AJIMUHUCTPALIVA
CEPITO-MOJIOTCKOI'O CEJIbCKOI'O ITOCEJIEHW A
HOBOHMKOJIAEBCKOI'O MYHULIMITAJIbBHOI'O PAMOHA
BOJIT'OI'PAJICKOU OBJIACTH

IMOCTAHOBJIEHUE
21 cents6ps 2026 r. Ne 96

OG yTBepsKIeHHH AAMHHACTPATHBHOIO PErJIAMEeHTA NMpe10CTaBIeHHsI My HHIHIAIbHOH
yeayru «[IpuHsiTHE HA y4eT FPak/IaH B KA4eCcTBe HYKIAIMHXCH B HKHJIBIX NOMEIIEHHAX,
NpeI0CTABISIEMBIX 10 J0r0BOPAM CONMAILHOI0 HAHMA)

B cootBerctBuH ¢ PenepanbHbM 3akoHOM 0T 27.07.2010 Ne 210-@3 «O6
OpraHM3alliK MPEeJOCTABIEHUSI TOCYJApCTBEHHBIX ¥ MYHHLMIAIBHBIX YCIYI» H
pykoBoacTBysick  YcraBoM  Ceprno-MonoTCKOro — CelbCKOro  NocCejeHus
HOBOHHMKOJAeBCKOr0 ~ MYHHMIIMNANBHOrO paifoHa Bonrorpaackoif —obmacty,
aamunrctpanus Ceprno-MosoTCKOro ceabekoro mocenenus HoBOHHKOIaeBCKOro
MyHHIHNAIBHOTO paiioHa Bonrorpanckoi o61acTy mMocTaHOBIAET:

1.  VYrTBepauTh  mpuiaraeMbelii  aJAMHHUCTPATHBHBIA  PErJaMeHT
TMpeOCTaBIEeHHs] MyHULMIATbHOH ycayru «lIpuHsiThe Ha yd4eT TIpaxiaH B
KauecTBe HYKIAIOIIUXCS B OKWIBIX IOMEIIEHHUSX, MPEeIOCTaBIsIeMbIX 10
JIOrOBOpaM COLIMAJIBHOIO HalMay.

2. IlpusHare  aJAMHHUCTPAaTUBHBIA  PErJIAMEHT  MPEAOCTAaBJICHUS
MyHMIMIATBHON yenyr# «[IpHHSATHE Ha yYeT rpak/iaH B KaueCTBe HYXKIAIOLIMXCS
B JKIJIBIX TIOMEIIEHHUsX, MPEJOCTaBIsIEMBIX 110 JOTOBOpaM COLMAJIbHOIO HaiiMay,
YTBEPKAEHHBIN MOCTAHOBIeHHeM aaMuHUCTpaluk Ceprno-MoJIoTCKOro CenbcKoro
noceneHrsi HOBOHMKONAEBCKOTO MyHHLHMMATBHOrO paiioHa Bonrorpaiackoi
obmactu oT 26.12.2022 Ne 58 — yTpaTUBILIMM CHITY.

3. Hacrosimee TNOCTaHOBJIEHHWE BCTymaeT B CHIYy CO JHSA €ro
obHaponoBaHus Ha oduiManbHOM caiite aaMuHucTpauuu Cepro-MosoTckorq
CeNbCKOTO  moceneHHss ~ HOBOHMKONAeBCKOrO — MYHHIMIIAIBHOTO  paifoHa
Bounrorpazckoii o6nacTu. :

4.  KoOHTpoJb 32 HCIOJHEHHEM HACTOSILEro IOCTaHOBIEHUS OCTaBIISIO 32
coboii. :

I'naBa Ceprio-MoJ10TCKOTO CEJIBCKOTO MOCEICHUS B.H. KapaBaes



YTBEPX/IEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU

Ceprio-MoJI0TCKOTO CEIBCKOTO TIOCEICHUS
ot 21.09.2026 Ne 95

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIOCTABJCHUA MYHHIMIAJIBbHOM yeayru «[IpunsTie HA yyeT rpaxiad
B Ka4ecTBe HYKAAOIUMXCH B KUJIBIX IOMELICHUSX, IPEA0CTABIAEMBbIX 110
AOrOBOpPaM COLMAIBLHOI0 HAMMA

1. O0mme moJ10KeHUA

1.1. [Ipeamer perynupoBaHus

Hacrosmmii aAMUHUCTPATUBHBIN pPETJIAMEHT YCTAHABIMBAET MOPSIOK
MpPEAOCTABICHUS MyHUIUINANbHONW ycnyru «lIpuHaTHE HaA y4yer rpaxiaaH B
KAUeCTBE HYXKIAIOUUXCA B IKWIbIX MOMEUICHUAX, NPEAOCTABISEMBIX IO
JOTOBOpaM  COLMAJbHOrO  Haiima» (Jgajlee — MyHUUUNAIbHAs  YCIyra,
aIMUHUCTPATUBHBIN pErJIaMEHT), CTaHJapT MPEIOCTABICHUS MYHHUIUIIAIBLHON
yCIyrd, B TOM 4YHUCIE OMNpelensieT CpPOKM H  MOCIEA0BATEIbHOCTD
aIMUHUCTPATUBHBIX MPOLEAYpP MPU MNPEIOCTABICHUM MYHUIUMAIBHOW YCIyrU
agmuHucTpanren Cepno-MoJtoTCKOro cenbekoro nocesnenuss HoBOHMKOIaeBCKOTO
MYHULIMNIATBHOTO pailoHa Boirorpaackoi o6yiacTu.

1.2. 3agBuTensMu Ha TIOJYYCHHE MYHHITUTIATBHOW YCIYTH SIBIISTFOTCS
rpaxxnane Poccuiickoit deneparuu 100 MX 3aKOHHBIC MPEACTABUTEIH.

1.3. Tlopsimoxk wHGOPMUPOBAHUS  3asABHTEICH O  MPEIOCTABICHUHU
MYHULHUNAIBHON YCITyTH

1.3.1. CBenenust 0 MeCcTe HaxOXKJICHHUS, KOHTAKTHBIX TenedoHax U rpaduke
pabotel  ammunucTtpanuu  Ceprno-MosoTcKoro CEIbCKOTO  TOCEJICHUS
HoBoHukomaeBckoro MyHHIIMNAIbHOTO paiioHa Bonrorpanackoit  obmactw,
OpraHu3alliid, Y4YacTBYIOIIUX B MPEJOCTABICHUH MYHHIMIIAIBHON YCIYTH,
MHOTO(YHKIIMOHAJIBHOTO IIeHTpa (nanee — M®DII):

= aIMUHHUCTpALUA Cepno-MonoTckoro CEJIbCKOTO MOCEJIEHUS
HoBoHuKoOMaeBCKOr0 MyHHUITUIIAILHOTO paiioHa Boarorpaackoi obnactu (ganee —
AJIMUHHCTpausl) MpHU JIMYHOM WJIM MHUCbMEHHOM oOpatieHuu no aapecy: 403935,
Bonrorpanckas o6nacte, HoBonukonaeBckuii paiton, n. Cepn u Mosot, yiI.
LenTpansHas, a. 3; e-mail: nnk_sp.serpmolot@volganet.ru, win no teiaehonam
(8(84444) 6-52-33/6-52-31).

AJIMUHUCTpaIUsl OCYIIECTBIISIET NPUEM 3asiBUTEINICH, KOHCYJIBTUPOBAHUE T10
BOIIPOCAM  MPEIOCTABICHUSI YCIyr¥M, BONpOCaM BbIJAYU JOKYMEHTOB IO
ClIeyIoIeMy rpaQuky:

noHenenpHuK — matauna: 8.00 — 16.00, nepepris: 12.00 — 13.00

cy000Ta, BOCKPECEHbE — BBIXOJIHBIE JTHHU.

- @umuan no pabore c¢ 3asBurensiMH HOBOHMKOJIAEBCKOToO paiioHa



3

Bonrorpanckoii obmactu ['KY BO «M®I» (mamee — M®I): npu nuaHOM WIH
nuchbMeHHOM oOpamenun 1o azapecy: 403901, Bonarorpaackas o61acTh, p.II.
Hosonuxkomaesckuii, moc. I'DC, 1. 3.

Tenedhon mupexkropa MODILI: (84444) 6-97-26; TenedoH COTPYIHHUKOB
yupexenus: (84444) 6-98-32; anektponsslii agpec: mfc3420@yandex.ru .

M®II ocymecTBIsSIET PUEM 3aBUTENEH, KOHCYJIBTUPOBAHUE O BOIIPOCAM
MPENOCTABIEHUSA YCIYyTH, BOIPOCAaM BbIIAYU JIOKYMEHTOB II0 CIIEIYIOLIEMY
rpaduxky:

I'padpux paboter MOILI, ocCymIeCTBIAIONIETO TMPHEM 3asBUTENCH Ha
NpEAOCTaBICHUE yCIYrM, a TakKe KOHCYJIbTUPOBAHHE IO  BOIpOCaM
IPEIOCTABICHUS YCIYTH:

ITonenenpnuk ¢ 9:00 no 20:00

Bropaux ¢ 9:00 no 18:00

Cpenac 9:00 no 18:00

Yetepr ¢ 9:00 mo 18:00

[Tatauma ¢ 9:00 go 18:00

Cy66ota ¢ 9:00 no 15:30.

Nudopmaruio o mectoHaxoxaeHnn u rpadukax padorsi MOIL] Ttaxxke
MOXHO TMOJYyYUTh C MCIOJb30BAaHUEM TOCYJAapCTBEHHOM WHGOPMAIIMOHHON
cuctembl «Equnsiii moptan cetu neHTpoB U odpucoB «Mou JlokymeHTs» (M®II)
Bonrorpanackoii oomactm» (http://mfc.volganet.ru).

1.3.2. NUndopmanuio o Mopsake MpeaoCTaBICHUS] MYHHUIIUNIATBLHON YCIyTH
3asIBUTEJIb MOKET MOJYUUTh:

HETOCPEJCTBEHHO B AJIMHUHHUCTpaIuu (MHPOpMAIMOHHBIE CTEHIbI, YCTHOE
nHpopMupoBaHue Mo TeaeoHy, a TakKe Ha JIMYHOM MPUEME MYHUIIUTATbLHBIMU
CITY>KalllUMH );

Mo TouTe, B TOM Yuciie snekTponHoi (NnK_sp.serpmolot@volganet.ru), B
clly4ae MUChbMEHHOTO OOpaIeHHs 3asBUTEIIS;

B cetu HWHTepHeT Ha oduimaabHOM caiite Aamunuctparmu (https:/sp-
serp.ru), B deaepanabHOil rocyaapcTBeHHOM MH(GOPMAIIMOHHON crcTeMe «EauHbIii
mopTag  TOCYJAApCTBEHHBIX M MYHHIMOAIBHBIX  ychayr  ((yHKIHIA)»
(www.gosuslugi.ru).

2. Cranaapr npeaocTaBjJIeHUsI MyHHIUNAJIbHON YCJIYTH

2.1. HaumeHoBanne MyHUUMNAIbHOW yciayru — «llpuHaATHE HaA yuer
IPAXK/JIaH B KAUECTBE HYKAAIOIINUXCA B KUJIBIX IOMEIIECHUSX, IPETOCTABIIIEMBIX 10
JIOrOBOpPaM COLIMAJIbHOI'O HaMay.

