AJIMUHUCTPALIMS
CEPIIO-MOJIOTCKOI'O CEJILCKOI'O ITOCEJIEHUS
HOBOHUKOJIAEBCKOI'O MYHULIUITAJIBHOI'O PAMOHA
BOJITOI'PAJICKOU OBJIACTU

=

NMOCTAHOBJIEHHUE
17 centsbps 2026 r. Ne 94

O06 yTBep:KIeHHH AIMHHHUCTPATHBHOIO PErjIaMeHTa NMPeJ0CTABIEHHS My HHIIHNIAIbHOM
yeayru «IIpexocrasiienne uagopmanun 06 04epeIHOCTH NMPEIOCTABICHUS JKHIbIX
NOMeIeH!# HA YCJI0BHAX COLHAIBLHOI0 HAMa)

B coorBercTBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O6
o0ImMX TNpUHIMNAX OpraHMU3allMd MECTHOro camoymnpaBieHus B Poccuiickoii
Qenepaiun», DepepanbHbiM 3akoHOoM oT 27.07.2010 Ne 210-®3 «O6
OpraHM3alli¥ TPeJOCTABIEHUS] TOCYJAapCTBEHHBIX U MYHHMLMNAIBHBIX YCIYr», U
pykoBoACTBysicb ~ YcraBoM  Cepno-MoOJIOTCKOTO ~ CEJIBCKOrO  IOCEIEHUs
HoBoHMKOaeBCKOro  MyHHIMNAJIBHOTO paidioHa Bonarorpaackoit ob6mactu,
agmunuctpauusi Ceprno-MonoTckoro cenbckoro noceneHus HoBoHHKOIaeBCKOTo
MYHUILMIIAJIBHOTO paiioHa Bosrorpaackoi o01acTi MOCTaHOBISAET:

i YTBEepAUTH npujiaraeMbii aJJMUHUCTPATUBHBIN perjiiaMeHT
npeaocTaBleHuss MyHHUMNaibHOU ycnyru «lIpenocraBnenue uHdopmauuu 006
OYEPEeHOCTH NPEJOCTABIICHUs JKUJIBIX TMOMELIEHUH Ha YCIOBUSAX COLIMAIBHOIO
Haiimay.

D [Ipu3Hath  aAMHHHMCTPAaTHBHBIM  perjiaMeHT  IpeAoCTaBICHUs
MyHununaneHoit ycinyru «lIpenocraBienue uHpopManuu 00 OuYepeIHOCTH
NPENOCTaBICHUs] JKWIBIX IIOMELICHWA Ha YCIOBUSX COLMAIBHOIO Haiimay,
yTBEep)KAEHHBIN NocTaHOBIeHHEeM aaMuHucTpauuu Cepno-MoaoTCKOro ceabcKoro
noceneHuss HOBOHMKOIAEBCKOr0 MyHHMLMIAJIBHOIO paioHa Bomarorpaackoi
obmactu ot 26.12.2022 Ne 64 — yTpaTUBILUM CHUITY. ,

3. Hacrosimee mnoctaHoBieHHWe BCTymaeT B CHIYy CO JOHS €ro
obHaponoBaHus Ha oduuuasbHOM caiite aaMmuHucTpauuu Ceprno-MonoTckoro
CEJIbCKOro  mocesleHuss  HOBOHMKOIAEBCKOrO  MYHMIMIIAJIBHOIO  paiioHa
Bounrorpaackoii obnacti. .

4. KoHTpoub 3a HcnoIHeHHeM HacTOALIEro MOCTAaHOBIEHHUS OCTaBIISIIO 3a
coboii. $

B.H. KapaBaes

['maBa Ceprno-MoJIOTCKOTO CeIbCKOTo noceneHZ/

N~



YTBepKICH

MMOCTAHOBJICHUEM A IMUHUCTPAIIIN
Ceprnio-Mon0TCKOTO CEIIBCKOTO
nocenenuss HoBoHMKOIaeBCKOro
MYHUIIMIIAIBHOTO paiioHa
Bomnrorpanckoii o61actu oT
17.09.2026 Ne 94

AIMHUHHMCTPATHBHBIN pPerjiaMeHT
NpeaoCcTaBJIeHU MyYHUIMNAJbHOU yeiayru «IlpexocraBiienue unpopmanuu
00 0YepeTHOCTH MPEAOCTABJICHUS KIUJIbIX MOMEIICeHUH HA YCJIOBUAX
COLMAJIBHOI0 HAUMAa)

1. O01mme moJ10KeHu s

1.1. IIpenmer perynnpoBaHus

Hacrosimmii  agMUHHCTPAaTHBHBIM PETJIAMEHT YCTAaHABIMBAET IOPSIOK
npefocTaBieHus MyHuIunansHo ycunyru «llpenoctaBnenue wuHbopmanuu
00 OuYepeTHOCTH MPEIOCTABICHUS KUJIBIX TTOMEIICHUA HA YCIOBHUSAX COLUAIBHOTO
HaiiMa» (majgee — MyHMIIMIIANbHAS YCIIyra, aJMHHHACTPATHUBHBIA PETIAMEHT) |
CTaHJApPT MPEAOCTABICHUS MYHUUMUIAIBHOW YCIYyTH, B TOM YHCIIE OIpEEseT
CPOKM M  TMOCIENOBAaTE€IbHOCTh  AJMUHHCTPATHUBHBIX  MPOUEAYp  IpHU
MPEAOCTaBICHNA MYHUIIMNAIBHON yciyru agMuHucTpanuein Ceprno-MoaoTckoro
CEeNbCKOro  moceseHuss  HOBOHMKOIAEBCKOrO  MYHMUMIIAIBHOIO  palOHa
Bonrorpanckoii o61acTu.

1.2. 3agBuTensaMu Ha TOJYYCHHE MYHHUITUNATBHOW YCIYTH SBIISFOTCS
rpaxknane Poccuiickoit denepanyiv UM UX yIIOJTHOMOYEHHBIE IPEICTABUTENH.

1.3. Tlopsimox wuHbOpMUpOBaHUS  3asBUTENEHM O MPEHOCTABICHUU
MYHULHANAIBHON YCIIyTH

1.3.1. Cenennsi 0 MeCTe HaXOXKJEHHUsS, KOHTAKTHBIX TellepoHax u rpaduxe
paboThI aIMUHUCTPALIU Cepno-MonoTtckoro CEIIbCKOTO MOCEJICHUS
HoBoHukomaeBckoro MyHHIIMNAIbHOTO pailoHa Bonrorpanackoit  obnactw,
OpraHu3alvid, Yy4YacTBYIOIIUX B MPEJOCTABICHUM MYHHIIMNAIBHON YCIIYTH,
MHOTO(YHKIIMOHAILHOTO TIeHTpa (ganee — MOILI):

- aAMUHUCTPALIMS Cepno-MonoTtckoro CEJBCKOTO ITOCEIICHHUS
HoBoHuKoMaeBCKOr0 MyHHUITUNIATBHOTO paiiona Bonrorpanckoii obmactu (nanee —
AIMUHUCTpAIMs) MPU JIMYHOM WJTU MUChbMEHHOM oOpareHuu mo aapecy: 403935,
Bonrorpanckas obGnacte, HoBonmkomaeckuii paiton, n. Cepn u Momort, yi.
[entpanbHas, a. 3; e-mail: nnk sp.serpmolot@volganet.ru, unu no Tenedonam
(8(84444) 6-52-33/6-52-31).

AJIMUHHCTpAIYs OCYIIECTBIISIET MPUEM 3asiBUTEIICH, KOHCYJIbTUPOBAHUE T10
BONPOCAM TMPEIOCTABICHUS YCIYyTH, BOMNPOCAM BbIAAYM JOKYMEHTOB IO
cienyrouemMy rpaduky:

noHeaenbHUK — naTaHuna: 8.00 — 16.00, nepeprin: 12.00 — 13.00
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cy000Ta, BOCKPECEHbE — BBIXOJIHBIC JTHHU.

- @umuan no pabore c¢ 3asBuTensMH HOBOHMKOJIAEBCKOTO paiioHa
Bonrorpanckoii obnactu ['KY BO «M®L» (manee — MO®L): npu 1uyHOM HIIN
nucbMeHHOM oOpamenun 1o azapecy: 403901, Bonarorpazackas o61acTh, p.II.
HoBonukomaesckuii, moc. 'DC, . 3.

