AJIMUHUCTPALIA
CEPITO-MOJIOTCKOI'O CEJIbCKOI'O ITOCEJIEHU S
HOBOHUKOJIAEBCKOI'O MYHUITUITAJIbHOI'O PAVIOHA
BOJII'OI'PAJICKOM OBJIACTU

MOCTAHOBJIEHUE
21 cents6ps 2026 1. Ne 97

OG yTBepKIeHHH 2 IMHHHCTPATHBHOIO PErJIaMeHTa NMpPe10CTaABIeHHs] My HHIHNAILHOH
yeayru «[Ipu3Hanne rpaiaH MaJOHMYIIHMH B eJISIX NPe10CTABICHHS HM [0 I0r0BOpaM
CONHATLHOT0 HAMMA KHJIBIX MOMeNeHHil My HHIHIAILHOr 0 XKUIHmHoro ¢ponaa Cepmo-
MoJI0TCKOT0 ceJIbekoro mocesienusi HoBOHHK0/1aeBCKOT0 MyHHIIHIIAILHOIO paiioHa
Bouarorpajackoii o6actm»

B coorBercTBHU ¢ PenepanpubiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHW3aliK TPeJOCTaBIEHHsI IOCYJapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr» H
pykoBoacTBysick  YcraBoM  Cepro-MoOIOTCKOro  CENBCKOrO  MOCEICHHUS
HOBOHHKONAEeBCKOr0 ~ MYHMIMIIAIbHOTO —paifoHa Bonrorpaackoi —obnactw,
agmuancTpanus Ceprno-MoOTCKOro celbeKoro nocenenus HOBOHMKOIAEBCKOTO
MyHHULUIAIBHOTO paiioHa Bonrorpaackoi 061acTdi mMOCTaHOBIAET:

1. YT1BepaAuTH npuaraeMbli aIMUHUCTPATUBHBIN perjiameHT
TIpeI0CTaBIeHNs] MyHULIUNANbHON ycuyry «[IpusHanue rpakiad MaJJOMMYIMMH B
LeasX TpeJOoCTaBleHHs KM IO JOroBOpaM COLMAIbHOTO HaWMa IKHIBIX
TIOMENEHUH MYyHHUIIUIAIBHOTO XUIHIIHOTO Gonaa Ceprio-MoIOTCKOTO CelbCKOro
noceneHnss HOBOHMKOIAEBCKOrO MYyHHMIMIIAIBHOTO paiioHa Bosrorpaackoii
obacTuy.

.13 [Mpu3HaTh aJAMHHUCTPATHUBHBIM PpErjJaMeHT IO TpeloCTaBICHUIO
MyHuImnanbHoi ycnyru «lIpusHanue TrpaxaaH MaJOUMyIIMMH B HEJAX
TPeJIOCTaBIEHHs] UM IO JOroBOpPaM COLMAIBHOTO HakMa JKHIBIX TIOMEIIEHUM
MyHHLHUNATBHOTO XuauiHoro Gonzia Ceprno-MonOTCKOro CeIbCKOro MoCeneH s

HOBOHHMKOJIAeBCKOr0 MYHHMIMNAIBHOrO paiiona Bosrorpaackod —001acTiy, 3

yTBep)KJIeHHbIH noctaHoBiieHneM aaMuHUCTpaun Ceprno-MoI0TCKOrO CebCKOro
noceneHusi HOBOHHMKOIAEBCKOro MYHHIMIIANBHOTO paiioHa Bonrorpaackoit
obnactu ot 14.07.2025 Ne 50 — yTpaTHUBILIMM CHITY.

3. Hacrosimiee IOCTaHOBJIEHHE BCTymaeT B CHIy CO [JHA €ro
00HaposOoBaHUs Ha OQHUMAIBHOM CalTe aJIMHUHHUCTpPAIUU Ceprio-MoJIoTCKOro
celnbcKoro  moceneHusi  HOBOHMKONAEBCKOrO  MYHHMLMNAIBHOIO  panoHa
Bosrorpanckoii obnacTy.

4. KOHTpOJIb 32 UCTIOJTHEHHEM HACTOSILErO IIOCTAHOBJIEHUSI OCTABIIAIO 3a

co0o. S

I'naBa Cepno-MoJIOTCKOr0 CEJIbCKOr0 MoceIeHus .H. KapaBaes



YTBEPXJEH

MOCTaHOBJICHUEM aJMUHHUCTPAIII
Cepno-MoJ0TCKOr0O CelnbCKOro
nocesienns ot 21 centsaops 2026 r. Ne 97

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABICHUS MYHHUIMIIAJIbHON YCIAYIH
«IIpu3HaHue rpaxiaaH MAJIOUMYIIUMH B LeJAX MPeI0CTABJICHUS UM 110
JAOr0BOPaM COLHAJBHOI0 HAMA JKIJIBIX MOMEIeHUIT MyHHIHMIIAJIbHOTO
KUJIMIIHOTO (poraa Cepno-MoJIOTCKOIO CeJIbCKOI0 MOCeICHUSs
HoBOHHKO0/I12€BCKOT0 MYHHMIMNIAJBLHOTO paiiona BoJsrorpaackoi odaacTm»

1. O0mme moJ10KeHuA

1.1. IIpenmer perynnpoBaHus

Hacrosimmii  agMUHHCTPAaTHBHBIA PEIVIAMEHT YCTAHABIMBAET IMOPSNOK
MPEIOCTaBIEHUSI MyHULIUNTANIbHOU yciyTh «lIpu3Hanue rpakaaH MaJoOMMYIIUMU B
HEelsAX TMPEJOCTABICHHUST MM IO JOTOBOPAM COLMAJIBHOTO HalMa KUJIbIX
MOMEIIEHUH MYHULIIMTTAIBHOTO KUJUIHOTro oHaa Ceprno-MoJIOTCKOTO CEIbCKOTO
nocesicHuss HOBOHMKONIAEBCKOTO MYHHUIMIIAIIBHOTO paioHa Bosrorpaackoit
oOnacTu» (majgee — MYHHLIMIOAIbHAs YCIyra), CTaHAapT MPEeJOCTaBICHUS
MYHUIUIATBHOW YCIYT'H, B TOM YHUCJIE ONPEAEISIET CPOKU U MOCIEI0BATENBHOCTD
aAMUHUCTPATUBHBIX NPOLEAYp MPU NPEIOCTABICHUU MYHHIIMNAIBHON YCIyTU
agMuHuctpanueit Cepno-MoJIOTCKOTO CelbCKOro noceneHuss HoBOHMKOIIaeBCKOTo
MyHHUITUTIATBHOTO paiioHa Bonrorpasackoit o0imacTu.

1.2. CBeneHus o 3asiBUTEIISAX

3asBUTENSIMU HAa TMOJYYEHUE MYHUUUINAIBHOW YCIYTH SIBJISIIOTCS OJUHOKO
MPOKUBAIOIINKN TPaKJIAHWH, TpPaXXAaHMH M WICHBl €ro cemMbu JHOO HX
YIOJITHOMOYEHHBIE MPEICTAaBUTENH (J1aJIee - 3asIBUTEIIN ).