2.2. OpraHoM, MpeAOCTABISIONIMM MYHUIUIAIBHYIO YCIYTY, SIBISETCS
angmuHUCcTpanus Ceprno-MoJIOTCKOro CeabCKoro noceneHuss HoBOHHMKOIaeBCKOro
MyHUITUTIATBHOTO paiioHa Bomrorpaackoit obnmactu (nanee — YMOJTHOMOYCHHBIN
Opras).

2.3. Pe3yapTaToM NpeaoCTaBICHUS MyHUIIMIAIBHON YCIYTH SABIISIETCS:

- pCELICHHE YIIOJTHOMOYEHHOIO OpraHa O IPUHATUM TI'PAXKIAH HA YYET B
KA4eCTBE HYXKIAIOUIUMXCS B JKWIBIX IOMEIICHUAX, NPEIOCTABISEMBIX IO


http://mfc.volganet.ru/
http://www.gosuslugi.ru/
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JIOTOBOpaM COIMAJIbHOTO HaliMa M BblJaya yBEIOMIICHUS O IPUHATUU HA YYET;

- pellleHHe YMOJHOMOUYEHHOTO OopraHa o0 OTKa3e B NMPUHATUU TpaxKaaH Ha
Y4ET B KAUE€CTBE HYKIAIOUIMXCS B KUIBIX MOMEIICHUSAX, MPEAOCTABIAEMBIX IO
JIOTOBOPaM COIMAJIbHOTO HalMa.

2.4. CpoK npenoCTaBIEeHUSI MyHULIMIIATbHON yCIIyTH.

Pelienue ynoaHOMOYEHHOTO OpraHa O MPUHATUU (00 OTKa3e B MPHUHSTHUH)
rpaXKIaH HA YYET B KAueCTBE HYKJIAIONIUXCS B JKWIBIX IOMEIICHHSIX,
MPEAOCTaBISIEMbIX 10 JOTOBOpaM COIMAJIBLHOIO HalMa, MPUHUMAETCS MO
pe3yabTaraM pPacCMOTPEHHUSI COOTBETCTBYIOIIETO 3asiBICHHUS W JOKYMEHTOB,
MPETYCMOTPEHHBIX IYHKTOM 2.5 HACTOSAIIET0 aAMHUHUCTPATHBHOTO PErJIAMEHTA,
HE TIO3JHEE dYeM uepe3 TpHUAIaTh padoumx JgHEH CO JHSA MPEeACTaBICHUS
JIOKYMEHTOB 3asBUTENIEM, 00SI3aHHOCTH 10 MPEIOCTABICHNIO KOTOPBIX BO3JIOKEHA
Ha 3asBUTEJIS.

B cnyuwae nmpencraBieHusi 3asBUTEIEM 3asBICHHS U JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.5 HACTOSIIET0 aJMUHUCTPATUBHOTO perjlaMeHTa
yepe3 M®I] cpok npenocTtaBieHuss MyHULIMNAIbHON YCIYTH UCUUCISETCA CO JTHS
nepesayu JOKyMEHTOB B YIIOJTHOMOYEHHBIN OpraH.

YBenOMIIEHHE O MPUHATHM Ha YY€T B KAUECTBE HYKIAIOUIETOCS B KUIOM
MOMEIICHUH WM 3aBEpPEHHas KOIMWsI PEIICHHs] YMOJIHOMOYEHHOTO opraHa o0
OTKa3€ B MPUHITUU HA YYET B KAUECTBE HYKAAIOLIETOCS B JKUIJIOM IOMEIICHUU
BbIJIaeTCsl (HAIpaBIISICTCSl 3aABUTENIO IO aJpecy, YKa3aHHOMY B 3asiBIICHUM) HE
MO3/IHEE YeM uepe3 TpU pabouyux AHS CO JIHS MPUHSATUS COOTBETCTBYIOIIETO
pelieHus.

B cnyuae npencraBieHus: rpakJaaHUHOM 3asiBIICHHS] O IPUHSATUM HA y4€T B
KAueCTBE HYKAAIOWIEroCs B JKAJIOM IoMelmeHnn 4epe3 MOPL[ noxymeHT,
NOATBEPKIAAIOIIMN TPUHATHE pellieHus, Hanpasisiercs B MDII, ecnu uHoit ciocoo
MOJTYYEHHUS HE YKA3aH 3asIBUTEIIEM.

2.5. HcuepnpIBamuii THepeYeHb JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEAOCTaBICHNUS MYHUIIUTIAJbHON YCIIyTH:

2.5.1. CaMOCTOSTEIIbHO 3asBUTEIIb MPEICTABIISICT CICAYIOIINE JOKYMEHTHI:

1) 3asiBneHUE O MPUHATHHM HA Y4YET B KA4E€CTBE HYXKIAIOIIETOCS B YKHIIBIX
MOMEIICHHSX, MPEJOCTABISIEMBIX O JOTOBOPY COIMAIBHOTO HaiiMma, mo Qopme,
YTBEP)KJICHHONW OpraHOM WCIIOJHUTENBHONW BiacTu Bonrorpanackoi ob6iacTw,
YIOJIHOMOUYEHHBIM B cepe obOecredeHus KUIbIMU MOMEIICHUSMU OTACIbHBIX
KaTeropui rpaxkaas, onpeaensieMmbiM ['yoepaatopom Bosrorpaackoi o6acTu;

2) KOIHMH CBOEro IacmopTa W IMAclHOpPTOB UWICHOB CEMbH WM HHBIX
JIOKYMEHTOB, yJIOCTOBEPSAIONIUX JUYHOCTh, C OTMETKOM O PETHCTpPAIUU M0 MECTY
JKUTEJIbCTBA, JTUOO B Clydyae OTCYTCTBHUS B MACHOPTE OTMETKU O PETUCTpaIldU IO
MECTY JKHMTEJIbCTBA - BCTYNHMBIIUWA B 3aKOHHYH CHJIy CYIeOHbIH akT o0
YCTaHOBJICHUH (paKTa MPOKUBAHKS HA TEPPUTOPUU MYHHUITUTIATHHOTO 00Pa30BaHUs
Bonrorpasnckoii obnacty (mpu HATHYUHN TAKOTO PEIICHNUS );

3) KOmMH CBHUAETEIBCTB O TOCYJAPCTBEHHOW pErMCTpaludd aKTOB
IPaXIAHCKOTO COCTOSHUS (pOKIeHWe, 3akKitoueHue (pacTopkeHue) Opaka),
MOATBEPAKAAIOIINX POJICTBEHHBIE OTHOIICHUS 3asIBUTEJNII U YJIEHOB €ro CEMbHU, B



CJIy4ae BbIJIAYM TAKUX CBUJIETEIBCTB KOMIIETEHTHBIMH OPTaHAMH WHOCTPAHHOIO
rocyJapcTBa, U UX HOTAPUAIbHO YJIOCTOBEPEHHBI IE€PEBOJ HA PYCCKUM SI3BIK;

4) MACHhMEHHOE COIJIaCHe TPakJaHWHA W WICHOB €ro CEMbH Ha 00pabOTKy
MEPCOHAIBHBIX TAHHBIX;

5) rpaxkmaHWH, SABJSIOIIAKACA COOCTBEHHHMKOM JKUJIOTO TOMEIICHHUS JHOO
YJIEHOM CEMBHU COOCTBEHHMKA  JKUJIOTO MTOMEILEHUS, - KOITHIO
MIPaBOYCTAHABIIMBAIONIETO JIOKYMEHTa Ha OOBEKT HEIBMKUMOCTH, IPABO
COOCTBEHHOCTH Ha KOTOPBIM HE 3aperucTpUpoBaHO B EIMHOM rocynapCcTBEHHOM
peecTpe HEABUKUMOCTH;

6) MamomMmyliue rpaxKIaHe - 3aKIOYCHHE O MPU3HAHWUU TPaKIaHWHA H
YJIEHOB €r0 CEMbU MAJIOUMYLIUMHU;

7) TpU HAJIMYUU B COCTAaBE CEMBH TpakIlaHWHA OOJHLHOTO, CTPAJAFOIICTO
TsOKEIOM  (QOopMONl  XpOHMYECKOro 3a0o0JieBaHUsl, NpPH KOTOPOM COBMECTHOE
MPOKMUBAaHUE C HUM B OJIHOW KBAapTUPE HEBO3MOXHO, - JOKYMEHT, BbIJIAHHBIN
MEJUIIMHCKON OpraHu3alieil, ¢ yka3aHheM Koja 3a00JieBaHWs, BKJIIOYEHHOTO
B Ilepeuenp, ycranaBmuBaemblii IIpaBurensctBoM Poccuiickon @enepanuu,
no MexXayHapoJHON CTaTUCTHYECKON Kiaccudukanuu Oosie3HE U poOieM,
cBsi3aHHBIX cO 310poBbeM (MKB-10);

8) KomWMu CBHICTCIBCTB OO0 YCHIHOBJICHMM B Clydae BBIIaYM TaKUX
CBUJICTEJIbCTB OpPraHaMM 3allUCM AaKTOB TPAXIAHCKOTO COCTOSHHS  WJIU
KOHCYJIbCKUMHU yupexaeHusmu Poccuiickoit ®enepauuu (Ipu HaIU4uu Yy
3asiBUTENS YCHIHOBJIEHHBIX JI€TEH, CBEJICHUS O POJIUTENSAX (OJHOM U3 POAUTEIEH)
KOTOPBIX COXPAHEHBI B 3aIMHCH AKTa O POKIECHUHU YCHIHOBJIEHHOTO peOeHKa);

9) rpaxnaHe, OTHOCSINUECS K WHBIM KaTErOpUsSM, OIPEICICHHBIM
dbenepanpbHbIM 3aKOHOM, yka3oMm Ilpesunmenta Poccuiickoit ®Dexpeparuu uiu
3aK0HOM Bonrorpajackoi 001acTu, - JOKYMEHTBI, OJTBEPKAAOIINE UX MPABO HA
o0ecrieueHrne >KWJIbIM IOMEIIEHHEM 3a CYeT CpeacTB (eaepasbHOro WM
00J1aCTHOTO OXOJKETA;

10) rpaxaaHWH, SBISIONIMICA HAHUMATEJIEM JKHJIOTO MOMEIICHUS TI0
JIOTOBOPY HaiimMa >KUJIOTO MOMEIIEHUSI YaCTHOTO KUJIHMIIMHOTO (POHIA COIMATBHOTO
VICIIOJIB30BaHUs WIM WIEHOM CEMbU HAHUMATEIS KUJIOTO OMEUIECHUS 10 JOTOBOPY
HaliMa JKWJIOTO TIOMEIIEHUSI YaCTHOTO  SKWIMIIHOTO (OHIA COIMAIBLHOTO
WCIIOJIb30BaHUsA, - KOMHUIO JIOrOBOpAa HaliMa JKUJIOTO TOMEIIECHUS KUIUIIHOTO
dboHAa COLMATBLHOTO UCTIOIb30BaHMUS.

2.5.2. 3asBieHHe U JAOKYMEHTBHI, YKa3aHHble B MyHKTe 2.5.1 HacToAIero
aJIMUHUCTPATUBHOTO PErJaMEHTa, MOTYT OBbITh MPEACTABICHBI 3aBUTEIIAMH IO UX
BHIOOPY B YMNOJHOMOYEHHBIH opraH win MOI[ nuuHo, MO0 HaNpaBIICHbBI
MOCPEJICTBOM TOYTOBOM CBSI3M Ha OyMa)XHOM HOCHTEJE, JTUOO MpEACTaBIEHBI B
YIOJHOMOYEHHBI OpraH B (pOpM€ AJIEKTPOHHOTO JIOKYMEHTa C MCIOJIb30BAaHUEM
Enunoro noprana rocy1apCTBEHHbBIX U MyHUIIUIIAIBHBIX YCIIYT.