Tenedhon mupexkropa MODILI: (84444) 6-97-26; TenedoH COTPYIHHUKOB
yupexenus: (84444) 6-98-32; anextponnslii agpec: mfc3420@yandex.ru .

M®I] ocymecTBIs€T MPUEM 3asIBUTENEH, KOHCYJIBTUPOBAHKUE MO BOMPOCAM
MpEAOCTaBICHUS YCIYyTH, BOMNpPOCaM BbIIaYd JIOKYMEHTOB IO CJIEAYIOIIEMY
rpaduxky:

I'padpuk paboret MOILI, ocymeCTBIAIONIETO TMPUEM 3asBUTENCH Ha
NPENIOCTAaBIEHUE YCIYrd, a TakkKe KOHCYJbTHPOBAHME MO  BOIpOCaM
IPEIOCTABICHUS YCIyTH:

[Tonenensuuk ¢ 9:00 no 20:00

Bropauk ¢ 9:00 mo 18:00

Cpenac 9:00 no 18:00

YerBepr ¢ 9:00 no 18:00

[Tatauma ¢ 9:00 go 18:00

Cy66ota ¢ 9:00 no 15:30.

Nudopmaruio o mectoHaxoxjaeHnn u rpadukax padorsi MOIL] Ttaxxke
MOXHO TMOJYyYUTh C MCIOJIB30BAHHUEM TOCYJapCTBEHHOW WH(OOPMAIIMOHHON
cucteMbl «Equnsiii moptan cetu ueHtpoB U opucoB «Mou Jlokymentsr» (M®ILI)
Bonrorpanackoii oomacti» (http://mfc.volganet.ru).

1.3.2. Undopmanuio o MoOpsiake MpeaoCTaBICHUS] MYHHUITUIIATBLHON YCIIyTH
3asIBUTEJIb MOKET MOJYUUTh:

HETOCPEJCTBEHHO B AJIMHHUCTpanuu (MH(MOpPMAIIMOHHBIE CTEHIbI, YCTHOE
uHOopMUpPOBaHKE TIO Tele(OoHy, a TaKKe Ha JIMYHOM MPUEME MYHUIIUIIATLHBIMU
CITyKallMMU AJIMUHUCTPALINH;

MO ToYTe, B TOM Yuciie snekTponHoi (NNK_sp.serpmolot@volganet.ru), B
clly4ae MUChbMEHHOTO OOpaIieHus 3assBUTEIS,

B cetu HWHTepHeT Ha oduinmaabHOM caiite Aamuuuctparmu (https:/sp-
serp.ru), wua odunuanekHoM TmopTasie ['yOepHatopa ©W AJIMUHHCTpaIUU
Bosrorpaackoit  obmactm  (www.volgograd.ru), wHa Enmunom  mopraie
rOCYJapCTBEHHBIX W MYHHUIUNAIBHBIX YCIyT, sBISomeMcs (denepaabHOn
rOCyJapCTBEHHOU nH(pOpMaIIMOHHOM CHUCTEMOM, obecrnieunBaroniei
MPEOCTaBICHNE TOCYIAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOMU
dbopme (manee — EnuHbBIA MOpTal rOCyAapCTBEHHBIX W MYHUITUIIAIBHBIX YCIIYT)
(www.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHUss MYHHIMIIAJIBHON YCIyTru
2.1. HaumenoBanue MyHHIMNaIbHOM ycnyru — «lIlpenocraBnenue

uHpopMaruu 00  OYEPEIHOCTH  MPEIOCTABICHHUS  JKWJIBIX  ITOMEIICHUN
Ha YCJIOBHSIX COUUAIBHOTO HANMAa).


http://mfc.volganet.ru/
http://www.volgograd.ru/
http://www.gosuslugi.ru/
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2.2. MyHunumnanpHas yciayra npeaocTtaBisercss agMmuHuctpanuein Cepro-
Monotckoro cenbckoro mnoceineHuss HOBOHMKOJIAEBCKOTO MYHHIIMIIAIBHOTO
paiiona Bonrorpasckoit o61actu (ganee — ynoJTHOMOUCHHBIA OpraH).

2.3. Pe3ynbratoM HCMIOJMHEHUS MYHUIUNAIBHOM  YCIYTHM  SIBISETCS
MPEeIOCTaBIICHUE 3asBUTENI0 HHMOpMAIMU 00 OYEepeJHOCTH MPEeNOCTaBICHUS
KUJIBIX TIOMEIICHU Ha YCJIOBHUSX COLMAIBLHOTO HaiMa, 0hOpPMIICHHON B BHJIE
CIpaBKU 00 OYEPEAHOCTH MPEAOCTABICHUS KWIbIX IMOMEUICHUN Ha YCIOBHSIX
COLIMAJILHOTO HaiiMa Ju00 CIpaBKU O TOM, UYTO 3asBUTENIb HE COCTOUT Ha y4yeTe
B KAaueCTBE HYXJAIOWIErocs B JKWIOM TIOMEIIEHWH, MPEI0CTaBIIEMOM
I10 IOTOBOPY COLMAIIBHOTO HaMMa.

2.4. Cpox npenocTaBiIeHUs MyHULUMIIAIbHOM YCIYTH.

Cpok mpenocTaBlieHUs] MyHHUIIUIAIBHON YCIYrd cocTaBiisieT He Oosee 15
JTHEH CO JTHS MOCTYIUICHUS 3asBJICHUSL.

B cnyudae npexncraBneHust 3asBUTENEM JTOKYMEHTOB uepe3 MODI] cpok
MPEAOCTABICHNUS MYHULIHUNAIBHON YCIYTM HCUHCISIETCS CO JHS [epenadu
JIOKYMEHTOB B YIIOJIHOMOYEHHBIN OpraH.

2.5. HcuepnpiBatlomii  MEpeYEHb  JOKYMEHTOB, HEOOXOMMBIX
JUISL TPEAOCTABJIECHUS MYHHUIIUIIAJbHOM YCIIYTH.

2.5.1. MHcuepnbiBatonuii TmepedyeHb JOKYMEHTOB, KOTOPBIE 3asBHUTEIb
JIOJDKEH IIPEICTaBUTh CAMOCTOSATEIBHO:

- 3asgBJEHUME O MPEJOCTaBICHUM HUHPOpManuu 00 OYEepenHOCTH
NPEIOCTABICHUSI JKWJBIX [OMEIIEHUHA Ha YCJIOBHUSX COILMAJIBHOrO Haiima
(manee — 3asBIICHHE);

- KOTIHSI IOKYMEHTA, YIOCTOBEPSIFOLIETO JIUYHOCTh 3asiBUTEIS;

- TOKYMEHT, MOATBEPKIAIOIINNA MMOJTHOMOYMS MPEICTABUTENS EHCTBOBATh
OT MMEHHU 3asIBUTENS, & TaK)Ke MacrnopT WIM MHOM JITOKYMEHT, YJOCTOBEPSIOIIMIA
JUYHOCTh MIpEeACTaBUTEIIS, B COOTBETCTBHHU
Cc 3akoHogaTenbcTBOM Poccuiickoit ®enepanuu, B ciaydae oOparieHus
MIOJIJHOMOYHOTI'O ITPEACTABUTENS.

2.5.2. 3asgBneHue W JOKYMEHTHI, YKa3aHHble B IyHKTe 2.5.1 HacTosiero
aJIMUHUCTPATUBHOTO PETrJIAMEHTAa MOTYT OBITh MPEACTABICHBI 3asIBUTEIISIMU TI0 UX
BBIOOPY B YNOJTHOMOYEHHBIM opran win MO®I[ nuyHO, 1100 HampaBieHBI B
YIOJIHOMOYEHHBIN OpraH MOCPEICTBOM MOYTOBOM CBSI3M Ha OyMa)KHOM HOCHUTEINE
WIM TIpeACTaBlieHbl B (opMe 3JIEKTPOHHOTO JOKYMEHTa C HCIOJb30BaHUEM
EnuHoro mopTana TOCYAapCTBEHHBIX M MYHUIMNAIBHBIX yCIyr, JUOO Ha
opUITMATBHBINA apeC AICKTPOHHON MOYTHI YIIOTHOMOYEHHOTO OpraHa.

