AJMUHUCTPALIAA
CEPITO-MOJIOTCKOI'O CEJIbCKOI'O ITOCEJIEHH A
HOBOHUKOJIAEBCKOI'O MYHUITUITAJIbBHOI'O PAMOHA
BOJITOI'PAICKOU OBJIACTH

MOCTAHOBJIEHUE
17 centsi6bps 2026 r. Ne 95

06 yTBep:kIeHHH aAMHHHCTPATHBHOIO PerjaMeHTa NpeJocTaBIeHHs My HHIHNIAIbHOH
yeayrn «[Ipu3Hanne caioBoOro 10Ma KHJIbIM IOMOM H JKHJIOT0 1I0Ma CaI0BBIM 10MOM)

B coorBerctBur ¢ PenepanbHbiM 3akoHoM ot 27.07.2010 Ne 210-®3 «O6
OpraHW3al{K TpeJOCTaBIeH s IOCYJapCTBEHHBIX W MYHHMUMNAIBHBIX YCIyr» H
pykoBoacTBysick ~ YcraBom  Ceprno-MoOJNIOTCKOTO ~ CelbCKOTO  IMOCEJIECHHS
HOBOHHMKOJAeBCKOrO  MYyHHMILMIAILHOTO paiioHa Bomrorpaackoit obnactw,
agmuaHcTpaius Ceprno-MoJIOTCKOTO celbeKoro nocejieHusi HOBOHHKOIaeBCKOTO
MYHHIMIIATEHOTO paiioHa Bonrorpaackoi 061acTs MOCTaHOBIAET !

1.  VYr1Bepauts npuIaraeMbli aJIMUHUCTPaTUBHBIN periaameHT
MpeoCTaBIeHHs] MyHUIMNATBbHOH yciyru «[IpusHanue cagoBOro J0Ma JKHIIBIM
JIOMOM H YKHJIOTO IOMa CaZ0OBbIM JOMOM.

2. IlpusHath  aOIMMHUCTPAaTMBHBIM  pErJaMEHT  IPEAOCTaBJICHHUSA
MyHHIMIATEHOM ycryru «[Ipu3HaHue cazoBOro JoMa XKWIBIM JOMOM H JKHMJIOTO
ZIoMa cafoBbIM JI0MOM Ha Tepputopuu Ceprno-MoJOTCKOro CelbCKOro MoCeIeHUs
HOBOHHMKONAeBCKOTO MYHHMLMIAIBHOrO paiioHa Bonrorpaackoi obmacty,
YTBEpKIEHHBIM mocTaHoBIeHUeM aaMuHucTpanuu Ceprio-MoOTCKOro CelbCKoro
nocenendss HOBOHMKONAEBCKOrO MYyHHIMMANBHOTO paiioHa Bosrorpazackoi
obnactu ot 24.12.2019 Ne 60, B pemakuuy NOCTAaHOBJIEHHMH aJIMHHHCTPALIUU
Cepro-MoJIOTCKOro cebeKoro noceseHus HoBOHHKOIaeBCKOr0 MyHHIMIIAILHOTO
paiiona Bonrorpaackoit obmactu ot 29.06.2020 Ne 30, 08.06.2022 Ne 19 —
yTPaTUBLIUM CHILY. s

3. Hacrosmee TMOCTaHOBJIEHHWE BCTymaeT B CHIy CO JHA €ro
o6HaponoBaHus Ha oduuuanbHOM caiite aamuHucTpauuu Ceprno-Mosorckoro
CeNbCKOro  mocejieHWss ~ HOBOHMKOIAeBCKOTO — MYHHMIIMIAIBHOTO  paioHa
Bonrorpazackoit o6nactu.

4.  KOHTpOIb 32 HCTIOJHEHHEM HACTOSIIErO MOCTaHOBJICHHUS OCTABIIAIO 3a
COOO¥.

I'naBa Ceprio-MoOIOTCKOTIO CEJIBCKOI0 MOCEICHUS ' B.H. KapaBaes



YT1BepxkIcH

MOCTAaHOBJICHUEM aIMUHHUCTPALIUU
Ceprio-Mo10TCKOT0 CEeIbCKOT0 OCEICHUS
HoBOHMKOJIAeBCKOTO MYHUITUIIAILHOTO paiioHa
Bonrorpanckoii o6nactu

ot 17 centsops 2026 r. Ne 95

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeaoCTABJICHU MyYHHIMIAJBbHOM yeayru «[Ipu3zHanue cagoBoro jomMa
KMJIBIM IOMOM H KHJIOTO I0Ma CaA0BbIM J0MOM)

1. O01mue moJj10KeHUA

1.1. [Ipeamer perynupoBaHus

Hacrosmmii aIMHUHUCTPAaTUBHBIA PETJIAMEHT YCTAHABIMBAET MOPSAIOK
MPEAOCTaBIECHNU MyHULIMNANbHON ycnyru «lIpu3HaHue cagoBOro goma >KHIIbIM
JIOMOM H >KWJIOTO JJOMa CaJIOBBIM JIOMOM» (Z1aJie€ UMEHYIOTCSI — MYHHIIUIIAJIbHAs
yciyra, aIMUHUCTPAaTUBHBIM  perjiaMeHT) ¢  CTaHJapT MpeaoCTaBICHUS
MYHUIUNIATBHOW YCIYTH, B TOM YHUCJE ONpPEAENIAET CPOKU U MOCIEA0BATEIIBHOCTh
aMUHUCTPATUBHBIX TPOLEAYp MPHU MNPEIOCTABICHUH MYHULIMNAIBHOW YCIyTU
agmuHAcTpanre Ceprno-MoJIoTCKOro cenbeKkoro nocesnenuss HoBoHMKOIaeBCKOTO
MYyHHUIMIIATBHOTO paiioHa Bonrorpaackoit o0iaacTu.

1.2. 3asBuTenssMH Ha TIOJYYCHHE MYHUIIMITAIIGHONW YCIIYTH SBJISIOTCS
COOCTBEHHMKM  CaJ0OBOTO JIoMa WM JKWIOTO  JIOMa, PaCHOJIOKEHHBIX
Ha Tepputopun Ceprno-MoJIOTCKOTO CeJbCKOro mnocesieHus: HOBOHMKOIAeBCKOTO
MYHHUITUTIATBHOTO paiioHa Bonrorpanckoii o6mactu, Wid yHOJIHOMOYEHHbBIE WMU
JUIIA.

1.3. Tlopsmox  wHDOPMUpPOBaHMS  3asgBUTEICH O  MPEIOCTABICHUU
MYHULIMNAIBHOMN YCITYTH:

1.3.1. CBenenus o MecTe HaXOXKIACHUS, KOHTAKTHBIX TeiaedoHax U rpaduke
paboThI aIMUHUCTPALINU Cepno-MonoTtckoro CEIIbCKOTO MOCEJICHUS
HoBoHuKOMaeBCKOro MyHMIMOAIBHOrO pailoHa Bonrorpaackoir — o0nactw,
OpraHu3alyid, YYacTBYIOIIMX B MPEJOCTABICHHUH MYHULMUIAIBHON YCIyIH,
MHOTO(YHKIIMOHAJIBHOTO IIeHTpa (nanee — M®DII):

- aJIMUHUCTPALIMS Cepnio-Monotckoro CEJILCKOTO MOCEJICHUS
HoBoHMKOIaeBCKOT0 MYHUITUTIAILHOTO paiioHa Boarorpaackoi obnactu (ganee —
AIMUHUCTpAIus) MPU JIMYHOM WJTU MUChbMEHHOM oOpareHuu mo aapecy: 403935,
Bonrorpanckas oGnacts, HoBonukonaeBckuii paiton, m. Cepn u Mosort, yi.
LentpanpHas, a. 3; e-mail: nnk sp.serpmolot@volganet.ru, i no teneponam
(8(84444) 6-52-33/6-52-31).

AJIMUHUCTpalUs OCYIIECTBIISIET MPUEM 3asiBUTEINICH, KOHCYJIbTUPOBAHUE IO
BOIIPOCAM  MPEJOCTABICHUS] YCIyr'¥M, BONpOCaM BbIJAYU JOKYMEHTOB IO
cieaywuiemMy rpaduky:

noHeaenbHuK — maTHuna: 8.00 — 16.00, nepepris: 12.00 — 13.00

cy000Ta, BOCKpPECEHbE — BBIXO/IHBIE JHHU.
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- O@umuan no pabore c 3asBUTEsIMM HOBOHMKOJAEBCKOro paiioHa
Bonrorpanckoi obnactu ['KY BO «M®L» (manee — MO®L): npu 1uyHOM MK
nucbMeHHOM oOpamenun 1o azapecy: 403901, Bonarorpanckas oOnacTb, p.I.
HoBonuxkomaesckuii, moc. 'DC, 1. 3.

Tenedbon mupexkropa MOIL: (84444) 6-97-26; TenedoH COTPYIHHKOB
yupexaenus: (84444) 6-98-32; anextponsslii agpec: mfc3420@yandex.ru .

MOII ocymiecTBIsET MpUEM 3asiBUTENICH, KOHCYJIBTUPOBAHUE 1O BOMPOCAM
IPEIOCTABIEHUsI YCIYTHM, BONPOCAaM BbIJAYM JOKYMEHTOB I10 CJEAYIOLIEMY
rpaduxky:

I'padpux paGotst MODIl, ocymiecTBIAOMIET0 TpHUEM 3asBUTENEH Ha
IPEIOCTAaBIEHUE YCIYrd, a TakXkKe KOHCYJbTHPOBAaHME IO  BOIpOCaM
IPEIOCTABIICHUS YCIYTH:

[Touenensank ¢ 9:00 o 20:00

BropHux ¢ 9:00 mo 18:00

Cpena ¢ 9:00 no 18:00

Yersepr ¢ 9:00 no 18:00

[IaTHHLIA ¢ 9:00 mo 18:00

Cy066oTta ¢ 9:00 mo 15:30.

HNudopmaruio o MmectoHaxoxaeHuu U rpadukax padotel MOI] Takxke MOXKHO
MOJIYYUTh C MCIOJIb30BAaHUEM TOCYJaPCTBEHHON HMHPOPMAIIMOHHON CHUCTEMBI
«Enuuelii moptanm cetw ueHTpoB H  o¢ucoB «Mou Jlokymente» (MOL])
Bonrorpanackoii oomactm» (http://mfc.volganet.ru).

1.3.2. Uadopmanuio o mOpsaKe MPEAOCTaBICHUS MYHUIIMNAIBHON YCIYyTH
3asIBUTEJIb MOKET MOJYUUTh:

HETMOCPEJACTBEHHO B AJIMHUHUCTpanuu (MHGOPMAIMOHHBIE CTEHbI, YCTHOE
nHpopMHpoBaHUE MO TelePoHy, a TaKKe Ha JIMYHOM MPUEME MYHUIIUTATbLHBIMU
CITyKallMMU AJIMUHUCTPALINH;

o IMoYTe, B TOM umMcie snekrponHou (Nnk_sp.serpmolot@volganet.ru), B
cily4ae MUChbMEHHOTO OOpaIeHHs 3asBUTEIIS;

B cetu UuTepHer Ha oduimansHOM caiite Aamunuctpaiuu (https://sp-
serp.ru), Ha odunuanbkHoM TmopTasie ['yOepHatopa ©W  AJIMUHHCTpaIUU
Bosrorpaackoii  obmactm  (www.volgograd.ru), wHa  EnmuHom — mopraie
TOCYAApPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT, sBISIONIEMCs deaeparbHON
rOCyJapCTBEHHOU nH(pOpMAITMOHHOM CHUCTEMOM, obecrnieunBaroniei
MPEOCTaBICHNE TOCYIapPCTBEHHBIX M MYHHUIIMIMAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme (manee — EnuHbBIA MOpTal rOCyAapCTBEHHBIX W MYHUITUIIAIBHBIX YCIIYT)
(www.gosuslugi.ru).