Komuu 10oKyMEHTOB MOJDKHBI OBITh  3aBEPEHbl B YCTAHOBJICHHOM
3aKOHOJIATEJILCTBOM  MOPSAJKE WM  OPEACTABIEHBl €  NPEABSBICHUEM
MOJJIMHHUKOB.

3asBieHue B (hopMe FMEKTPOHHOTO JOKYMEHTa MOJIMUCHIBACTCS MO BBIOOPY
3a5IBUTEIIA:
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- MPOCTOM ANEKTPOHHOUN MOAMKUCKIO 3asABUTENS (MPEACTABUTENS 3asIBUTENS);

- yCUJIeHHOH (KBaTM(pUIIMPOBAHHOM, HEKBATU(PUITMPOBAHHON) AIEKTPOHHOM
MOJAMUCHIO 3asIBUTEINS (MIPEACTABUTENS 3asIBUTEIIA).

Ceptudukar KiIO4Ya MPOBEPKU YCUJICHHOW  HEKBaIU(UIHUPOBAHHOM
ANEKTPOHHOM  TOANMMCH  JODKEH OBITh  CO3JJaH W HCIOJb30BaThCs B
uHppaCTPyKType, obecrieunBaroniei MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aUMOJIeCTBIE MH(DOPMAITMOHHBIX CUCTEM, UCTIOJIB3YEMBIX JUIsSl TPEIOCTABICHUS
TrOCYJIapCTBEHHBIX W MYHUIHMNAIBHBIX YCIYr B 3JIEKTPOHHOU (opme, KoTopas
CO3JAa€TCsl U MPOBEPSETCSA C UCIOJIb30BAHUEM CPENICTB 3JEKTPOHHOW MOAMHUCH H
CPEIICTB YAOCTOBEPSIOIIET0 LIEHTPA, UMEIOIIUX MOATBEPKACHUE COOTBETCTBHS
TpeOOBaHUSIM, YCTAaHOBJICHHBIM (heJlepalbHBIM OPTaHOM HCIOJHUTENBHOM BIacTH
B oOmactu oOecrmedeHuss OE30MaCHOCTH, a TakKe MpU HAIMYUH y BIaJENbla
cepTuduKaTa KJIOYa TPOBEPKH KIIOYa MPOCTOM SIEKTPOHHOW MOMAMMUCH,
BBIJJAHHOTO €MY IPU JUYHOM IIPUEME.

B ciywae oOpareHus 3asBUTENS C MCIOJIb30BAHUEM WH(GOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOMN ceTh «HTepHET» K 3asBiICHUIO B (hOpME IICKTPOHHOTO
JOKYMEHTAa TMpUJIaraeTcss KOMusA JOKYMEHTa, YJIOCTOBEPSIOIIETO JIMYHOCTh
3asBUTENS  (YIOCTOBEPAIONIETO JIMYHOCTh TMPEACTABUTENS 3asBUTEINA, €CIU
3asiBJICHUE TPEJICTABISCTCA MPEJCTABUTEIIEM 3asiBUTENS) B BUJIE AJICKTPOHHOTO
oOpasa Takoro JOKyYMEHTA.

[IpencraBnenne TaHHOTO JOKYMEHTA HE TpeOyeTcs B cllydae NMpeACcTaBICHUS
3asiBJI€HUSI B (OpME DIIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM OTIIPAaBKH Yepe3
JUYHBIN KaOuHeT EnuHOoro noprasna rocyJapCTBEHHBIX U MYHUIIMTATBHBIX YCIYT.

B cnywae npeacrtaBieHus 3asBi€HUS B (OpME DJIEKTPOHHOTO JTOKYMEHTa
NPEICTaBUTENIEM 3asBUTENs, JACHCTBYIOIIMM HAa OCHOBAHHHM JOBEPEHHOCTH,
K 3asBJICHUIO TaK)Xe MpUJIaraeTcsi JOBEPEHHOCTh B BHJIE JJIEKTPOHHOrO 0o0pasza
TaKOTO JOKYMEHTA.

2.5.3. Ilepeuenb OKyMEHTOB (CBEIEHHII), KOTOpBIC 3asBUTEIL BIIPaBe
MPEACTaBUTh MO0 COOCTBEHHOW MHUIIMATHUBE:

1) cBemenuss  (eAcpaJibHOrO  OpraHa  HMCIOJHUTCILHOW  BIIACTH,
YIIOJIJHOMOYEHHOTI'O [IpaBuTenbCTBOM Poccutickon denepaunun
Ha OCYILIECTBJIEHUE TIOCYJApPCTBEHHOIO KaJacCTPOBOIO YyYeTa, TIOCYAapCTBEHHOMU
perucTpanuu npas, BefeHne EAMHOro rocy1apcTBEHHOTO peecTpa HeABUKUMOCTH
M TPENOCTABIICHUE CBEAEHHUM, COJepKamuxcsi B EIWMHOM TOCYyHapCTBEHHOM
peecTpe HeIBU>)KUMOCTH, €r0 TEPPUTOPUATIBHBIX OPTraHOB;

2) cBeneHus (IOKYMEHTBI) OpraHu3aiiii (OpraHoB) TOCYAapCTBEHHOTO
TEXHUYECKOTO ydeTa ¢ (WIM) TEXHUYECKOM WHBEHTApU3alMK OOBEKTOB
KalUTaJIbHOTO CTPOUTEIBCTBA O KUJIBIX TMTOMEIIECHUSIX, 3aHUMAEMBbIX TPaXIaHUHOM
u (WIM) 4YiIeHaMH €ero CeMbH, MpaBO COOCTBEHHOCTM Ha KOTOpbIE HE
3aperucTpupoBaHo B EMMHOM rocy1apCTBEHHOM PEECTPE HEBUKUMOCTH;

3) KOmWIO [IOroBOpa COIMAIBHOIO HaliMa WJIM WHOW JOKYMEHT, Ha
OCHOBAaHHMH KOTOPOTO MOKET OBITh YCTAaHOBJEH (aKT MPOKUBAHUS B IKUJIOM
MOMEIIEHUH Ha YCJIOBUAX JIOTOBOpA COLMAIBHOTO Haiima (opaep, Komus
(UHAHCOBOTO JMIIEBOTO CYETa W JApPYyrue), - Uil TpaKIaHUHA, SBISIOIIETOCS
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HAaHUMATeJIEM KUJIOT0 MOMEIIEHHUS IO I0rOBOPY COLMAIBHOIO HailiMa WM YWJIEHOM
CEMbHM HAHUMATEJIA KUAJIOTO ITOMEIIECHHUS TI0 IOTOBOPY COIIMATIBLHOIO HaliMa;

4) cBelICHUS O MECTE JKUTEIIbCTBA YKAa3aHHBIX B 3asBJICHUU O MPUHITUU Ha
YYET rpakJIaHuHA, YWICHOB €r0 CEMbH B CIy4ae OTCYTCTBHS B IMACHOPTE UM UHOM
JOKYMEHTE, YJIOCTOBEPAIOUIEM JIMYHOCTb, OTMETKHM O PETUCTPALMU IO MECTY
JKUATEJIbCTBA YKA3aHHBIX B 3asIBJICHUU JIULL;

5) pelieHrEe yIIOJIHOMOYEHHOTO OpraHa O MPU3HAHUH JKUJIOTO JioMa (FKHIIOTO
MOMEIICHNS) HENPUTOJHBIM [UIsl MPOXXKUBAHUSA - B CIydae NPHUHATHS HAa y4YeT
IrpaKJaHWHA, TPOKUBAIOIIETO B KUJIOM MMOMEUIEHUH, NPU3HAHHOM HEMPUIOJIHBIM
JUTSL IPOKUBAHUS;

6) kommioO JOTOBOpa HaliMa KHIIOTO TOMEIIEHUS >KHIWIIHOTO (oHma
COLIMAJIBHOTO HCHOJB30BAHMS - ISl TPaKJIaHWHA, SBISIOLIErOCS HaHUMAaTEIeM
YKUJIOTO MOMELIEHUS IO TOTOBOPY HalMa >KUJIOro MOMEUIEHUSI TOCYAapCTBEHHOTO
WIM MYHUIUOAJIBHOTO >KWJIMIIHOTO (POHJA COLMAIbHOIO HCIIOJIB30BAHUS WIIU
YICHOM CE€MbHM HAHHMMATEJS JXKWIOrO IOMEHIEHUS IO JIOrOBOPY HalMa JKHJIOTO
INOMEIIEHUSI TOCYAApCTBEHHOIO0 WJIM MYHUIUNAIBHOTO KWIMLIHOTO (OoHJA
COLIMAJIBHOTO HCITOJIb30BAHUS;

7) KOIUIO TEXHUYECKOTO MACIIOpTa JKWJIOTO MOMEIICHUS, eClIM YKa3aHHOe
MIOMEILEHUE HE OBLJIO MOCTABIIEHO HA KaJaCTPOBBIN yUeT;

8) cBemeHHsT O JOKYMEHTaX, ITOATBEPXKIAIOMIUX IPABOBBIC OCHOBAHHS
OTHECEHHMS JIUL, MPOKUBAOIINX COBMECTHO C 3asBUTEJIEM IO MECTY IMOCTOSHHOTO
KUTEIbCTBA, K WIEHAM €ro CEMbH, 33 UCKIIOUYEHHEM JOKYMEHTOB, YKAa3aHHBIX B
noamyHkrax 3, 8 myHkTa 2.5.1 HacTosiero aAMUHUCTPATUBHOTO PErJIaMEHTA.

B cinydae Hamuuus pazHOTJIacMi MEXAY 3asBUTEIEM U MPOKUBAOIIUMHU
COBMECTHO C 3asBUTEJIEM 110 MECTY TIOCTOSIHHOT'O KUTEIBCTBA JUI[AMU IO BOIIPOCY
NPUHAIJIEKHOCTH K OJHOW CEMbE IPakJIaHWH W (WJIM) 4YJIEHBI €r0 CEMbU BIIPaBE
IPEJCTaBUTh KOMUU CYJEOHBIX aKTOB O MpPU3HAHUM JIMI, MPONKHBAIOLINX
COBMECTHO C 3asBUTEJIEM II0 MECTY ITOCTOSIHHOTO JKHUTEJIBbCTBA, YICHAMH €O
CEMBU;

9) peuieHue opraHa OMNEKHM M IONEUYUTEIbCTBA O HA3HAUYEHUHU OIEKyHa
(moneyuTens) — B Cily4ae MOJAMUCAHUS 3asBICHUS O MPUHITUU Ha YYET OMEKYHOM
(morieuuTeneM),  NEUCTBYIOIIMM  OT  HWMEHH  HEJEEeCocoOHOro  Jimbo
HECOBEPILECHHOJIETHETO TPAXJAaHUHA, B OTHOLIEHWH KOTOPOI'O YCTaHOBJIEHA OINEKa
(MOTEeYUTENBCTBO);

10) cBegeHus O TPYAOBOM JEATEIBHOCTH B cliydae oOpallleHus ¢
3asiBJICHUEM O MPUHATHU HAa y4€T B OpraH MECTHOTI'O CaMOYIpPaBJICHHUS MO MECTY
HAaXOXXJEHUs OpraHu3alu, C KOTOPOH TpaKJaHUH COCTOUT B TPYHAOBBIX
OTHOUIICHUSIX.

