsl HEOOXOIUMBIMU JIsSl TPEJOCTABICHUSI MYHULIMITAJIBHON YCITyTH
o0opyaoBaHueM  (KOMMbIOTEpAaMH,  CpPEACTBAMU  CBSA3M,  OPITEXHUKOMN),
KAHLEJIAPCKUMHU  TPUHAJICKHOCTAMH, WH(MOPMAUMOHHBIMU M  CIPaBOYHBIMU
MaTepHuaiaMu, HarsAHOW nH(OpMaIuei, CTyIbIMUA U CTOJIAMH).

IlomenieHuss  ynoJIHOMOYEHHOIO  OpraHa JOJDKHBI — COOTBETCTBOBATH
canutapubiM npaBunam CIT 2.2.4285-26 "CaHUTapHO-3MIUAEMHOIOTHYECKUE
TpeOOBaHUS K YCIOBHUSM TpyAa", YTBEp)KIEHHBIM IIOCTAaHOBJIEHHEM [ J1aBHOTO
rocy1apCTBEHHOTO caHuTapHoro Bpauda Poccuiickoit ®@eneparuu ot 02.06.2026
Ne 15, u Ob1Th 000PYIOBaHBI CPEACTBAMU MTOKAPOTYIIICHUS.

Bxon u BbIXOJ M3 TOMEMIEHUH OOOpPYAYIOTCS COOTBETCTBYIOLIMMU
yKa3aTelsaMH.

Bxon B ymonHOMOuYeHHBIM opraH oOopyayercs HWHGOPMAIMOHHON
TaOJIMUKOM (BBIBECKOM), cojepkamied MHPOpMalUi0 O HAaUMEHOBAaHUHU, MECTE
HAXOXKJEHUS U pEeKUME PabOTHI.

Kabunetrsl o0opyayroTcss WHGOPMAIIMOHHONM TaOJMYKON  (BBIBECKOH),
colepxamied MHPOPMALMIO O HAUMEHOBAHWM  YIOJHOMOYEHHOIO OpraHa
(cTpyKTypHOTO noIpa3JieeHus), OCYLIECTBJISOLLIErO IIPEIOCTABICHUE
MYHULIUNIAIBHOU YCIIYTH.

2.11.2. TpeboBaHUs K MECTaM OKHIAHMSI.

MecTa oxunaHus JOHKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSAM IS
3asgBUTENEH U ONTUMAJIBHBIM YCIOBHIM PaOOTHI CIIEHUATUCTOB YIOJTHOMOYEHHOTO
oprasa.
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MecTa 0XXuJIaHUS JTOJKHBI OBITH OOOPYIOBaHBI CTYIbSIMH, KpeCeIbHbIMU
CEKIIUSIMHU, CKAMbSIMH.

2.11.3. TpeboBaHuUs K MECTaM MpHeMa 3asIBUTEIICH.

[Ipuem 3asBUTENEH OCYIIECTBISETCS B CHEIUATBHO BBIIETECHHBIX IS ATHX
1eseil MoMeIeHusIX.

Kaxnoe pabouee MeCTO CIENUATMCTOB YIOJHOMOYEHHOIO OpraHa JOJIKHO
ObITh 000PYJIOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTYyIa
K HEOOXOAMMBIM HH(POPMAIMOHHBIM  0a3aM JaHHBIX, [E€YaTAlOIMM |
KOIMPYIOIINM YCTPONCTBAM.

[Ipn opranmzamuu paboyux MeECT JODKHA OBITh MpeaycMOTpeHa
BO3MOXXHOCTh CBOOOJHOTO BXOJZ@ M BBIXOJ@ CHEIHAIMCTOB YIOJIHOMOYEHHOTO
OpraHa u3 MOMEIEHUs IPU HEOOXOTUMOCTH.

Mecta cmauym ©W TONy4YeHHS JOKYMEHTOB 3asBUTEISIMHU, MecCTa s
UHQOPMUPOBAHUS 3asBUTENCH W 3alOJHEHHS] HEOOXOJUMBIX JOKYMEHTOB
00OpyNyIOTCSl CTYJIbSIMM (KpecillaMu) W CTOJIaMd M O00€CHedyMBaIOTCs MUCYEH
OyMmaroi ¥ MMCbMEHHBIMH NPUHAJICKHOCTIMHU.

2.11.4. TpeboBaHus k UHPOPMAITMOHHBIM CTECHJIAM.

B nomenieHusx yrnoJHOMOYEHHOIO OpraHa, MpelIHa3HAuYeHHBIX AJs pabOoThl
C 3asABUTEISIMM, pa3MEIIaloTcsl HMH(OPMALMOHHBIE CTEHbI, 00ECIEYMBAIOLINE
HoJTydYeHUEe UHPOPMAIH O MPEJOCTABICHUN MYHULIUIAIBHOMN YCIIYTH.

Ha uHpOpMalMOHHBIX CTeHAAX, O(UIHMAIBHOM CaWTE YINOJIHOMOYEHHOTO
OpraHa pa3MemamTcs ciaeayroe HHPOpMaIMOHHBIE MaTEPUAJIBL:

W3BIICYCHHS] M3 3aKOHOJATENBHBIX W HOPMATHUBHBIX TIPABOBBIX aKTOB,
COJEPKAIIMX  HOPMBI, PETYTUPYIOUIHNE  JEATEIbHOCTh IO  HCTIOJIHCHHIO
MYHULHANAIBHON YCIIYTH;

TEKCT HACTOAIIETO AJIMHHUCTPATHBHOTO PETIAMEHTA;

uHpOpMaIus O MOPAIKE UCIIOJHEHUSI MyHULIMTIATbHON YCIYTH;

HepeyeHb JOKYMEHTOB, HEOOXOUMBIX s IPEIOCTABIICHUS
MYHHUITUTIATBHOU YCITYTH;

dbopMbI B 00pa3Ibl JOKYMEHTOB JIJIS 3aIIOJTHCHUS.