2. Cranaapr npeaocTaBjJIeHUsi MyHUIUNAJIBLHON YCJIYTH

2.1. HaumeHnoBanue myHununaibHou yciyru — «lIpuznanue cagoBoro aoma
YKUJIBIM JOMOM H JKHJIOTO JIOMa CaJI0BBIM JOMOM.

2.2. MyHununanbHas yciayra HOpeAocTaBiisieTcss aamMuHucTpauuei Cepro-
MoJioTCKOro  cenbcKkoro mnoceneHuss HOBOHHMKOJIAEBCKOTO ~MYHHIMIAIBHOIO
paiiona Bonrorpaackoii o6mactu (nanee — yrmoaTHOMOYEHHBIN OpTaH).


http://mfc.volganet.ru/
http://www.volgograd.ru/
http://www.gosuslugi.ru/
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2.3. Pe3ynbTaToM npeaoCTaBiICHUS MYHUIIMIATBLHON YCIYTH SIBJISETCS:

pellIeHne YMOJHOMOYEHHOI'O0 OpraHa O IMPU3HAHWU CAJOBOTO JIOMa YKUJIBIM
JIOMOM HJIH >KHJIOTO JIOMa CaJIOBBIM JJOMOM,

pelIeHre yroJTHOMOUYEHHOTO opraHa 00 OTKa3e B MPU3HAHUM CaJI0BOTO JIOMa
JKHJIBIM JOMOM HIIH JKHJIOr0 JJOMa CaJOBBIM JJOMOM.

2.4. Cpok npeaoCTaBICHUS MYHUIIATIAILHON YCIYTH.

YOIHOMOYEHHBIN OpraH NPUHUMAET PEIICHUE O MIPU3HAHUHU CaJI0BOTO JIoMa
XKUJIBIM JIOMOM WJIM KUJIOTO JIOMa CaJOBBIM JOMOM, JIMOO perieHue o0 OTKase
B MPU3HAHUU CAJOBOTO JIOMa KHUJIBIM JIOMOM WJIU >KWJIOTO JIOMa CaJIOBBbIM, HE
MO3/IHEE YeM uepe3 45 KalleHIapHbIX THEeUW CO JTHS MOJjauu 3asiBJICHUS.

VYTI0THOMOUYEHHBIN OpraH HaNpaBJISIET 3asBUTEIIO PEIICHUE O Mpu3HaHuu (00
OTKa3e B MPU3HAHUH) CAJ0BOTO JIOMA XKHUJIBIM JIOMOM WJIM KHUJIOTO JIOMa CaJI0BBIM
JIOMOM HE TIO37Hee dYeM dYepe3 3 pabouux JHA C€O JHA T[PUHSATHUSA
COOTBETCTBYIOIIETO PEIICHUS.

2.5. MHcuepnbiBaronuii  repeyeHb JIOKYMEHTOB, HEOOXOIUMBIX  JJIS
MIPEIOCTABICHUS] MYHULIMTIAIBHON YCITYTH.

2.5.1. UcuepnibiBaronuii mepevyeHb JTOKYMEHTOB, KOTOPBIE 3asBUTENb JOJKEH
MPEJICTAaBUTh CAMOCTOSITEJIBHO ISl MPU3HAHUS CaJI0BOTO JIOMa KUJIBIM JIOMOM WJIH
JKHJIOTO JIOMa CaJOBBIM JJIOMOM:

1) 3asBIIEHHE O MPU3HAHUN CaOBOI0O JOMA JKUJIBIM JOMOM HJIH JKHJIOTO JI0Ma
CaJOBBIM JIOMOM TI0 (opMe COIJIaCHO TPWIOKEHUI0 K  HACTOSIIEMY
aIMUHUCTPATUBHOMY pPETJIaMEHTY (Jajiee - 3asiBJICHHUE), B KOTOPOM JOJIKHBI ObITh
YKa3aHbI:

- KaJaCTPOBBIM HOMEp CaJOBOTO JIOMa WJIM JKWJIOTO J0Ma M KaJdacCTPOBBIM
HOMEP 3€MEJBHOT0 y4acTKa, Ha KOTOPOM PAcCIOJIOXKEH CAJAOBBIN JIOM WJIU KHIJIOU
JI0M;

- IOYTOBBIN aJpec 3asBUTEIS WIM aAPEC AICKTPOHHOMN MOYTHI 3asIBUTEIIS;

- CImoco0 TMOJy4YeHHUs PEIICHUS YIOJHOMOYEHHOTO OpraHa MECTHOTO
CaMOYIIPABJICHUSI M MHBIX NPEAYCMOTPEHHBIX HACTOSIIUM aIMUHUCTPATUBHBIM
perjIaMeHTOM JIOKYMEHTOB (IIOYTOBOE OTHPABJICHUE C YBEJIOMJIICHUEM O BPYUYEHHH,
AJICKTPOHHAS TI0YTa, TIOJYYCHHE JIMYHO B MHOTO(YHKIIMOHAJIHLHOM IICHTPE,
MOJy4Y€HUE JIMYHO B YIIOJJHOMOUYEHHOM OpraHe MECTHOI'O CaMOYITPaBJICHHA ),

2) TpaBOYCTAaHABIMBAIONINKM JOKYMEHT Ha JKHJIOM JIOM WJIM CaJIOBBIN JIOM B
cilydae, €Clid MpaBo COOCTBEHHOCTH 3asBUTENS HA CAJOBBIN JOM WM JKWJIOWH JOM
HE 3apEeTUCTPUPOBAHO B ENMHOM TOCYJapCTBEHHOM pEeCcTpe HEABUKUMOCTH, WU
HOTapHaIbHO 3aBEPEHHYIO KOIHIO TAKOTO JOKYMEHTA;

3) 3akimoyYeHHE M0 OOCIICJOBAHMIO TEXHHYECKOIO COCTOSIHHS OOBEKTa,
MOATBEPKAAIONIEe COOTBETCTBUE CAJOBOTO JoMa TPeOOBAHMSIM K HaJICKHOCTU
1 0OE30IMaCHOCTH, YCTAHOBJICHHBIM YacThlo 2 crtaTbu S5, ctathamu /, 8 u 10
®enepanpHoro 3akoHa oT 30.12.2009 Ne 384-®3 "TexHuUYecKUW pErIaMEeHT O
0e30macHOCTH  3/IaHUW W COOpPY)KEeHHiH'", BBIAaHHOC  WHAWBUAYaTbHBIM
MpeANPUHUMATENIEM WIM IOPUAUYECKUM JIMIIOM, KOTOPBIE SIBISIOTCA YICHAMHU
CaMOpETYyJIMPYEeMOW OpPTaHU3aIlMy B 00JaCTH WHKEHEPHBIX M3bICKaHWN (B CiIydae
MPU3HAHUS CaJIOBOTO JIOMa KUJIBIM JJOMOM);


consultantplus://offline/ref=08324C3BE73F89D2C540676AE64B04100A66126F1C6994DC009C63DC6A491B4A0DA3A36307205583E0BCAE007E046894DE2F4BAC0981B5FAD8f9G
consultantplus://offline/ref=08324C3BE73F89D2C540676AE64B04100A66126F1C6994DC009C63DC6A491B4A0DA3A36307205582EEBCAE007E046894DE2F4BAC0981B5FAD8f9G
consultantplus://offline/ref=08324C3BE73F89D2C540676AE64B04100A66126F1C6994DC009C63DC6A491B4A0DA3A3630720548BE2BCAE007E046894DE2F4BAC0981B5FAD8f9G
consultantplus://offline/ref=08324C3BE73F89D2C540676AE64B04100A66126F1C6994DC009C63DC6A491B4A0DA3A3630720548AE1BCAE007E046894DE2F4BAC0981B5FAD8f9G
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4) B cilydae, €CIM CAJOBBIA JIOM WJIM XWJIOW JOM OOpeMeHeH MpaBaMu
TPETBUX JHUL, - HOTAPUAIBHO YAOCTOBEPEHHOE COIVIACHE YKAa3aHHBIX JIWL{
Ha IPU3HAHUE CaZ0BOIr0 IOMa >KMJIBIM JIOMOM HJIM JKHJIOTO JOMa CaJOBBIM JIOMOM;

dopmupoBaHUE 3asBICHUS B AJIEKTPOHHOM (opMe OCYLIECTBIIAETCS
IOCPEACTBOM 3aIIOJHEHUS 3JIEKTPOHHOU (opMbl 3asBieHua Ha EquHoM mopTtane
rOCYy/lapCTBEHHBIX M MYHULMINAIBHBIX YyCIAYyr WIM OQPUIMAIBHOM  caiite
YIOJIHOMOYEHHOTO OpraHa 0e3 HeoO0XOAMMOCTH JIONOJHUTENIBHON moJgauu
3asIBJICHUS B KaKOW-TMOO0 MHOM (hopme.

2.5.2. IlepeyeHr HNOKYMEHTOB (CBEIEHHUI), KOTOpBIC 3asBUTEIL BIIPaBE
IIPEICTaBUTh MO0 COOCTBEHHON MHUIIMATHBE.

3asBUTENb BIIpaBE NPEACTABUTh B YIIOTHOMOYEHHBIM OpraH mo cOOCTBEHHOMN
WHULMATUBE BBIMHCKY M3 EAMHOro rocynapcTBEHHOIO peecTpa HEIBHKHUMOCTU
00 OCHOBHBIX XapaKTEPUCTHKAX M 3apErMCTPUPOBAHHBIX IpaBax Ha OOBEKT
HEABI)KUMOCTH (Zajee - BbINMCKAa W3 EIMHOrO TrocynapcTBEHHOTO peecTpa
HEJBIKUMOCTH), COJEPXKAILYI0 CBEACHUS O 3apErMCTPUPOBAHHBIX IpaBax
3asIBUTEJNS HA CAJIOBBII JIOM WM JKHJIOU JIOM.

B cnyudae eciu 3asBuTEneM 1o cOOCTBEHHOM MHUIMATHBE HE MPEACTABIICHA
yKa3aHHas BBINKMCKA, YIOJHOMOYEHHBIM OpraH MECTHOIO CaMOYIIPAaBIICHUS
3ampamuBaer ee B DenepanbHoil ciyk0e TrocyJapCTBEHHOH perucTpaiu,
KajacTpa W KapTorpaguu ¢  HUCHOJB30BaHMEM  €AMHOM  CHCTEMBbI
MEXBEJJOMCTBEHHOT'O JJIEKTPOHHOT'O B3aUMOJICUCTBHS.