B cnywae ecnu 3asBUTENh HE NPEACTaBWII YKa3aHHbIE B HACTOSIIEM
MNOJAIYHKTE JOKYMEHTBHI (MX KONHWHA WM COAEpKALIMEecs B HUX CBEIEHUS) IO
COOCTBEHHOW  HMHMIIMATHMBE,  YIOJHOMOYEHHBIH  OpraH  CaMOCTOSITEIbHO
3alpaiyMBaeT MX B TOPSAAKE  MEXBEIOMCTBEHHOIO  MH(GOPMAIMOHHOTO
B3aUMOJICUCTBUS B OpraHax TrOCYJapCTBEHHOM BJIAacCTH, OpPraHax MECTHOTO
CaMOYIIPABJIEHUS U MOABEAOMCTBEHHBIX FOCYJaPCTBEHHBIM OpraHaM WA OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OPraHU3alMIX, B PACIOPSIKEHUHA KOTOPBIX HAXOAATCS
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yKa3aHHbIE JTOKYMEHTBhl (MX KOINHWHA WM COJEpXallhecss B HUX CBEICHUS), B
COOTBETCTBHM C HOPMAaTUBHBIMHM MPAaBOBbIMU akTaMu Pocculickoit dexneparuu,
HOPMATUBHBIMM TIPaBOBBIMH akTaMu cyObekToB Poccuiickoii denepanuu,
MYHULUNAIbHBIMU IPABOBBIMU AKTAMH.

2.6. VcuepnpiBaroliuii mepeyeHb OCHOBaHUM [l OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl PEOCTABICHUS MyHUIIUTTAIIBHON YCITYTH.

3asgBUTENI0 HaAMpaBiseTcs yBeAOMJIEHHE 00 OTkaze B IpUEME K
pPacCMOTPEHHUIO 3asBIICHUS B CIy4yae, €clid MpH OOpallleHUuH 3a MPEIOCTaBICHUEM
MYHUILIMIIAJIBHOW YCIOYyTH B DJIEKTPOHHON QopmMe B pe3ynbTrare MpPOBEPKHU
KBAJM(UIMPOBAHHON TOJAMUCH BBISIBJICHO HECOOJIOJCHHE YCTAaHOBJICHHBIX
cratbeil 11 PenepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «OO6 31€KTpOHHOU
noanucu» (nanee — denepanbubiii 3akoH No 63-D3) ycnoBuil npu3HaHUSA €€
JNEUCTBUTEIBHOCTH.

2.7. WcyepnpiBaronii IepeuyeHb OCHOBAaHUM Il MPUOCTAHOBJICHUS
IIPEIOCTABICHUS MYHULHUIIAJBHOM YCIyTM WM OTKa3a B IMPEJOCTABICHUU
MYHUIMIIAIBHON YCIIYTH.

2.7.1. OcHOBaHMA ISl IPUOCTAHOBIICHUS MPEAOCTABICHHUSI MyHUIIMITAIbHON
YCIIYTH OTCYTCTBYIOT.

2.7.2. VcuepnbiBaroluii MepevyeHb OCHOBAHMW MJii OTKa3a B INPUHATUU
IpaKJaH Ha YYET B KAUECTBE HYKIAOIIMXCS B JKUJIBIX TOMEIICHUSIX.

OTka3 B NPHUHATUHU TPAXKJAaH HA YYET B KAUECTBE HYXAAIOUIMXCS B JKHUIIBIX
MOMEINICHMSX, TPEAOCTABISIEMBIX 10 JIOTOBOPY COLMAIBHOIO HaiimMa, T0MyCKaeTcs
B CJIy4ae, €ClIu:

1) He mpencraBieHbl MNPEAYCMOTPEHHbIE NYHKTOM 2.5.1 HacTosIIero
aJIMUHUCTPATUBHOTO PErjlaMeHTa JOKYMEHTBI, 0OSI3aHHOCTh MO MPEICTaBICHUIO
KOTOPBIX BO3JIOXKEHA Ha 3asBUTEII;

2) oTBeT oOpraHa TOCYJapCTBEHHOM BJAcCTH, OpraHa MECTHOIO
camMOyTpaBiieHUs! MO0 MOJBEIOMCTBEHHOM OpraHy rocyJapCTBEHHOM BJIACTU WU
OpraHy MECTHOI'O CaMOYIPABJICHHS OPraHU3allMd Ha MEKBEIOMCTBEHHBIN 3aIpocC
CBUJIETEIBCTBYET 00 OTCYTCTBUH JOKYMEHTa U (1) uHMOpMAaIi, HEOOXO0IUMBIX
JUTSl IPUHATHS TPAXK/IaH HA yUET B KAYECTBE HYKJIAIOIINXCS B XKUJIBIX TTOMEIIEHUSX
B COOTBETCTBHM C IYHKTOM 2.5.2 HACTOALIETO aIMUHUCTPATUBHOTO PErjaMeHTa,
€ClIi COOTBETCTBYIOLIMM JIOKYMEHT HE ObUI MPEJCTAaBICH 3asBUTEIEM IIO
COOCTBEHHOM WHHUIIMATHBE, 3a HMCKIIOYEHUEM CIIy4aeB, €CIIM OTCYTCTBHE TaKUX
3amnpanmBaeMbIX JOKYMEHTa WM MHPOPMALIMU B PACTIOPSKEHUU TaKUX OPTraHOB
WM OpraHu3aiuil MoJATBEPkKAAET MPABO COOTBETCTBYIOLIUX IPak/laH COCTOATH Ha
y4eTe B KaUeCTBE HYKJAIOIIUXCS B KUJIbIX TOMEIIECHUSX;

3) mnpeacTaBie€HBbl JIOKYMEHTBHI, KOTOpblE HE MOATBEPKIAIOT IPABO
COOTBETCTBYIOIIUX TpaXKJIaH COCTOSITh HAa Y4YeTe B KAaueCTBE HYKJAIOIIMXCS B
YKUJIBIX TIOMEILECHHUSIX;

4) HEe UCTEK 5 JETHUM CPOK CO JIHS COBEPUICHUS TPa)kKAaHUHOM C IIEJIBIO
npuoOpeTeHusl MpaBa COCTOATh HAa ydeTe B KaueCTBE HYXAAIOIIMXCS B IKHIIBIX
MOMEIIECHMSX, TPEIOCTABISEMBIX IO IOTOBOPY COLMAIBHOIO HaliMa, HAMEPEHHBIX
NEHCTBUM, B pe3yibTaTe KOTOPHIX OH MOXET ObITh MPU3HAH HYXAAIOIIMMUCS B
YKUJIBIX TIOMEILEHUSX.
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2.8. MyHunumnanabpHas yciayra npeocTaBisieTcs OecIuiaTHoO.

2.9. MakcumanbHbI CPOK OKUJAHUS B OYEpPE IMpH MOJade 3asBICHUS U
IpU MOJYYEHUU Pe3ysibTaTa MPEAOCTaBICHUS MYHULUIIAIBLHON YCIYrd B cliydae
oOpallieHus 3asBUTEI HETOCPEJACTBEHHO B YIOJIHOMOYEHHBIN opran wiu MOIL]
COCTaBJIseT 15 MUHYT.

2.10. Cpoxk peructpanuu 3asBJICHHUS U MPUIAraeéMblX K HEMY JIOKYMEHTOB
COCTAaBJISIET HA TMYHOM IMpUEMe TpaxkJaH — He Oosiee 15 MUHYT.

[Ipu mocTymieHUU 3asiBJICHUS U JOKYMEHTOB IO TIOYTE, MOCPEICTBOM
EnuHoro noprana rocy1apCTBEHHBIX WM MyHULIAIIAIBHBIX YCIYyT Wi yepe3 M DI
— He Oouee 3 qHEIl.

2.11. TpeOoBanusi K TIOMEHICHUSM, B KOTOPBIX TPEIOCTABISAETCS
MyHULMOATbHAS yCIIyra, K 3ajy OKHWJAHUWsA, MECTaM I 3allOJHEHHS 3alpocoB
O TPEAOCTABJICHUU MYHUIMNAIBHOW YCIyrd, HHQPOPMAIMOHHBIM CTEHAaM
c oOpa3liaMu WX 3alOJIHEHHUS] U TEPEYHEM JIOKYMEHTOB M (WJIM) HH(OpMAaIUH,
HEOOXOAUMBIX [JIsl TPEAOCTaBICHUS MYHHUIIMNAIBHOW YCIYTd, B TOM YHCIE K
00ecCIeYeHuI0 IOCTYIMHOCTH JIJIsl MHBAJIUOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUU
C 3aKOHOJaTeNnbCTBOM Poccuiickoit denepannu 0 COLUaIbHON 3alUTE UHBAJIUIOB.

2.11.1. TpeGoBaHuss K TIOMEIICHUSIM, B KOTOPBIX MPEIOCTABISICTCS
MYHULIHUNAIbHAS yCIIyTa.

[ToMemiennsi, B KOTOpPBIX NPEAOCTABISAETCA MYHUIMIAIbHAS yCIyra,
o0ecrneunBalOTCs HEOOXOUMBIMM JIJIS MPEIOCTABICHUSI MYHULIUTAIBHON YCITyTH
o0opyaoBaHueM  (KOMIbIOTEpaMH,  CpPEACTBAMU  CBA3M,  OPITEXHHUKOMN),
KaHIEISAPCKUMHU  TIPUHAJICKHOCTIMU, HUHPOPMAIMOHHBIMU M CIPaBOYHBIMHU
MaTepuaiaMH, HarjisgAHOM HH(pOopMaIieH, CTYJIbsIMU U CTOJIaMu).

[lomenieHuss  ynoJIHOMOYEHHOIO  OpraHa JOJDKHBI ~ COOTBETCTBOBATh
canutapubiM mipaBuiaM CIT  2.2.4285-26 "CaHuTapHO-3NUAEMHUOJIOTHUYECKUE
TpeOOBaHMS K YCJIOBHSIM TpyJa", YTBEPKICHHBIM ITOCTAHOBJICHHEM | JTaBHOTO
rocy1apCTBEHHOI0 caHuTapHoro Bpada Poccuiickoit denepanuu ot 02.06.2026 Neo
15, 1 ObITH 00OPYIOBaHBI CPEACTBAMU MOKAPOTYIICHUS.

Bxog wu BbIXom U3 TmOMENIEHUN OOOPYAYIOTCS COOTBETCTBYIOIIUMHU
yKa3aTeJsIMH.

Bxox B ymosHOMOYeHHBIM oOpraH oOopyayercs UHPOPMAIMOHHOM
TaOMMUKOM (BBIBECKOH), cojepkaimieid uHPOpMalMio O HAMMEHOBAaHUHU, MECTE
HaXO0XJICHUS U PeKUME PaOOTHI.

Kabunetrsl o0opyayroTcss MHGOPMAIIMOHHONM TaOJMYKON  (BBIBECKOH),
comepkaiieid uHGoOpMaIMiO 00 YINOJHOMOYEHHOM OpraHe (CTPYKTYPHOTO
NO/Ipa3/ieNIeHus1), OCYIIECTBIISIIOIEM MTPEIOCTABICHUE MYHUITUTIATBHOU YCIIYTH.

2.11.2. TpeboBaHUsI K MECTaM OKUJIaHMUSI.

Mecta oxulaHUsI JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCJIOBUSIM JIJIst
3asiBUTENCH W  ONTUMAIBHBIM  YCJIOBHSIM  palOThl  JOJKHOCTHBIX  JIWIT
YIOJIHOMOYEHHOT'O OpraHa.