Komuu JOKyMEHTOB MOJDKHBI  OBITh  3aBEpEHbl B YCTAHOBJIECHHOM
3aKOHOAATEIbCTBOM  MOPSJAKE WM  TPEJICTABICHbl C  MPEIbIBICHUEM
MOJIMHHUKOB.

3asBiieHue B (hopMe FIEKTPOHHOTO JOKYMEHTa MOJIMMUCHIBACTCS M0 BHIOOPY
3asIBUTEIIA:

- IPOCTOM ANEKTPOHHOM MOJIMUCHIO 3asBUTENS (IIPEACTaBUTENS 3asBUTEIIS);

- YCWICHHOHU (KBaTM(DUIIMPOBAHHOMN, HEKBATM(DUIIMPOBAHHOMN) JIEKTPOHHOU
MOJAMKCHIO 3asIBUTENS (MPEACTABUTENS 3aABUTEIS ).



Ceptudukar KiI0UYa MPOBEPKH YCHICHHOM  HEKBATU(UIIUPOBAHHOM
AJIIGCKTPOHHOM  TOJNUCH  JIOJDKEH OBITh  CO3/JaH UM HCHOJb30BaThCs B
UHPPaCTPYyKTypeE, oOecrnieunBaromien MH(POPMALIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJENCTBIE NHPOPMAIIMOHHBIX CUCTEM, UCIIOJIB3YEMBIX ISl IPEIOCTABICHUS
rOCy/apCTBEHHBIX M MYHHUIMNAJIBHBIX YCIYI B JJIEKTPOHHOM (opme, KoTopas
CO3/1a€TCsl U MPOBEPSAETCS C UCIOIb30BAHUEM CPEACTB IJIEKTPOHHOU MOJIUCU U
CPEICTB YIOCTOBEPSIIOIIETO LIEHTPA, MMEIOLUX IOATBEPKICHUE COOTBETCTBUS
TpeOOBaHUSIM, YCTAaHOBJICHHBIM (heJepadbHbIM OPraHOM HCTOJHUTENHHOW BIACTH
B oOmactu oOecrmedeHuss OE30MAaCHOCTH, a TakKe MNP HAIMYUHM y BIAJENbla
cepruduKkara KIOYa TMPOBEPKH KIIOYA TIPOCTON DJICKTPOHHOW TOJIHUCH,
BBIJJAHHOTO €My IIPH JINYHOM IIPHEME.

B cnyuae oOpaiieHus 3asBUTENS C HCIOJIb30BAaHHEM HHQPOPMAIIMOHHO-
TEJIEKOMMYHUKAILIMOHHON ceTH «HTEepHET» K 3asiBIEHUIO B ()OpPME 3IEKTPOHHOIO
JOKyMEHTa IPWIAraeTcs KONMs JOKYMEHTa, YJIOCTOBEPSIOLIETO JIMYHOCTH
3agBUTENS  (YIOCTOBEPSIIOMIETO JIMYHOCTh MPEACTABUTENS 3asABUTENS, €CIIU
3asIBJICHUE TPEJCTABISACTCA IPEACTABUTEIEM 3asBUTENS) B BUIE JIEKTPOHHOTO
oOpasa Takoro JOKyMEHTA.

[TpencraBieHne JaHHOTO JOKYMEHTa HE TpeOyeTCs B Cilydae MpeICTaBICHUS
3adBJICHUSI B (POpME SJIEKTPOHHOIO JOKyMEHTa IMOCPEACTBOM OTIIPaBKU Uepe3
JUYHBIN kabuHeT EnnHOro noprana rocyJapcTBEHHbIX U MyHULIUIIAIbHBIX YCIIYT.

B cnywae npencrtaBieHus 3asBieHUS B (OpME 3JIEKTPOHHOTO JOKYMEHTa
IPEACTAaBUTENIEM 3asBUTENs, JACHCTBYIOIIMM HAa OCHOBAHHHM JOBEPEHHOCTH,
K 3asBJICHUIO TaK)Ke MpUJlaraeTcsi JOBEPEHHOCTh B BHJIE JJIEKTPOHHOrO 0o0pasza
TaKOro JOKyMEHTA.

2.5.3. HampaBneHue ymoJHOMOYEHHBIM OpPraHOM 3alpocoB B paMKax
MEXBEJJOMCTBEHHOTO B3aUMOJIEUCTBUS HE MPETyCMOTPEHO.

2.6. HcuepnbiBatonuii mepeyeHb OCHOBAaHWUN JUIsi OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJI IPEIOCTABIICHNS MyHHUIIUIIAJIbHON YCITYTH.

2.6.1. 3asBuTeNn0 HampaBisIETCS yBEJAOMIIGHHE OO0 OTKa3e B MpUEME K
PaCCMOTPEHUIO 3a5BJICHUS B CICAYIOMIMX CIydasx:

- 3agBHUTEJIEM HE NPEJCTaBJICHbI JIOKYMEHTbI, yKa3aHHble B IMyHKTe 2.5.1
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

- mOpu oOpamieHHH 3a MPEeIOoCTaBICHUEM MYHHUIMNAIBHOM YCIyrd B
AIIEKTPOHHON (opMe B PE3yJIbTaTe€ MPOBEPKU YCHICHHOW KBAIM(PUIIMPOBAHHON
ANIEKTPOHHOM ToANUCH (Janee — KBaIU(UUUPOBAHHAS TMOANKCH) BBISBICHO
HecoOJTI0/IeHHEe YCTaHOBJIEHHBIX cTaThel 11 denepanbHoro 3akona ot 06 ampens
2011 1. Ne 63-03 «OO0 »>JIEKTPOHHOM MOMMMCH» YCIOBUM TIPU3HAHUS €¢
JIEUCTBUTEIBLHOCTH.

2.7. VicuepnbIBalollMii MEpeYeHb OCHOBAHWUWM [JIsi TPHUOCTAHOBJICHUS
NPEIOCTABICHUS! MYHMIIMNAJIbHOW YCIYTM WM OTKa3a B MPEeAOCTaBICHUU
MYHULIUNIAIBHOU YCIIYTH.

OcHoBaHMsS JUIsi TPUOCTAHOBIICHUS TPEJOCTABICHUS MYHULUIATBHON
yCIIyTH, AJIsl 0TKa3a B MPEJOCTaBICHNN MYHUIIUIIAIBHON YCIIyTH OTCYTCTBYIOT.

2.8. MyHunumnanbHas yciayra npeocTaBisieTcs OecIuiaTHO.

2.9. MakcumalnbHbIi CPOK OXKUAAHHUA B OUEpEAM MPU MOAaue 3asiBICHUSA U


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
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IpU MOJYYEHUU PE3yJIbTaTa MPEAOCTABICHHUS MYHULHMIIAJBHON YCIYrd B cilydae
oOpallieHus 3asBUTEII HEMOCPEACTBEHHO B YIOJIHOMOYEHHBIH opraH mian MOIL]
COCTaBJIsIeT 15 MUHYT.

2.10. Cpoxk peructpanuu 3asBJICHHS U MpUIaraéMbiXx K HEMY JIOKYMEHTOB
COCTAaBIISIET:

- Ha JINYHOM TIpHeMe rpaxkaal — He Oosiee 15 MUHYT.

- IpU TOCTYIUICHWM 3asBJICHUS W JOKYMEHTOB IO MOYTE, MOCPEACTBOM
EnuHoro noprana rocy1apCTBEHHBIX 1 MyHHLIMIIAIBHBIX yCIIyTr uin yepe3 MOPI] —
B TeueHue | pabodero qHS CO AHS MOCTYIUICHHS B YIIOJHOMOYEHHBINA OpraH.

2.11. TpeboBanusi K TIOMEHICHUSM, B KOTOPBIX TPEIOCTABISAETCS
MyHULMOATbHAS yCIIyra, K 3ajy OKHWJAHUWSA, MECTaM I 3allOJHEHHS 3alpocoB
O MPEJOCTaBICHUM MYHUIUMNAIBHOW YCIYTdM, HWH()POPMAUMOHHBIM CTEHAAM
c oOpa3uaMy UX 3alOJIHEHHUS] U TMEPEYHEM JIOKYMEHTOB M (WJIM) HH(OpMaluH,
HEOOXOJUMBIX I TPEAOCTABICHUS KaXJIOW MYHHUIIMIAIBHOW YCIYTH, B TOM
yucie K 0O0ECIEeYEHHIO JOCTYMHOCTH JUIsl MHBAJIUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKoHOAAaTenbCTBOM Poccuiickon @Penepauuu O COUMAIBHOU
3aIIUTE UHBAJINIOB.