CBEICHMSI O MECTe HAaXOXICHHUs M rpaduke padOTbl YIMOIHOMOYEHHOTO
oprana u M®II;

CIIPaBOYHBIE TEIC(POHBI;

azpeca dIIEKTPOHHOM IOYTHI U ajpeca MIHTepHeT-CalToOB;

uHpOpMAIUs O MECTe JIMYHOTO MpHeMa, a TakKe 00 YCTAaHOBIICHHBIX JIS
JMYHOTO TpHUeMa JTHAX U Jacax.

[Tpn u3meHeHnn WHGOPMAIMK TIO WCTOTHEHHIO MYHHUIIMTIATBHON YCIYTH
OCYIIIECTBISIETCS €€ MEePUOINIEeCKOe OOHOBIICHHE.

BusyanpHas, TekcroBas W MyJIbTUMEAWIHAS WHGOpPMAIUS O TIOPSAKE
IPEIOCTABICHUS! MYHULMIAIBHON YCIYTHM pa3MelaeTcss Ha WHGPOPMAIMOHHOM
CTeHJI¢ WU WH(OPMALMOHHOM TepMHUHalle (YCTaHABIMBAETCS B YIOOHOM IS
rpaxaaH Mecte), a Takke Ha EnuHom moprane rocygapcTBEHHBIX
U MyHHIUOAIBHBIX ycayr (Www.gosuslugi.ru), a Taxxe Ha oduIIHaTbHOM caiiTe
yrnoiaHoMoueHHoro oprana (https://sp-serp.ru).


http://www.gosuslugi.ru/
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Odopminenne BU3yalbHON, TEKCTOBOW MU MYJIbTHUMEIUHHOW HHPOpMAIUH
O TIOpSAKE MPENOCTABJICHUS MYHULMIAIBHON YCIYTH JOJKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIBHOMY M CIYXOBOMY BOCIPHUSTHIO 3TOH HHQOpMAIUU
rpa)<J1aHaMu.

2.11.5. TpeGoBanus Kk 0O€CHEUYCHHUIO JIOCTYITHOCTH IPEIOCTABICHHS
MYHUIIUIIAIBHON YCIYTH JJI1 UHBAJIHJIOB.

B memsx obecnieueHuss yCIOBUM  AOCTYNIHOCTH JJIi  WHBAJIUIOB
MYHUIIUIIAJIBHON YCIYTH TOJDKHO OBITh 00€CTIeYeHO:

- OKa3aHu€ JOJDKHOCTHBIMU JIMIAMH YINOJHOMOYEHHOI'O OpraHa IOMOIIH
VWHBAJIMJAM B IOCAJKE B TPAHCIHOPTHOE CPEACTBO M BBICAJKE M3 HErO IEpen
BXOJIOM B MOMEUIEHUS, B KOTOPBIX MPEAOCTABISETCS MYHULMIIATIbHAS YCIyra, B
TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIIA-KOJISACKHU;

- OecnpensTCTBEHHBII BXOJ MHBAJIUAOB B IOMEIIEHNE U BBIXOJ] U3 HETO;

- BO3MOJKHOCTb CaMOCTOSITEJIBHOTO IEPEABMKECHUS HMHBAIMAOB  I10
TEPPUTOPUM OPraHU3alH, IOMEUICHUS, B KOTOPBIX OKa3bIBACTCSI MyHULIMIIAIbHAS
yCIIyra;

- COIIPOBOXK/ICHUE WHBAJIHNI0B, UMEIOLIUX CTOMKHE paccTpoicTBa (PyHKIUU
3p€HHs W CAaMOCTOSITEIBHOTO IIEPEIBIKEHUS, M OKa3aHUE MM IIOMOIIM Ha
TEPPUTOPUM OPraHU3alUH, IOMENICHUS, B KOTOPBIX OKa3bIBACTCSI MyHULIMIIAJIbHAS
yCIIyra;

- HaJJIeXalllee pa3MelleHue OO0OpYIOBaHUS W HOCHUTENEeW HH(OpMALHH,
HEOOXONMMBIX il oOecrieyeHus: OecnpensaTCTBEHHOrO JOCTyINa WHBAJIUIOB
B ITIOMENIEHUS U K yCIIyTaM, C y4€TOM OTPAaHUYEHUIN UX KU3HEIEATEIbHOCTH;

- nyOnmupoBaHWE HEOOXOIMMOM JJii MHBAJIUJOB 3BYKOBOM M 3pUTENBHOMN
uH(popMaIuu, a TakKe HaJNUCed, 3HAKOB W HMHOM TEKCTOBOM M rpaduyeckoin
MH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(hHO-TOUEeUHBIM IpudTOoM bpaiins;

- JIOTIYCK CYpAOIEpPEeBOIUHNKA U TU(DIIOCYPIOTIEPEBOTUNKA;

- JOMYCK co0aKu-IIPOBOAHHKA npu HaJIUYUH JOKYMEHTA,
MOATBEPKAAIONICTO €€ CIeIUallbHOe OOyYeHHE M BBIJIAHHOTO 10 ¢GopMe U B
HOpSAZKE, KOTOPbIE OIpPENEsaoTCs (efepantbHbIM OpPraHOM HCIIOJHUTEIbHON
BJACTH, OCYIIECTBISIOIIMM  (QYHKIUMM 1O  BBIpAa0OTKE U  peaau3aluu
roCy/1lapCTBEHHON MOJUTHUKU U HOPMATHUBHO-IIPABOBOMY PETYJIMPOBAHUIO B cdepe
COLIMAJIBHOM 3aIIUThl HACEJICHUS;

- NpPEeIoCTaBICHUE NpPU HEOOXOJMMOCTH YCIYTHM MO MECTY >KUTEIbCTBA
WHBAJIMJA WIH B TMCTAHIMOHHOM PEXKUME;

- OKa3aHWe JOJDKHOCTHBIMU JIMIIAMH YIOJHOMOYEHHOIO OpraHa HHOU
HE0OXOAMMOW MOMOIIM MHBAJIUAAM B MPEOAOJIECHUU 0apbepoB, MPEMATCTBYIOIUX
MOJIYYEHUIO UMU YCIIYT HapaBHE C JPYTUMHU JIULIAMH.