Mecra oxunanus AOKHBI OBITH OOOPYIOBAaHBI CTYJBSIMU, KPECETbHBIMHU
CEKIIUSIMU, CKAMbBSIMHU.

2.11.3. TpeOoBaHMs K MECTaM MpHeMa 3asiBUTEIICH.
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[Ipuem 3asBUTENEH OCYIIECTBISETCS B CHEIUATBHO BBIICIECHHBIX IS 3TUX
1eseil MoMeIeHusIX.

Kaxnoe pabouee MecTO MOHKHOCTHBIX JIMI[ YIOJHOMOYEHHOIO OpraHa
JIOJDKHO OBITh O0OpPYIOBAHO MMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JIOCTyTNa K HEOOXOJUMBIM HH(OpPMAIMOHHBIM 0a3aM [aHHBIX, NEYaTAIOUIUM U
KOIUPYIOIIUM YCTPOUCTBaM.

[Ipu opranuzamuu pabouyux MeCT JOJDKHA OBITb MPEIyCMOTpPEHA
BO3MOXKHOCTh CBOOO/IHOTO BXO/Ia ¥ BBIXO/1a TOJKHOCTHBIX JIUI] YITOJIHOMOYEHHOTO
OpraHa u3 MOMEIEHUs IPU HEOOXOTUMOCTH.

Mecta cmauyn ¥ TOMy4YeHHsS JIOKYMEHTOB 3asBUTEIIIMHU, MeCTa s
UHOPMUPOBAHUSA 3asBUTENCH W 3alOJHEHHS HEOOXOJUMBIX JOKYMEHTOB
00OpYAYIOTCS CTYIbIMH (KpeciamMu) W CTOJIaMA M OOECIEYHMBAIOTCS THCYEH
OyMaroi u MICbMEHHBIMH MTPUHAICKHOCTIMHU.

2.11.4. TpeboBanus k UHPOPMAITMOHHBIM CTECHJIAM.

B nomelneHusax ynoasHOMOYEHHOTO OopraHa, MpelHa3HaueHHbBIX NI PabOThI
C 3agBUTEISIMHM, pa3MeIIaloTcsi WHGOPMAIIMOHHBIE CTEHbI, 00€CIeUnBarOIIe
noJiyueHue HHGOPMaIUU O MPEIOCTaBICHUN MYHUIIMITAIIbHON YCITYTH.

Ha wundpopMannoHHbIX CcTeHAax, OQHUIIMATILHOM CalWTe YIOJIHOMOYEHHOTO
opraHa pa3MeNIarTcs cieayronme nHHOopMaIMOHHbIE MaTePHAIIbI:

U3BJICUEHUS W3 3aKOHOJATENbHBIX M HOPMATHUBHBIX TIPABOBBIX aKTOB,
COJAECPKAIIMX  HOPMBI,  PETYIUPYIOLUIUE  JEATETBbHOCTh IO  WCIOJHEHUIO
MYHULHANIAIBHON YCIIYTH;

TEKCT HACTOAIIETO a/IMUHUCTPATUBHOTO PETIIAMEHTA;

nHDOpMAITUS O MOPSAAKE UCITOTHCHHSI MYHUIIMITAIBHON YCITyTH;

nepeyeHb JTOKYMEHTOB, HEOOXOUMBIX IS MPEIOCTaBIICHUS
MYHULHANAIBHON YCIIYTH;

dbopmMbI B 00pasbl JOKYMEHTOB JIJIS 3aIT0THEHUS,

CBEJICHUSI O MeCTe HaxOoXAeHUs W rpaduke padOThl, YMOTHOMOUYEHHOTO
oprana u M®I];

CIIPaBOYHBIE TEIEC(POHBI;

azpeca dJIEKTPOHHOM MOYTHI U ajipeca MIHTepHeT-CalToB;

uHboOpMaIUs 0 MECTE JIMYHOTO NpHUeMa, a TakkKe 00 yCTaHOBJIEHHBIX [IJIS
JUYHOTO MpUEMa JHSIX U Jacax.

[Ipn m3MeHeHMM WHPOPMAIMHA T10 WCIOJHEHHUIO MYHHIIMITAJIGHON YCIyTH
OCYIIIECTBISIETCS €€ MEePUOANIEeCKOe OOHOBIICHHE.

BusyanbHas, TEKCTOBas W MyJbTUMEAWHAS WHPOPMAIHMSI O TOPSIKE
NPEIOCTABIICHUSI MYHHUIIMTIATBHON YCIYTH pa3MemiaeTcsi Ha WHGOPMAIMOHHOM
CTeHJIe WU WH(OPMAIMOHHOM TEepMHUHANE (YCTaHABIMBACTCA B YAOOHOM st
rpaxaaH MecTe), a Takke Ha EauHOM TmopTane ToCylapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT, a TakkKe Ha O(UIMATBLHOM CaWTe YIMOJIHOMOYEHHOTO
opraHa (ajpec caira).

Odopmienne BU3yallbHOM, TEKCTOBOW M MYJIbTUMEIUWHON MHPOpPMAIUU O
MOPSIJIKE TPETOCTABICHHUS] MYHUIIUMIAIBHON YCIYyTd JOJKHO COOTBETCTBOBATH
ONITUMAJILHOMY 3pPUTEIPHOMY U CIIYXOBOMY BOCIIPHUSITHIO 3TOM WHGOpMAIHH
rpaKIaHAMHU.
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2.11.5. TpeOGoBaHust K OOECHEUEHUIO JOCTYMHOCTH MPEAOCTaBICHHUS
MYHHULUIIATBHOW YCIIYTH U1l MHBAJIUOB.

B memsx obecnieueHuss  yCIOBUM  JOCTYNHOCTH JJIi  HHBAJIUIOB
MYHUIIUIIAJIBHON YCIYTH JIOJKHO OBITh 00€CTIEYEHO:

OKa3aHME CIENUAINCTAMH IIOMOIIY MHBAIUAAM B IIOCAJIKE B TPAHCIIOPTHOE
CPEICTBO M BBICAJKE H3 HEro Iepe], BXOJAOM B IIOMEUICHHUS, B KOTOPBIX
IIPENOCTABIIACTC MYHULMIIAIbHAS YCIyra, B TOM YHCIE C HCIOJIb30BAaHUEM
Kp€CJIa-KOJISICKY;

OecrpensITCTBEHHBIN BXOJ MHBAJIUIOB B MOMEIIIEHNE U BBIXO]] U3 HETO;

BO3MOXHOCTb ~ CAaMOCTOSATEJIBHOTO  IEPEABWKECHUS  HMHBAJIUIOB IO
TEPPUTOPUH OpraHU3aliy, IOMENIEHUS, B KOTOPBIX OKa3bIBACTCSI MyHULIMITIAIbHAS
yClIyra,

CONPOBOXK/ICHHE HWHBAIHMJIOB, UMEIOIIUX CTOMKHE pPacCTpOMCTBa (DYHKIMH
3p€HHs W CaMOCTOSITEIBHOTO IIEPEIBIKEHUS, M OKa3aHUE MM IIOMOIIM Ha
TEPPUTOPUM OPraHU3alH, IOMEUICHUS, B KOTOPBIX OKa3bIBACTCSI MyHULIMIIAIbHAS
yCIIyra;

Ha/JJeXallee pa3MelleHue OoO0OpyIOBaHUS M HOCUTENed HH(popMalu,
HEOOXOIUMBIX [UIsl oOecriedeHus: OeCHpensTCTBEHHOrO JOCTyla WHBAJIUIOB
B IIOMELICHUS U K yCIIyTaM, C y4€TOM OTPAaHUYECHUIN UX KU3HEIEATEIbHOCTH;

AyOnupoBaHue HEOOXOAMMOW Il WHBAJIUAOB 3BYKOBOM U 3pUTENBHOMN
uH(popMaluu, a TakKe HAJINUCEH, 3HAKOB W HMHOM TEKCTOBOW U rpaduyeckoi
WH(OpMaIMU 3HaKaMH, BBINOJHEHHBIMU pebe(hHO-TOUECUHBIM HIpupTOM bpaiins;

JIOIYCK CYpOIEPEBOAUMKA U TU(PIOCYPONEPEBOTUNKA;

JOMYCK COOAKU-MPOBOAHUKA MPU HAJUYHMH JOKYMEHTA, MOATBEPKIAIOIIETO
ee crhenuantbHOoe OOy4YeHHME M BBIIAHHOTO MO (OopMe U B MOPSAKE, KOTOpHIE
ONPENEIAOTCS denepanbHbIM OpraHoM VCTIOJTHUTEIbHON BJIACTH,
OCYILECTBISIOUMM (YHKIUU MO BBIPAOOTKE M peanu3ali TocyJapCTBEHHOM
NOJUTUKA W HOPMATHBHO-IIPABOBOMY PETYJIMpPOBAaHUIO B cdepe CcoluanbHON
3aIMThl HACEJICHNUS;

IpPEIOCTaBIEHUE MPU HEOOXOAMMOCTH YCIYI'M 10 MECTY >KUTEIbCTBA
WHBAJIMJA WIHA B TUCTAHIMOHHOM PEXKUME;

OKa3aHUE CHelHATUCTaMH HMHOM HEoOXOAMMOW NOMOIIM WHBAJUAAM B
IPEOAOJCHUH OapbepoB, MPEMATCTBYIOIIUX MOIYYCHHIO MMM YCIyI HapaBHE
C IPYTUMH JIULIAMHU.

2.12. TlokazaTensiMu AOCTYIHOCTHM M KadyecTBa MYHHIIMIAIbHOW YCIyTH
ABJISIFOTCSL  NIPEIOCTABIICHUE MYHMIMIIAIBHON YCIYTM WA  OCYIIECTBICHUE
OTJIEIbHBIX AJIMUHHMCTPATUBHBIX MPOLEAYp B SJEKTPOHHOW (Gopme, MOTyueHHe
3asiBUTENEM HH(OpMAlMKM O XOJA€ MPEeIOCTaBICHUS MYHMUIIMNAIBHONW YCIYTH C
UCIIOJIb30BAaHUEM CPEACTB TeIe(OHHOU CBS3H, IJIEKTPOHHOTO MH(OPMUpPOBaHUS,
COOJIIO/ICHHE CPOKOB TMPEAOCTaBICHUS MYHUIMNAIBHON YCIYTH, OTCYTCTBHE
XKaJIoO0 M TPETeH3UM CO CTOPOHBI 3asABUTENSI, a TaKXe CYIEOHBIX aKTOB O
MPU3HAHUN HE3aKOHHBIMH PEIICHUMN, NeHCTBUN (O€3MeHCTBUS) YITOJTHOMOYEHHOTO
opraHa ¥ JI0JKHOCTHBIX JIMI] YIIOJTHOMOYEHHOTO OpraHa.

2.13. Unble TpebOBaHMA, B TOM YHCIE YYHUTHIBAIOIINE OCOOCHHOCTH
IPEIOCTABIICHUS! MyHULIMTIATBHBIX YCIYT B AIeKTpoHHOU hopme u MODII.
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OcoOeHHOCTH OCYHIECTBIICHHS] OTAECIBHBIX aJMUHUCTPATUBHBIX MPOLIEAYD,
JEUCTBUM, BBITIOJTHEHUE KOTOPBIX oOecrieuynBaercs 3asIBUTEIIIO
OpyU  TPEJOCTAaBICHUM MYHHUIMIAIBHON YCIYTM B DIEKTPOHHOH  (dopwme,
M TPENOCTABJIECHUS MYyHHUIMNAIBHOU yciyru 4yepe3 MODI[ ycTaHOBIICHBI
B pazjielie 3 HACTOAIIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA.