2.5.3. 3asgBneHue M JOOKYMEHTHI, yKa3aHHble B myHKTax 2.5.1, 2.5.2
HACTOSIIET0 AJMUHUCTPATUBHOTO pPErjiaMeHTa, MOrYT OBbITh MpPEeACTABICHbI
3asiBUTEJEM B YIOJIHOMOYEHHBIM opran win MO®IL] nuyHO, MO0 HampaBiIeHbI
MOCPEJICTBOM TOYTOBOM CBSI3M Ha OyMa)XHOM HOCHUTENE, JHOO MpEeACTaBICHBI B
YIOJHOMOYEHHBI OpraH B (pOpME€ BJIEKTPOHHOTO JTIOKYMEHTa C HUCIOJIb30BAHUEM
EnuHoro noprajia rocyapCTBEHHBIX 1 MyHUIIUIIAIBHBIX YCIYT.

Konum 1OKyMEHTOB JOJKHBI OBITh 3aBEpEeHbl B  YCTAHOBJIEHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

3asiBieHue B GopMe 3JIEKTPOHHOTO JIOKyMEHTa IMOANUCHIBAETCS MO BBIOOPY
3asIBUTEIS:

- IPOCTOM 3JEKTPOHHON MOANKUCHIO 3asiBUTENS (TIPEACTaBUTENS 3asIBUTEIIA);

- YCUJICHHOH (KBaTM(DUIIMPOBAHHOHN, HEKBATU(PHUITIPOBAHHON) AIEKTPOHHOMN
MOJANKCHIO 3asIBUTENS (MPEACTABUTENS 3aABUTEIS ).

Ceptudukar KiIouya MPOBEPKM  YCUICHHOM  HEKBAIM(DUIIMPOBAHHON
ANIEKTPOHHOM  MOAMUCH  JOJDKEH  OBbITh  CO3JaH M HMCIOJIb30BAaThCS
B HUH(pacTpykType, obOecneunBaromied  MHOOPMAIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJIeiCTBHE MH(DOPMAIIMOHHBIX CUCTEM, UCIOIB3YEMBIX IS MPEIOCTaBICHUS
rOCYAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOW (opme, KoTopas
CO3JAETCS W NPOBEPSAETCS C HCIOJB30BAHUEM CPEICTB JJIEKTPOHHOM MOMANHCH
U CPEICTB YyAOCTOBEPSIOLIETO LIEHTPA, UMEIOUIUX MOATBEPKIECHUE COOTBETCTBUS
TpeOOBaHUSIM, YCTAaHOBJICHHBIM (hefiepajbHbIM OPraHOM HMCIOJIHUTEIBbHOW BIIACTH
B oOyactu oOecrieyeHusi O€30MaCHOCTH, a TAKXKE MPU HAJIWMYUKU y BIIAJEIbIa
ceptuuKara KJIHOYa MPOBEPKH KIIOYAa TMPOCTOM AIIEKTPOHHON TMOJIHUCH,
BBIJJAHHOT'O €MY IIPH JINYHOM IPHEME.
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B cnyuae oOpamieHus 3asBUTENs C MCHOJIb30BaHHMEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAaMOHHON ceTu «VIHTepHET» K 3asBICHUIO B (OpPME 3IEKTPOHHOTO
JOKyMEHTa IPWIAraeTcs KONMs JOKYMEHTa, YJIOCTOBEPSIOUIETO JIMYHOCTH
3agBUTENS  (YIOCTOBEPSIOIIET0 JIMYHOCTh IMPEACTABUTENS 3asBUTENS, €CIU
3asBJICHUE TPEJCTABISAECTCA IPEACTABUTEIEM 3asiBUTENS]) B BHJIE AJIEKTPOHHOIO
oOpasza Takoro JOKYMEHTA.

[TpencraBieHne JaHHOTO JOKYMEHTA HE TPEOYETCs B Cllydae IpeICTaBICHUS
3agBlIEHUsT B (POpME AJIEKTPOHHOTO JOKYMEHTa IMOCPEIACTBOM OTMIPABKH dYepes
JUYHBINA KaOnHeT EquHOro nopraia rocyJapCTBEHHbIX U MyHHIIMIAIBHBIX YCIYT.

B cinyuae mpezacraBneHust 3asBieHHUS B (POpME SIEKTPOHHOTO JTOKyMEHTa
NPEACTABUTENIEM 3asBUTENS, JACHCTBYIOIIMM HAa OCHOBAHHHM JOBEPEHHOCTH,
K 3asBJICHUIO TAK)X€ MPUJIAraeTcsl JTOBEPEHHOCTh B BHJIE AJIEKTPOHHOIO oOpasza
TaKOro JOKyMEHTA.

2.6. OcHOBaHus s OTKa3za B IpUEME JOKYMEHTOB, HEOOXOIMMBIX MJis
IIPEIOCTABICHUS MyHULIUIIATBHON YCIIYTH.

1) 3asBIIeHHE HE COOTBETCTBYET TPEOOBAHUSM, YCTAHOBJICHHBIM TOAITYHKTOM
1 nmynkra 2.5.1 HacTOsIEro aJMUHUCTPATUBHOIO pErjlaMeHTa, WIH B 3asBJICHUU
U TIPWIAraéMblX K HHUM JOKYMEHTaX HMMEITCS HEOTOBOPEHHBIE HCIIPABIICHUS,
NOBPEXKJICHNS, HE MO3BOJIIOIIME OJHO3HAYHO  MCTOJKOBAaTh  3asIBJICHUE
Y IIpWJIaraéMele K HEMY JTOKYMEHTBHI;

2) 3asBICHME HE  MOJNUCAHO  3asBUTEIIEM  WIH  IOJANUCAHO
HEYNOJHOMOYEHHBIM JIULIOM.

3asgBUTENIO0  HaAmpaBisieTcss  yBelnoMJieHMe 00 oOTKaze B IpUEME
K PacCMOTPEHUIO 3asiBJICHUS B CIIy4ae, €CJIM MpU OOpaIlEHUH 3a TPEIOCTABIECHUEM
MYHUIMOAIBHOM YCIYrM B DJIEKTPOHHOM (opMe B pe3ynbTare MpPOBEPKU
YCWICHHOW  KBaJU(UUUPOBAHHOM  JJIEKTPOHHOM  monamucu  (mainee  —
KBIM(ULMPOBAHHAS TMOJIKCH) BBISIBIEHO HECOOJIIOJIEHUE YCTAaHOBJIEHHBIX
cratbeit 11 Denepanbuoro 3axkoHa oT 06.04.2011 Ne 63-d3 «O6 »31eKTpOHHOU
noanuck» (nmamee — denepanbHblii 3ak0H Ne 63-D3) ycrmoBuil NpU3HAHUSA €€
JNEUCTBUTEILHOCTH.

2.7. WcyepnpIBalOImuii MepeyeHb OCHOBAaHUW Il TPHOCTAHOBJICHUS
IIPENOCTABICHUS] MYHHMIMIAIBHONM YCIYTM WIHA JUI1 OTKa3a B IPEAOCTaBICHUU
MYHULIUIIAIBHOU YCIIYTH.

2.7.1. OcHoBaHuA ISl MPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIIMIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.7.2. YIOJIHOMOYEHHBIN OpraH MPUHUMAET pellleHne 00 0TKa3ze B MPU3HAHUU
CaJI0BOr0 JIOMa KUJIBIM JIOMOM WIJIMA HUJIOTO JJOMa CaJlI0BBIM JIOMOM IpU HAJIUYUHU
XOTsI ObI OJTHOTO U3 CIEAYIOIIUX OCHOBAHMIA:

a)  HENpEeJICTaBJIEHWE  3asBUTEIEM  JOKYMEHTOB, IPEIyCMOTPEHHBIX
nonmyuktamMu 1 w (wim) 3 myHkra 2.5.1 HacTosIero aaMHUHHCTPATUBHOTO
pEerjlaMeHTa;

0) MOCTYyIUIEHHE B YIOJIHOMOYEHHBIM OpraH CBEIEHUM, COJEpKalIuxcs
B EIMHOM rocynapCTBEHHOM peecTpe HEIBHKUMOCTH, O 3apErMCTPUPOBAHHOM
npaBe COOCTBEHHOCTH Ha CaJOBBIM JOM WM >KUJIOW JIOM JIMLA, HE SBISIOLIETOCS
3asIBUTENIEM;
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B) MOCTYIUJICHUE B YINOJHOMOYEHHBIH OpPraH yBEeIOMJIEHHS 00 OTCYTCTBHH
B EmmHOM  rocyaapCTBEHHOM  peecTpe  HEIABIKMMOCTH  CBEICHUM
O 3apEruCTPUPOBAHHBIX IIpaBaXx Ha CaJOBBIM JOM WIM JKWIOHM JIOM, €CIU
IIPABOYCTAHABIIMBAIOIINN JTOKYMEHT, MPEIyCMOTPEHHBIN MOAMYHKTOM 2 IYHKTa
2.5.1 Hacrosmero aAMMHHUCTPAaTHUBHOI'O PpEIJIAMEHTa, WM  HOTApUAIbHO
3aBepEHHAas KOMMsI TaKOro JJOKYMEHTa He ObLIN MPECTABIECHbI 3asIBUTEIIEM.

OTka3 B NpPHU3HAHUM CaZ0BOrO J0Ma JKWIBIM JIOMOM WM JKHJIOTO JOMa
CaJOBBIM JOMOM II0 YKa3aHHOMY OCHOBAaHMIO JIOIyCKaeTcs B cllydae, €cCiH
YIOJHOMOYEHHBI OpraH MECTHOTO CaMOYIpPABJICHHS TOCJIE  MOIY4YEHUs
yBelOMJieHUsT 00 OTCYyTCTBUM B EJMHOM  TOCYJapCTBEHHOM  peecTpe
HEJBUKUMOCTH CBEICHHI O 3apErHMCTPUPOBAHHBIX MPABAX HA CAJIOBBIA JOM WU
KUIOW JOM YBEAOMMJI 3aBUTEN YKa3aHHbIM B 3asBJICHHH CIIOCOOOM O
NOJIY4EHUM TaKOro  YBEIOMJIEHUS, MPEMIOKUIT  3asIBUTENIO  IPEACTABUTH
[IPABOYCTAHABIIMBAIOIIUN JTOKYMEHT, NPETyCMOTPEHHBIM MOAMYHKTOM 2 IYHKTa
2.5.1 Hacrosmero aJAMMHHUCTPAaTHUBHOIO pErJIaMEHTa, WM HOTapUaIbHO
3aBEPEHHYI0 KOIMIO TAKOTO JOKYMEHTAa M HE MOJY4YWJ OT 3asABUTENSI TaKON
JOKYMEHT WM TaKyK KOIMIO B TEYeHUE 15 KaJleHJapHbIX JHEW €O JHSA
HaIlpaBJICHUS  YBEJOMJICHMS O IMPEACTABICHUM IIPaBOYCTAHABIMBAKOLIETO
JIOKYMEHTA;

I)  HENpeJCTaBICHUWE  3asiBUTEIEM  JOKYMEHTa, MPEIyCMOTPEHHOTO
noanmyHkToM 4 myHkta 2.5.1 HacTosmero agMHUHHCTPATHBHOTO pEriiaMeHTa, B
Clly4ae €clid CaJlOBBI JIOM WM KUJIOW JOM OOpEMEHEH MpaBaMu TPETHUX JIMII;

1) pa3MeIleHHUE CaJOBOr0 JOMa WJIM >KHJIOTO JOMa Ha 3€MEJIbHOM YYacTKe,
BUJIbI PA3pEIICHHOI0 MCIOJb30BaHUsI KOTOPOTO, YCTAHOBJIEHHBIE B COOTBETCTBUU
C 3aKoHonaresnbcTBOM Poccuiickont ®denepanuu, HE NPETyCMAaTPUBAIOT TaKOTO
pa3MeIleHus;

€) UCMOJIb30BaHUE KUJIOTO JOMa 3asBUTEIEM WJIM MUHBIM JIUIIOM B KauecTBe
MeCTa MOCTOSHHOTO MPOKHMBAaHUA (TP PACCMOTPEHUU 3asiBICHUS O NMPU3HAHUU
YKUJIOTO JIOMa CaJI0BBIM JJOMOM);

) pa3sMEIICHHE CaJOBOT0O JOMa Ha 3€MEJIbHOM YYacTKE, PacloIO)KEHHOM
B TpaHMIAX 30HbI 3aTOIUICHUS, MOATOIUIEHHS (TPU PACCMOTPEHHM 3asBIICHUS
O MPU3HAHMHM CAJIOBOTO JOMA KUJIBIM JOMOM).