1.3. Tlopsimox wuHbOpMUpOBaHUS  3asBUTENEHM O  MPEIOCTABICHUU
MYHULHANAIBHON YCIIYTH.

1.3.1. Cenennst 0 MeCTe HaXOXK/EHUsS, KOHTAKTHBIX TellepoHax U rpaduxe
paboThI aIMUHUCTPALINU Cepnio-MonoTckoro CEIIbCKOTO MOCEJICHUS
HoBoHukonaeBckoro MyHHUIMOAIbHOrO pailona Bourorpaackoit —obnactwu,
OpraHu3alliid, Y4YacTBYIOIIUX B MPEJOCTABICHUH MYHHIUMIAIBHON YCIYTH,
MHOTO(YHKIIMOHAILHOTO TieHTpa (ganee — MOILI):

- aAMUHUCTPALIMS Ceprio-MoJtoTckoro CEJBCKOTO ITOCEIICHHUS
HoBoHunKoMaeBCKOT0 MyHHUITUNIAIBHOTO paiiona Bonrorpanckoii obmactu (nanee —
AIMUHHCTpAIus) MPU JIMYHOM WJTU MUCbMEHHOM oOpariieHuu mo aapecy: 403935,
Bonrorpanckas oGnacts, HoBonukonaeBckuii paiton, m. Cepn u Mosort, yi.
LentpanpHas, a. 3; e-mail: nnk_sp.serpmolot@volganet.ru, i no teneponam
(8(84444) 6-52-33/6-52-31).

AIMUHHCTpaIUsl OCYIIECTBIISIET MPUEM 3asiBUTENICH, KOHCYJITUPOBAHUE 11O
BOIIPOCAM  MPEIOCTABICHUSI YCIyI'M, BOIpPOCaM BbIJAYUM JOKYMEHTOB IO

cienyrouemMy rpaduky:
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noHeaenbHuK — natauma: 8.00 — 16.00, mepepsis: 12.00 — 13.00

cy000Ta, BOCKPECEHbE — BBIXOIHBIC JTHU.

- @umuan no pabore c¢ 3asBuUTeNIMH HOBOHMKOJIAEBCKOTO pailoHa
Bonrorpanckoii obnactu ['KY BO «M®L» (manee — MO®L): npu 1uyHOM MK
nucbMeHHOM oOpamenun 1o azapecy: 403901, Bonarorpazackas o61acTh, p.II.
HoBonukomaesckuii, moc. 'DC, 1. 3.

Tenedhon mupexkropa MODILI: (84444) 6-97-26; TenedoH COTPYIHUKOB
yapexaeHus: (84444) 6-98-32; snextponnsiit aapec: mfc3420@yandex.ru .

M®I] ocymecTBis€T MPUEM 3asIBUTENEH, KOHCYJIbTUPOBAHUE MO BOIIPOCAM
IPEIOCTABIECHUSI YCIYTHM, BONPOCAM BbIJAYM JOKYMEHTOB II0 CJEAYIOLIEMY
rpaduxky:

I'padpuk pabotet MOILI, oCyIIECTBISIONIETO TMPUEM 3asBUTENCH Ha
NPEIOCTaBIEHUE YCIYrd, a TakkKe KOHCYJbTUPOBAaHME MO  BOIpOCaM
MPEAOCTABICHUS YCIYTHU:

[Tonenenpuuk ¢ 9:00 no 20:00

Bropauk ¢ 9:00 mo 18:00

Cpenac 9:00 no 18:00

Yersepr ¢ 9:00 no 18:00

[Tatauna ¢ 9:00 go 18:00

Cy66ota ¢ 9:00 no 15:30.

Nudopmanuio o MecToHaxoxJaeHun u rpagpukax padorsl MOPI[ Ttaxxke
MOXHO TMOJY4YUTh C MCIHOJb30BaHUEM TOCYAApCTBEHHOM WH(POPMAILIMOHHON
cucteMbl «Equnsiii moptan cetu ueHtpoB U opucoB «Mou Jokymentsr» (M®LI)
Bonrorpanackoii oomacti» (http://mfc.volganet.ru).

1.3.2. Nndopmanuio o MOpsiake MpeaoCTaBICHUS] MYHHUITUNIATBLHON YCIyTH
3asIBUTEb MOKET MOJIYUHTh:

HEMOCPEJCTBEHHO B AMMUHUCTpAMU (MHGOPMAIIMOHHBIE CTEHIBI, YCTHOE
uH(opMUpOBaHKE TIO TeleOoHy, a TaKKe Ha JIMYHOM MPUEME MYHUIIUIIATLHBIMU
CITYKalllMH );

1O ToYTe, B TOM dYuclie 3ekTponHoi (NNK_sp.serpmolot@volganet.ru), B
cily4ae MUChbMEHHOTO OOpaIeHHs 3asBUTEIIS;

B cetu HWHTepHeT Ha odummaabHOM caiite Aamuuuctparmu (https:/sp-
serp.ru), B dbenepaibHON rocyJapcTBEHHOW MH(POPMAIMOHHON cucteMe «EnuHbIi
nopTan  TOCYJAAPCTBEHHBIX M MYHUIMOAIbHBIX  yciuyr  (pyHKiuii)»
(www.gosuslugi.ru).

2. Cranaapr npegocTaBjJIeHUsI MyHHIUNAJIBHON YCJIYTH

2.1. HammeHoBanme MyHHIMDAIbHOM ycnyru — «lIpu3sHaHue rpaxkaaH
MAJIOUMYIIUMH B LENSAX MPEIOCTABICHUS UM I10 JIOrOBOpPaM COLUAIBHOTIO HanWma
KUJIBIX TOMENICHU MYHHUIIMIAIBHOTO >KUIUIIHOTO (oHma Ceprmo-MoimoTcKoro
CEIbCKOro  mocenieHuss  HOBOHHMKONMAEBCKOr0  MYHMUHMIIAIBHOIO  paloHa
Bonrorpanckoi o0macTu.

2.2. OpraHoM, MPeAOCTABISIONIMM MYHUIUTIATBHYIO YCIYTY, SIBISIETCS
aagmuuuctpanus Ceprio-MonoTCKOro cenbckoro noceneHus HoBOHMKOIaEBCKOTO


http://mfc.volganet.ru/
http://www.gosuslugi.ru/
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MyHUITUTIATBFHOTO paiioHa Bonrorpanckoii obnmactu (manee — yMOJTHOMOYCHHBIN
opras).

2.3. Pe3ynbpTaToM npeaoCTaBICHUS MYHHUIIMIIAJIbHON YCIIYTH SIBIISETCS:

- peuieHuEe YNOJHOMOYEHHOTO OpraHa B BHJI€ 3aKJIIOUYCHHS O NPU3HAHUU
rpakKJaHUHA U YJIEHOB €ro CeMbH JIMOO OAMHOKO MPOMKUBAIOIIETO TpaKJaHWHA
MaJIOUMYIIUMU;

- pellleHHEe YIMOJIHOMOYEHHOTO OpraHa B BHJE 3aKJIIOYEHHS 00 OTKase
B IPU3HAHUM TPaXTaHWHA U YJICHOB €ro CEMbH JTUOO OJUHOKO MPOXKHBAIOLIETO
rpakJiaHuHA MAJIOUMYIIIUMU.