2.12. TlokazaTenu TOCTYITHOCTH U Ka4eCTBa MYHUIIUTIATBLHON YCIIyTH.

OCHOBHBIMH ITOKA3aTENISIMH JTIOCTYITHOCTHU MPEJOCTABICHHUS] MyHUIIMIAIBHON
YCIIYTH SIBJISIFOTCS:

HaJIMYUe TIOJHOW M TOHATHOM HMH(OpPMAIMK O TOPSAKE, CPOKaX U XOJe
IIPEICTABIICHHUS MYHHUIUIAIBHON YCIIyTH B UH(POPMaLIMOHHO-
TEJIEKOMMYHHUKALMOHHBIX CETAX OOIIEro IMOoJIb30BaHUA (B TOM 4YHCIE B CETU
«HTEepHeTY»), CpencTBax MaccoBOi nHMOpPMALINY;
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BO3MOXXHOCTh TOJYYEHHSI 3asIBUTEJIEM YBEAOMIICHUN O MPEAOCTABICHUU
MYHULMNAIBHON YCIyrd C MOMOIIp0 EAMHOTrO moprana rocyJapCTBEHHBIX U
MYHULIMNAIbHBIX YCIYT;

BO3MOXHOCTh ~ MOJydyeHUs] HHPOpPMAIMM O XOJ€ MPEJOCTABICHUS
MYHUIIUNIATBHOM YCIYrd, B TOM YHUCJIE C HCIOJIb30BaHUEM HH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

OCHOBHBIMM TIOKa3aTEISIMH KayecTBa NPENOCTABICHUS MYHHIMIAIBHON
YCIIYTHU SABJISIIOTCS:

CBOECBPEMEHHOCTh  MPEIOCTABJICHUS  MYHUIIMOAILHOHW  yCIyrd B
COOTBETCTBHM CO CTAaHAAPTOM €€ MPEIOCTaBIEHUS, YCTAHOBICHHBIM HACTOSIIMM
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

MHUHUMAJbHO BO3MOXKHO€ KOJIMYECTBO B3aMMOJCUCTBUN TpaxaaHUHA
C JOJKHOCTHBIMU JIMIIAMH, YYAaCTBYIOIIUMHU B MPEJOCTABICHUM MYHUIIMTATBLHOMN
YCIIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX kajgo0 Ha  jeiicTtBus  (Oe3neicTBHe)
COTPYIHUKOB M MX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIICHUE K 3asIBUTEIISIM;

OTCYTCTBUE  HApYIICHUWH  YCTAHOBJIEHHBIX CPOKOB B  IIpoIlecce
MPEAOCTABICHNS MYHUIIUTIAJIbHON YCIIYTH;

OTCYTCTBHUE 3as1BJICHUN 00 OCIIapUBAaHUM PEIICHUMN, TEHCTBUN (Oe3/1eCTBHS)
YNOTHOMOYEHHOTO  OpraHa, €ro  JOJDKHOCTHBIX  JIMI, IPUHUMAEMBIX
(COBEpIICHHBIX) TpPU NPEAOCTABICHUHM MYHULUMNAIBHOM YCIyTH, IO HUTOTam
pPacCMOTPEHHUSI KOTOPBIX BBIHECEHBI PEIICHUSI 00 YIAOBJICTBOPEHUU (YACTUUYHOM
YAOBJIETBOPEHUN ) TPEOOBAHUM 3asIBUTEIICH.

2.13. Vnple TpeOOBaHMS, B TOM YHCIE YYUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTaBIECHUS MyHUIUMTIATIBHBIX YCIYT B 3JIEKTPOHHOU Popme u MOII.

OcoOeHHOCTH OCYIIECTBIICHHSI OTACIBHBIX aAMUHUCTPATUBHBIX MPOLEIYD,
JEUCTBUM, BBITIOJTHEHUE KOTOPBIX oOecrieunBaeTcs 3asIBUTEIIIO
Ipy  TPEJAOCTAaBICHUHM MYHHUIIUMAIBHON YCIYTM B DJIGKTPOHHOM  (opme,
M [OPEeAOCTaBIICHUS MyHULMINAIbHOW ycayru depe3 MODI[ ycraHoBiIeHbI
B pazjelie 3 HacTosAWEro AAMUHUCTPATUBHOTO PETJIaMEHTa.

3. CocraB, noC/1e10BATEJILHOCTh M CPOKH BbITIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHMS K MOPSAKY UX BBINOJIHEHUS], B
TOM YHCJI€ 0COOEHHOCTH BBITIOJTHEHHUSI ATIMHUHUCTPATHBHBIX MPOIEAYP B
3JIEKTPOHHOM (popMe, a TAKKe 0COOCHHOCTH BBINOJIHEHUS
aIMUHUCTPATHUBHBIX MPOLEAYP B MHOTO()YHKIMOHAJBHBIX IEHTPAX

3. IlpenocraBneHre MyHULMIIAIILHOW yCIyTH BKJIIOYAET B CE0sI CIEAYIOLINE
aJIMUHUCTPATUBHBIE MTPOLIEIYPHI:

1) npuem U perucTpaiys 3asBJICHHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB
(0OTKa3 B mNpUeME K PACCMOTPEHHUIO 3asBICHUS M MpUIaraéMblXx K HEMY
JIOKyMEHTOB);

2) popMupOBaHUE M HANIPABICHUE MEKBEIOMCTBCHHBIX 3alIPOCOB B OPTaHbl,
YYaCTBYIOIIME B IPEIOCTaBICHUN MYHULIMITAIIBHON YCITyTH;
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3) paccMOTpeHHE TOKYMEHTOB M CBEICHUMN, MPUHATHE PEUICHUS, BblIaya
(HampaBJieHHE) pe3yJIbTara.