2.11.1 TpeboBaHusi K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISACTCS
MYHULIHUNAIbHAS yCIIyTa.

[ToMemiennsi, B KOTOpPBIX NPEAOCTABISAETCA MYHUIMIAIbHAS yCIyra,
o0ecreynBaroTCsl HEOOXOAUMBIMU ISl NMPEJOCTABICHUS] MYHULIMITAJIBHON YCITyTH
o0opyaoBaHueM  (KOMIBIOTEpAaMH,  CpPEACTBAMU  CBSA3M,  OPITEXHUKOMN),
KaHIEISIPCKUMHU  TPUHAJICKHOCTAMU, HUHPOPMAIMOHHBIMU M CIPaBOYHBIMHU
MaTepHuaniaMu, HarIsiAHOW MH(opMauen, CTyIbIMU U CTOJIAMH.

[lomenieHuss  ynoJIHOMOYEHHOIO  OpraHa JOJDKHBI ~ COOTBETCTBOBATh
canutapubiM mipaBuiaM CIT  2.2.4285-26 "CaHuTapHO-3NUAEMHUOJIOTUYECKUEC
TpeOOBaHUSI K YCIOBUSM Tpyna'", YTBEPXKIEHHBIM IOCTaHOBJIIEHHMEM [ J1aBHOTO
roCcyJapCTBEHHOTO canuTapHoro Bpada Poccuiickont ®enepannn ot 02.06.2026 Ne
15, 1 OBITH 0OOPYAOBAHBI CPEICTBAMH MOKAPOTYIICHUS.

Bxog u BbIXOI U3 TMOMEUIEHUH OOOPYAYIOTCS COOTBETCTBYIOIIUMHU
yKa3aTeJsIMH.

Bxox B ymosHOMOYEHHBI oOpraH oOopyayercs HMHPOPMAIUOHHOM
TaOMMUKOM (BBIBECKOH), cojepkaimieid uHPOpMalMio O HAMMEHOBAaHUHU, MECTE
HAXOXKJEHUS U PEKUME PaOOTHI.

Kabunetrst o0opyayroTcss WHGOPMAIMOHHONW TaOJWYKON  (BBIBECKOM),
coaepkamie HMHQOpMalMI0 O HAUMEHOBAaHUM  YIOJIHOMOYEHHOTO OpraHa
(CTpYyKTypHOTO noipas/ieJeHus), OCYIIECTBJISIOIIETO MIPENOCTABIECHUE
MYHULMUIIAJIBHON YCIIYTH.

2.11.2. TpeboBaHUsI K MECTaM OKUJIaHMUS.

Mecra oxuaaHus JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSAM
JUISL  3agBUTENIE W ONTUMAJbHBIM  YCJIOBUSIM  pabOThl  CHEIHAINCTOB
YIOJIHOMOYEHHOTO OpraHa.

Mecrta oxugaHus AOJKHBI OBITh OOOPYIIOBAaHBI CTYJbSIMU, KPECEIbHBIMU
CEKIIUSIMU, CKAMbSIMHU.

2.11.3. TpeOGoBaHus K MECTaM MIpHEMa 3asIBUTEIICH.



[IpueM 3asBUTENEH  OCYIIECTBISIETCS. B  CHEUMAIbHO  BBIACIICHHBIX
JUTSL 9TUX TEJIe MOMEeIIECHUsIX.

Kaxnoe paboyee MeCcTO CENMATMCTOB YIIOJIHOMOYEHHOTO OpraHa JOJIKHO
ObITh 00OPYIOBAHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HEO0OXOAUMBIM MH(POPMAITMOHHBIM 0a3aM JIaHHBIX, [EYATAIOIIUM U KOMUPYIOIIUM
YCTPOMCTBAM.

[Ipu opranuzamuu pabouyux MeCT JOJDKHA OBITb MPEIyCMOTpPEHA
BO3MOKHOCTbh CBOOOJJTHOTO BXO/1a U BBIXO/1a IOJXKHOCTHBIX JIML YIIOJITHOMOYEHHOTO
opraHa 13 NOMEIIEHHs PYU HEOOXOAUMOCTH.

Mecta coaum W TOJY4YEHHS JOKYMEHTOB 3asABUTEISIMU, MeECTa IS
UHOPMUPOBAHUSA 3asBUTENCH W 3alOJHEHHS HEOOXOJUMBIX JOKYMEHTOB
000OpyAYIOTCS CTYJbsIMH (KpeciamMH) W CTOJaMH M OO0ECTEeUMBAIOTCS THCYCH
OyMaroil ¥ MMCbMEHHBIMH NMPUHAJICKHOCTIMU.

2.11.4. TpeboBaHus k UHPOPMAITMOHHBIM CTECHJIAM.

B nomenieHusax yrnoJHOMOYEHHOrO OpraHa, MpeAHa3HauYe€HHBIX i1 paboTh
C 3asABUTEISIMM, pa3MEIIaloTcsl HMH()OPMALMOHHBIE CTEHBI, 00ECIIEYMBAIOLINE
noJiyueHue HHGOpMaluu O MPeIOCTaBICHUN MYHUITUTIATBHONU YCIIYTH.

Ha wundpopMannoHHbIX CcTeHAax, OQHUIIMATILHOM CalWTe YIOJIHOMOYEHHOTO
OpraHa pa3MelaTcs caeayoImre HHPOPMAIIMOHHbIE MAaTEPUAIIBL:

U3BJICUEHUS W3 3aKOHOJATENbHBIX M HOPMATHUBHBIX TIPABOBBIX aKTOB,
COJIEpKAIlUX  HOPMBI,  PEryJIHUPYIONIUE  JACSITENbHOCTh IO  UCIHOJIHEHHUIO
MYHULANIAIBHOWN YCIIYTH;

TEKCT HACTOSALIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa;

uH(pOopMaus 0 MOPSAKE UCTIOJHEHHUS] MyHULIMITAIbHON YCITYTH;

NepeyeHb JOKYMEHTOB, HEOOXOIUMBIX TSt MPeI0CTaBICHUS
MYHULHANAIBHON YCIIYTH;

dbopMbI B 00pa3Ibl JOKYMEHTOB JIJIs 3aIIOJTHCHUS,

CBEICHMSI O MECTE HaxOXICHHs U rpapuke paboThl, YNOIHOMOYEHHOTO
oprana u M®I];

CIIPaBOYHBIE TEIEC(POHBI;

azpeca dJIEKTPOHHOM MOYTHI U ajipeca MIHTepHeT-CalToB;

uHpopMalusi O MeCTe JIMYHOTO NpHeMa, a Takke 00 YCTaHOBJIEHHBIX
JUTSL IMYHOTO TIpUeMa JTHSX U Jacax.

[Ipu u3MeHeHHH HMHPOPMALMU MO UCHOJHEHHIO MYHHUIIMIAIBHOWU YCIYTH
OCYUIECTBIISIETCS €€ MePUOIUIECKOE OOHOBIICHHE.

BusyanbHas, TekcToBas M MyJbTUMeAWiiHAsS HHGOpMALMs O TOpAIKe
MPEIOCTABICHUS MYHUIMIAIBHOM YCIYrd pa3Meniaercss Ha HHQPOPMAILMOHHOM
CTeHAe Wi UWH(GOPMAIMOHHOM TepMHUHANle (yCTaHABIMBAaETCA B YIAOOHOM
JUTSL TpaxkaaH Mecte), Ha EquHoM mopTasie rocy1apCTBEHHBIX U MYHUIIMIIATbHBIX
yeayr (www.gosuslugi.ru), a Taxke Ha O(QHUIIMATIBLHOM CaiiTe YIOJTHOMOYCHHOTO
oprana (https://sp-serp.ru).

Odopmienne BU3yallbHOM, TEKCTOBOW MU MYJIbTUMEIUHHOW HHPOpMAIUH
O TNOPAJIKE MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH JOJHDKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pPUTEIBHOMY M CIYXOBOMY BOCIPHUSTHIO 3TOH HHPOpMAIUH
rpakJaHaMHU.
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2.11.5. TpeOoBaHusi K OOECHEUEHHUIO AOCTYMHOCTH MPEAOCTABICHHUS
MYHHULUIIATBHOW YCIIYTH U1l MHBAJIUOB.