2.4. Cpok npe1ocTaBiIeHUsI MyHULIUIATBHOU YCIIYTH.

Penrenne yrmomHoMO4eHHOTO OopraHa o nmpu3HaHuu (00 OTKa3e B MPU3HAHHH)
IrPAKJAHUHA M YJIEHOB €ro CeMbH JHOO0 OAMHOKO MPOYKUBAIOIIETO I'pa’KIaHWHA
MaJOMMYUIUMU, IPUHUMAETCS 10 PE3yIbTaTaM PACCMOTPEHUSI COOTBETCTBYIOIIETO
3asiBJICHUS W JOKYMEHTOB, TMPEIYCMOTPEHHBIX IYHKTOM 2.5 HaCTOSIIEro
aJIMUHUCTPATUBHOTO periamMeHTa, B TeueHue 30 JHel ¢ AaThl IPUHSATHUS 3asBICHUS
U JIOKYMEHTOB, OOS3aHHOCTb IO TIPEIOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha
3asIBUTEIIA.

B cnyuwae nmpencraBieHusi 3asBUTENEM 3asBICHHS U JOKYMEHTOB,
MPEAYCMOTPEHHBIX IMYHKTOM 2.5 HACTOAIIETO aJMUHUCTPATUBHOTO PErJIaMEHTa,
yepe3 MODIl cpok mnpenocraBieHUsT MYHULIHUNAIBHOM YCIYTH HCUYUCHSAETCS
CO JIHSI MIepe/Iauu JOKYMEHTOB B YIIOJITHOMOUYEHHBINA OpTaH.

3akioueHrue O Tpu3HaHuM (00 OTKa3e B TPU3HAHUHW) TpakJIaHUHA
Y YJIEHOB €r0 CEMbH JIMOO OJMHOKO MPOKUBAIOLIETO IPAKJaHUHA MaJOUMYLIUMU
YIOJHOMOYEHHOTO OpraHa HampaBiigeTcs (BpydaeTcsl 3asBUTENI0 IO aJpecy,
yKa3aHHOMY B 3asBJICHUM) HE IO3]IHEE TpeX padouyux NHEW CO [HS TMPUHATUA
COOTBETCTBYIOILIETO PELICHUSI.

B cnywae nmpencraBieHuss TPaKIaHWMHOM 3asBIICHHST O I[PU3HAHUU
rpaXJIaHWHA W YJIEHOB €ro CEeMbH, OAMHOKO MPOKUBAIOMIETO Tpa)xJaHUHA
MaJIOUMYIIUMHU B LEJISIX TPEAOCTABICHUS UM JKWIIBIX MOMEIIEHU MO JOTOBOpaM
couuMabHOTO Hanma uepe3 MODILl nOKyMEeHT, NOATBEPKIAOIIMNA IPUHITHE
pemenus, Hamnpapisercs B M®II, ecam mHON crocod MogydeHHs HE YyKa3aH
3asIBUTEJIEM.

2.5. HcuepnbiBaroniuii MepevYeHb JIOKYMEHTOB, HEOOXOINUMBIX
JUJISL TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH:

2.5.1. CamocCTOSITENBHO 3asIBUTEIH IPEJICTABIISET CIACAYIOMINE TOKYMEHTHI:

1) 3asBieHHE O TPU3HAHUU TPaXKIaHUHA W WICHOB €r0 CEMbH, OJUHOKO
MPOKUBAIOIIETO IPakIaHUHA MAIIOUMYIITUMHU B LEJSX MPEJOCTABICHUS UM KUJTBIX
NOMEIIEHU MO JOroBOpaM COLMAIBLHOTO HaiMa 1o (opme, YTBEpKICHHOU
YIOJHOMOYEHHBIM OPraHOM HCIIOJIHUTENbHON BiacTu Bosrorpaackoi obnactu
(manee - 3asiBJICHUE);

2) macmopt rpaxaanuHa Poccuiickorr ®emepanuu 3asBUTENS, KaKI0TO
YJIEHA €r0 CEMbU WJIM UHBIE JOKYMEHTHI, YI0CTOBEPAIOIINE TUYHOCTD;

3) cBUAETENBbCTBA O TOCYAAPCTBEHHOM PETMCTPAIlMM aKTOB TI'PaKIaHCKOTO
coctosiHus  (pOKIEHHME, 3aKioueHne (pacTopkeHue) Opaka), BBIJAHHBIC
KOMIETEHTHBIMA OpraHaMH WHOCTPAHHOTO TOCYJapcTBa, M HUX HOTapUaJIbHO
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YAOCTOBEPEHHBIN MEPEBOA HAa PYCCKUM S3bIK (MPEIOCTABISACTCS TpaxIaHAMU
B CJlydae pErUCTpaliyd aKTOB TPa)XJTAHCKOTO COCTOSIHUSI Ha TEPPUTOPUU
WHOCTPAHHOI'O TOCYJapCTBa);

4) cBeleHUs O 4YICHAX CEMbU 3asABUTEIS, MpEJACTaBiIseMbie 1o (opme,
YTBEP)KJICHHOM  YIOJIHOMOYEHHBIM  OpPraHOM  HCIOJHUTENIbHOW  BJIACTH
Bonrorpanckoii o61acTu;

5) mokyMeHTBI (CBEICHUS) O JIOXO0JaX, MOJIYUYCHHBIX 3asBUTEIICM, WICHAMHU
€r0 CEMbH B TCUCHHE PACUETHOTO MEPHO/IA, 32 UCKITIOYCHUEM 3apaboTKa TepeueHb
KOTOPBIX YTBEPKJEH YIOJIHOMOYEHHBIM OpPraHOM WCIOJHUTEIBHOM BIACTH
Bonrorpanckoii obmactu;

6) cBemeHus 00 WMYINECTBE, IOJICKAIIEM  HAJIOTOOOJIOKCHHIO
U TMPUHAIJICKAIEM Ha TMpaBe COOCTBEHHOCTH 3asBUTEIIO, WICHAM €ro CEMbH,
npejcTaBisgemMbie 1o  (opMe, YTBEPKICHHOW  YIOJIHOMOUYEHHBIM OpPTraHOM
HCIIOJHUTEIBbHOM BllacTu Bonrorpackoit odnactu;

7) corjmacue Ha TPOBEPKY CBEACHUH, COJICPKAIIUXCS B 3asBICHUU
U TpUaraeéMbIX K HEMY JOKYMEHTaX, MOJIKUCAHHOE 3asBHUTENIEM, YJIEHAMU €ro
CEMbU;

8) cornacue Ha 00pabOTKY MEPCOHATIBHBIX JTAHHBIX 3aSBUTEIIS, BCEX YJICHOB
€ro CeMbH;

9)  MOKYMEHTBI, TMOJTBEPXKIAIOIIME  IMOJHOMOYHS  HPEJCTABUTEIS
rpakaaHuHa (B cilyyae Mojadd 3asBJICHUS W MPUJIaraeMbIX K HEMY JOKYMEHTOB
IPEJICTABUTEIICM).