3. COCTaB, mocjaea0oBaTCJIbHOCTb U CPOKH BBINNOJHCHUA AAMHUHUCTPATHBHBIX
nmpouenyp, TpCﬁOBaHI/Iﬂ K MOPAAKY MX BBINIOJHEHUA, B TOM YUCJIC
0CO0OCHHOCTH BBINOJHEHUA AIMMUHUCTPATUBHBLIX IIpoHeayp B 3.]'IeKTpOHHOI7[
(l)OpMe, a TAKXKe 0COOCHHOCTH BBINTOJHECHUS AIMMHUCTPATUBHBIX NPOUCAYP B
M®II

3.1. [TIlpemocraBneHne MYyHHUIMIAIBHOM YCIyrM BKJIIOYaeT B ceds
CJIEIyIOLIME aIMUHUCTPATUBHBIE ITPOLIEAYPBI:

1) npuem u peructpanus (O0TKa3 B MPUEME) 3asBICHUS U MPUIAraeMblxX K
HEMY JIOKYMEHTOB;

2) TpoBeleHHE KOMUCCHOHHOTO OOCIICIOBaHMS  KWIHMIIHBIX —YCIOBHH
IpaXK]IaH;

3) (¢dopmupoBaHWEe ¥ HANpaBICHUE MEXKBEIOMCTBEHHBIX  3alpOCOB
JOKYMEHTOB (MH(OopMaLnn), HEOOXOAUMBIX JJI1 PACCMOTPEHUS 3asIBICHUS;

4) paccMOTpeHHE 3asBICHHS W TPEICTABICHHBIX JIOKYMECHTOB, H3IaHUE
MIOCTAHOBJICHUS YIIOJHOMOYEHHOTO OpraHa o NpUHATUU (00 OTKa3e B MPUHATHH)
rpakJaHuHA Ha YYET B KaYECTBE HYKJIAIOIIETOCs B )KUJIOM MTOMEIICHHH;

5) HampaByieHHE (BPYUYEHUE) YBEIOMJICHHUS O MPUHATUHN HAa YY€T B KaueCTBE
HY>KJAIOLIErOCs] B JKWJIOM MOMEUIEHUU MO0 3aBEPEHHOM KOMHUH MMOCTAHOBIEHUS
YIOJHOMOYEHHOTO oOpraHa o0 OTKa3e B TMPUHATHM Ha Y4Y4eT B KayecTBE
HYKJAOILErocs B )KMJIOM [IOMELIEHUU.

3.2. Ilpuem u peructpanus (0TKa3 B MpHUEME) 3asBICHUS U MPUIATAEMBIX K
HEMY JIOKYMEHTOB.

3.2.1. OcHoBaHueM Ji1 Hayajla aJMHHUCTPATUBHOM MPOLEAYPHI SBISIETCS
NOCTYIUIEHWE B YIOJHOMOYEHHBIN OpraH 3asBjieHus no (opme, yCTaHOBICHHOU
OpraHOM HCTIOJHUTENbHON BiacTU Bomrorpanckoi o61acTu, ynoIHOMOYEHHBIM B
chepe obecrneueHus: KWIBIMH MOMEIIEHUSIMHU OTIEIbHBIX KaTEeropuil TpaxkiaH,
onpenensembiM ['yOoepHaropom Bosrorpajackoit obmactu (nanee uUMEHyeTcs -
YIOJITHOMOUYEHHBIA OpraH HCIOJHUTEIbHOM BiacTu Bosrorpajackoit o6iacTtu), Ha
JUYHOM TIpHEME, IMOYTOBBIM OTIIpaBiIEHUEM, NocpeAcTBOM EnuHoro moprtana
rOCyIapCTBEHHBIX U MyHULIUITAJIBHBIX YCIyr Wik yepe3 MOLI.

[Ipu mocTynieHuu 3asBJIeHUS U IPUIAraeMbIX K HeMy TOKyMeHTOB B M®DI],
NOCJIETHUNA HE TO3[IHee [HSA, CJIEAYIOIero 3a JHEM UX TMOCTYIUICHUS,
o0ecnieunBaeT MmepeAavy 3asBICHUS M NPUIAraeéMbIX K HEMY JTOKYMEHTOB B
YIIOJIHOMOYEHHBIN OPraH.

3.22. Ilpuem 3asBieHHMs M TpUIaraéMblX K HEMY JOKYMEHTOB
OCYLIECTBJISIET TOJXKHOCTHOE JINLO YIIOJTHOMOYEHHOTO OpraHa.
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3.2.3. Ilpu mpueme AOKYMEHTOB IOJKHOCTHOE JIMLO YHOJHOMOYEHHOTO
OpraHa TpPOBEPSET KOMIUIEKTHOCTh IMPEIACTABICHHOTO IIaKeTa JIOKYMEHTOB B
COOTBETCTBHHM C IMMYHKTOM 2.5 HACTOSIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.4. Tlocne npoBepKH KOMILJIEKTHOCTH JTOKYMEHTOB JIODKHOCTHOE JIUIO
YIOOJIHOMOYEHHOTO OpraHa NpPUHUMAeT M  PETUCTPUPYET  3asBICHUE C
MpUJIaraéMbIMU K HEMY JOKyMeHTamMu B KHHre perucrpanuu 3asBJICHUN IpaxkaaH,
HY)KJAIOIIUXCA B JKAIBIX TOMEUIEHUAX, MPEIOCTABIIEMBIX MO JOTOBOPY
COLIMAJBHOTO HaiMa, Mo (opme, YCTAaHOBIECHHOW YMOJTHOMOYEHHBIM OPIraHOM
UCITOJIHUTENBbHOM Biiactu Bonrorpaackoit obmactu (nanee — Knura perucrpauuu
3asIBJICHUI ).

3asBI€HME W OpWIaraéMble K HEMYy JOKYMEHTBI, IOCTYIHBILINE
B YNOJHOMOYEHHBI OpPraH B 3JEKTPOHHOM BHJE, PETUCTPUPYIOTCA B 0OIIEM
nopsiake B Kaure peructpanuu 3asBiICHUAM.

3.2.5. Ilpu moctyruieHUH 3asBICHUS B AJIEKTPOHHOU (HOpME JTOJKHOCTHOE
JUIO YIOJHOMOYEHHOTO OpraHa B TeueHue |1 pabodero JHS ¢ MOMEHTa €ro
perucTpanuu IPOBOJUT Ipouenypy IIPOBEPKHU JNEHUCTBUTENBHOCTH
KBAIM(UUMPOBAHHON TMOJANUCH, C MCIOJIb30BAaHUEM KOTOPOH  IOAMMCAHO
3asBJICHUE (TTAKET JEKTPOHHBIX TOKYMEHTOB) O MPEIOCTaBICHUNA MyHUIIUIIAIbHON
yCIIyTH, MpelyCcMaTpUBAIOLIYI0 IPOBEPKY COONIOAECHUS YCIOBUM, yKa3aHHBIX B
cratbe 11 denepanbHoro 3akona Ne 63-D3.

B cinywyae ecnum B pesynbTaTe MPOBEPKH KBATU(PUIIMPOBAHHOW MOANUCU
OyZeT BBISBIIEHO HECOOJIIOICHUE YCTAHOBJEHHBIX YCJIOBHM NpU3HAHUA €€
JICUCTBUTEIBLHOCTH, YIOJHOMOYEHHBI OpraH B TEYEHHE TpeX AHEW CO IHS
3aBEpILECHUS TPOBENCHMSI TAaKOW MPOBEPKH IMPUHUMAET pelieHHe o0 OTKaze B
npyUeMe K PacCCMOTPEHHUIO 3asiBJIEHUSI M HAIPaBJISET 3asSBUTEIIO yYBEAOMIIEHUE 00
TOM B DJJIEKTPOHHOW (opMe ¢ ykazaHueM NYHKTOB ctatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbI€ MOCIYKUJIN OCHOBAHUEM ISl IPUHATUS YKA3aHHOTO
pemeHusi. Takoe yBeOMIIEHHE MOIMUCHIBAETCS KBATU(PUIMPOBAHHON MOIIMUCHIO
PYKOBOJIWTENSA  YHNOJHOMOYEHHOIO  OpraHa WM  YINOJHOMOYEHHOTO UM
JIOJDKHOCTHOTO JIMIA W HAIPABISETCA MO aJpecy AJIEKTPOHHOM IMOYTHI 3asBUTEIS
aubo B ero JMYHbI KabuHer Ha EauHOM mopTane TrocylapCTBEHHBIX H
MYHULIUNAIBHBIX YCITYT.

3.2.6. MakcumanbHbIA CPOK UCTIONHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI:

pU JIMYHOM TpUEMe TpaxkaaH — He Oosiee 15 MuHyT;

Opy TOCTYIUIGHUM 3asiBJICHUS W JOKYMEHTOB IO IIOYTE, IOCPEACTBOM
EnnHoro noprana rocy1apCTBEHHbBIX WIM MYHULIUITAJIIBHBIX YCIyT uiau yepe3s MOIL]
— He Oosiee 3 pabouux JHEN co AHS MOCTYIUICHUS B YIIOJTHOMOUYCHHBIM OpraH;

VYBenomienue 006 oTkaze B MpPUEME K PACCMOTPEHHUIO 3asiBJICHUS, B Cllydae
BBISIBJICHUS B XOJI€ MPOBEPKU KBAIM(PUIIMPOBAHHOM TMOAMUCH 3asiBUTEISA
HECOOIOICHNS YCTAHOBJIGHHBIX YCJIOBUM TpPU3HAHUSA €€ JACHCTBUTEIHLHOCTU
HaIlpaBJIsieTCs. B TEYeHWE 3 JHEM CcO JHS 3aBEpLICHUS IPOBEACHUS TaKOU
IIPOBEPKH.

3.2.7. Pe3ynbTaToOM HUCIIOJHEHUS aIMUHUCTPATUBHON POLEAYPHI SBISETCS:

- IIPUEM W PErucTpanus 3asBICHUS (JI€TAeTCs OTMETKA O €ro MPUHATHH C
00s13aTeIbHBIM YKa3aHUEM JaThl U BPEMEHH €T0 MPUHSATHUS ), Bbladya (HalpaBIeHNe
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B JIeKTpoHHOM BHJe, B M®I[ uiam MmodTroBBIM OTIpaBIIEHUEM) PACIHCKHA B
MOJIYYCHUM 3asBICHHUS W TMPWIOKEHHBIX K HEMYy JOKYMEHTOB IO ¢opme,
YCTAHOBJICHHOW  yNOJHOMOYEHHBIM  OPraHOM  HUCIOJHUTEIBHOM  BJACTHU
Bonrorpasnckoii o61acTu;

- HampaBlICHHE YBEIOMJICHHS 00 OTKa3e B IMpUEME K PacCMOTPEHUIO
3asBJICHUS, TOCTYNHBUIETO B  JJEKTPOHHOM  BHUAE, MO  OCHOBAHUSIM,
YCTaHOBJICHHBIM ITYHKTOM 2.6 HACTOSIIIIETO a/IMUHUCTPATUBHOIO PETJIAMEHTA.