3.1. IlpueM u perucTpanus 3asiBICHUS U OPUIAraeMbIX K HEMY JTOKYMEHTOB
(OTKa3 B MpueMe K PACCMOTPEHHUIO 3asBICHUS M MpUJIaraeMblX K HEMY
JIOKYMEHTOB).

3.1.1. OcHoBaHMeEM 11 Hayajga agMUHHUCTPATHUBHOM MPOLEAYPHI SBISECTCS
IIOCTYIUIEHUE B YIOJHOMOYEHHBIM OpraH 3asBJICHUS M NPWIAracMbIX K HEMY
JOKYMEHTOB, Ha JUYHOM Ipueme, yepe3 MOL[, modroBsIM OTHPABICHHEM HWIIU
B DJICKTPOHHOH (hopMme.

3.1.2. Ilpm npueme 3asgBIEHUS U JOKYMEHTOB JOJDKHOCTHOE JIMIIO
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a MPHUEM M PETUCTPALMIO 3asBIICHUS,
cnenpayict  MOILI[, OCyWIEeCTBIAAIOMMN IIPUEM  JTOKYMEHTOB, IIPOBEPSET
KOMIUIEKTHOCTh IPEACTAaBIEHHOIO B COOTBETCTBUM C IyHKTamu 2.5.1 u 2.5.2
HACTOSIIETO  AJMUHUCTPAaTUBHOIO pPErJaMEHTa IakeTa JOKYMEHTOB, IpHU
HEOOXOJMMOCTU JIelaeT KOMMIO C IPEACTABICHHBIX 3asBUTENEM IOAJUHHUKOB
JOKYMEHTOB U 3aBEPsIeT UX.

3.1.3. JI0JDKHOCTHOE JHMIO YIIOJIJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IIPUEM U PETUCTPALMIO 3asBJICHUs, NPUHUMAET U PETUCTPUPYET 3asBICHUE C
[IPUJIAraeMbIMU K HEMY JTOKYMEHTaMHU.

3asBJICHME W TpUWJAraéMple K HEMY JOKYMEHTBI, IOCTYIHUBIINE
B YNOJHOMOYEHHBI OpraH B 3JIEKTPOHHOM BHUJE, PErUCTPUPYIOTCA B 0OOILIEM
MOPSAKE.

[lonyuyenne  3asABlIEHMS M NPWIAraéMblX K  HEMY JIOKyMEHTOB
MOATBEPKIACTCS YIOJIHOMOYEHHbIM OpPraHOM IIyTE€M BbIayu (HAMpaBJICHUS)
3asBUTEIIIO PACIIMCKH B MOJIYYEHUH JOKYMEHTOB C YKa3aHUEM MX IMEPEUHS U JaThl
UX TMOJy4eHUS YIOJHOMOYEHHBIM OpPraHOM, a TakKe C YKa3aHueM IIepeyHs
CBEJACHUA M JOKYMEHTOB, KOTOpbIe OyIyT MOJY4YEHBI 1O MEXBEJOMCTBEHHBIM
3anpocaM. B ciydae mnpengocraBiieHus OJOKYMEHTOB uepe3 MOI[ pacnucka
BbIJ1aeTCs yKa3aHHbIM ML,

[Ipu nocTyneHnu 3asBJI€HUS U PUIATA€MbIX K HEMY TOKyMEeHTOB B M®DI],
IIOCJICAHUN HE TO3JHEE [JHs, CIEAYIOIEro 3a JTHEM MX IOCTYIUICHUS,
o0ecnieunBaeT Mepefady 3asBICHUS M NPUIAraeMbIX K HEMY JTOKYMEHTOB B
YIIOJTHOMOYEHHBIN OpraH.

3.1.4. Ilpu mnoOCTymJieHMH 3asBICHHUS 110 TMOYTE JIOJKHOCTHOE JIMIIO
YIOJHOMOYEHHOTO OpraHa NpPUHUMAeT M  PETUCTPUPYET  3asBICHUE C
MIPUJIAra€MbIMU K HEMY JTOKYMEHTaMU.

[Tonyyenue 3asBieHust B popMe AIEKTPOHHOTO JOKYMEHTa U MpUiiaraeMbix
K HEMy JOKYMEHTOB IOATBEPKIAACTCA YIOJHOMOYEHHBIM OPraHOM ITyTEM
HaIlpaBJICHUS 3asIBUTEIIIO YBEIOMJICHH], COJZIEpPIKAILETO BXOAAIIUN
PEruCTPallMOHHBIA HOMEp 3asBIEHHUs, JaTy IIOJIYyYEeHUS YIOJHOMOYEHHBIM
OpraHOM YKa3aHHOTO 3asBJICHUS W NPWJIAraeMbIX K HEMY JOKYMEHTOB, & TaKXKe
nepeyeHb HauMEeHOBaHUW (DaioB, MpEACTaBIEHHBIX B (OpME 3JIEKTPOHHBIX
JIOKYMEHTOB, C YKa3aHHUEM UX 00beMa, a TAK)Ke MepeyHsl CBEACHUN U IOKyMEHTOB,
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KOTOphle OyayT TOJNyYeHbl 10 MEXKBEIOMCTBEHHBIM 3ampocaM (nauee -
YBEJOMIICHHE O TIOJTyYCHUH 3asIBJICHUS).