2.5.2. CpenmeHusi,  KOTOpble  3asgBUTENb  BIpaBe  MPEICTABUTH
10 COOCTBEHHOUW MHUIIMATUBE:

1) 0 MecTe )KUTENIbCTBA 3asIBUTEIIS, YJICHOB €r0 CEMbHU;

2) O TMOCTAaHOBKE 3asBUTEJIS, WICHOB €r0 CEeMbM Ha Y4YeT B HaJOTOBOM
OpraHe;

3) 0 cTpaxoBBIX HOMEpax HHIMBUAyaIbHBIX JHIEeBbIX cueToB (CHUJIC),
MOATBEPAKAAIOIMIUX PETUCTPALIMIO 3asBUTENS, YIEHOB €ro CEeMbU B CHCTEME
WHUBUyaJIbHOTO (IEPCOHU(PHUITIPOBAHHOTO) yUETa;

4) 0 TOCYAapCTBEHHOW PETUCTpAIlMM aKTOB TPaKJAHCKOTO COCTOSHUS
(poxenue, 3aKiaoueHue (pacTop:keHue) opaka);

5) o 3apaboTke, MOJYYCHHOM 3asBHUTEIIEM, WICHAMH €r0 CEMbH B TCUCHHE
pacueTHOro MEePUOJIa;

6) w3  EauHOrO  rocymapCTBEHHOIO  peecTpa  HEJIBHXUMOCTH
00 UMYIIIECTBE, HAXOIAIMIEMCSI B COOCTBEHHOCTH 3asiBUTEJIS, YWICHOB €r0 CEMbH;

/) O CTOMMOCTH HMYIIECTBA, TMOJICKAIIETO  HAJIOTO00JIOKEHUIO
Y HaxOJISIIETocs B COOCTBEHHOCTH 3asIBUTEJISA, YJICHOB €r0 CEMbH.

B ciyyae ecnu 3asBUTENs HE MPEJACTABWII YKa3aHHBIC B HACTOSIIEM ITyHKTE
JOKyMEHThI ~ (MX  KOMMU  WIW  COJACpJKalluecs B HUX  CBEJICHMUS)
M0 COOCTBEHHOW WHHIIMATUBE, YIOJHOMOYEHHBI OpPraH CaMOCTOSITEIHHO
3ampalivBaeT TaKWe JOKYMEHThl (CBEIEHMs)) B oOpraHuzanusax (opraHax),
YYaCTBYIOIIMX B TMPEAOCTABICHUHM MYHHUIIUNAIBHOM YCIYTH) W TOJy4aeT HX
B paMKax MEXBEJOMCTBEHHOTO HH(OPMAIIMIOHHOTO B3aUMOICHCTBHSI.
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2.5.3. 3asBieHME U JIOKyMEHTBHI, YKa3aHHbIE B IMyHKTE 2.5 HACTOSAIIETO
aJIMUHUCTPATUBHOTO perjiaMeHTa MOTYT ObITh TMPEACTABICHBI 3asIBUTEISIMU
M0 WX BBIOOPY B yMOJHOMOYEHHBIN oprad win MO®IL] nuyHo, 1100 HampaBiIeHBI
MOCPEJICTBOM TIOYTOBOM CBSI3M HAa OyMaKHOM HOCHUTeNe, JHO0 Tpe/ICTaBIICHBI
B YINOJHOMOYEHHBIH oOprai B  (opmMe  BJIEKTPOHHOIO  JIOKYMEHTa
C HCIOJb30BaHMEM EIMHOro mnoprana TOCYJApCTBEHHBIX W MYHHUIUIIAIBbHBIX
YCIYT.

[Tomaua npokymentoB uyepe3 MODI[ ocymecTBisieTcs B COOTBETCTBUU
C  COIJalleHWEM O  B3aUMOJCHMCTBUM, 3aKIIOYEHHBIM  Mexnay  MOIL]
Y YIIOJJHOMOYEHHBIM OPraHOM, C MOMEHTA BCTYIJIEHUSI B CUILYy COOTBETCTBYIOLIETO
COTJIAILEHHUS O B3aNMOJICHCTBUMU.

VYkazaHnHple B NOAMyHKTax 2-3  myHkTa 2.5.1  HacTosiiero
aJIMUHUCTPATUBHOTO pErjlaMeHTa JOKYMEHTBbl NPEIOCTaBISAIOTCS B  KOIMHSX
C MpEeAbSIBICHUEM IMOUIMHHUKOB JIMOO B BUIE HOTAPHAJIBHO 3aBEPEHHBIX KOMHUU.
Komnyn 1OKyMEHTOB MoOcCi€ TPOBEPKM HMX COOTBETCTBUS  IMOJJIMHHUKAM
(32 HUCKJIIIOYEHHEM HOTApUAIIbHO 3aBEPEHHBIX KOIMHI JOKYMEHTOB) 3aBEPSIOTCS
JIMIOM, IPUHUMAIOIIHUM TOKYMEHTHI.

3asBneHue B (QopMe  BJIEKTPOHHOTO  JOKYMEHTa  IOJIUCBHIBACTCSA
110 BBIOOPY 3asBUTEIIS:

- IPOCTOMN 3IEKTPOHHON NOANKCHIO 3asIBUTEIS (IIPEACTABUTEINS 3aIBUTEIIA);

- YCUJICHHOU (KBATM(PUITUPOBAHHON, HEKBATU(PHUITUPOBAHHON) DIIEKTPOHHOM
HOJITUCHIO 3asiBUTENS (IPEICTABUTENS 3asIBUTENS).

Ceptudukar KiIHO4Ya MPOBEPKU YCWICHHOW  HEKBATU(PHUIIMPOBAHHOU
AJIIGKTPOHHOM  MOJANUCH  JOJDKEH  OBITh  CO3JaH W HUCIOJIb30BaThCS
B HMH(pacTpykType, obOecrneunBaromieli  MHOOPMAIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJIEUCTBUE MH(DOPMAIIMOHHBIX CUCTEM, UCIOIb3YEMBIX JJIs MPEIOCTaBICHUS
rOCYAapCTBEHHBIX M MYHHUUMIAIBHBIX YCIYr B 3JIEKTPOHHOU (opme, KoTopas
co3JaeTcsl U MPOBEPSETCA C UCIOJIb30BAHUEM CPEACTB DJIEKTPOHHOM MOJINUCU U
CPEIICTB YAOCTOBEPSIOIIET0 LIEHTPA, UMEIOIIUX MOATBEPKACHUE COOTBETCTBHUS
TpeOOBAaHMSIM, YCTAHOBIICHHBIM (peiepaibHbIM OPraHOM HCIOJHUTEIBHON BIACTH
B o0OmacTu oOecredeHus: OC30MAaCHOCTH, a TaKXkKe NPH HAIMYMH Yy BJajeiblia
cepruuKara KJIHOYa MPOBEPKH KJIKOYa MPOCTOM 3JIEKTPOHHOM IOAIMUCH,
BBIJJAHHOT'O €MY ITPH JINYHOM IIPHEME.

2.6. VcuepnbiBaromuii mepeueHb OCHOBaHWM i OTKa3a B MpUEMe
JIOKYMEHTOB, HEOOXOIUMBIX JJI TPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH.