Pacniucky B mofydeHUU OT rpa)kJaHUHA 3asBJICHUS O MPUHSITUU HA YYET C
JOKyMEHTaMH K HEMy W TepeueHb JTOKYMEHTOB, KOTOphIC OyAyT 3aIlpoIleHHI B
MOPSAKE MEKBEAOMCTBEHHOTO B3aMMOJICUCTBUSI, BBIIAIOT KAaK JOJKHOCTHOE JIUIIO
YIOJIHOMOUYEHHOIO OpraHa, Tak M JAOJDKHOCTHOe Jmno MOILI, B cimydae ecin
JIOKYMEHTBHI Nojarorcs yepe3 MOLI.

3.3. TIpoBeneHUE KOMHUCCHOHHOTO OOCI/IEIOBAHUS SKWJIMIIHBIX YCIOBUU
TPAXKJIAH.

3.3.1. OcHoBaHueM g Hayaja BBINOJIHEHUS AJMUHUCTPATHUBHOMN
MPOLEAYPHl SBISETCA TMOJYYEHHUE 3apPETUCTPUPOBAHHOIO B YCTAHOBJIECHHOM
MOPSIAKE 3asIBJICHHUSL.

3.3.2. KomuccuonHoe o00cCieOBaHUE >KUJTUIIHBIX YCIOBUW TpaklaH,
OOpaTUBIIUXCS C 3asBJICHUEM O MPUHATHH HA YYET, OCYIIECTBIIAECTCS KOMUCCHUEH,
COCTaB KOTOPOM yTBepkaaercs aaMuHucrpanuein Cepno-MoJOTCKOro CelbCKOro
nocesicHuss HOBOHMKOJIAEBCKOrO MYHUIMNAIBLHOTO pailoHa Bourorpaackoii
o0JacTH.

3.3.3. O6cnenoBaHuIo MOJJIEKAT BCE KUJIbIE TOMEIICHHMSI, TPUHAIICKALIUE
(Ha ycloBHSX HaliMa W/WIM B COOCTBEHHOCTHU, B JKWJIMIIHO-CTPOUTEIHLHOM
KOOIEpaTHBE) TPAKIAHUHY U YJIEHaM €ro CEMbH, MPOKUBAIOIIMM COBMECTHO C
HUM, a TaKXXe J>KUJIbIE MOMEIICHUS, B KOTOPBIX 3apETUCTPUPOBAHBI MO MECTY
KUTEIHCTBA TPAXKIAHUH M WICHBl €r0 CEeMbHM JIMOO KOTOpHIE PEIIEHHWEM Cyna
ONpeIeNIeHbl KaK MECTO KUTEIbCTBA I'PAKJaHUHA U YICHOB €T0 CEMBH.

3.3.4. Pe3ynbTarhl KOMHCCHOHHOTO OOCII€IOBAHUS >KUJUIIHBIX YCIOBUU
rpaxiaaH oQOpMIISIIOTCS aKTOM 10 ¢opMe, YCTAaHOBJICHHOW YIMOJIHOMOYEHHBIM
OpraHOM HCIOJIHUTENBHOM BiacTh  Bosrorpajckoit  o6mactv, KOTOPBIM
MOANUCHIBAECTCS YWICHAMU KOMHUCCHHU.

3.3.5. MakcumanbHbIi CPOK UCIIOTHEHUS aIMUHUCTPATUBHON MPOLIEAYPhI —
3 paGo4ux JIHS CO JHS CO JHS PErMCTpAIlMU 3asBJICHUS TPaKJaHUHA O MPUHSITHU
Ha y4eT.

3.4. ®opMUpPOBAHHME W HAMPABJICHUE MEKBEIOMCTBEHHBIX 3allPOCOB
JTOKYMEHTOB (MHMOpPMAINHK ), HEOOXOIUMBIX JUII PACCMOTPEHHS 3asBJICHUSL.

3.4.1. OcHoBaHueM [JI1 Hayajia BbBINOJHEHUS aAJIMHUHUCTPATUBHOU
MPOIEAYPHl  SBJSETCA TOJYYEHUE 3apEeTUCTPUPOBAHHOTO B yCTaHOBJIECHHOM
MOPSIAKE 3asIBJICHHUSI.

B cnydae ecnu 3asBUTeNieM MpPEACTABICHBI BCE JOKYMEHTHI, YKa3aHHbIC
B IIyHKTE 2.5 HACTOSIIErO0 aJMUHHUCTPATHBHOIO PETJaMEHTa, JOJIKHOCTHOE JIUIIO
VIOOJIHOMOYEHHOTO  OpraHa  MepeXoAUT K  HCHOJHEHUIO  CIeayrolen
aIMUHUCTPATUBHOW MPOLIEAYPHl, NPELYCMOTPEHHONW ITYHKTOM 3.5 HACTOSLIETO
aAMUHUCTPATUBHOTO PEIIAMEHTA.
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3.4.2. Ecnu JOKYMEHTBHI, IPEe1yCMOTPEHHBIE MOJAITYHKTOM
2.5.3 HacTOsIIET0 aIMUHUCTPATUBHOIO pErjaMeHTa He ObUIM IPEJCTaBIICHBI
3asBUTEJIEM 10 COOCTBEHHOW MHUIIMATUBE, JOHKHOCTHOE JIMIO YIOJIHOMOYEHHOTO
opraHa TOTOBAT M HaIpaBJSIET MEXBEIOMCTBEHHBIE 3alpoChl B OPIaHBI,
Y4YaCTBYIOIIKE B PEIOCTABICHUN MYHUIIUITAIIBHON YCIIYTH.

3.4.3. MakcUMaJIbHBII CPOK MCHOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPBI —
3 pa®ouux JIHS CO JHS PETUCTPALIUU 3asBICHMUSL.

3.4.4. Pe3ynbTaTOM HUCHOJHEHUS aJIMHUHUCTPATUBHOW MPOUEAYPHI SBIIAECTCS
dbopMupoBaHue, HampaBlICHHE MEKBEJOMCTBEHHBIX 3alpOCOB B OpraHU3alUud
(oprassl), y4aCTBYIOUIME B IPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH).

3.5. PaccMoTpeHue 3asBICHUS U TPEJCTABICHHBIX JOKYMEHTOB, W3JaHUE
IOCTAaHOBJICHHS YIOJHOMOUYEHHOTO OpraHa O mpuHATUHU (00 OTKa3e B MPHHSATUH)
CpaKJIaHWHA HA YYET B KAUYECTBE HYK/IAIOIIETOCs B KUJIOM IMOMEIICHUU.

3.5.1. OcHoBaHueM i1 Hayajla BBIIOJHEHUS aJIMUHUCTPATUBHOM
IPOLEYpPHl SBISETCS TOJYYEHHE JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O
Ooprana akta oOCJEelOBaHUS >KWIUIIHBIX YCIOBUH TIpakJaHUHA, a TaKXKe HHbBIX
HEOOXOJMMBIX JOKYMEHTOB (CBECHHUI), B TOM YHUCIIE MOCTYIUBIINUX TOCPEACTBOM
MEXBEIOMCTBEHHOT0 HH()OPMALIMOHHOTO B3aUMOICHCTBUSI.

3.5.2. Ilo pe3ynpTaTaM paccCMOTpPEHUS 3asBJICHUS T'Pa)XJTaHWHA O NMPUHATHU
Ha y4yeT, NMPWIOKEHHBIX K HUM JOKYMEHTOB, akTa OOCIEJIOBaHUS >KUJIMIIHBIX
YCIIOBUM TpaKJaHWHA, WHBIX JOKYMEHTOB (CBEIEHUI) JOHDKHOCTHBIM JIMIIOM
YIOJHOMOYEHHOI'O OpraHa, COCTABIISIETCS MUCbMEHHOE 3aKJIIOYEHUE O MPUHATUU
Ha yyeT wid o0 OTKa3e B MPHUHATUM HaA Yy4eT 1o ¢opMe, YCTAHOBJICHHON
YIOJHOMOYEHHBIM OPraHOM MCIIOJIHUTENbHON BllacT Bonrorpaackoi odinacTu.

3.5.3. Ha ocHOBaHMM MHCHMEHHOTO 3aKJIFOUEHUSI O MPUHATUW HA Y4€T WU
o0 oOTKaze B TMPUHATHM Ha Y4YeT TOTOBUTCS TMPOEKT TMOCTAHOBJICHUS
YIOJIHOMOYEHHOTO OpraHa o NpUHATUHU (00 OTKa3e B MPUHATHHN) Ipa)kIaHWHA Ha
y4€T B Ka4ECTBE HYXKJAIOIIETOCs B JKMJIOM IOMEUIEHUU U NEPENACTCs BMECTE C
NUCHMEHHBIM 3aKIIOYEHUEM O MPHUHITHU HAa Y4eT WU 00 OTKaze B MPHUHITUU Ha
y4eT JUIsl HOAIMCAaHNs PYKOBOJMTEIO YIIOJIHOMOYEHHOIO OpraHa.

[TocTaHoBJI€eHHE YIOJTHOMOYEHHOIO OpraHa 00 OTKa3e B MPUHATHH Ha y4eT
rpaXJaHWHA B KadyeCTBE HYKJAIOIIErocsi B JKAJIOM IIOMEIIEHUH JIOJKHO
COJIEp>KaTh OCHOBAHMS TaKOTO OTKa3za C 00s3aTeIbHOM CCHUIKOW Ha HapylIEHUS,
npeaycMoTpeHHbie 4dacteio 1 crateu 54 JKwmmmnHoro kojekca Poccuiickoit
denepalvd, U COOTBETCTBOBATH TPEOOBAHUSM, YCTAaHOBJIEHHBIM 4YacTbio 9.1
cratb 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYTY.

3.5.4. PykoBouTeNb YIOJHOMOYEHHOTO OpraHa, pacCMOTPEB IMOJYYEHHOE
MMCbMEHHOE 3aKJIIOYEHHE W TPOEKT IIOCTAHOBJICHMS, B CIy4yae OTCYTCTBUS
3aME€YaHUN MOJANKCHIBAET COOTBETCTBYIOIIEE IMOCTAHOBJIEHUE YHNOJIHOMOYEHHOIO
oprana o npuHsITHA (00 OTKa3e B NMPUHATHUM) TPa)<IaHWHA HAa y4eT B KauecTBe
HYKJAIOIEroCs B )KHJIOM TOMELIEHUU.

3.5.5. MakcumanbHbIi CPOK [JIi HMCTIOJNHEHUS aJMUHUCTPATHBHOU
npoueaypsl He aobkeH mnpeBbimath 10 paboumx AHEW €O [HSA MOJyYeHHUs
JOJKHOCTHBIM JIMIIOM YTIIOJTHOMOYEHHOTO OpraHa BCeX HEOOXOAMMBIX IOKYMEHTOB
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(cBeeHUil), B TOM 4YHCIE€ MOCTYNHUBIIMX IOCPEACTBOM MEKBEJOMCTBEHHOTO
MH(OPMAIMOHHOTO B3aUMOJICHCTBUS.

3.5.6. Pe3ynbraTroM UCHOJHEHUS aJIMUHUCTPATUBHON MPONEAYPHI SBIACTCS
W3/1aHUE TTOCTAHOBJICHUS YIIOJJTHOMOYEHHOTO OpraHa:

1) o mpuHATHU TpakIaHMHA HAa y4YeT B KAUE€CTBE HYKJAIOIIETOCS B JKUJIOM
MOMEUIEHUH,

2) 00 oTKa3e B MPUHATUHU IPAKJAHWHA HA YUET B KQUECTBE HYXAAIOUIErocs B
YKUJIOM TIOMEIIICHUH.