2.8. MyHuIMnanpHas yciayra npefocTaBisieTcst 0eCIuiaTHoO.

2.9. MakcumanbHbI CPOK OKUJAHUS B OYEpEeIu IMpU MoJave 3asBICHUS U
IpU MOJYYEHUU Pe3ysibTaTa MPEAOCTABICHUS MYHULMIAIBLHON YCIYrd B cliydae
oOpaleHusi 3asBUTENI HEMOCPEACTBEHHO B YMOJIHOMOYEHHBIH opraH mian MOIL]
COCTaBJISET 15 MUHYT.

2.10. Cpok peructpanuu 3asBICHUS U MPUIATaeMbIX K HEMY TOKYMEHTOB
COCTaBJISIET:

- Ha TUYHOM TIpUeMe TpaxxaaH — He Oosiee 15 MUHYT

- IIPY NOCTYIUIEHUH 3asBJICHHUS U JOKYMEHTOB IO noure wiM 4yepe3 MODI] —
He Oosiee 3 mHEH CO AHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH;

- MIPU TIOCTYIUICHUU 3asBJIEHUS B (POpPME FIEKTPOHHOTO JTOKYMEHTa, B TOM
4yucie nocpeAcTBOM EauHOro moprana TOCyAapCTBEHHBIX M MYHULMIAIbHBIX
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ycIyr — He mosgHee | pabouero mHS, CIEOYIOIIET0 3a JHEM MOCTYIUICHUS
3asiBJICHUS B YIIOJTHOMOYEHHBIN OpraH.

2.11. TpeOoBaHus K TIOMEIICHHSAM, B KOTOPBIX IPEIOCTABIACTCS
MyHUIIUNIATbHAS yCIIyra, K 3ajy OKUJAHWSA, MECTaM JUIsl 3alOJHEHUs 3alpocoB
O TMPEIOCTaBICHUM MYHUIIMNAIBHOW YCIYrd, HWH()OPMAIMOHHBIM CTEHAAM
c oOpa3laMu WX 3aMOJIHEHUS] U TEpPEYHEeM JIOKYMEHTOB M (WJIM) HH(OpMaluH,
HEOOXOJAUMBIX JUIsl TIPEAOCTABICHUS MYHMIIMIAIBHOW YCIYTHM, B TOM YHCIE K
00eCIeueHHI0 TOCTYIMHOCTH JIJIsl MHBAJTUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH
C 3aKOHOJIaTeNbCTBOM Poccuiickoit @enepannu 0 COLMAIbHON 3aIUTE NHBAITUIOB.

2.11.1. TpeOGoBanuss K TMOMEIIEHUSM, B KOTOPBIX TIPEIOCTABISACTCS
MYHULIUNAIbHAS yCIIyTa.

[loMeliennsi, B KOTOPBIX TNPEAOCTABISACTCS MYHUIMIIAIbHAS — yCIIyra,
o0ecrneunBalOTCs HEOOXOUMBIMU JIJIsl TIPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH
o0opynoBaHueM  (KOMIIbIOTEpaMH,  CpPEACTBAMU  CBSI3M,  OPITEXHUKOM),
KAHIICJIAPCKUMHU  TPUHAJJICKHOCTAMU, HWH(GOPMAIIMOHHBIMA W CIIPABOYHBIMU
MaTepHuaiaMH, HarIsiTHOW HH(OpMAIUEH, CTYIbSIMUA U CTOJIAMH).

[loMemnieHnsi  yNOJHOMOYEHHOTO  OpraHa  JOJDKHbI ~ COOTBETCTBOBATh
canutapubiM npaBuinam CIT 2.2.4285-26 "CaHUTapHO-3MUIEMHOIOTHYECKUE
TpeOOBaHMS K YCJIOBHSIM TpyJa", YTBEPKICHHBIM IIOCTAaHOBJICHHEM | JTaBHOTO
rocy1apCTBEHHOIro caHuTapHoro Bpauda Poccuiickoin @epepanumn ot 02.06.2026
Ne 15, u Ob1Th 000pYOBaHBI CPEACTBAMU MOKAPOTYILIEHUS.

Bxon wu BbIXOA U3 TIOMEHIEHUW OOOpPYAYIOTCS COOTBETCTBYIOIIUMH
yKa3aTelsaMH.

Bxoa B ynoJIHOMOUYEHHBIN OpraH 000pynyeTcss UHPOPMaMOHHON TaOIMYKON
(BBIBECKOIN), comepxaried MHPOpMAIMI0O O HAUMEHOBAaHHM, MECTE HaXOXKICHUS
U pEeKHUME pabOThI.

Kabunetsr ob6opynytoTcs HWHGOPMAIMOHHON  TaOMMYKOW  (BBIBECKOW),
comepxkaimieid  WHGOPMAIMI0O O HAUMEHOBAHWU  YIOJHOMOYEHHOTO OpraHa
(CTpyKTypHOTO noApa3AeieHus), OCYILIECTBIISOIIETO MPENOCTaBIICHUE
MYHHULUITAIBHON YCIYTH.

2.11.2. TpeboBaHUs K MECTaM OKHJIaHHMS.

MecTta oXXuJaHUsS JTOJDKHBI COOTBETCTBOBATH KOMGOPTHBIM YCIOBUSAM JIJIs
3asIBUTEJICH U ONTUMAJIBLHBIM YCIOBUSM PabOThI CIIEIUATUCTOB YIIOJTHOMOUYEHHOTO
oprasa.

Mecta oxungaHus JOJDKHBI OBITH OOOPYJOBAaHBI CTYJIBSIMU, KpPECEIbHBIMHU
CEKIIUSIMU, CKAMbSIMHU.

2.11.3. TpeboBaHus K MECTaM MpUEMa 3asiBUTETICH.

[Ipuem 3asBUTENEH OCYIIECTBISETCS B CIEIUAIBHO BBIACICHHBIX IJI 3THUX
L[eJIE! TOMEILECHUSX.

Kaxmoe pabodee MecTo CIENUaIUCTOB YMOJHOMOUYEHHOTO OpraHa JIOJKHO
OBITh 000PYIOBAaHO TEPCOHATIBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JIOCTYTIa
K  HEOOXOAMMBIM  WH(POPMAIMOHHBIM  0a3aM  JaHHBIX,  I[€YATAIOIIUM
Y KOIIMPYIOIIHUM YCTPOHCTBAM.



[Ipu opraHum3amuu padoOyux MeECT JIOJDKHA OBbITh  MPEayCMOTpPEHA
BO3MOXXKHOCTh CBOOOJHOIO BXOJa M BbIXOJA CHEUAIMCTOB YINOJIHOMOYEHHOTO
OpraHa u3 MOMEILEHUs IPU HEOOXOJUMOCTH.

Mecta cpaun W TOJNy4YeHUS JOKYMEHTOB 3asBUTEIAMH, MecCTa IS
UHPOPMUPOBAHUS 3asBUTENCH W 3alOJHEHMS] HEOOXOJUMBIX JOKYMEHTOB
00OpyyIOTCSl CTYJIbSIMM (KpecilaMu) W CTOJIaMH M 00€CHeuMBarOTCs IMUCYEH
Oymaroi ¥ MMCbMEHHBIMH NIPUHAJICKHOCTSIMHU.

2.11.4. TpeGoBaHus K HHPOPMAIIIOHHBIM CTEHIAM.

B momemieHusx ynoJHOMOYEHHOTO OpraHa, MpeIHa3HaYeHHBIX ISl paOOThI
C 3asABUTEISIMH, pa3MEIIaloTcsl HH(OPMAIMOHHBIE CTEHBI, 00ECTIEYNBAIOIINE
noJlydeHue HHPOPMAIIH O MPEJOCTABICHIUH MYHUIIUIATBHON YCIIYTH.

Ha wundopMannoHHBIX CTEHAAX, OPHUIMAIBLHOM CalTe YIMOJIHOMOYEHHOTO
OpraHa pa3MemIarTcs caeayone HHPOPMAIIHOHHBIE MaTEPHAIIBI:

U3BJICUCHMSI W3 3aKOHOJATENIbHBIX M HOPMAaTHBHBIX IPABOBBIX AaKTOB,
COJEpKAIMX  HOPMBI,  PETYJIUPYIOUIUE  JIE€ATENbHOCTh IO  HCHOJIHEHMIO
MYHUIIUIIAJIBHON yCIIYTH;

TEKCT HAaCTOSALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA;

uH(pOpMaIUs O MOPSAIKE UCIIOJHEHUS MyHULIUIIAIbHON YCIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHUS MyHUIIUIAIBHOM
YCIIyTH;

(dbopMbI 1 00pa3ibl JOKYMEHTOB JIJIs 3aIIOJIHCHUSL.

CBEICHHS O MECTe HaXOXJeHHs u Tpaduke pabOThl YIMOITHOMOUYEHHOTO
oprana u M®II;

CIIPABOYHBIE TEIE(POHBI;

azpeca 3JIEKTPOHHOU MOYTHI U aapeca MHTepHeT-calToB;

uHbOpMaIlMs O MeCTe JIMYHOTO TpHeMa, a TaKkke 00 YCTaHOBIEHHBIX IS
JMYHOTO MpUeMa JHAX U yacax.

[Tpy w3MeHeHMHM HHPOPMALMU MO HCIOIHEHUIO MYHUIUNAIBHOW yCIIyTH
OCYILIECTBIISIETCS €€ MEPUOANUECKOe OOHOBIICHUE.

BusyanbHas, TekcTroBas H MyJIbTUMEAMIHas UHPoOpMaLUs O TMOpsIKe
IPEIOCTABICHUS! MYHULMINAIBHOM YCIYrM pa3MelaeTcss Ha WH(POPMAlMOHHOM
CTeH/Ie WM WH(DOpPMAIMOHHOM TepMHHaNEe (YCTaHABIMBACTCS B yIOOHOM IS
rpaxaadH Mecte), a Takke Ha EnuHomM moprane rocygapCTBEHHBIX
¥ MYHHIMNAIBHBIX ycryr (Www.gosuslugi.ru), a Taxxe Ha oduIManIbHOM caiite
yrnojaHoMoueHHoro oprana (https://sp-serp.ru).

OdopmiieHne BU3yalbHOM, TEKCTOBOW M MYJIbTUMEAUIHOW WHMOpMaUu
O TIOpSAKE TPEAOCTABJICHUS MYHHUIIMTIATBHON YCIYTH JODKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3PHUTEIHPHOMY H CIYXOBOMY BOCHPHUATHIO ATOW WHGOpMAIUU
rpa)xKIaHaMu.