VYBenomieHne O TOMYYEHUW 3asBJICHUS HANpaBisieTCsl  yKa3aHHBIM
3asiBUTEJIEM B 3asBJICHUU CIIOCOOOM HE IMO3JHee paboyero AHs, CIEAYIOIIETo 3a
JTHEM TIOCTYIIJICHUS 3asIBJICHUS B YIIOJTHOMOYEHHBIN OpraH.

3.1.5. [lpu mocTyruieHUH 3asiBICHUSI B AJIEKTPOHHON (OpME JTOIKHOCTHOE
JUI0 YTHOJHOMOYEHHOTO oOpraHa B TeueHue | pabodero IHS C MOMEHTa €ro
pEerucTpauvy MNpoOBOJUT MPOBEPKY MOJIMHHOCTH MPOCTOM 3JIEKTPOHHOW MOJNUCH
3asiBUTENSl C HMCHOJIb30BAHUEM COOTBETCTBYIOLIEIO CEPBUCA €IWHOM CHCTEMBI
uAeHTU(GUKaMM W ayTeHTUUKALMK, a Takke NPoUeaAypy MPOBEPKHU
JEHCTBUTENLHOCTH KBaTU(PUIIMPOBAHHONW MOIMKNCH, C HCIOJIb30BAaHHEM KOTOPOU
NOJANHUCAHO 3asiBiIeHUE (MaKeT 3JEKTPOHHBIX JOKYMEHTOB) O NPEIOCTaBICHUU
MYHUIUNATBHOW YCIyTH, MPeyCMaTPUBAIOUIYIO POBEPKY COOJIIOECHHS YCIOBHA,
yKa3aHHbIX B cTatbe 11 PenepanbHoro 3akona Ne 63-03.

B cnywae ecnu B pesyibTare NpOBEPKH KBaTU(UIMPOBAHHOW MOJAMUCU
OyZeT BBIABIECHO HECOOJIIOJICHUE YCTAHOBJICHHBIX YCIOBUM IIpU3HAHUS €€
JNEHUCTBUTEIBHOCTH, YIOJHOMOYEHHBI OpraH B TEYEHHE TpeX IHEH CO JHSA
3aBEpUICHUs] NPOBEICHMSI TaKOH IMPOBEPKU MPUHUMAET pelleHHue 00 OTKase B
IpUEME K PACCMOTPEHUIO 3asBJICHUS U HAIpPaBIIAeT 3asSBUTENIO YBEAOMIICHHE 00
3TOM B JJIEKTPOHHOM (opMe C yKa3aHHMEM IyHKTOB cTtatbu 11 DenepasibHOTO
Ne 63-D3, KOTOpBIE NOCITY KU OCHOBAHHUEM JUISI IPUHATHS YKA3aHHOTO PELICHUS.
Takoe  yBeAOMJIEHME  MOAMMUCHIBACTCS  KBATM(DUIMPOBAHHOM  MOJANHCHIO
PYKOBOJIUTENSL  YHOJHOMOYEHHOTO  OpraHa WM  YINOJHOMOYEHHOTO UM
JIOJKHOCTHOTO JIMIIA M HAMpPABISETCA MO aJpecy AJNEKTPOHHON MOYTHI 3asBUTENS
amb0 B €ro JMYHbIA KaOMHeT Ha EauHOM moprane rocyJapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

B ciydae BBIBIIEHHSI MHBIX OCHOBAaHMW JUIsl OTKa3a B NPUEME JOKYMEHTOB,
NEPEYUCIICHHbIX B IMyHKTE 2.6 HacTosumero AJIMUHUCTPAaTUBHOTO pErjaMeHTa,
JOJDKHOCTHOE JIMLIO YTIOJIHOMOUYEHHOT'O OpraHa OTKa3bIBaeT B IPUEME JJOKYMEHTOB
C yKa3aHHWEM IPUYMHBI TAKOTO OTKa3a (MPU JUYHOM OOpaIleHUuH 3asgBUTEIIS) JIHO0
oopmiiieT U HampaBseT yBEIOMJIEHHE 00 OTKa3e B MpUEME K PacCMOTPEHHIO
3asBJICHUS] W NPUJIAraeMbIX K HEMY JOKYMEHTOB IO IOYTE WM 4yepe3 EnuHblii
NopTajg TOCYJAPCTBEHHBIX M MYHULHMIAJIBHBIX YCIYr (B cClly4ae MNOCTYIUICHUS
3asiBJICHUS] W TMPWIAraeMbIX K HEMY JOKYMEHTOB MO MOYTE WIH B 3JEKTPOHHOMN
dopme ¢ wucnonp3oBaHWeM  EnMHOrO  moprajia  rocydapCTBEHHBIX U
MYHUIUNAIBHBIX YCyr). /laHHOe yBeloMIIeHHE MOAMKMCHIBACTCS PYKOBOAUTEIEM
YIOJHOMOYEHHOT'O OpraHa WM YIOJHOMOYEHHBIM UM JOJIKHOCTHBIM JIUIIOM.

3.1.6. MakcumanbHbIi CPOK UCIIOJIHEHUS aAMUHUCTPATUBHOM MTPOLIEAYPHI:

- Ha JINYHOM TIpUeMe rpaxaaH — He Oosee 15 MUHYT;

- IIPY MOCTYIUICHUH 3asIBJICHUS U JOKYMEHTOB IO moyTe uin yepe3 MOIL] —
He Oosiee 3 HEH CO AHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH;

- MpU TOCTYIUICHUU 3asiBi€HHS B (OpMe BJIEKTPOHHOrO JIOKyMEHTa
nocpeacTsoM EnmHOro moprasna rocyIapCTBEHHBIX M MyHULMNAIBHBIX ycIyr — 1
pabouuil 1eHb.
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VYBenomiuenne o0 OTKaze B MPHEME K PACCMOTPEHMIO 3asBIICHUS, B CIydae
BBISBJICHUSIT B XOJE INPOBEPKM KBAIM(DUIMPOBAHHOM MOANMUCU  3asiBUTEIA
HECOOIOICHNUS YCTAHOBJICHHBIX YCJIOBUW TpPU3HAaHUSA €€ JACUCTBUTEIbHOCTU
HaIIpaBJIsIeTC B TEYEHHE 3 JHEM CO JHSA 3aBEpIICHMs] IPOBEACHUS TaKOU
IIPOBEPKHU.