B wmemsx obecrnieueHuss  yCIOBUM  JOCTYNIHOCTH  JJIs  MHBAJIUJIOB
MYHUIIUIIAJIBHON YCIYTH JIOJKHO OBITh 00€CTIEYEHO:

OKa3aHWe  CICHHAJUCTaMWM  IIOMOLIM  HMHBAJIMAAM B IIOCAJKe
B TPAHCIIOPTHOE CPEACTBO M BBICAJKE W3 HETO IEpel] BXOAOM B ITOMELICHMS,
B KOTOPBIX IPEAOCTABISACTCA MYHHULIMIIAIBHAs YCIyra, B TOM 4HCIIE
C UCITOJIb30BAHUEM KPECIIA-KOJISICKH;

OecrpensITCTBEHHBIN BXOJ MHBAJIUIOB B MOMEIIIEHNE U BBIXO]] U3 HETO;

BO3MO>KHOCTb CaMOCTOSITEIIBHOTO IepEIBHKCHUS VHBAJIN/IOB
[0 TEPPUTOPUM  OpPraHMU3ALM{, T[OMEIICHUSA, B KOTOPBIX  OKa3bIBACTCS
MYyHULIMNAIbHAS yCIIYyTa;

CONPOBOXK/ICHHE HWHBAIMJIOB, UMEIOIIUX CTOMKHE PACCTPOMCTBA (DYHKLIHMH
3p€HMsI U CaMOCTOATENIBHOIO IEPEIBUKEHUsA, W OKa3aHue UM I[OMOIIHU
HAa TEPpPUTOPUM OpraHU3alll{, IIOMEUICHUS, B KOTOPBIX  OKAa3bIBACTCS
MyHHUIMIIATIbHAS YCIYTa;

Ha/JJeXallee pa3MelleHue OoO0OpyIOBaHUS M HOCUTENed HH(popMalu,
HEOOXOQUMBIX JUIsl oOecredeHus] OEeCHpensTCTBEHHOro JOCTyNa WHBAJIMIOB
B IIOMELICHUS U K yCIIyTaM, C y4€TOM OTPAaHUYECHUIN UX KU3HEIEATEIbHOCTH;

AyOnupoBaHue HEOOXOAMMOW Il WHBAJIUAOB 3BYKOBOM U 3pUTENBHOMN
uH(popMaluu, a TakKe HAJINUCEH, 3HAKOB W HMHOM TEKCTOBOW U rpaduyeckoi
WH(OpMaIMKU 3HaKaMU, BBIIOJIHEHHBIMU peibe(hHO-TOUEeYHBIM HIpudTOM bpaiins;

JIOIYCK CYpOIEPEBOAUMKA U TU(PIOCYPONEPEBOTUNKA;

JOMYCK COOAKU-MPOBOAHUKA MPU HAJUYHMH JOKYMEHTA, MOATBEPKIAIOIIETO
ee CIIELUAIbHOE oOyueHue 17} BBIJTAHHOTO 1o bopme
U B MOpPSAJKE, KOTOPbIE ONpeAesstoTcs (eaepalbHbIM OpraHOM HCIIOTHUTEIbHON
BJACTH, OCYIIECTBISIOIIMM  (QYHKIUM 1O  BbIpa0OTKE U  peaau3aluu
rOCYAapCTBEHHOW TIOJUTUKA W  HOPMATUBHO-IIPABOBOMY  PErYyJMPOBAHUIO
B cepe COLMaIbHOM 3aIlUThl HaCEICHMUS,

IpPEIOCTaBIEHUE MPU HEOOXOAMMOCTH YCIYI'M 10 MECTY >KUTEIbCTBA
WHBAJIMJA WIHA B TUCTAHIMOHHOM PEXKUME;

OKa3aHUE CHelHATUCTaMH HMHOM HEOOXOAMMOW IOMOIIM WHBAJIUAAM B
IpeoAoJeHUH OapbhepoB, MPEMATCTBYIOMIUX MOJYyYEHUIO MMHU YCIyr HapaBHE C
JPYTUMU JIHUIIAMHU.

2.12. TlokazaTenstMu JOCTYIHOCTH M KadeCTBa MYHHUIIMIAIbHOWU YCIYyTH
ABJISIFOTCSL  MPEIOCTABICHUE MYHHUIUIIAJBHOM YCIYIM WIH OCYIIECTBIEHUE
OTJIEIbHBIX AJIMUHHMCTPATUBHBIX MPOLEAYp B SJEKTPOHHOW (Gopme, MOTyueHHe
3asiBUTENEM HWH(OpMauM O XO0J€ MNPENOCTaBICHUS MYHULHUIAIBHON YCIyTH
C UCTIOJIB30BAHUEM CPENCTB TeIe(OHHOM CBA3M, PJIEKTPOHHOTO MH(DOPMUPOBAHMS,
COOJIIOIGHHE CPOKOB TMPEAOCTaBICHUS MYHUIMNAIBHON YCIYTH, OTCYTCTBHE
XKaJIoO0 M TPETeH3UM CO CTOPOHBI 3asABUTENSI, a TaKXe CYIEOHBIX aKTOB O
MPU3HAHUN HE3aKOHHBIMH PEIICHUMN, NeHCTBUN (O€3MeHCTBUS) YITOJTHOMOYEHHOTO
opraHa ¥ JI0JKHOCTHBIX JIMI] YIIOJTHOMOYEHHOT'O OpraHa.

2.13. Uuble TpeOOBaHMA, B TOM YHCIE YYUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTABIICHUS! MyHULIUTIATBHBIX YCIYT B A1eKTpoHHOU hopme u MODII.
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Oco0eHHOCTH OCYHIECTBIICHHS] OTAECIBHBIX aAMUHUCTPATUBHBIX MPOLEAYD,
JEUCTBUM, BBITIOJTHEHUE KOTOPBIX oOecrieuynBaercs 3asIBUTEIIIO
OpyU  TPEJOCTAaBICHUM MYHULMMNAIBHOM YCIYTM B  JJIGKTPOHHOM  (opme,
M TIPENOCTABJIEHHUS MYHHUIUNAIbHOM yciyrn yepe3 MOIl ycraHoBieHbI
B pazjielie 3 HACTOSAIIEro0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocraB, NoC/1€10BATEJIbHOCTH M CPOKH BbINOJIHEHUSA
aIMHUHUCTPATHBHBIX MPOLEAYP, TPeOOBaAHMSI K MOPSIAKY
WX BBINOJTHEHHUS, B TOM YHCJIEe 0COOEHHOCTH BbINOJTHEHHUS
aJIMUHMCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI hopMe, a TaKk:Ke 0COOEHHOCTH
BbINOJIHEHHUS AIMUHUCTPATHBHBIX MPOILEYP
B M®DI]

3.1. [TIlpemocraBneHne MYyHUIMNAIBHOM YCIyrW BKJIIOYaeT B ceds
CJICAYIONINE aJMUHUCTPATUBHBIE IPOLIETYPHI:

1) npuem u perucTpamusi 3asBJICHUS, B TOM YHCJE, MOCTYNUBIIETO B
ANIEKTPOHHOM (hOopMe U MpUIaraeMbIX K HEMY JTOKYMEHTOB, JINOO OTKa3 B MPUEME K
PacCMOTPEHHUIO 3asIBIICHUS,

2) paccMOTpeHHE 3asBJICHUS W TOJIOTOBKA CIPaBKU OO0 OUYEpPEIHOCTU
MPEIOCTABIICHUSI JKUIIBIX TMOMEIICHUNA Ha YCIOBUSX COLMAIBHOTO Haiima b0
CIIPaBKHU O TOM, YTO 3asIBUTEJIb HE COCTOUT HA yYETE B KAUYECTBE HY>KIAIOLIEr0OCs B
YKUJIOM TTOMEUIEHUH, TPENOCTABIISIEMOM I10 JOTOBOPY COLIMAIBHOTO HalMa;

3) HampapieHue (Bpy4Y€HHE) CIpPaBKU 00 OYEPETHOCTH MPEIOCTABIICHHS
JKUJIBIX TIOMENIEHWN Ha YCJIOBHUSAX COLMAJIBHOTO HaiiMa MO0 CIpaBKU O TOM,
YTO 3asBUTE]Ib HE COCTOMT Ha Yy4yeTe B KA4eCTBE HYKJAIOMIEToCs B JKHJIOM
MMOMEIIEHUH, IPEIOCTABIIEMOM IO IOTOBOPY COLMAIBHOTO HaiiMa.