2.115. TpebGoBanus K OOECHEUCHUIO JOCTYMHOCTH TPEIOCTABICHUS
MYHUIIUIIAJIBLHON YCIYTH IJIs1 UHBAIHIOB.

B menmsx obOecrneueHuss  yCIOBUM  JOCTYNMHOCTH  JUIsl  MHBAJIHUJOB
MYHUIIUIIAJIBHON YCIYTH JOJKHO OBITh 00€CTIeYeHoO:

- OKa3aHHE CTEIHMATUCTaMH MTOMOIIY UHBAJTUAAM B MOCAJIKE B TPAHCIOPTHOE
CPEICTBO M BBICAQJAKE W3 HEro Mepel BXOJOM B IOMELIEHHUS, B KOTOPBIX
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MPEIOCTABISACTCS MYHHUUIIAIbHAS YCIYyra, B TOM YHCIE C HCIOJb30BAHUEM
KpECJIa-KOJISICKU;

- OecCIpensiITCTBEHHbIN BXOJl MHBAJIMIOB B TIOMEIIIEHUE U BBIXO/J] U3 HETO;

- BO3MO>KHOCTh CaMOCTOATEIIBHOTO NepEABUKEHHUS VWHBAJINJIOB
[0 TEPPUTOPUM  OpPraHU3alMH, T[OMEIICHUS, B KOTOPBIX OKa3bIBAETCS
MYHULIMNANIbHAs YCIIYyTa;

- COINPOBOXKJICHUE HHBAIHMJIOB, UMEIONINX CTOMKHE pacCTpoiicTBa (PYHKIIUU
3p€HHMSI M CaMOCTOSITENBHOTO NEPEABIIKECHMS, W OKA3aHWE KM IIOMOIIM Ha
TEPPUTOPUH OPTaHU3ALNH, IOMENIEHUS, B KOTOPBIX OKA3bIBAETCA MYHUIUITAIbHAS
YCIIyTa;

- HajJIexalee pasMmelleHue oO0OopyIoBaHUS M HocHuTenell wuHdopmamnmu,
HEOOXOIUMBIX [UIsl oOecredeHusi OecpensTCTBEHHOrO0 JOCTyNa WHBAIHUIOB
B MIOMENICHHUS U K YCIIYyTraM, C y4€TOM OTPAaHUYEHUN UX )KU3HEAECATECIbHOCTH;

- IyOonmupoBaHUE HEOOXOIUMOM i MHBAJIUAOB 3BYKOBOM M 3pUTEIBLHOMN
uHdopMaIuU, a TakXKe HAJIUCeN, 3HAKOB M HMHOW TEKCTOBOW U rpaduyeckoi
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe(HO-TOUCYHBIM mpudTOoM bpaiins;

- IOIIYCK CYpAOIEpPEBOIUNKA U TU(IOCYPIOTIEPEBOAUNKA;

- TIOMYCK COOAKHU-TIPOBOJHHUKA TIPU HATMYUH JIOKYMEHTA, TIOJITBEPKIAIOIIETO
ee creuuaibHoe OOyyeHHE M BBLAAHHOTO IO (opMe W B MOpPSAKE, KOTOpBIE
OIIPEEIAOTCS benepabHbIM OpPraHoM VICTIOJIHUTEIbHOU BJIACTH,
OCYUIECTBJISIIOIIMM (PYHKIMU IO BBIPAOOTKE W pealn3aluyd TOoCyJIapCTBEHHON
NOJIMTUKK ¥ HOPMATHUBHO-NPABOBOMY PETYJMPOBAaHUIO B cC(epe COLHATBbHON
3aIMUTHI HACEIICHMUS;

- MPEIOCTABJICHHE MPU HEOOXOAMMOCTH YCIYI'M MO MECTYy >KUTEIbCTBA
VMHBAJIM/Ia WIA B JUCTAHIIMOHHOM PEXUME;

- OKasaHWe CIEHUAIMCTAMH WHOM HEOOXOIMMOM IIOMOIIM HWHBAJIWIAM
B TPEOJOJCHUU OapbepoB, MPEMSATCTBYIONIUX TMOJYUYCHUI0 UMHU YCIYT HapaBHE
C APYTUMU JIULIAMH.

2.12. TlokazaTensiMu JNOCTYMHOCTH W KauyeCTBa MYHHUIIMIIAIBLHOW YCIYrU
ABJSIFOTCS  MPENOCTABICHUE MYHULMNAIBHOW YCIYTM WA  OCYLIECTBJICHHUE
OTJICJIbHBIX AJIMUHHUCTPATUBHBIX TPOLEAYp B DIJICKTPOHHOW (Qopme, MoTydeHue
3as;BUTENEM HWHGOOpPMAIMU O XOJ¢ MPEAOCTABICHUS MYHHUIIMIAIBHOU YCIYTH
C WCIIOJIH30BAaHUEM CPEJICTB TEIEPOHHON CBSI3H, JIEKTPOHHOTO WH(POPMUPOBAHUS,
COOJIIOJICHUE CPOKOB NPEIOCTaBICHUS MYHUIIMMAIBHOM YCIYTd, OTCYTCTBHE
XKano0 M TPEeTeH3ud CO CTOPOHBI 3afABUTENS, a TaKXkKe CyAeOHbIX aKTOB
0 MPU3HAHUU HE3aKOHHBIMH  PCILCHUH, JNEUCTBUN (6e3nelicTBU)
YIOJIHOMOYEHHOT'O OpraHa M JOJKHOCTHBIX JIMI] YTIOJTHOMOYEHHOTO OpraHa.

2.13. Unbie TpeOoBaHUS, B TOM YHUCJIE YYUTHIBAIOIIUE OCOOCHHOCTH
MPEIOCTaBICHUS MyHUIIMTIATIBHBIX YCIYT B 3JIeKTpOoHHOU popme n MDII.

Oco0EHHOCTH OCYIIECTBICHUS OTICIBHBIX AIMUHUCTPATUBHBIX MPOIEAYP
B 3JIEKTPOHHOM (hopMe M MPEeJOCTaBICHUS MYyHUIMNAIbHON ycimyru yepes MOIL]
YCTaHOBJICHBI B pa3jieiie 3 HACTOSUIEro aIMUHUCTPATUBHOTO PETIaMEHTA.
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3. CocraB, mocj1e10BaTeJbHOCTh U CPOKH BbINOJIHEHNS
aIMHHHMCTPATHBHBIX NPOLEAYP, TPeOOBAHNS K MOPSAAKY UX BbINOJHEHHUS,
B TOM 4MCJIe 0COO€HHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP
B JJIEKTPOHHOM (popMe, a TaKKe 0COOCHHOCTH BbITIOJIHEHUS
aIMUHHUCTPATUBHBIX npoueayp B M®@I]

3.1. AIMUHUCTpPATUBHBIC TPOLEAYPHI, OCYIIECTBISEMbIE YIOIHOMOYEHHBIM
OpPraHOM IIPU IMPEIOCTABICHUN MYHUITUIATHHOU YCITYTH:

1) mpueM W perucTpanus 3asBJICHHS W NPHJIAracMbIX K HEMY JOKYMEHTOB
au00 OTKa3 B TMpPHEME K PACCMOTPEHUIO 3asBICHUS M TPUJIAraeMblX K HEMY
JIOKyMEHTOB,

2) ¢opMupOBaHHME W  HampaBJICHHUE MEKBEJIOMCTBCHHBIX  3alpOCOB
O MPEI0CTABJICHUH JOKYMEHTOB (MH(pOpMaIUK), HEOOXOIUMBIX JIJII PACCMOTPEHUS
3asIBJICHUS,

3) yBemOMIICHHE 3asABUTENII 00 OTCYTCTBHM  HCOOXOIUMBIX IS
MPEIOCTABICHUSI MyHUITUTIATBHOM YCIIYTH CBEICHUM;

4) paccCMOTpEHHE 3asBICHUS U MPEICTABJICHHBIX TOKYMCHTOB, IPUHATHE
pereHust o0 npu3HaHuu (00 OTKa3e B MPU3HAHHUM) CAIOBOTO JOMa >KHIIBIM JJIOMOM
WJIH JKUAJIOTO JIOMa CaJIOBBIM JIOMOM;

5) HanpaBiicHHE (BpyUYCHHE) 3asSBUTEIIO PEIICHUS O MPU3HAHUU (00 OTKa3e B
MIPU3HAHNUN) CaJ0BOTO JIOMa >KHJIBIM JIOMOM HITH JKHAJIOTO JJOMa CaJOBBIM JIOMOM.

3.2. IlpueM u peructpanus 3asBICHUS U MPUIAraeMbIX K HEMY JIOKYMEHTOB
an0o OTKa3 B IpHUeMe K pPacCMOTPEHUIO 3asBICHUS M NOpUIaraeMblX K HEMY
JOKYMEHTOB.

3.2.1. OcHoBaHMEeM /aJis Havajla aJIMAHUCTPATHBHON MPOIEIypHl SIBISIETCS
IIOCTYIUIEHUE B YIOJHOMOYEHHBIM OpPraH 3asBJIICHUS W NPWIATacMbIX K HEMY
JIOKYMEHTOB, TPEAYCMOTPEHHBIX MMyHKTOM 2.5.1 HacTOAIEro aAMUHUCTPATUBHOTO
periiameHTa, Ha JIMYHOM npueme, yepe3 MOLI, modToBbIM OTIPABICHUEM W B
AIIEKTPOHHOM (hopMme.

3.2.2. Ilpuem 3asBICHUS W MPHJIATaeMbIX K HEMY JOKYMEHTOB OCYIIECTBIISET
JOJDKHOCTHOE  JIMIJO  YIOJHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a
IIPEAOCTAaBIEHNE MYHULIMIIAIBHON yciyrH, cnennanuct MOL, ocymecTsistomun
IIPUEM JTOKYMEHTOB.

3.23. [TIlpu nuyHom oOpamieHUU 3asBUTENS  JOJDKHOCTHOE  JIMIIO
YIOJIJHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHULHUIAIbHOU
ycayry, cneuuanuct MOL], ocylmecTBISIIOMMUNE TPUEM JTOKYMEHTOB, IPOBEPSET
KOMIUIEKTHOCTh MPEJICTaBICHHOIO MakeTa JOKYMEHTOB, NpU HEO0OXOIUMOCTU
JIETIaeT KOMHUIO C MPEACTABICHHBIX 3afBUTEIEM IOJJIMHHUKOB TOKYMEHTOB U
3aBepsET UX.

3.24. TlonyueHue 3asdBICHHS W MpPUIATAEMBIX K HEMY JIOKYMEHTOB
MOATBEPKIACTCS YIMOJIHOMOYEHHBIM OpPraHOM IyTeM BbIJAa4M (HaIrpaBiIeHU)
3asBUTEJII0 PACIIMCKUA B MOJYYEHUH JOKYMEHTOB C YKa3aHUEM UX MEPEYHS U JaThl
MOJYYEHHs] YIOJHOMOUYEHHBIM OpraHoM. B ciydae mpeaocTtaBieHUs HJOKYMEHTOB
yepe3 MOI] pacnincka Boinaercst ykazaHHbIM MO,
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[Ipu mocTyIIeHun B yIIOJTHOMOYEHHBIN OpraH JOKyMEHTOB, HAIPABJICHHBIX C
UCIIOJIb30BaHMeM EquHOro moprana rocy1apCTBEHHBIX M MYHULIUIIAJIBHBIX YCIYT,
pacrnucka HarpaBisIeTcs 3asBUTEII0 B JMYHBIM KaOuHeT Ha EnuHoM moprane
rOCYAapCTBEHHBIX U MYHULIMITAJIIBHBIX YCIIYT.