3.1.7. Pe3ynpTaTomM UCIIOJIHEHUS aIMUHACTPATUBHOM IIPOLEYPHI SIBISETCS:

- IPUEM M PETUCTpalusl 3asBJICHUS, Bblladya (HAIllpaBICHUE B 3JEKTPOHHOM
Bujie Wi B M®II) 3asBUTEIO0 pACIUCKU B MOJYYEHHUH 3asIBJICHUS U TPUIIOKEHHBIX
K HEMY JOKYMEHTOB (YBEAOMIJICHHS O TIOJIyYCHHUH 3asIBJICHU );

- HalpaBJICHHE YyBEAOMJICHHS 00 OTKa3e B IMpuUeMe K PacCMOTPEHHUIO
3asBJICHUS, T[OCTYNMBUIETO B  3JEKTPOHHOM  BHJE, IO  OCHOBAaHHSM,
YCTaHOBJICHHBIM ITYHKTOM 2.6 HACTOSIIETO A TMUHUCTPATUBHOTO pErjiaMeHTa.

3.2. ®OopMHpOBAaHUE U HANOpPABJICHUE MEXKBEJIOMCTBEHHBIX 3alpOCOB B
OpraHbl, yYaCTBYIOIIHE B MPEJOCTABICHUHA MYHUIINNIAIBLHON YCIAYTH.

3.2.1. OcHoBaHMEM sl Hayajga agMUHHUCTPATHBHON MPOLEAYPHI SIBISAECTCS
IOJIyYCHHUE 3asBJICHUS M IPUWIOKEHHBIX K HEMY JOKYMEHTOB JOJDKHOCTHBIM
JUIOM  YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IIPEJOCTABIICHHE
MYHULUNAIBHON YCITyTH.

3.2.2. B cnyuae ecnu JokymeHTHl (uHbOpMaIus), MNpeayCMOTPEHHbBIC
OYHKTOM 2.5.2 HacTosIIero AJIMUHUCTPAaTUBHOTO pErjlaMeHTa, He Obud
IIPEICTABIICHBI 3asBUTEJIEM IO COOCTBEHHOW HHMIIMATHBE, JOJIKHOCTHOE JIUIIO
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHHUIIMNAIbHOU
yCIIyT'Y, TOTOBUT W HaIpaBJsieT B YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM MOPSIKE
MEXBEJJOMCTBEHHBIE 3alpOChl B OpPraHbl, B PacCHOPSIKEHUU KOTOPBIX HaXOASTCS
yKa3aHHbIE JOKYMEHTHI U UH(QOpMaIH.

3.2.3. B cayuae eciam 3asBUTEIEM CaMOCTOSATEIILHO MPEACTABICHBI BCE
JOKYMEHTBI, HEOOXOJUMbIE JJisi MPEAOCTaBICHHUS MYHHUIMIAIBHOW YyCIyTU
U B pacCHOpsDKEHMM YIOJHOMOYEHHOTO OpraHa Humeercs Bci HHGpopManus,
HeoOXxoumasi Al €€ MPEJOCTaBJICHUS, OJDKHOCTHOE JIMIO YHMOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a IIPEJIOCTABICHUE MYHHMIMNAIBHON YCIYTH, IIEPEXOIUT
K UCHOJIHEHHIO CIEAYIIIEH aAMUHUCTPATHBHOM MpPOLEAYPHl HACTOSIIErO
AJMUHHCTPAaTUBHOI'O PETJIAMEHTA.

3.2.4. MakcuManbHbId CPOK UCIOJIHEHUS aJIMUHUCTPATUBHON MPOLIEYPHI -
S Hel co THA OKOHYAaHUS pHeMa JIOKYMEHTOB U PETUCTPALIMU 3asIBJICHHUSL.

3.2.5. Pe3ynbpTaTOM HUCHOJHEHHUS aJMUHUCTPATUBHOU MPOLIEAYPHI SBIISCTCS
dbopMupoBaHUe, HaIMpaBiICHUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHU3aIUU
(oprasbl), y4aCTBYIOUIUE B IPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH).

3.3. PaccMoTpenne JOKYMEHTOB M CBEACHUN, MPHUHATUE PEIICHUs, Bblgaua
(HampaBJICHHE) pe3yabTaTa.

3.3.1. OcHoBanueM IS Hadaja BBINOJHEHUS  aJIMHUHUCTPATUBHOMN
MPOLIETYPhl  SIBJSETCS TIONYYCHHE JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a TMPEJOCTABICHHE MYHUIUMTIATBLHOW YCIYTH, BCEX
JIOKyMEHTOB (uadopmanun), HEOOXOINMBIX TUISE MPEIOCTABICHUS
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MYHUILIMNIAJBHOW ~ yCIyTM, B TOM 4YHUCJE TMPEACTABICHHBIX B TOPSAKE
MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI.

3.3.2. JIoJKHOCTHOE JIMIO YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE
3a MPEeAOCTaBICHUE MYHULMNAIBHOM YCIIYyTH, pacCMaTpUBAET IPEICTaBICHHbIC
JOKYMEHTBhl U CBEJCHHS Ha IpeIMeT OTCYTCTBUS (HalIM4usl) OCHOBAHUM OTKa3a
B IPEJOCTABICHUM MYHULMNAIBHON YCIYI'M, NpPEIyCMOTPEHHBIX ITyHKTOM 2.7
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.3. Ilo urToram paccMOTpeHHs 3asBICHHUS YIOJIHOMOYEHHBIH OpraH
NPUHUMAET OJTHO U3 CIACAYIOUINX PEIICHUH!