3.2. Tlpuem m peructpamus 3asABICHUS, B TOM YHCIE, MOCTYIHUBIIETO B
AIIEKTPOHHOMN (popMe U MpuaraeMbix K HEMY IOKYMEHTOB JINOO OTKa3 B MpUEME K
PAaCCMOTPEHUIO 3asIBJICHUSA.

3.2.1. OcHOBaHHMEM JJIsl Hayaia aJMUHUCTPATUBHON TPOIETYPHI SBISETCS
MOCTYIUICHUE  3asBJICHUSI O  NPEAOCTABICHUM  MYHUUMUNAIBHOW  yCIyTH
Ha JUYHOM Impueme, yepe3 MOL[, moyToBBIM OTIIPABIECHUEM, B JJIEKTPOHHOU
dbopme, B TOM UHCIIE C HUCMOJb30BaHWEM EauHOrO moprana TocymaapCTBEHHBIX
Y MyHULIMNAIbHBIX YCIIYT.

IIpu nopaye 3asBJEHUS W MPUIATAEMBIX K HEMY JHOKYMEHTOB uepe3 ML,
MOCJEAHUN TepeAacT B YIMOJHOMOYEHHBIN OpraH 3asBICHUE W IpUiaraembie K
HEMY JJOKYMEHTHI B TeueHHe 1 pabouero AHS CO JHS MX MOJYyYECHUS OT 3asiBUTEIIS.

3.2.2. IlpueM JIOKYMEHTOB OT 3asiBUTEJIEH OCYIIECTBIISIET JOJDKHOCTHOE
JMILO YIOJIHOMOYEHHOro oprasa, cneuuanmuct MOLI, ocymecTBiasonmmn npuem
JIOKYMEHTOB.

3.2.3. Ilpu npueme 3asiBJICHUS HEMOCPEIACTBEHHO OT 3asBUTENISI HA BTOPOM
AK3EMIUISIPE JAENAaeTCsd OTMETKA C YKa3aHUEM BXOJSUIEr0 PEruCTPALMOHHOIO
HOMEpa 3asBJICHUS, J1aThl MOCTYIUICHHS B YIOJTHOMOYCHHBIM OpraH yKa3aHHOIO
3asiBJICHUS W MPWIAraeMbIX K HEMY JOKYMEHTOB, ()aMUJIMU ¥ WHUITMAIOB JIUIIA,
MPUHSBIIETO €ro, U COOOIIAeTCs] KOHTAKTHBIN TenedoH (TeneoH s CIPaBOK).
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3.2.4. TlomyueHue 3asBICHUSA MOYTOBBIM OTIPABICHHUEM, B AIIEKTPOHHOMN
dbopme, B TOM UHCIE C HUCMOJb30BaHHMEM EauHOro mopranga TocyaapCTBEHHBIX
U MyHULHMOAIbHBIX ycayr, yepe3 M®Il, u npuiaraemMplx K HEMY JOKYMEHTOB
MOATBEPKAACTCA JNOJKHOCTHBIM  JIMIOM  YIIOJHOMOYEHHOTO OpraHa IyTeM
HaIlpaBJICHUS 3asIBUTEIIIO YBEIIOMJICHUS, COJZIEpPIKAILIETO BXOJSIINI
PETUCTPAllMOHHBIA HOMEDP 3asBJIICHUS, JATy IOCTYIUIEHUS B YIIOJIHOMOYEHHBIN
OpraH YKa3aHHOTO 3asiBJICHUS W MpUJIaraeéMbIX K HEMy JOKYMEHTOB (Jaiee -
YBEJOMIICHHE O TIOJIyYCHHUH 3asIBJICHU).

3.2.4.1. YBegoMJIeHHE O TOJIyYECHUU 3asBIICHUS HAIMPaBISIETCS yKa3aHHBIM
3asiBUTEJIEM  CIIOCOOOM  HE  mo3aHee  pabouyero  AHS,  CIEAYIOIIETO
3a THEM MOCTYIJICHUS 3asIBJICHUS B YIIOJHOMOYEHHBIN OpPraH.

3.2.4.2. Tlpy mOCTYIUICHUH 3asBJICHUS B DJICKTPOHHOU (hOpME JOKHOCTHOE
JUIO YNOJHOMOYEHHOIO OpraHa B TedyeHue 1 pabodero 1HA CO JAHS €ro
perucTpanuu IIPOBOJUT Ipouenypy IIPOBEPKU JNENCTBUTEIBHOCTH
KBAJIM(UUMPOBAHHON TMOJANUCH, C MCIOJIb30BAaHUEM KOTOPOH  IOAMMCAHO
3asBJICHUE (TTAKET IEKTPOHHBIX JIOKYMEHTOB) O MIPEIOCTABICHUN MYHULIUIIATIbHON
yCIIyTH, MpelyCMaTpUBAIONIYyI0 IPOBEPKY COONIIOACHUS YCIOBUN, YKa3aHHBIX B
cratbe 11 @DenepanmpHoro 3axkoHa oT 06 ampens 2011 r. Ne 63-®3 «O6
AIIEKTPOHHOM HOJITHACH».

B cnywae ecnu B pe3syibTare NpOBEPKH KBaTU(UIUPOBAHHOW MOJAMUCU
OyZeT BBISBIIEGHO HECOOJIIOICHUE YCTAHOBJEHHBIX YCJIOBHI NpU3HAHUA €€
JIEUCTBUTEIBLHOCTH, YIOJHOMOUYECHHBI OpPraH B TEUYEHHWE TPEX JHEH CO JHA
3aBEpILECHUS TPOBENCHMSI TAaKOW MPOBEPKH IMPUHUMAET pelleHue o0 OTKaze B
npueMe K PacCMOTPEHHUIO 3asiBJIEHUSI M HAIPAaBJISET 3asSBUTEINIO YBEAOMIIEHUE 00
TOM B D3JIEKTPOHHOW (opMe ¢ ykazaHMeM NyHKTOB ctatbu 11 denepanbHOro
3akoHa oT 06 ampens 2011 r. Ne 63-®3 «OO0 31eKTPOHHON MOIMUCK», KOTOPHIE
NOCIY)KWIH OCHOBaHMEM Ul IPUHATHA YKa3aHHOro peunieHus. Takoe
YBEIOMJICHHE TOJNUCHIBAECTCA KBAaJU(PUIIMPOBAHHOW MOJNUCHI0 PYKOBOJIUTEIS
YIOJHOMOYEHHOI'O OpraHa WM YIOJHOMOYEHHOI'O UM JIOJDKHOCTHOTO JHIA WU
HAIpaBIIIETCS MO aJpecy 3JEKTPOHHOM IMOYTHI 3asBUTEN JUOO B €ro JIMYHBIN
kaOuHet Ha EauHOM mopTalie rocy1apCTBEHHBIX M MyHUIIUTIAIBHBIX YCITYT.

B ciydae BBISBIIEHHSI MHBIX OCHOBAaHMMW JUIsl OTKa3a B NIPUEME JOKYMEHTOB,
NEPEYUCIICHHbIX B MyHKTe 2.6.1 HacTosIero agMUHUCTPATUBHOTO pErjaMeHTa,
JOJKHOCTHOE JIMLIO YIOJTHOMOYEHHOTO OpraHa OTKa3bIBaeT B MPHUEME JTOKYMEHTOB
C YKa3aHUEM IPHUYMHBI TAKOTO OTKa3a (IPU JIMYHOM OOpallleHUH 3asgBUTENIS) 00
oopMIISIET M HaIpaBiseT yBeAOMJIEHHE 00 OTKa3ze B MpPHUEME K PacCCMOTPEHHUIO
3asiBJICHUS] W MpUJIAraeMbIX K HEMY JOKYMEHTOB IO MOYTe WU yepe3 EnuHblii
NopTajg TOCYAAPCTBEHHBIX M MYHULMNAIBHBIX YCIYyr (B cllydae MNOCTYIUICHUS
3asiBJICHUS] W TMPWIAraéMbIX K HEMY JOKYMEHTOB MO MOYTE WIH B 3JEKTPOHHOMN
dopmMe ¢ ucnonb3oBanueM EaMHOro - mopTrasia  TOCYJapCTBEHHBIX U
MYHULMNAIBHBIX YCIyr). JlaHHOE yBEJOMIIEHHE NMOJAINKCHIBAETCS PYKOBOJIUTEIEM
YIOJIHOMOYEHHOI'O OpraHa Wi YIOJHOMOYEHHBIM UM JIOJKHOCTHBIM JIULIOM.