IIpu mocTyruieHny 3asBICHUS U NPWIAracMbIX K HEMY JTOKyYMEHTOB B MOI],
NOCJIIEIHUN HE IIO3[HEEe [JHA, CIEAYIOIIEro 3a JHEM HUX IOCTYIUICHUS,
o0ecnieunBaeT mepefady 3asBICHHUS M IPWIAraéMbIX K HEMY JIOKYMEHTOB B
YIOJITHOMOYEHHBIN OPraH.

Cpoxk mnpenocTaBiICHUS MYHHUIMNAIBHOW YCIYTHM HWCYUCISAETCS CO JHS
pEerucTpauuu 3asBJICHNS B yIIOJJHOMOYEHHOM oprane wim MOILI.

3.2.5. Tlpu moCTyIJIeHWH 3asBJICHHUSI B AJIEKTPOHHON (opMe MOIKHOCTHOE
JULO  YNOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 32  IPEAOCTABJICHUE
MYHUIMOAIBHOW YyCIyrd, B TeueHue 1 pabodero AHS CO JHSA €ro perucrpauuu
OPOBOAUT  MPOBEPKY MOJUIMHHOCTH LHU(POBOM MOANUCH  3asABUTENS C
UCIIOJIb30BaHUEM COOTBETCTBYIOILIETO CEPBUCA €UHON CHCTEMBbl UJIEHTU(PUKALUN
u ayreHtuduxanuu. IIpoBepka KBanMPUIMPOBAHHONW MOAMMCH TaKXKE MOKET
OCYILECTBIATBCS C HCIHOJIb30BAHUEM CPEICTB HH(POPMALMOHHOM CHUCTEMBI
AKKPEAUTOBAHHOI'O YAOCTOBEPSAIOIIETO LIEHTPA.

B cnyuae ecnu B pe3yibpTaTe NpOBEPKU KBaIU(ULIMPOBAHHON NOAIUCH OyAeT
BBISIBJICHO  HECOOJIIOJICHHME  yCTAaHOBJCHHBIX  YCJIOBHM  NIpHU3HAHUS €€
JNEUCTBUTEIBHOCTH, YIOJHOMOYEHHBI OpraH B TEYEHHE TPEX JHEU CO JHA
3aBEpILICHUS NPOBEICHHUS TAaKOW NPOBEPKH MPUHUMAET pelieHue o0 OTKa3e B
npyueMe K PacCMOTPEHHUIO 3asiBJIEHUSI M HAIPaBJISET 3asSBUTEIIO YBEAOMIIEHUE 00
TOM B D3JIEKTPOHHOW (opMe ¢ ykazaHMeM NYHKTOB ctatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MOCITYKWIM OCHOBAHUEM ISl MIPUHATUS YKAa3aHHOTO
pemieHus. Takoe yBeJOMIIEHHE MOANMCHIBAECTCS KBAaIU(UUMPOBAHHON MOAMUCHIO
PYKOBOIAUTENSA  YIIOJHOMOYEHHOI'O  OpraHa WM  YIOJHOMOYEHHOIO UM
JOJDKHOCTHOTO JIMIIA Y HAIIPABISIETCA MO aJpecy AJIEKTPOHHOM IOYTHI 3asSBUTEIS
aubo B ero JMYHbI KabuHer Ha EnuHOM mopTane TrocylapCTBEHHBIX H
MYHULUIIAIBHBIX YCIIYT.

[Ipy HanmMuUMM HHBIX OCHOBAHMW, MPEIYCMOTPEHHBIX IyHKTOM 2.6
HACTOSIIET0  aJIMMHHMCTPATUBHOIO  PETJAaMEHTa, YIOJIHOMOYEHHBIA  OpraH
OPUHUMAET pelIeHHe 00 OTKa3e B NMpHUEME 3asBICHUS U MPWIAraeMbIX K HEMY
JIOKYMEHTOB M BbIJAeT (HANpAaBISIET) 3asgBUTENIO YBEIOMJICHHE 00 OTKaze B
IpueMe TOKYMEHTOB.

3.2.6. MakcuMaabHBIN CPOK UCTIOTHEHHUS aIMUHUCTPATUBHON MPOLIECTYPHI:

- Ha JINYHOM TIpUeMe rpaxkjaH — He O6oJiee 15 MUHyT;

- IIpY MOCTYIUIEHUU 3asIBJICHUSA U JOKYMEHTOB 1O noyre wiu yepe3 MOIL] —
He O6osee 3 qHel co JHS MOCTYIJICHUS B YIIOJIHOMOUYEHHBIN OpraH;

- TIpH TIOCTYIIJICHUH 3asIBICHUSA B AJIEKTPOHHOU opMme — 1 pabouuii 1eHb.

VYBenomiieHue 00 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asiBICHUS, B Clydae
BBISIBJICHUSI B XOJ€ NPOBEPKM KBAIM(ULIMPOBAHHON TMOJMUCH  3asBUTENS
HECOOIOICHNS YCTAHOBJICHHBIX YCIOBUN NpU3HAHMUS €€ JAeHCTBUTEIbHOCTH,
HaIpaBJsieTCs. B TEYEHHE 3 JHEM CcO JHS 3aBEpLICHHUsS NPOBEICHUS TaKOn
IIPOBEPKH.
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3.2.7. Pe3ynpTaToOM MCTIOJHEHUS aIMUHUACTPATUBHOM MPOIEAYPHI SBISICTCS:

- MpPUEM M PETHCTPallvs 3asBJICHUS, BbIJaua (HANpaBJICHUE) 3asSBUTEIIO
PACIIMCKHU B MOJYYEHUU 3asIBJICHUS U PUIOKEHHBIX K HEMY JOKYMEHTOB;

- BblJjaya (HampaBlieHHWE) YyBeJOMJIEHUSI 00 OTKa3e B MpUEeME JTOKYMEHTOB
(yBemomuieHHs 00 OTKa3e B IpUEMe K PACCMOTPEHHIO 3asBJICHHUS, TTOCTYIUBIICTO B
3JIEKTPOHHOM BHJIC).

3.3. DopMHpOBaHWE W HAMNPABICHHUE MEKBEIOMCTBEHHBIX  3aIPOCOB
0 MPEJOCTABICHUH IOKYMEHTOB (MHGMOpMAITHH), HEOOXOAMMBIX JUISI PACCMOTPEHUS
3asIBICHMUSL.

3.3.1. OcHoBaHMeM I Hadyayla aIMHUHUACTPATUBHON TPOIEAYPHI SIBIISETCS
MOJIYYCHHUE 3asBJICHUS U JOKYMEHTOB JIOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOTO 3a IIPEIOCTaBICHNUE MYHHUITUTIAIBHON YCITYTH.

3.3.2. B caydae ecnu BhIMHCKa W3 EAMHOTO TOCYIapCTBEHHOTO peecTpa
HEJIBYKUMOCTH HE OblIa MpeICTaBICHa 3asBUTENIEM 110 COOCTBEHHON MHUITUATUBE,
JOJDKHOCTHOE ~ JIMIIO ~ YIOJHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a
MPEIOCTaBIICHNE  MYHUIIMIIAIBHONW  YCIyrd, TOTOBUT U  HalpaBisieT B
YCTAaHOBJICHHOM 3aKOHOJATEJIbCTBOM TMOPSAKE C HCIOJIb30BAHUEM EIHHOU
CUCTEMBl ~MEXBEJIOMCTBEHHOTO JJIGKTPOHHOTO B3aMMOJICUCTBHS  3alpoc B
denepanabHyO ClIy)k0y TOCYy/IapCTBEHHON pETUCTpaIliy, KajacTpa U KapTorpaduu
0 HaMM4uu (OTCYTCTBMH) B ENMHOM roCymapCTBEHHOM PEECTpe HEABHKHUMOCTH
CBEJICHHMI O 3apPETHUCTPUPOBAHHBIX MTPABAX HA CATOBBIM JOM WM JKUJIOU JIOM.

B cmydae ecnm  3asBuTeNeM MpeAcTaBieHAa BBIMHMCKA W3 EamHOTO
TOCyAapCTBEHHOTO peectpa HEJBUKUMOCTH JOJIKHOCTHO® JIUTIO
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHITUIATBHON
YCIIYTH, TEPEXOIUT K MCTIOJHEHUIO CIEAYIOMEeH aIMHUHUCTPATUBHOMN MPOIICTYPHI
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.3. MakcuManbHbIN CPOK HCTOTHEHUS aAMUHUCTPATUBHOW MPOLIETYPHI —
3* IHS CO JHS PETUCTPALINH 3asIBJICHUS.

3.3.4. Pe3ynbTaTOM HUCIOJHEHUS] aJMUHUCTPATUBHOM MPOILIEAYpPHI SIBISETCS
dbopMHpoBaHUE W HAIIPABICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB O MPEIOCTABICHUHN
JIOKyMEHTOB (MH(pOpMAIIUN).

3.4. VYBenomieHue 3asBUTEIS 00 OTCYTCTBUHU  HEOOXOOMMBIX IS
MIPEAOCTABICHUS MYHUIIMITAILHON YCIIYTH CBEICHUM.

3.4.1. OcHoBaHueM sl Hayaja aJMUHUCTPATUBHOM MPOLETYPHI SIBISETCS
MOCTYIUICHUE B YIOJHOMOYEHHBIH OpraH yBeIoMJIeHUsI 00 OTCYTCTBUU B EquHoM
rOCYJJapCTBEHHOM pEECTpe HEIBUKUMOCTH CBEICHUN O 3aperucTpUpPOBAHHBIX
MpaBax Ha CaJOBBIA JOM WIIM KWJIOW JOM, a IIPABOYCTAHABIUBAIOIIUNA JTOKYMEHT,
IPEeIyCMOTPEHHBIN NOAMYHKTOM 2 MyHKTa 2.5.1 HACTOAIETr0 aAMUHUCTPATUBHOTO
perjiiaMeHTa, Wi HOTapUAIbHO 3aBEpEHHAs KOMHUS TAKOro JOKYMEHTa He ObUIn
MpEeJICTaBICHBI 3aBUTEIIEM.