1) o mepemade JKWJIOTO TOMEIIEHUS B COOCTBEHHOCTh TpaXIaH H
HaIlpaBJICHUM 3asBUTEII0 MPOEKTa JOroBOpa IMEpeNadyd MUJIOro MOMEIICHHS B
COOCTBEHHOCTb IPAK/IAH;

2) 00 oTKa3e B mepeave KUIoro MOMEIICHUs B COOCTBEHHOCTh TPak/IaH.

[loanucaHHpld PyKOBOAWUTENEM (MHBIM YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
JUIIOM) YIOJHOMOYEHHOTO OpraHa IPOEKT JIOroBOpa Mepefadyd JKUJIOro
IOMEIIEHUSI B COOCTBEHHOCTh TpaxaaH JHOO0 perieHHe o0 oTKaze B Iepenaue
KWJIOTO TOMENIEHUS B COOCTBEHHOCTh TpaXk/laH BBIJACTCS WJIM HaIlpaBsIeTCs
3asBUTENIO (IO €T0 BHIOOPY, B 3aBUCUMOCTHU OT CII0c00a MOJIyY€HHUs], YKa3aHHOTO B
3asBJICHUHM) HE MO3[HEee YeM uepe3 3 padouux AHS CO JHSA NPUHATUS OJHOIO U3
HA3BAHHBIX PEILICHUH.

B cayyae oTkaza B NPEJOCTABICHHMH MYHUIUNAIBHOW  yCIyTH
YIIOJTHOMOYEHHBIN OopraH MHGOPMHUPYET 3asBUTENS O MPUIMHAX TaKOTO OTKa3a C
yKa3aHUEM T[epeuHs JOKYMEHTOB U WHPOpPMAIMU, OTCYTCTBUE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX CTAIM NPUYUHOW OTKa3a, a TakKke C YKa3aHHeM
NEepeYHsl YCTAHOBJEHHBIX (enepaibHbIMM 3aKOHAMM W (WJIM) HWHBIMHU
HOPMAaTHUBHBIMH TIPAaBOBBIMH aKTaMU TpPeOOBAaHMI, HECOOTBETCTBHE KOTOPHIM
MOBJIEKJIO OTKa3 B MPEJIOCTaBICHUN MYHULIUIIAIbHON YCIyTH.

3.3.4. MakcuManbHbI CPOK UCIIOJIHEHUS aJIMUHUCTPATUBHON MPOLIETYPHI -
30 gHEll ¢ MOMEHTa MOJTyYeHUs TOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 3a IMPEIOCTaBICHUE MYHHMIMIAIBLHOW YCIyTd, BCEX TOKYMEHTOB
(uHopmanM), B TOM YHCIE IOJYYEHHBIX B paMKax MEXBEIOMCTBEHHOTO
UH(GOPMALIMOHHOTO  B3aUMOJICUCTBUS, HEOOXOIUMMBIX JUIsI IPEJOCTaBICHUS
MYHULIUIIAIBHOU YCIIYTH.

3.3.5. Pe3ynbTaTtoM MCHOJHEHUS aJMUHUCTPATUBHOW MPOUEAYPHI SBISETCA
HarpaBjeHue (BblJaya) 3asgBUTENIO, B TOM YHCIE MOCPEICTBOM 3JIEKTPOHHOU
nouTsl, EAMHOTO MopTana rocy1apcTBEHHBIX M MyHUITUTIAIBHBIX YCIyT THO0 Yepes
MOII:

1) mpoekT noroBopa o mepeaaye KHIOrO MOMELIEHUS B COOCTBEHHOCTb
3asIBUTEIIS;

2) pellieHre YIOoJHOMOUYEHHOTO opraHa (B ¢hopMe yBeIOMIICHHsI) 00 OTKase
B IIepe1aue KUJIOro MOMEIEHHUS B COOCTBEHHOCTh I'PaX/IaH.

3.4. Tlopsamok  OCyIIeCTBIEHUS  aJMUHUCTPATUBHBIX  TMpOIEnyp B
AIIEKTPOHHOM (opMe, B TOM 4YHUCIE C HCHoib3oBaHueM EgumHoro mnoprana
rOCyJ1apCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.
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3.4.1. Tlpu mpenocTaBieHUH YMOJIHOMOYECHHBIM OPTaHOM MYHHITUIATBHON
YCIIYTH B 3JIEKTPOHHOU opme mocpencTsoM EauHOro moprana rocyapcTBEHHBIX
¥ MYHUIIMIAIBHBIX YCIYT 3asBUTENI0 00ECIEUUBACTCS BBIMOIHEHUE CIETYIOIINX
EVCTBUU:

nojiyueHue HMHGPOpMalUM O TOPAJIKE M CPOKAaX IMPeIOoCTaBICHUS
MYHUIIUTIATBHOU YCITYTH;

3alMuCch HA TPHEM B YIOJHOMOYEHHBIM oOpraH i MOJayd 3arpoca
O MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIYTH (J1ajee — 3amnpoc);

dbopMHupoBaHUE 3asIBICHUS,

MpPUEM W PETUCTpAIUs YIIOJHOMOYCHHBIM OPTaHOM 3asiBICHUS W WHBIX
JIOKyMEHTOB, HEOOXOUMBIX TSI PEOCTABICHHS] MYHUIIUITAIGHON YCITyTH;

MOJTy9CHHUE pe3yIbTaTa MPEIOCTABICHUS MyHUITUTIATHHOU YCITYTH;

MOJTYYCHHUE CBEJCHUI O X0J1¢ BBITIOJIHCHHUS 3aIIPOCa;