3.2.5. MakcumanbHbI CPOK UCTIONHEHUS aIMUHUCTPATUBHON TIPOIIEYPHI:

- IpU TUYHOM TIpUeMe TpaxkaaH — He Ooree 15 MuHYT;


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
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- MPU TOCTYIUICHWHU 3asBJIEHUS U JOKYMEHTOB IO TOYTE, B DJIEKTPOHHOM
dbopme, B TOM 4HUCIE C UCMOIb30BaHHEM EAMHOro moprajia rocyAapCTBEHHBIX U
MYHUIIUNAIBHBIX ychyr, wik yepe3 M®I] —B teuenue 1 pabouero qHs cO JHS
MOCTYIJICHUS B YIIOJITHOMOYEHHBIN OpraH.

VYBenomienue 006 oTkaze B MpUEME K PACCMOTPEHUIO 3asBJICHUS, B Cllydae
BBISIBJICHUS B XOJI€ MPOBEPKH KBAIM(PUIIMPOBAHHOW TMOAMUCH 3asBUTEIS
HECOOJIIOJICHNUST YCTAHOBJICHHBIX YCIIOBUM TpPU3HAHUSA €€ JIeWCTBUTEIILHOCTH
HaIlpaBJIETC. B TEUEHHWE 3 JHEW CO JHSA 3aBEpPLICHUS NPOBEACHUS TaKOU
POBEPKHU.

3.2.6. Pe3ynpTaTomM MCTIOJIHEHUS aIMUHUCTPATUBHOMN TIPOIICTYPHI SIBISETCS:

- IPUEM M PETUCTpAIUs 3asBIICHUS, Bbladya (HalpaBICHUE B 3JIEKTPOHHOM
Buje wiu B M®II) 3asgBuTeNto pacnucKy B MOTYYCHUH 3asIBICHUS U MTPUIIOKEHHBIX
K HEMY TOKyMEHTOB (YBEOMJICHUS O MOJIyYCHUH 3asBIICHUS);

- HalpaBJICHHE YBEJAOMJIEHHMS 00 OTKa3e B IMpuUeMe K pPacCMOTPEHHUIO
3adBJICHUS 110 OCHOBAHMSIM, YCTAaHOBJIEHHBIM IIyHKTOM 2.6.1 Hacrosiero
aJIMUHHCTPATUBHOI'O PETJIaMEHTA.

3.3. PaccMoTpenue 3asiBiI€HHS U IOATOTOBKA CHPABKU 00 OYEPEIHOCTH
IPEIOCTABIICHUS JKWIbIX TOMEUICHUM Ha YCJIOBMSIX COLMAIbHOIO HaiiMa JmOo
CIPaBKHU O TOM, YTO 3asIBUTEJIb HE COCTOUT Ha yU€TEe B KAUECTBE HYKIAIOILErocs B
KUJIOM TIOMEUIEHUH, TPEIOCTABIIIEMOM I10 JOIOBOPY COLIMAIBHOTO HalMa.

3.3.1. OcHoBanweM g Hadaja BBINIOJIHCHUS aJMHHUCTPATUBHOU
IPOLIETYPHI SABISETCS 3aPETUCTPUPOBAHHOE B YCTAHOBIEHHOM MOPSJIKE 3asBJICHUE.

3.3.2. JIoOMKHOCTHOE JUII0 YIIOJHOMOYEHHOTO OpraHa paccMaTpuBaeT
3asiBJI€HUE, W3y4YaeT CIHUCKA TPaKJaH, COCTOSIIMX HA YYeTe B KayecTBE
HY)KIAIOMIMXCA B JKWJIBIX MOMEIIEHUSIX, MPEIOCTABIIEMbIX IO JOTOBOpaM
COLIMAJIBHOTO HailmMa, MO pe3yJibTaTaM TOTOBUT MPOEKT CHOPaBKU C MH(Opmanuein
00 0YepeHOCTH MPEAOCTaBICHUS KUIIbIX TOMEIIEHUI Ha YCIOBUSAX COLMAIBHOTO
Haiima JMbOO cHpaBKMU O TOM, YTO 3asBUTEIb HE COCTOMT Ha YyueTe
B KayecTBE HYXKJAIOLIErocs B JKUJIOM I[OMEILEHUH, MPEeIOoCTaBIIEMOM
[0 JIOTOBOPY COLMAIBbHOIO HaliMa, KOTOPBIA MOANUCHIBACTCS YMOJIHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM OpTaHa, OCYIIECTBISIOLIErO MPUHIATHE TPaKIaH Ha y4eT B
KayecTBE  HYXJAIOIIMUXCS B OKWIBIX  TOMELIEHUSX, MPEIOCTaBIIsIEMbIX
10 JOTOBOpaM COLMAIbHOTO Haiima.

3.3.3. MakcuMamnbpHBIH CPOK WCIOJHEHHUS aIMHUHHCTPATHBHOW TMPOIEAYPHI
— He 6osiee 10 gHEl co AHS perucTpalvy 3asBICHUS.

3.3.4. Pe3ynpTaTtoM MCIOJHEHUS] aAMUHUCTPATUBHOW MPOLENYPHI SBIACTCS
MOJATOTOBKA JIOJDKHOCTHBIM  JIMLIOM  YIIOJTHOMOYEHHOTO OpraHa CHopaBKH 00
OUYEPEHOCTU MPEAOCTABIICHUS JKUIIBIX MMOMEUIEHUH Ha YCIOBUSIX COLHMAIBHOTO
HaliMa JMOO CHpaBKM O TOM, UTO 3asBUTEIb HE COCTOMT Ha YyYeTe
B KayecTBE HYXKJAIOLIErocs B OJKWJIOM [OMEIIEHUHU, MPEAOCTaBIsIEMOM
10 JOTOBOPY COLIMAIBHOIO HalMa.

3.4. Hanpasnenne (BpydueHHE) TOJATOTOBICHHON CIPaBKU 00 OYEPETHOCTH
IOPEIOCTABICHUS! KHWIbIX IOMEIIEHWH Ha YCIOBUSX COLMAJIbHOIO HaiMa
anbo  cmpaBKM O  TOM, YTO  3asBUTEIb HE COCTOMT Ha  ydYere
B KayeCTBE HYXKJAIOLIErocs B OJKWJIOM [OMEIIEHUHU, MPEAOCTaBIIEMOM
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10 JOTOBOPY COLIMAIBHOIO HAalMa.

3.4.1. WnadopmupoBaHue 3asBUTEIS O pe3yjbTaTax pPacCMOTPEHUS
3asIBJICHUS OCYIIECTBIISIETCS] OJIHUM U3 CIIOCOOOB, YKa3aHHBIX B 3asBJICHUMU.

[Ipu mocTymieHny B yHOJIHOMOYEHHBIM OpraH JOKYMEHTOB, HAPABIECHHBIX
C HCIOJB30BaHMEM EIMHOro mnoprana TOCYJApCTBEHHBIX W MYHHUIUIIAIBHBIX
yciyr, WHGOpMaIis HalpaBiseTcs 3asBUTENI0 C HCIONb30BaHWEM EnnHOro
MOpTaJIa TOCYTAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIIYT.

3.4.2. MakcuManbpHBIA CPOK MCIIOIHEHUS aJMUHUCTPATUBHON MPOLIETYpPHI —
He Oomee 3 gHEH co JAHS TOANHUCAHUS CHOpPaBKM ¢  uHGOpManuen
00 0YepeqHOCTH MPEAOCTABICHUS KHIIIBIX TTOMEIICHUI Ha YCIOBUSAX COIIHATBHOTO
HaiiMa J0O cChOpaBKM O TOM, 4YTO 3asgBUTENb HE COCTOMT Ha Yy4YeTe
B KAaueCTBE HYXJAIOWIErocs B JKWJIOM IOMEIICHWH, MPEIOCTaBIIEMOM
0 JIOTOBOPY COIMANIBHOIO HaliMa.