3asgBUTENIO0  HampaBisieTcss  yBeAOMJieHME 00 oOTKaze B  IpUEME
K  pacCMOTpPEHMIO  3asBJICHUS B  Cily4yae, ecid 1npu  oOpallleHuu
3a MPEJOCTABICHHUEM MYHMUIMNAIbHOW yCIYIM B  JJIEKTPOHHOM  (opme
B pe3yJIbTaTe MPOBEPKHU YCUICHHOW KBaIU(UIIMPOBAHHOMN AIEKTPOHHOM MOAMUCH
(manee — xkBaTM(UIMPOBAHHAS TIOJIITUCh) BBISBICHO HECOOIOJICHUE YCTAaHOBJICHHBIX
cratber 11 @epepanbHoro  3akoma or 06  ampems 2011
No 63-D3 «O06 annexTpoHHOM noanucuy (nainee — Oeaepanbhbiii 3akoH No 63-D3).

2.7. VicuepmnbIBalolMii MEpeYeHb OCHOBAHUW [JIsi NPHUOCTAHOBJICHUS
NPENOCTABICHUS MYHULUIAJIBHON YCIyrM WM OTKa3a B MPEJOCTaBICHUU
MYHHIUITATBHON YCIYTH.


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN

7

2.7.1. OcHOBaHUS I IPUOCTAHOBIICHUS TIPEIOCTABICHUS MYHUIIUITAIIBHON
YCIIYTH OTCYTCTBYIOT.

2.7.2. VcuepnbiBatonuii mepevyeHb OCHOBAHUM Il OTKa3a B MpPU3HAHUU
rpakKJaHUHA U YICHOB €ro CEeMbM JIMOO OAMHOKO MPOXKUBAIOIIETO T'pa’kKJaHWHA
MaJIOUMYITUMHU.

OcHOBaHUSAMH JIJIs1 IPUHATHUS PEICHHs 00 OTKa3e B MPU3HAHUU IPak/laHUHA
U YJICHOB €r0 CEMbH JIMOO OJMHOKO MPOKUBAIOIIETO IPAKJAaHUHA MAJTOUMYIIIUMHU
SBJISIIOTCSL:

1) mpencraBneHre HE B MOJHOM 00bEME JOKYMEHTOB, MPEAYCMOTPEHHBIX
NyHKTOM 2.5.1 HacTosero aaMUHUCTPATUBHOIO pErjiaMeHTa, O0sS3aHHOCTH
0 MPEJCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asBUTEIIS;

2) HaNM4YKE B IPEACTABICHHBIX IOKYMEHTaX HEOCTOBEPHBIX CBEJICHMUIL;

3) HamMuue B TMPEJCTABICHHBIX JOKYMEHTAaX MOAYUCTOK, MPUITUCOK,
3aUYEPKHYTBIX CJIOB WM UHBIX HEOTOBOPEHHBIX UCIPABICHUN;

4) mnpeBbIIIEHHE pa3Mepa CPEAHEMECAYHOrO J0X0Ja, IPUXOISAIIETOCs
Ha KaXJIOro 4JjeHa CeMbU TpakJIaHWHA, MO0 pa3Mepa CPEeIHEMECSYHOIO J10X0/a
OJIMHOKO TMPOKUBAIOIIETO TpaKIaHWHA W (WJIM) CTOMMOCTH MPUXOJSIICHCS Ha
KaXXJI0TO qjieHa CEMbH JTOJIH MMYLIECTBA, HaXOJISIIErocs
B COOCTBEHHOCTM WYJIEHOB CEMbU M MOAJIEKAILErO0 HAJIOroo0J0KEHUIO,
WIM CTOMMOCTH HUMYIIECTBA, HAXOJSIIETOCS B COOCTBEHHOCTH OJMHOKO
MPOKMBAIOIIETO TPAKJAHWHA M IMOMJIEKAIIET0 HAIOr000JI0KEHHUIO, MOPOTOBBIX
3HAYEHUN JOXO0/a U CTOMMOCTH UMYIIECTBA.

2.8. MyHuImmnangpHas yciayra npeaocTaBisieTcst OeCIuIaTHO.

2.9. MakcuManbHBI CPOK OXHAAaHWS B OYEpedW MPH IOAaue 3asBICHHUS
W TpH TOJYYEHUH pe3yJibTara MpPeAOoCTaBICHUS MYHULMUIIAIBHON YCIyru
B Clyyae 0OpalleHus 3asBUTENSI HEMTOCPEICTBEHHO B YIIOJHOMOYEHHBIA OpPraH Uiu
M®I] cocraBnsier 15 MUHYT.

2.10. Cpoxk peructpainuu 3asBICHHS U MPUJIAraeMblX K HEMY JIOKYMEHTOB
COCTaBJISIET HA TUYHOM TMpUEMe TpaXkJaH — He Ooniee 15 MunyT.

[Ipy mocTymiieHuu 3asiBICHUS U JOKYMEHTOB [0 TOYTE, MOCPEICTBOM
UCIONb30BaHusl EnuHOro moprana rocyaapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
uin yepe3 MOI] — ne 6onee 3 AHEH cO JHS MOCTYIUICHHS] B YITOJHOMOYECHHBIN
OpraH.

2.11. TpeGoBanusi K TMOMEIICHUSIM, B  KOTOPBIX MPEIOCTABIACTCS
MyHUIUNIATbHAS yCIIyTa, K 3ally OKUJIaHWs, MEeCTaM JJiS 3al0JIHEHUs 3alIPOCOB O
NPEAOCTaBICHUA  MYHULMOAIBHOM  YCIyrH, HWHQPOPMAIMOHHBIM  CTEHIaM
c oOpa3uaMy UX 3aloJIHEHUS W TEpPEeYHEM JOKYMEHTOB M (MJu) HH(OpMaluH,
HEOOXOAUMBIX MJIA TPEJOCTABICHUS MYHMIMNAIbHOW YCIYrd, B TOM YHCIIE
K OOEeCIEYEeHUI0 JOCTYMHOCTH JJii HHBAJIWAOB  YKa3aHHbIX  OOBEKTOB
B COOTBETCTBUM C 3aKOHOHATenbCTBOM Poccuiickon denepaunn 0 COnMaibHOU
3allUTEe UTHBAJIUIOB.

2.11.1. TpeOboBanuss K TIOMEHIEHHUSIM, B KOTOPBIX IPEAOCTABISACTCS
MyHUITUTIATBHAS yCITyTa.

[ToMeliennsi, B KOTOPBIX MPEAOCTABISETCS MYHUIMIAIbHAS —YyCIIyra,
o0ecreuynBarOTCsT HEOOXOIUMBIMU TSI PEOCTABICHUS] MYHUIIUITAIGHON YCITyTH



o0opynoBanueM  (KOMMBIOTEpAaMH,  CPEACTBAMH  CBS3H,  OPTTEXHHUKOM),
KAHIICJIAPCKUMHU  TPUHAIJICKHOCTAMH, WHMOPMAIMOHHBIMU U CHPAaBOYHBIMU
MaTepHuaiamu, HarsiAHOW nH(OopMaIuei, CTYIbIMUA U CTOJIAMH).