B cmydae OTCyTCTBHS yKa3aHHBIX OOCTOSITENIBCTB JIOJDKHOCTHOE JIMIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEJOCTaBICHUE MYHUIUIIAIbHON




14

YCIIYTH, IEPEXOIUT K MCIOJHEHUIO CIEAYIOLEH aIMUHUCTPATUBHON IPOLIEAYPHI
HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.2. YIIOTHOMOYEHHBII OpraH yBEIOMJISIET 3asBUTENs 00 OTCYTCTBUU B
EavHOM  rOoCyJapCTBEHHOM  PEECTpe  HEIBMKMMOCTH  CBEIEHHH O
3apEruCTPUPOBAHHBIX IpaBax Ha CaJOBBIA JIOM HJIM JKWUJIOW JI0M, YKAa3aHHBIM B
3adBJICHUM CIOCOOOM O IIOJyYEHUM TAaKOrO YBEIOMJICHUS, M MpeaJiaract
3asIBUTENIO MPEACTABUTH NIPABOYCTAHABIMBAIOIIUN JOKYMEHT, IIPELYCMOTPEHHBIN
HNOJNMYyHKTOM 2 myHKTa 2.5.1 Hacrosmero aJMUHUCTPATUBHOTO pETJIaMEHTa,
WM HOTApUaJIbHO 3aBEPEHHYI0 KONMUIO TaKoro JIOKyMeHTa B TeueHue 15
KUICHIAPHBIX JHEW CO [JIHS HaIpPaBJICHHWS YBEIOMJIEHUS O NPEACTABICHUU
IIPaBOYCTaHABIIMBAIOLIETO JOKYMEHTA.

3.4.3. MakcuManbHbII CPOK UCMIOTHEHUS aAMUHUCTPATUBHON MpoLeaypsl — 1
KJICHIAPHBIN JIEHb CO AHS IMOCTYIUJIEHUS B YIIOJITHOMOUYEHHBIA OPraH YBEIOMIICHUS
00 orcyTrcTBUM B ENMHOM rocyapCTBEHHOM peecTpe HEIBHKUMOCTU CBEICHHM O
3apEruCTPUPOBAHHBIX IIPaBax Ha CaJOBbIN JOM WM KWIOU JIOM.

3.4.4. Pe3ynbTaToM HCIOJHEHUS aIMUHUCTPATUBHON MpPOLEAYpPHI SIBISETCA
HaIpaBJICHUE  3asiBUTENIO  yBegomyleHUss 00 orcyrctBuM B EjgunHoMm
rOCy/IapCTBEHHOM PEECTpPEe HEABMKMMOCTH HEOOXOAMMBIX Ul IMPEIOCTaBICHUS
MYHUIIUIIAJIBbHON YCIYyTU CBEACHUN U MIPEIOAKEHHUS 00 UX IPEI0CTaBICHUH.

3.5. PaccmoTpenune 3asBIICHHS W TIPEJCTABICHHBIX JTOKYMEHTOB, IMPUHATHE
pelieHns o npu3HaHuu (00 OTKa3e B MPU3HAHUU) CaTOBOIO JIOMA >KUJIBIM JOMOM
VI JKHAJIOTO JIOMA CaJ0BBIM IOMOM.

3.5.1. OcHOBaHMEM IJIs Havaja BBITIOJHEHUS aIMUHUCTPATUBHOMN TTPOIICTyPhI
SIBIISICTCSL

- TIOJly4eHHWE  JODKHOCTHBIM  JIMIIOM  YIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHHUIIMIAIBHONW YCIYTH, BCEX JOKYMEHTOB
(uHpOpMaLIHH ), HEOOXOAUMBIX JIJISI TPEAOCTABICHUS MYHUIIUIIATLHON YCIYTH;

- HENpEeIOCTaBJICHUE 3asBUTEJIEM IMPABOYCTAHABIMBAIONIECTO JOKYMEHTA,
MIPETYCMOTPEHHOTO MOAIMYHKTOM 2 MyHKTa 2.5.1 HacTOsIIero aIMUHUCTPATUBHOTO
perjiaMeHTa, Wi HOTapUaJbHO 3aBEPEHHOM KOMHUHU TAaKOTO JIOKYMEHTa B TCUCHHE
15 xaneHmapHbIX AHEW €O JHSA HANpPABJICHHS YBEJOMIICHHUS O MPEJCTaBICHUU
MIPaBOYCTAHABIIUBAIOIIETO JOKYMEHTA.

3.5.2. Ilo pe3ympbraraM paccCMOTPEHHSI JIOKYMEHTOB, NpH OTCYTCTBUU
OCHOBAaHHM, TIPEITYCMOTPECHHBIX MyHKTOM 2.7.2 HACTOSIIEr0 aIMUHUCTPATHBHOTO
periamMeHTa, JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTaBIICHNEe MYHUIMITAJIGHONH  YCIYTH, TIOATOTaBIMBACT PEIICHUE O
MPU3HAHUH CAJI0BOTO JIOMa JKUJIBIM JOMOM HJIH JKHJIOTO JJOMa CaJOBBIM JIOMOM TIO
dbopme, yTBepxKIAeHHOM MocTtaHoBieHreM [IpaButennscTBa Poccutickoit deneparuu
ot 28.01.2006 Ne 47 "O6 yrtBepxaeHuu [lomoxkeHuss o MpU3HAHUU TTOMEIICHUS
KUJIBIM TIOMEIICHUEM, >KHJIOTO TOMEIIEHUS HEMPUTOJHBIM JJisi TPOKUBAHUSA,
MHOTOKBAapPTHPHOTO JJOMa aBAPUITHBIM M TIOJJISKAIIUM CHOCY WJIM PEKOHCTPYKITUH,
CaJIoBOT0 J0Ma >KUJIBLIM JIOMOM M JKHJIOTO JOMa CaJoBbIM JoMOM" (majiee —
[Tocranosnenue [IpaBurenscta PO ot 28.01.2006 Ne 47).
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[Ipy HaMuuMM OCHOBAaHWW, NMPETYCMOTPEHHBIX ITYHKTOM 2.7.2 HACTOSALIErO
aAMUHHACTPATUBHOTO PETJIAMEHTA, TOJXKHOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIMUIIAIBHOW YCIyTH, IMOATOTABINBAECT
perieHue 00 OTKa3ze B MPU3HAHUU CAJOBOTO JIOMA KUJIBIM JIOMOM WJIM KHJIOTO
JIOMa CaJ0BbIM JJOMOM.

Pemienue ynogiHOMOYEHHOTO opraHa o0 OTKa3e B MPU3HAHUM CaJI0BOTO JOMa
YKUJIBIM JJOMOM HJIH JKHJIOTO JIOMa CaJI0BBIM JJOMOM JOJIKHO COJIEPKaTh OCHOBAHUS
OTKa3a ¢ 00S3aTeNbHOM  CCBUIKOM HAa  COOTBETCTBYIOLIME  ITOJIOKEHUS,
npeaycMOTpeHHbIe TyHKTOM 61 IlonokeHusi 0 MpU3HAHUM MOMEIICHUS >KUJIBIM
MOMEIIEHUEM, JKWJIOrO0  MOMEIICHUST  HENPUTOAHBIM ISl  MOPOXKUBAHUSA,
MHOTOKBapTHPHOT'O JOMa aBapUITHBIM M MOJIEKAIINM CHOCY WJIH PEKOHCTPYKIIUH,
CaJI0BOr0 JOMa HWJIBIM JIOMOM H KHJIOT'O JJOMa CaJOBBIM JOMOM, YTBEPKIEHHOIO
[TocranoBnennem IIpaButenscrBa PO ot 28.01.2006 Ne 47, u cOOTBETCTBOBATH
TpeOOBaHMSIM, YCTAaHOBJICHHBIM 4YacThio 9.1 cratbu 7 DeaepanbHOTO 3aKOHA
or 27.07.2010 210-®3 "OO opraHu3auu NPEIOCTaBICHUS TOCYAapCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT".

3.5.3. Pemienue o npuzHaHuM (O0TKa3e B MPU3HAHUU) CAZOBOTO JIOMA KHIIBIM
JIOMOM HWJIA >KHJIOTO JOMa CaJ0BBIM JIOMOM pPAacCMaTpPUBAETCS PYKOBOIUTEIEM
YIOJIHOMOYEHHOTO OpraHa W, B CJIy4ya€ OTCYTCTBUS 3aMEYaHUM, MOAMUCHIBACTCS
UM.

3.5.4. MakcuMaIbHbIN CPOK HCTIOTHEHUS aIMUHUCTPATUBHON MPOLIETYPHI:

- 14 xameHmapHbIX JHEM C MOMEHTA IMOJYYEHHUS JIOJKHOCTHBIM JIUIIOM
YIOJHOMOYEHHOI'O OPraHa, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHHUIIMIAIbHON
YCIIyTH, BCEX TOKYMEHTOB (MH(pOpMAlLMK), B TOM YHCIIE€ MOJYYEHHBIX B paMKax
MEXBEJJOMCTBEHHOTO HMH(POPMALIMOHHOTO B3aUMOJACHCTBUS, HEOOXOAUMBIX IS
MPEIOCTABICHUSI MyHULIMIIAILHON YCIYTH;

- 5 KajmeHJapHbIX JHEHM CcO JAHS  HACTYIUIGHHS  OOCTOSITEIBCTB,
MPEYCMOTPEHHBIX ab3areM TPETbUM ITyHKTa 3.5.1 HACTOSIIETO
aAMUHUCTPATUBHOTO PErIAMEHTA.

3.5.5. Pe3ynbTaToM UCIMOJHEHHS] aJMUHUCTPATUBHOMN MPOILEAYpPHI SIBISETCS
MPUHATUE PEIICHHS O MPU3HAHWUU (OTKa3e B MPU3HAHUU) CAJOBOTO JOMa >KHUIIBIM
JIOMOM WJIH 5KHJIOTO JIOMa CaJIOBBIM JJOMOM.

3.6. HampaBnieHue (Bpy4eHUE) 3a4BUTENI0 PEIICHUs O NpU3HaHUU (00 0TKaze
B [IPU3HAHUN) CaJIOBOTO JIOMa KHUJIBIM JOMOM WJIU KUJIOTO IOMa CaJ0BBIM JOMOM.

3.6.1. OcHoBaHMEM [Jisl Hayaia BHIMOJHEHUS aIMUHUCTPATUBHON IPOLIETYpPhI
SBJISIETCS IPUHATHUE PEIICHUS O MPU3HAHUU (OTKa3€ B MPU3HAHUHU) CaJ0BOTO JIOMa
YKUJTBIM JOMOM WJIM JKUJIOTO JIOMa CaJI0BBIM JJOMOM.

3.6.2. Pemienue BbIIaeTCsl 3aBUTEIIO 11O PACTIMCKY MO0 HAMPABIISIETCS EMY
JIOJDKHOCTHOM  JIMIIOM, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIUIAIBHON
YCIIYTH, YKa3aHHBIM B 3aBJICHHH CTIOCOOOM.

B cinyuae npencrasnenus 3asieHus depe3 MOPIL] peumienue HampasiseTcs
B M®I[ nns ero mepemauu 3asBUTENIO, €CIM UM HE YKa3aH MHOM CIOCOO €ro
MOJTYYEHUS.
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[Ipy mocTyruieHuM B YIIOJTHOMOYEHHBIM OPIraH JOKYMEHTOB B 3JIEKTPOHHOMU
dopme ¢ wucnoiab3oBaHWeM EnMHOro - moprajia  rocyJapCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYr pelleHne O Npu3HaHuUM (00 OTKa3e B MPU3HAHHM)
CaJI0BOr0 JIOMa UJIBIM JJOMOM WJIM KHJIOTO JOMa CaJ0BBIM JOMOM HaIlpaBJsieTCs
3asiBUTENI0 B JIMYHBIA KaOuHeT Ha EamHOM mopTasie rocygapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

3.6.3. Pemenne o mpusHanum (00 OTKa3e B MPH3HAHMH) CaJOBOTO J0Ma
KHWJIBIM JIOMOM WJIM JKWJIOTO JIOMa CaJOBBIM JOMOM BhIIaeTcs (HAmpaBiisieTcs)
3asBUTEIIO HE TMO3/IHEE YeM 4yepe3 3 pabouyux JHS CO JAHS €Tr0 MPUHSTHS.