3.4.3. Pe3ynbTaToM HCIOJHEHUS aJMUHUCTPATUBHOW MPOLIETYpPhI SBISETCS
Bbllaya (HampaBJCHHE) 3asBUTENIO CHPAaBKU 00 OYEPEIHOCTH IPENOCTABICHUS
KHWJIBIX MMOMEIIECHUN Ha YCIOBMSIX COLMAIBHOrO HaliMa Ju0O0 CHpPaBKH O TOM, YTO
3asIBUTENb HE COCTOUT Ha YUYETE B KAUECTBE HYKIAOLIETOCS B KUJIOM IIOMEILECHUH,
IIPENOCTABIIIEMOM IO IOTOBOPY COLMAIBHOIO HailMa.

3.5. Tlopsmox  OCYHIECTBICHHS  aJIMHUHHCTPATUBHBIX MPOUEAYpP B
DJIEKTPOHHOM (opMe, B TOM 4YHCIE C HCIONb30BaHHEeM EamHOro mopTtana
TOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT.

3.5.1. IIpu npenocTraBieHUN YIIOJTHOMOYEHHBIM OPraHOM MYHHLMIAIbHON
yCIyTH B JEKTPOHHOU (hopMe mocpencTBoM EamHOro moprania rocyaapCcTBEHHBIX
¥ MYHUIIUTAIBHBIX YCIYT 3asBUTENI0 00€CTeYMBAETCS BBITIOJHEHUE CIEIYIOINX
JICUCTBUI:

nojiyueHue HWHPOpPMaUM O TOPSJIKE M CPOKAaX MPEIOCTaBICHUS
MYHHUITUTIATBHOUN YCITYTH;

3aMuCch HA TIPHEM B YIOJHOMOYEHHBIM oOpraH g TMOJa4yd 3ampoca
O MPEAO0CTABIICHUH MYHUITUTIATHLHOM YCIYTH (J1aiee — 3ampoc);

dbopMupoBaHUe 3asBIICHHUS;

OpreM M PETUCTpalsl yMOJHOMOUYEHHBIM OpPraHOM 3asBJIICHUS M WHBIX
JIOKyMEHTOB, HEOOXOUMBIX TSI IPEOCTABJICHHS] MYHUIIMITAIbHON YCITyTH;

NOJTyYeHUE pe3ynbTaTa MPeI0CTaBICHUSI MyHUIIUTIATHHON YCIYTH;

MOJTyYeHUE CBEICHNI O XO/I€ BBITIOJIHEHHUS 3aMpOCa;

OCYIIECTBIICHHUE OIICHKM KadyecTBa MPEIOCTABICHUS MYHHUIIUTIATBHON
YCITyTH;

nocyneOHoe  (BHecyneOHOe) oOXajqoBaHME PEIICHUH W JICUCTBUU
(6e3nelicTBus) opraHa (opraHu3aliuu), JOJPKHOCTHOTO JIMIla OpraHa (OpraHu3aiimn)
100 MyHUITUTIATBHOTO CITY’KaIllero;

AHKETUPOBAHUE 3asBUTEINS (MPEIBSIBICHUE 3aSBUTEIIO MEPEYHS BOIPOCOB
¥ HCUCPIBIBAIONIETO TEPEUYHs BapHAaHTOB OTBETOB HAa YyKA3aHHBIC BOMPOCHI) B
[EeIsIX OMNpeNeNieHusT BapuaHTa MYHHUIUNAIBHOW YCIYTH, MPEAYCMOTPEHHOTO
aIMUHUCTPATUBHBIM PETIAMEHTOM TPEIOCTaBICHUS MYHUIIUITAILHON YCIIyTH,
COOTBETCTBYIOIIETO MTPU3HAKAM 3asBUTEIIS;
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MPEABSBICHUE 3aABUTENI0 BapUaHTa NPEIOCTABICHUS MYyHULUIIAIbHOM
YCIIYTH, IPEIyCMOTPEHHOIO aJIMHUHHACTPATUBHBIM PETIIAMEHTOM IIPENOCTABICHUS
MYHUIUNIAIBHON YCIIyTH.

3.5.2. [Ina mpenocTaBiIeHUS MYyHULUIIAIBHOW YCIYTM C HCIIOJIB30BAaHUEM
EnuHoro mnoprasia TroCyAapCTBEHHBIX M MYHULHMIIAJIBHBIX YCIYI 3asBHUTEIb
3allOJIHAET JJIEKTPOHHYI0 (QopMy, B KOTOpPOH HEOOXOAMMO YKa3aTb CBEJCHUS,
HEOOXOUMBbIE JJIs IOJTyUYEHUs YCIYTH.

3.5.3. 3asABiIeHHE CUUTAETCA OTIPABIECHHBIM IOCIIE MOJYyYEHHUS 3asiBUTEIIEM
COOTBETCTBYIOILIETO AJIEKTPOHHOI'O YBEIOMJIEHUS B JIMYHBIA KAOMHET 3asBUTENS
WIM ero nmnpeacTtaBuTenss Ha EauHOM  moprane  rocylapCTBEHHBIX U
MYHULUIATbHBIX YCIIYT.

3.54. B Xozxe mnpenocTaBieHHs MYHUUMNAIBHOW YCIYTH 3asBHUTEIb
MOJIY4aeT YBEJAOMIIEHUS O CTATYCE YCIYT'H B JINYHOM KaOWHETE 3asBUTEII WIH €r0
npencTaBuTeNst Ha EquHOM nopranie rocyJapCTBEHHbBIX U MyHULIMIIAIbHBIX YCIIYT.

3.5.5. 3agBuTent0o B KaudecTBE pe3yibTaTa MNPEJOCTABICHUS YCIYTH
o0ecreunBaeTcs Mo ero BHIOOPY BO3MOKHOCTb!

- MOJyYEHHUs JIEKTPOHHOIO JOKYMEHTA, MOAIMCAHHOIO C MCIOJIb30BAaHUEM
KBaJIM()ULIMPOBAHHOM MOANNCH;

- TOJY4YEHHs C HUCHOJIb30BaHMEM EIMHOro mnopraga rocyJapCTBEHHBIX U
MYHUIIMIIAIBHBIX YCIYT 3JIEKTPOHHOIO JOKYMEHTa B MalllMHOYUTaeMoM (hopmare,
MOJAMUCAHHOTO KBATM(DUIMPOBAHHON MOANMHUCHI0 CO CTOPOHBI YIOJTHOMOYEHHOTO
oprasa.

[Ipu monydyeHuwn pesynbTaTa MpeaocTaBieHus yciayru Ha ExuHom moprane
rOCYAapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT B (POpPME JIEKTPOHHOTO JTOKYMEHTa
JOTIOJTHUTENBHO ~ 00ECHEUYMBAETCS BO3MOXHOCTh TMOJYYEHHUS MO  KEITaHUIO
3asiBUTENS JOKyMEHTa Ha OyMa)KHOM HOCHTEIIE, MOATBEPKAAIOIIETO COAECPHKAHUE
AJIEKTPOHHOT'O JOKYMEHTA.

WNupopmatins 06 31eKTPOHHBIX JOKYMEHTaX - pe3yJbTaTax MpeloCTaBIeHUs
yCIIyT, B OTHOLIEHWH KOTOPBIX MPEAOCTABIIIETCS BO3MOXKHOCTb, IPEYCMOTPEHHAS
ab3alleM BTOpPBIM HACTOSIIIETO MYHKTa, pa3Memiaercs ormnepatopoM Enunoro
nopTaja rocyAapCTBEHHBIX U MyHHUIIUINAJIbHBIX YCIYT B €AUHOM JINYHOM KaOUHETe
WJIU B DJICKTPOHHOM (hopMe 3ampoca.

Bo3moxkHOCTh TOSTyueHusi pe3yjibTaTa NMPEAOCTaBICHHUS YCIYTH B (opme
ANIEKTPOHHOTO  JOKYMEHTa WM  JOKYMEHTa Ha OyMaXHOM  HOCUTENe
oOecrieuynBaeTcs  3asBUTEII0 B  TEUYEHHE CpOKa JIEWCTBUS  pe3yJbTaTa
MPEIOCTaBIIEHUs YCIyTH (B Cilydae e€clid TaKOW CPOK YCTAaHOBJIEH HOPMAaTHUBHbBIMU
npaBoOBBIMU akTamu Poccutickoit denepaivn).