OCYIIECTBJICHUE OIIEHKHM KayecTBa MPENOCTaBICHUS MYHUIUIIATHLHOM
YCIIyTH;

nocyneOHoe  (BHecyneOHOe) oOajJoBaHME PEIICHUH W JICUCTBUHU
(Oe3nmeiicTBus) oprana (OpraHu3aliim), JoJKHOCTHOTO JIMIA opraHa (OpraHu3aIumn)
MO0 MyHUITUTIATBHOTO CITY>KAaIllero;

AHKETUPOBAHUE 3asBUTEIN (MPEIBSBICHUE 3aSBUTENIO MEPEYHS BOIPOCOB
¥ HMCUEPIBIBAIONIEIO TEPEeUYHs BapHaHTOB OTBETOB HAa YyKa3aHHBbIC BOMPOCHI) B
IEIIX ONpeNeNieHHusT BapuaHTa MYHHUIIMNAIBHOW YCIYTH, MPEAYCMOTPEHHOTO
aIMUHUCTPATUBHBIM PETIAMEHTOM TIPEIOCTaBICHUS MYHUIUITAJILHON YCIIyTH,
COOTBETCTBYIOIIIETO MPU3HAKAM 3asIBUTEJIS;

MIPEABSBICHUE 3asBUTEIIO BaphUaHTa NPEIOCTABICHUS MYHHUITUTIATHLHOM
YCIIYTH, TPETyCMOTPEHHOTO aJIMHUHUCTPATUBHBIM PETJIAMEHTOM IPEI0CTaBICHUS
MYHHUIUITAIBHON YCIYTH.

3.4.2. JIns mpenocTaBieHUST MYHUIIMIAIBLHOW YCIYTH C HCIIOJIb30BAaHUEM
EnuHoro mopTana TOCYAapCTBEHHBIX M MYHULMIAJIBHBIX YCIYT 3asBHUTEIb
3aMoJHSET JJIEKTPOHHYIO (OopMy, B KOTOPOM HEOOXOAMMO yKas3aTh CBEIACHUS,
HEO0OXOAUMBIE TSI TIOTYUYEHUS YCIIYTH.

3.4.3. 3asgBiieHHE CUUTAETCS OTIPABICHHBIM TOCJIE TOTYyUYEHUS 3asgBUTEIIEM
COOTBETCTBYIOIIETO AJIEKTPOHHOTO YBEIOMJICHUS B JIMYHBIA KAOWMHET 3asBUTENS
WIM ero npeicTaBuTens Ha EauHOM  mopTane  TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.44. B xome mnpenocTaBieHUS MYHUIUNMAIBHOM YCIYTd 3asBUTEIb
MOJIy4aeT YBEJAOMIICHHUS O CTaTyCe YCIYTH B JINYHOM KaOWHETE 3asBUTEIIS WIIH €TO
npeacTaBuTeNs Ha EquHOM mopTane rocy1apcTBEHHbBIX U MyHHUITUTIATBHBIX YCITYT.

3.4.5. 3asBuUTENn0O B KauyecTBe pe3yjbTaTa NpPEIOCTaBICHUS YCIyTd
oOecrieynBaeTcs 1Mo €ro BEIOOPY BO3MOYKHOCTb.

- TMOJYYEHHUs JEKTPOHHOTO JOKYMEHTA, MOAMMUCAHHOTO C MCIOJIb30BaHUEM
KBTHU(UITUPOBAHHON TTO/IMHCH;

- TIONyYeHHUs C UCIoJib3oBaHMEM EnuHOTrO moprana rocyJapCTBEHHBIX W
MYHHUITUTIATBHBIX YCIYT JIEKTPOHHOTO JOKYMEHTA B MallMHOYHTaeMoM (popmare,
MOAMMCAHHOTO KBATU()UIIMPOBAHHON TMOAMKUCHIO CO CTOPOHBI YITOJTHOMOYEHHOTO
oprasa.
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[Ipu nonydyeHun pesysibTata NpeaocTaBieHus yciayru Ha EquHoMm mopraie
rOCYJIapCTBEHHBIX U MYHMITUIIAJIBHBIX YCIYT B (hOpME JIEKTPOHHOTO JTOKYMEHTa
JIOTIOJITHUTEIPHO ~ 00€CTeUrBACTCSI BO3MOXKHOCTh  IOJIYYEHUS TI0  SKEJIaHHIO
3asBUTEIISI JOKYMEHTAa Ha OyMa)KHOM HOCHUTEJIE, MOJATBEPIKIAIONIETO COJIepKAHNE
AJIEKTPOHHOTO JIOKYMEHTA.

Nudopmarus 00 27eKTPOHHBIX JOKYMEHTAX - pe3yybTaTax MpeaoCTaBICHUS
YCIyT, B OTHOIIEHUH KOTOPBIX MPEIOCTABISETCS BO3MOKHOCTh, IIPETyCMOTPEHHAS
a03alleM BTOPBHIM HACTOSIIIETO IyHKTa, pa3Meliaercs orneparopoM EauHoro
nopTaja rocyAapCTBEHHBIX U MYHHUITUTIATLHBIX YCIYT B €IMHOM JTUYHOM KaOMHETE
WM B DJIEKTPOHHOU (popMme 3armpoca.

B03MOXHOCTh TIOJTydeHUSI pe3ysbTaTa MPEJOCTABICHHUS YCIyTH B (Gopme
ANEKTPOHHOTO  JOKYMEHTa WJIM JIOKyMEHTa Ha OyMaXHOM HOCHUTEIEe
oOecrieunBaeTCsl  3asABUTEII0O B  TEUEHHME CpoKa JCHCTBUS  pe3ysbTaTa
MPEeA0CTaBICHUS YCIYTH (B Cydae €Clid TaKOM CPOK YCTaHOBJICH HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®eneparun).