[TomenieHuss  ymoJIHOMOYEHHOTO  OpraHa  JOJDKHBI ~ COOTBETCTBOBATH
canutapubiM npaBunam CII  2.2.4285-26 «CaHUTapHO-3MUIEMUOIOTHYECKUE
TpeOOBaHMSI K YCIOBUSAM TPYZla», YTBEP)KICHHBIM IOCTaHOBJICHUEM [ J1aBHOTO
rocyJapCTBEHHOTO canuTapHoro Bpauda Poccuiickoit ®enepaunn ot 02.06.2026 No
15, u 6bITH 000PYIOBaHBI CPEICTBAMHU MOKAPOTYILICHUSI.

Bxon u BbIXoA U3 TMOMEIIEHHH OOOPYIYIOTCS COOTBETCTBYIOIIUMU
yKa3aTelsIMH.

Bxox B ymomHOMOYEHHBIM oOpran oOopyayercs HWH(DOPMAITMOHHOM
TaOMMUKON (BBIBECKOH), cojaepikameld uHpOpMaIluio O HANMEHOBAaHUHU, MECTE
HaXO0XXJICHUS U PEXUME PadOTHI.

Kabunetrsl o0opyayroTcss WHGOPMAIIMOHHONW TaOMWYKON  (BBIBECKOM),
colepkamied MHGOPMAIMI0O O HAWMMEHOBAHMM  YIOJIHOMOYEHHOTO oOpraHa
(CTpyKTypHOTO 1oJipa3JieyIeHus), OCYILIECTBIISFOIIETO MPEAOCTaBICHUE
MYHHUITUTIATBHON YCIIYTH.

2.11.2. TpeboBaHus K MECTaM OKHIAHMSI.

Mecra oxumaHus JOJDKHBI COOTBETCTBOBaTh KOM(OPTHBIM YCIOBUAM
JUISL  3asiBUTENE W ONTUMAaJbHBIM YCIOBUSM palbOThl JIOKHOCTHBIX JIWIL
YIOJTHOMOYEHHOIO OpraHa.

Mecta oxujaHusi TOKHBI ObITh OOOPYMOBaHBI CTYJIBIMH, KPECEIbHBIMU
CEKIIUSIMU, CKAMbSIMHU.

2.11.3. TpeGoBaHMs K MECTaM MIpHEMa 3asIBUTEIICH.

[Ipuem 3asiBUTENE  OCYIIECTBISETCS B  CIHEIUAIBHO  BBIJICICHHBIX
JUISA OTUX 1IeJIeH MTOMEICHUSX.

Kaxnmoe pabouee MeCTO TODKHOCTHBIX JIMI[ YIMOJHOMOYEHHOTO OpraHa
JIOJDKHO OBITH O0OPYIOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JOCTyNa K HEOOXOJUMBIM HMH(POPMAIMOHHBIM 0a3aM JaHHBIX, I€YaTAIOIIUM
Y KONIMPYIOLINM YCTPOMCTBAM.

[Ipu opranuzamuu pabouyux MeCT JOJDKHA OBITh TPEIyCMOTpPEHA
BO3MOKHOCThH CBOOOJTHOTO BXO/ia M BBIXOJIa IOJDKHOCTHBIX JIUI] YIIOJTHOMOYEHHOTO
opraHa u3 IOMEIICHHs P HEOOXOIUMOCTH.

Mecra cmaud W TOJIYy4YEeHHS  JIOKYMEHTOB  3asBUTEISIMU, MeECTa
JUI. MHQOPMHUPOBAHUSL 3asBUTEJICH W 3alOJHEHHS HEOOXOIUMBIX JOKYMEHTOB
0o00pynyrOTCSl CTyJbsIMU (KpecllaMH) W CTOJIaMU M OOECIEeUMUBAIOTCS MHUCYEH
OymMmaro U MUCbMEHHBIMU MPUHAIICKHOCTIMH.

2.11.4. TpeboBaHusi K UHPOPMAIIMOHHBIM CTEHJIAM.

B nomemieHusIx ~ YNOJHOMOYEHHOTO  OpraHa,  IpeaHa3HAYCHHBIX
Uit pabOThl € 3asiBUTESIMHU, pa3MeNaroTcs WH()OpPMAIMOHHBIC CTEH/IBI,
o0ecreunBaIne MoTydeHue HHPOPMAIUA O MPEJOCTABICHUH MYHHUIUIIATBLHOM
YCIIYyTH.

Ha wunrpopMannoHHbIX CcTeHIax, OQHUIIMATLHOM CalWTe YIOJTHOMOYEHHOTO
OpraHa pa3MeIIalTcs CAeaAyoe HHPOPMAIIMOHHbIE MATEPHAIIBL:



W3BJICUCHUS W3 3aKOHOJATEIBHBIX W HOPMATHBHBIX IIPABOBBIX aKTOB,
COJlepKalllUX  HOPMBI,  PETYJIUPYIONIUE  JACSITENbHOCTh IO  UCIHOJIHEHHUIO
MYHUIUTIATBHOU YCITYTH;

TEKCT HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTA;

uH(pOpMaIUs O MOPSAKE UCTIOJHEHUSI MYHULIUTTAJIbHON YCITYTH;

nepeveHb JIOKYMEHTOB, HEO0OXOIUMBIX LTSt MPeI0CTaBICHUS
MYHUIUTIATBHOU YCITYTH;

¢dbopMbI 1 00pa3Ibl JOKYMEHTOB ISl 3aIIOJTHCHHSI,

CBEIICHUS O MECTe HaxXOXIeHUs W Tpaduke padOThl yMOIHOMOUYEHHOTO
oprana u M®II;

CIpaBOYHbIEC TeNe(OHBI;

azpeca JIEKTPOHHOM MOYTHI U aapeca MIHTepHeT-calToB;

uHOpMaIMss O MeCTe JMYHOTO TpHeMa, a TakkKe 00 YCTaHOBJICHHBIX
JUTSL IMYHOTO TIpUeMa JIHIX U Jacax.

[Ipu m3MeHeHnn HHPOPMALUUA O HCHOJHEHUIO MYHHUIIMIIAIBHON YCIyTU
OCYILIECTBIISIETCS €€ MEPUOANUECKOE OOHOBIICHUE.

BusyanbHas, TekcToBas M MyJlbTUMeAHHAS WHGOpMAIMS O TOPAIKE
MPENOCTABICHUS MYHUIIMNIAIBLHOM YCIYTH pa3MmeniaeTcss Ha HHQPOPMAIMOHHOM
CTeHJe Wi WHGOPMAIIMOHHOM TepMUHaNe (yCTaHABIMBAETCA B YAOOHOM
JUIsL TpaklaH MecTe), a Takke Ha EauHOM moprane rocynapcTBEHHBIX
U MYHHUITUTIATBHBIX YCIYyT ¥ Ha O(PHUIIMAIIBHOM CalTe€ YIMOJIHOMOYECHHOTO OpraHa
(https://sp-serp.ru).

OdopmiieHre BU3yalbHOM, TEKCTOBOM M MYJIbTUMEIUWHON MHPOpMaLUU O
TIOPSIIKE TPEIOCTABIICHUS] MYHUIIUIIAIBHON YCIYyTd JOHKHO COOTBETCTBOBATH
ONITUMAJILHOMY 3PUTEIBHOMY U CIIYXOBOMY BOCIIPHATHIO A3TOH WHGOpMAIIH
rpaKaaHaMHu.