3.6.4. MakcumanbHBIA CPOK UCIIOTHEHHS aJMUHUCTPATHBHON MPOIEAYPHI — 3
pabounx 1HS € JaThl MOJNHCAHHUS PYKOBOAMUTEIEM YIOJIHOMOUYEHHOTO OpraHa
pelieHus o npuHaHuu (00 OTKa3e B MPU3HAHUHU) CAOBOTO JIOMA >KWJIBIM JIOMOM
WM KUJIOTO JIOMa CaJIOBBIM JTOMOM.

3.6.5. Pe3ynbTaToM HUCIMOJHEHHS] aMUHUCTPATUBHOM MPOLEAYpPHI SIBISETCS
HaIpaBJeHHUE (BpyUCHHE) 3aBUTEIIO PEIICHUS YIIOJTHOMOYEHHOTO OpraHa:

- 0 MPU3HAHUU CAJIOBOTO JIOMA KUJIBIM JJOMOM WJIM KHJIOTO JIOMa CaJIOBBIM
JIOMOM,;

- 00 oTKa3ze B MPU3HAHUU CAJOBOTO JIOMA KWJIBIM JJOMOM WJIM KHUJIOTO JIoMa
Ca/IOBbIM JIOMOM.

3.7. IlopsaioK OCYIIECTBIACHHS aIMUHUCTPATUBHBIX MPOLEIYP B SJICKTPOHHOM
dopmMe, B TOM UHWcie C UCHOJb30BaHWEM EQMHOro moprana rocyAaapCTBEHHbBIX
U MYHUIIATIATbHBIX YCIIVT.

3.7.1. Tlpu mpemocTaBiI€HUH YHOJHOMOYEHHBIM OpPraHOM MYHHIIMITATHLHOU
YCIIYTH B 3JIEKTPOHHOU (popMe mocpeacTBOM EnnMHOro moprana rocyJapcTBEHHBIX
Y MYHULMIAIBHBIX YCIYT 3asBUTEII0 00ECIEUMBAETCS BBIIIOJHEHHUE CIEAYIOIINX
JIEVCTBUM:

nojyueHue HMHQOpMalMM O TOpSAKE U CPOKax  MPeAOCTaBICHMS
MYHHUITUTIATBHOU YCITYTH;

3alUCh HAa IMPUEM B YIOJIHOMOYEHHBIM OpraH i IOoJa4d 3amnpoca
O MPEAOCTABICHUA MyHULIMIIAJIBHOMN YCIYTH (J1ajiee — 3a1poc);

(dbopMupoBaHuE 3a1poca;

IPUEM W PETUCTpalMs YHOJHOMOYEHHBIM OpPraHOM 3ampoca W HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHHUS] MyHULIMITAJIbHON YCITYTH;

MOJIy4eHHUE pe3ysIbTaTa Mpel0CTaBICHUSI MyHUIIMTIAIBHON YCIIYTH;

MOJIy4eHHE CBEACHUI O X0/ BBINIOJIHEHHUS 3aIpOca;

OCYIIECTBJICHHUE OLIEHKU KayecTBa MPEAOCTaBICHUS MyHUIIMTIAILHOM YCIIYTH;

nocyneOHoe  (BHecyaeOHOe) oOKaJloBaHME  pelIeHUHd W JIeUCTBUU
(6e3nelicTBus) opraHa (opraHu3aliuu), JOJPKHOCTHOTO JIMIla OpraHa (OpraHu3aiimn)
1100 MYHUIIUTIAIBHOTO CITY’KallIero;

AHKETUPOBAHUE 3asBUTENA (TPEIBbSBICHUE 3asABUTENI0 MEPEYHS BOIPOCOB
Y HCYEPNBIBAIOIIETO NEPEYHs BapUaHTOB OTBETOB Ha YKAa3aHHBIE BOIPOCHI)
B LIEJSIX OINPENENICHHUs] BapUaHTa MYHHULIMINAIBHOM YCIYTH, NMPEAYyCMOTPEHHOIO
aJIMUHUCTPATUBHBIM PETJIAMEHTOM HPEIOCTABICHUS MYHULMIIAIBHON YCIIyIH,
COOTBETCTBYIOILIETO MPU3HAKAM 3asIBUTEJIS;
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OpeIbsBICHUE 3asBUTEII0 BapuUaHTa MPEIOCTABICHUS MYyHUIMNAIBHOMI
YCIIYTH, TPEeIyCMOTPEHHOTO aJIMUHUCTPATUBHBIM PETJIAMEHTOM MPEA0CTaBICHUS
MYHUIUNIATBHON YCIIYyTH.

3.7.2. Jlns mnpenocTaBieHUs MYHHUIIMNAIbHOW YCIYTH C HMCIHOJIb30BaHUEM
EauHoro mnopTania TOCYAapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT 3asBUTEIb
3anojaHseT GopMy, B KOTOPOH HEOOXOIMMO YKa3aTh CBEJICHUS, HEOOXOAUMbIE IJIs
MOJIyYeHUS YCIYTH.

3.7.3. 3asBiieHUE CUUTAETCSA OTHPABICHHBIM IOCIE TMOJYYCHHS 3asBUTEIEM
COOTBETCTBYIOIIETO 3JCKTPOHHOTO YBEIOMIICHUS B JMYHBIM KaOMHET 3asBUTENS
WIM  ero npeiacTaBuTeNs Ha  EnuHOM — mopTane  rocyJapCTBEHHBIX
Y MYHUIIUTIATBHBIX YCIIYT.

3.7.4. B xozxe npenocTapieHUs] MyHUIUIAIBHON YCIYTH 3asiBUTEINb MOTyJYaeT
YBEJIOMJICHHSI O CTaTyce YCIyTd B JMYHOM KaOWHETE 3asBUTENs WU €ro
npejcTaBuTes Ha EnnHOM noprasne rocyapCTBEHHBIX U MyHUIIUIIAIBHBIX YCITYT.

3.7.5. 3asgBuTeN0 B KauecTBE pe3yibTara MPEJOCTABICHUS YCIYTH
o0ecrneunBaeTcs Mo €ro BHIOOPY BO3ZMOKHOCTB!

- MOJIY4YEHHsI 3JIEKTPOHHOTO JTOKYMEHTA, MOJAMNHUCAHHOTO C HCIOJIb30BAHUEM
KBaJIM()ULIMPOBAHHOM MOANNCH;

- MOJYy4YEeHHMs] C MHCIONb30BaHHMEM EauHOro moprana TrocyJapCTBEHHBIX
U MYHULUNAIBbHBIX YCIYT 3JEKTPOHHOTO JOKYMEHTa B MAallMHOYUTAEMOM
dbopmare, MOANMMCAHHOTO KBAIM(UIIMPOBAHHON MOMMUCHI0O CO  CTOPOHBI
YIIOJTHOMOYEHHOTO OpraHa.

[Tpu momydyennn pesynibTaTa MpenoCTaBleHUs yciayrd Ha ExpmHom moprane
TOCYIapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT B ()OpMe DJIEKTPOHHOTO JOKYMEHTa
JIOTIOTHUTEIHHO  00ECTeYMBACTCSI BO3MOXHOCTh TONYyYEHUS TIO IKEJIAHHUIO
3asgBUTENS JOKYMEHTa Ha OyMa)kHOM HOCHTEJE, TOATBEPKIAIOIIETO CO/IepIKaHne
3JIEKTPOHHOT'O JOKYMEHTA.

HNudopmanius 06 37EKTPOHHBIX JOKYMEHTaX - pe3ysibTaTax MpeoCTaBICHUS
yCIIyT, B OTHOLLIEHUU KOTOPBIX MPEIOCTABISAETCS BOZMOXKHOCTD, IPEyCMOTPEHHAS
ab3alleM BTOpPBIM HACTOSIIIETO MYHKTa, pa3Memiaercs ormnepatopoM Enunoro
nopTaja rocyAapCTBEHHBIX U MyHHUIIUINAJIbHBIX YCIYT B €AUHOM JINYHOM KaOUHETe
WJIU B DJICKTPOHHOM (hopMe 3ampoca.

B03MOXXHOCTh TOJy4YeHHUsS pe3yibTaTa MpeloCTaBICHUsl ycIyru B (opme
DIIGKTPOHHOTO  JIOKyMEHTa WJIM JOKyMEHTa Ha OyMaXHOM  HOCHTEIe
o0ecrieunBaeTcs 3asBUTEII0 B TEYCHHWE CpOKa JIEHCTBUS  pe3ysbTara
NIPEIOCTABICHUS YCIYTH (B Cllydae €CJIM TaKOi CPOK YCTaHOBJICH HOPMATUBHBIMU
npaBoOBBIMU akTamu Poccutickoit denepaivn).
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Ipunoscenue Ne 1
K AOMUHUCMPAMUBHOMY Pe2llaMeHmy

I'maBe Cepno-MoOTCKOTO CEIbCKOTO
MoCeNeHUs

(®.1.0. rnaBsl )

OT rpakJIaHuHA (KH)

(bamumus)
(mms)

(oTuecTBO)
3apEerucTpUpPOBAHHOrO (0i) MO MeECTy
KHUTEIHCTBA
10 a/ipecy:

(TIOYTOBBIN UHACKC, HACEJICHHBIN MYHKT,

yJIMIIa, HOMEp J10Ma)
aJipec AIIEKTPOHHOM TOYTHI
HOMeEpa Tese()OHOB:
JIOMAIITHET O ,
MOOUJIBHOTO ,

3ASBJIEHUE

HpOIJ_Iy IIpU3HATb paCHOHO)KCHHLIﬁ o aapecy

CaJIOBBIH JIOM JKUJIBIM JJOMOM (MJIU SKUJION JIOM CaJIOBBIM JIOMOM), KaJJaCTPOBBI HOMEP CaJ0BOTI0
JOMa WJIM KWJIOTO JloMa U KaJacTpOBBIK HOMED
3€MEIBHOr0 y4acTKa, Ha KOTOPOM pACHOJIOKEH CaJOBbIA JOM WM JKWIOH JOM

CIoco0 MOJIy4YCHHA PCHICHUSA YIOJIHOMOUCHHOI'O OpraHa MCECTHOI'O CaMOYIPAaBJICHUS U HHBIX
npeaAyCMOTPCHHBIX AJIMUHHUCTPATUBHBIM PETIIaMCHTOM JAOKYMCHTOB

(HO‘{TOBOC OTOPAaBJIEHUE C YBEAOMIICHUEM O BPYYCHUH, SJICKTPOHHAA ITOYTA, IMMOJTYYECHUE JTUIHO B MHOFOCI)yHKHI/IOHaJ'H)HOM HCHTPE, MOJTYUCHUEC
JIMYHO B YIIOJIHOMOYE€HHOM OpraH€ MECTHOTO CaMOpraBJ’IeHH}I)

HpI/IJ'IO)KCHI/IH (YKa3BIBaIOTCSI BCC JOKYMCHTBI, ABJISIFOIITUCCH ITPUIIOKCHUSIMHU K Sa}IBJ'IeHI/IIO)I

1
2
3
3asaBUTENb

(¢. u. 0. MOTHOCTHIO, TTOMTTHCH)
« » 20 1.