3.6. Hampasnenwe (BpydyeHHE) VBEIOMIIEHHMS O IMPHUHATAM HA VYET
B KAueCTBE HYKJIAIOWIETOCS B KWJIOM IIOMEUNIEHUW JUOO0 3aBEPEHHOW KONWU
MIOCTAHOBJICHUS] YIIOJTHOMOYEHHOTO OpraHa o0 OTKa3e B MPUHITHU HAa Y4YET B
Ka4ueCTBE HYKIAIOLIErocsl B )KHJIOM MOMENICHUMU.

3.6.1. OcHoBanweM g Hadaja BBINIOJHCHUS aJMHHUCTPATUBHOU
MPOLEAYPHI SIBISETCA MPUHATHE YIIOJTHOMOUYECHHBIM OPraHOM OJHOTO U3 PEIICHH,
yKa3aHHBIX B MMyHKTE 3.5.6 HACTOAIIETO aIMUHUCTPATUBHOTO PETIaMEHTA.

JIOJDKHOCTHOE JIUIO YIIOJTHOMOYEHHOTO OpraHa:

- TOTOBUT M TNOANUCHIBAET Y PYKOBOJHUTEISA YMNOJHOMOYEHHOTO OpraHa
YBEIIOMJICHUE O TMPUHITUU TPaKJaHWHA HA y4E€T B KAUECTBE HYXKIAIOIIETOCsS B
KUJIOM TOMENICHUH MO0 (opMme, YCTaHOBIEHHOM YIOTHOMOYEHHBIM OPTaHOM
HCIIOJHUTEIbHOM BllacTu Bonrorpackoit odnactu;

- 3aBepsIeT KOIUIO MOCTAHOBJIEHHSI YIOJHOMOYEHHOI'O opraHa o0 OTKasze B
MPUHATHY TPAXKJAHWHA HA YUET B KQUE€CTBE HYXKJIAIOIIETOCs B KUJIOM MOMEILICHUH.

3.6.2. VBemomiieHHE O TPUHATHM HA YYE€T B KAa4eCTBE HYXKIAIOILIETOCS
B KWJIOM TOMEIEHUHU WJIM KOMHSl MOCTAHOBJIEHHUS YIOJIHOMOUYEHHOTO opraHa o0
OTKa3e¢ B MPUHATHU TPAXKJIaH HA Y4YET B KaYECTBE HYXKIAIOIIETOCS B >KUIJIOM
MOMEIIEHUH BbIAAeTCS (HAmpaBiseTcsl 3asBUTENI0 MO aJpecy, YKa3aHHOMY B
3asiBJICHMM) HE TM03/IHEe 4YeM depe3 3 KaJICHIApPHBIX [HA CO JHS MPUHATHSA
COOTBETCTBYIOIIETO PEIIEHUs, YKa3aHHOTO B TMyHKTe 3.5.6 Hacrosiero
aAMUHUCTPATUBHOTO PErIAMEHTA.

B cnyuae mpeacTtaBieHuUs 3asBICHUS O NPUHATHH TPAXKIAaHWHA HA YYeT
B KayeCTBE HYXJAIOLIETOCA B JKWIOM noMmewmeHun uepe3 MOIL[ nokymeHr,
MTOATBEPKAAIOLINI NPUHATHE pelieHus, HanpasiseTCsA B MO®I]
JUTS €T0 TIepelayuy 3asBUTEII0, €CITM UM HE YKa3aH UHOM CIOCO0 ero MOJTydeHHUS.

3.6.3. Pe3ynbraTtoM MCHOJHEHUS aJAMUHUCTPATUBHOW MPOUEAYPHI SBISETCA
HanpaBJICHUE (BpyueHue) 3asIBUTEITIO YBEIOMJICHU S 0 MPUHATUA
Ha y4eT B KAa4eCTBE HYXKJAIOMIErocs B JKHIJIOM MOMEIIEHUH JIMOO 3aBEpPEHHOU
KOTIUH TTOCTAHOBJICHUS YIIOJITHOMOYEHHOT'O OpraHa 00 OTKa3e B MIPUHATHH Ha yYer.

3.6.4. MakcuMalIbHbIN CPOK UCIOJIHEHUS aJMUHUCTPATUBHOM MPOIEAYPHI —
3 KaJeHJAPHBIX THS CO JTHS MPUHSITHS COOTBETCTBYIOIIETO PEIICHUS], YKA3aHHOTO B
nyHKTe 3.5.6 HACTOAIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTA.

3.7. llopsmox  OCYyIIECTBIEHUS  aAMUHUCTPATUBHBIX MPOUEAYp B
AJIEKTPOHHON ¢dopMe, B TOM HHCIE C HCHOJb30BaHMEM EnuHOro moprana
roCyJJapCTBEHHBIX U MYHUIIUTIATbHBIX YCIYT.

3.7.1. Ilpn npenocTaBI€HUN YHNOJHOMOYEHHBIM OPraHOM MYHHMIIMNAIbHON
YCIIYTH B 3JIEKTPOHHOU (hopMe TOCpecTBOM ENMHOTrO moprana rocyJapcTBEHHBIX
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¥ MYHUIMIAIBHBIX YCIIYT 3asSBUTEII0 00ECIIEUNBACTCS BBHIIIOJHEHHUE CIEAYIOIINX
JercTBul (1ayee — qeHCTBUA):

nojiyueHue HMHPOpPMAIMM O TOPSAKE M CPOKax MPEeJOCTABJICHHUS
MYHUIIUTIATBHOU YCITYyTH;

3alMuch HA TPUEM B YIOJHOMOYEHHBIM oOpraH i MOJa4yd 3arpoca
O MPEAO0CTABIEHUH MyHUIIUIIAJIBLHON YCIYyTH (J1aee — 3ampoc);

dbopmMHpoBaHUE 3aMpoca;

MpUEM ¥ PETUCTPAldS YIOJHOMOUYEHHBIM OpPTraHOM 3ampoca W HWHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl IIPEOCTABICHIS] MyHHUIIMITAIBHON YCITyTH;

MOJTyYCHHUE pe3yIbTaTa MPEIOCTABICHUS MyHUITUTIATHFHOU YCITYTH;

MOJTyYCHHUE CBEJCHUI O X0J1¢ BBITIOJIHCHHUS 3aIIPOCa;

OCYIIIECTBJICHUE OIICHKM Ka4yecTBa TMPEIOCTABICHUS MYHUIUTIATHLHON
YCIIyTH;

nocynedHoe  (BHecyneOHOe) oOXkajdoBaHWE PEIICHUH W JICHCTBUU
(Oe3nmeiicTBus) oprana (OpraHu3aiim), JoJKHOCTHOTO JIMIA opraHa (OpraHu3aIumn)
MO0 MyHUITUTIATBHOTO CITY>KAaIllero;

aHKETUPOBaHUE 3asABUTEINA (TIPEIbIBICHUE 3asIBUTEINIO MEPEUHSI BOMPOCOB U
MCYEPIIBIBAIONIETO MEePEeYHsl BApUAHTOB OTBETOB HA yYKa3aHHbBIE BOMPOCHI) B IIEJISIX
ONpeJIeieHUs] ~ BapuaHTa  MYHUIMNAIBHOW  YCIyTH,  MPEAyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PETJIAMEHTOM TMPEIOCTaBICHUS MYHUIUIMAIBLHON YCIYTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asIBUTEIIS;

MIPETBSBIICHUE 3asBUTCIIO BapHaHTa TNPEIOCTABICHUS MYHHUITUTIATHLHOM
YCIIYTH, TPETyCMOTPEHHOTO aJIMUHHUCTPATUBHBIM PETJIAMEHTOM IPEIOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

3.7.2. Jlma mpenocTaBlIeHUsT MYHHLIMNAIBHOM YCIYTM € HCHOJBb30BAHHEM
EnuHOro mopTama TOCYAapCTBEHHBIX M MYHHUIMIMAIBHBIX YCIyT 3asBUTETH
3arnoJiHIeT GopMy, B KOTOPOM HEOOXOIUMO yKa3aTh CBEJICHHS, HCOOXOIUMBIC IS
MOJIYYCHUS YCITYTH.

3.7.3. 3asBlIeHHE CUMTAETCS OTHPABJICHHBIM IOCIE MOJYYCHUS 3aIBUTEIEM
COOTBETCTBYIOIIETO AJICKTPOHHOTO YBEIOMJICHHUS B JIMYHBINA KaOWHET 3asiBUTEIIS
WIM ero nmnpeicTaBuTenss Ha EguHOM  mopraie  TOCylapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.74. B xome mnpemoCTaBICHUS MYHUIUMIIAILHON YCIyTH 3asBUTEIb
MOJTyYaeT YBEJAOMIICHHUS O CTaTyCe YCIYTH B JINYHOM KaOWHETE 3asBUTEIIS WIIH €TO
npeacTaBuTeNs Ha EquHOM mopTane rocy1apcTBEHHBIX U MyHHUITUIAIBHBIX YCIYT.

3.7.5. 3asBUTENI0O B KadecTBE pe3yJbTaTa MpPeIOoCTaBICHUS YCIyTU
obecrieynBaeTCs 1Mo €ro BEIOOPY BO3MOYKHOCTb.

- MOJYyYEHHUs JICKTPOHHOTO JOKYMEHTA, MOAMMCAaHHOTO C MCIOJIb30BaHUEM
KBTH(UITUPOBAHHON TTO/IIHCH;

- TIONy4YeHUs C HUCIHoJib3oBaHWEM EmHOro moprana ToCcyaapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT JIEKTPOHHOTO JOKYMEHTAa B MAIIMHOYUTaeMoM ¢opmare,
MOJAMUCAHHOTO KBATU(DUIIMPOBAHHON TMOAMKUCHIO CO CTOPOHBI YIOJTHOMOYEHHOTO
oprasa.

[Ipu momydeHuu pesynbTara MpeaoCcTaBleHUsT yCiayru Ha EnuHoM moprane
TOCYJapCTBEHHBIX M MYHHUIIMTIATBHBIX YCIYT B (JOpME IJIEKTPOHHOTO TOKYMEHTa
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JIOTIONIHUTEIBHO 00ECNeuYnBaeTCsl BO3MOXKHOCTh TMOJYyYEHHUS TIO0 IKEJIAHHUIO
3asBUTENS JOKYMEHTAa Ha OyMa)KHOM HOCHTEJIE, IOATBEPKIAIOIIET0 COJIEpPIKaHNe
JIEKTPOHHOTO JOKYMEHTA.

WNHupopmanys 06 37eKTPOHHBIX TOKYMEHTAaxX - pe3yJbTaTaxX MpeaoCTaBICHUS
yCIIyT, B OTHOIIEHUH KOTOPBIX MPEAOCTABIIECTCS BO3MOKHOCTb, IIPEyCMOTPEHHAS
a03alleM BTOpPBIM HACTOSIIIETO IyHKTa, pa3Melaercs omnepatopoM EnuHoro
HopTajia roCyAapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIYT B €AUHOM JIMYHOM KaOUHETe
WM B DJIEKTPOHHOM popMe 3ampoca.

Bo3MmoxkHOCTh TONTyueHUsi pe3yibTaTa MPEAOCTaBICHHS YCIYTH B (opme
AIIEKTPOHHOTO  JIOKYMEHTa WM JOKyMEHTa Ha OyMaXHOM  HOCHUTEIE
o0ecrieunBaeTcs  3asfBUTEII0 B TEUYEHHE CpOKa JICHCTBUS  pe3ysbTara
IIPEIOCTABIECHUS YCIYTH (B CIy4ae €Clid TaKOW CPOK YCTAHOBJIEH HOPMAaTUBHBIMU
paBOBBIMH akTaMu Poccuiickoii @eaepanun).