2.11.5. TpeGoBanuss K OOECHEYEHUIO JOCTYIMHOCTH TMPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH JIJ1s MHBAJIUIOB.

B mensx oOecriedyeHuss  yCJIOBHM  JOCTYIMHOCTH JJis  WHBAJIUIOB
MYHHUITUTIATBHOM YCIIYTH JIOJKHO OBITH 00€CTIEUeHO:

OKa3aHWe  CICUHUATUCTAMH  TIOMOIIM  HMHBAJIWAAM B TIOCAJKe
B TPAHCIIOPTHOE CPEJCTBO M BBICAJKE W3 HErO MEepea BXOJOM B IMOMEIICHUS,
B KOTOPBIX TMPEAOCTABIACTCS MYHWIIMIAIbHAS yCIayra, B TOM YHCIE
C MCTIOJIb30BAHUEM KPECIa-KOJISICKH;

OeCTIpeISITCTBEHHBIM BXO HHBAIHMIOB B IIOMEIIEHUE U BBIXO U3 HETO;

BO3MOKHOCTb CaMOCTOSTEIILHOTO TIePEABIKCHUS WHBAJIUIOB
0 TEPPUTOPUU  OpraHW3aIlMH, TIOMCIICHHS, B KOTOPHIX OKa3bIBACTCS
MYyHHITUTIATbHAS YCITyTa;

COTIPOBOXK/ICHHE WHBAJIHUJIOB, UMEIOIINX CTOWKHE PAacCTPOMCTBA (YyHKIIUH
3peHHUS W CaMOCTOSITEJIBHOTO TIEPENBIDKCHMs, W OKa3aHWE WM ITOMOIIHU
HA TEPPUTOPUHM OpraHU3alUM, T[OMEIICHUS, B KOTOPHIX  OKa3bIBAETCS
MYyHUITUTIATBHAS YCITyTa;

HaJyIeKaIee pasMelieHue o0OpYyIOBaHUS U HOCUTENeW WH(POpMAIINH,
HEOOXOMMMBIX i oOecriedeHus: OeCTHpensITCTBEHHOTO JOCTYyIa WHBAJIUIOB
B ITIOMEMICHUS U K yCIIyTaM, C Y9€TOM OTPAaHUYCHUHN MX KU3HEIEATSIbHOCTH;
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AyOnupoBaHHe HEOOXOTUMOW il MHBAJIUIOB 3BYKOBOM U 3pUTEIHHOU
uHpopMaru, a TakXke HaJAMKCEeH, 3HAKOB M HWHOW TEKCTOBOM M Tpaduueckoi
uH(OpMAaIUU 3HaKaMU, BBIMOJIHEHHBIMU peibe(hHO-TOUCYHBIM HIpudTOoM bpaiins;

JIOIYCK CYpAOIEepEBOIUMKA U TU(IIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKU-MPOBOJAHUKA MPU HATUYUHU JOKYMEHTA, IMOJTBEPKIAIOIIETO
ee CIIEHHAIIBHOE oOy4deHue U BBIJJAHHOTO 1o dbopme
U B MOPSJKE, KOTOPHIE ONPEACNSIOTCs (efepalbHbIM OPraHOM HCIOJHUTEIbHON
BJIACTH, OCYIICCTBISIONMMM  (PYHKIIMM TI0  BBIPAa0OTKE W  peanm3aliuu
FOCyJAapCTBEHHOM TOJIUTUKA W  HOPMATHUBHO-IIPABOBOMY  PETYJIHUPOBAHUIO
B c(hepe commanbHON 3alUTH HACCIICHNUS,

MPEAOCTABIEHUE MpPU HEOOXOJMMOCTH YCIYTH IO MECTy JKHUTEIbCTBA
VMHBAJIM/1a WIA B JUCTAHIIMOHHOM PEXXUME;

OKa3aHHWE CIELUAINCTAMA HHOM HEOOXOOAMMOW IIOMOINM WHBAJIWIAM
B TPEOJOJCHUU OapbepoB, MPEMSATCTBYIOUIUX TOJYYCHUI0 UMM YCIYT HapaBHE
C APYTUMU JIULIAMH.

2.12. TlokazaTensiMu JOCTYIMHOCTHM M KadyecTBa MYHMIIMMAIBHOW YCIYTH
ABJSIOTCS  NPENOCTABICHUE MYHHULMIIAJBHOW YCIYIM MM  OCYIIECTBIICHUE
OTJICJIBHBIX AJIMUHUCTPATUBHBIX MPOLEAYp B DJIEKTPOHHOU ¢dopme, MOTydeHUe
3asiBUTENEM HWH(OpMAIUU O XOJie¢ NPEIOCTaBICHUS MYHHUIUINAIBLHON YCIyTH
C UCIIOJIB30BAaHUEM CPENICTB TeIe(hOHHOM CBA3M, PJIECKTPOHHOTO UH(DOPMUPOBAHHS,
COOJIIOJIEHUE CPOKOB TMPEAOCTABICHNUS MYHULMIAIBHOM YCIYI'H, OTCYTCTBHE
’Kamod M TPETEeH3UH CO CTOPOHBI 3asBUTENS, a TaKXe CyACOHBIX aKTOB O
MPU3HAHUW HE3aKOHHBIMU pEILICHUM, AecTBUM (0€31eHCTBUS) YITOTHOMOYEHHOTO
OpraHa M JOJLKHOCTHBIX JIML YIIOJTHOMOYEHHOTO OpraHa.

2.13. OcoOEHHOCTH OCYIIECTBICHHUS OTICIBHBIX aJIMHUHHCTPATUBHBIX
npoIeaAyp B DJIEKTPOHHOW (opMe U MNPEAOCTABICHUS MYHUIUNAIBHOU YCIyTH
yepe3 MOIL[ ycraHoBieHbl B paszfene 3 HACTOSIIETO aJAMUHUCTPATUBHOTO
perjaMeHTa.

3. Cocras, 0¢CJIe10BATEJBbHOCTh U CPOKH BbINOJHEHUS AIMHUHUCTPATHBHBIX
npouexyp, Tpe0OBaHMs K NOPAAKY MX BbINIOJHECHUS,
B TOM 4YHCJIe 0COOCHHOCTH BbINOJHEHUS aIMUHUCTPATHBHBIX NPOLEexYyp
B 3JIEKTPOHHOI GopMme, a TaK:Ke 0COOCHHOCTH BBHINOJIHEHUS
aJMHHUCTPATUBHLIX npoueayp B M®@I

3.1. IlpemocraBieHMe MYHULUIAIBHON YyCIyrd BKJIIOYaeT B celd
CJIeIyIoUMe aAMUHUCTPATUBHBIE IPOLIETYPHI:

1) mpueM u peructpauus (0TKa3 B NpHUEME) 3asiBICHUS U IMPUIIAraeMbIX
K HEMY JOKYMEHTOB;

2) dopMupoBaHHWE W HampaBICHHE MEKBEIOMCTBEHHBIX  3aIllPOCOB
JOKYMEHTOB (MH(OopManun), HEOOXOAUMBIX IS PACCMOTPEHHUS 3asIBICHNUS;

3) paccMOTpeHHE 3asBJICHUSI U MPEJCTABICHHBIX JOKYMEHTOB U MPHHSATHE
pellieHusl YIMOJHOMOYEHHOr0 opraHa O MNpu3HaHuu (00 OTKaze B NpPU3HAHHM)
rpaXXJAaHWHA W YJIECHOB €r0 CEeMbU JMOO OAMHOKO MPOXKUBAIOILIETO TpaKAaHUHA
MaJOMMYLIMMU B BUJIE€ 3aKIOYEHUS YIIOJHOMOUYEHHOIO OpraHa;



11

4) wHampaBieHHe (BpyYCHHE) 3aKIIOUCHHMS O Tpu3HaHWM (00 OTKase
B MPU3HAHUU) TPAKJAHUHA U YWICHOB €r0 CeMbU JIMOO OAMHOKO IMPOKUBAIOIIETO
rpakJaHuHA MAJOUMYIIMMHU (J1ajiee — 3aKIII0YEHUE).

3.2. Ilpuiem u perucTpanus 3asBJACHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB.

3.2.1. OcHOBaHMEM JIJIs HAa4YaJla aJMUHUCTPATUBHON MPOLEIYPHI SIBISETCS
MOCTYIUIEHUE B YIOJHOMOYEHHBIA OpraH 3asBIICHHS Ha JIMYHOM [IPUEME,
MIOYTOBBIM OTIIPABIICHUEM, TIOCPEICTBOM MCIOJIB30BaHUS EauHOro mnopraia
rOCYJIapCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIyT Win yepe3 MOLI.

[Ipy mnocrymneHun 3asiBJICHUS W TpUIaraéMbIX K HEMY JOKYMEHTOB
B M®II, nocnegnuii HEe MO3JHEE MHS, CICAYIOUIErO 3a JHEM HUX IMOCTYIUICHUS,
oOecrieunBaeT Tepenady 3asBJICHHS W TMPUJIAraeMblIX K HEMY JTOKYMEHTOB
B YIIOJTHOMOYEHHBIA OPTaH.

3.22. Tlpumem 3asBIeHUS W TpUIaraeéMplX K HEMY JOKYMCHTOB
OCYIIECTBIIIET JOJKHOCTHOE JIMILIO YIIOJTHOMOUYEHHOIO OpraHa.

3.2.3. Ilpu npueme AOKYMEHTOB JIOJDKHOCTHOE JUIIO YIOJHOMOYEHHOTO
OpraHa MpOBEPSET KOMIUIEKTHOCTh MPEICTABICHHOTO IaKeTa JOKYMEHTOB
B COOTBETCTBHUU C MYHKTOM 2.5 HACTOSIIETO aJIMUHUCTPATUBHOTO PErIaMeHTa.

3.2.4. Tlocne npoBepKH KOMILJIEKTHOCTH JTOKYMEHTOB JIODKHOCTHOE JIUIIO
YIOOJIHOMOYEHHOTO  OpraHa  NPUHUMAET W PETUCTPUPYET  3asBICHUE
C MpUJaraéMbIMM K HEMY JOKyMeHTaMu B KHure perucrpauuu 3asiBICHUN
O MPU3HAHUU TPaKJaHWHA U YJICHOB €ro CeMbH JMOO OJMHOKO MPOKUBAIOIIETO
rpakJaHuHa MaJOUMYIIUMH, IO (OpME COIrIaCHO MPHUIOKEHHUIO K HACTOSIIEMY
aJMUHUCTPATUBHOMY perjaMeHTy (nanee — Kuura peructpaiiuu 3asiBJIeHUN ).

3asiBlicHME W TpujaraeMble K HEMY JOKYMEHTBI, IOCTYMNHUBIINE
B YIOJHOMOYEHHBIM OpraH B SJEKTPOHHOM BHJE, PETUCTPUPYIOTCA B OOIIEeM
nopsiike B Kuure peructpanuu 3asBiICHUM.

3.2.5. Ilpu mocTymieHn: 3asiBICHUS W MPHIAraéMbIX K HEMY IOKYMEHTOB B
JIEKTPOHHON  (popMe  JOHKHOCTHOE  JIMIO  YMOJHOMOYEHHOTO  OpraHa,

OTBETCTBEHHOE 3a MPEI0CTABJICHUE MYHUIIUTIAJIbHON YCIIyTH,
He To3iHee 1 pabouero MHS CO JHS PETHCTPAIUU 3asBJICHUS IMPOBOIUT IIPOBEPKY
NOJUIMHHOCTH MPOCTOM 3JIEKTPOHHOM HOJIHNCHU 3asIBUTEIIA

C  HCIOJIb30BAaHMEM  COOTBETCTBYIOIIETO  CEpBHUCA  CAWHOM  CHCTEMBI
uaeHTUGUKAMK ¢ ayTeHTUUKAMu W (WIM) T[OpoueAypy  NPOBEPKHU
JEHCTBUTEILHOCTH KBAM(UIMPOBAHHOW TIOJIMCH, ¢ HCIOJB30BAaHUEM KOTOPOU
MOJMKMCAHO 3asBJcHUE (TaKeT SJICKTPOHHBIX JOKYMEHTOB) O TPEIOCTaBICHUHU
MYHHUITUTIATBHOMW YCITYTH, MPEyCMaTPUBAIOIIYIO MTPOBEPKY COOIOICHUS YCIOBUH,
yKa3aHHbIX B cTatbe 11 PenepanbHoro 3axkona Ne 63-03.

B cnydae ecnm B pesynbTaTe MPOBEPKH KBATH(PHUITMPOBAHHOW ITOIIHCH
OyJIeT BBISIBICHO HECOOJIIOJICHUE YCTAHOBJICHHBIX YCJIOBUM TIpU3HAHUS €€
JNEeUCTBUTEILHOCTH, YMOJHOMOYEHHBIH OpraH B TedyeHue 3 JHEH co JIHA
3aBEpIICHUS TIPOBEACHUS TaKOW TPOBEPKH IMPHUHUMACT PEIICHHE 00 OTKa3e
B MIpUEME K PaCCMOTPEHUIO 3asBJICHUS U HAMPABIISACT 3asBUTEIIO YBEIOMIICHHUE 00
TOM B DJJIEKTPOHHOW (opMe ¢ yKazaHWeM TyHKTOB ctathu 11 demepanbpHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCIYXWIHM OCHOBAaHUEM JJIsi NPHUHIATHS YKA3aHHOTO
pemenus. Takoe yBEJOMIICHHWE TOANMKUCHIBACTCS KBATU(PUIIMPOBAHHOW MOAMHCKHIO
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PYKOBOJIUTENSI  YIOJHOMOYEHHOTO  OpraHa WA  YIOJHOMOYEHHOTO UM
JIOJDKHOCTHOTO JIMIIA M HAMpPABISIETCA 1O apecy AJIEKTPOHHOM MOYTHI 3asBUTENS
MO0 B ero JMYHBIA KaOuMHeT Ha EauHOM moprane TrocyJapCTBEHHBIX H
MYHUIIUTIATBHBIX YCIIYT.

3.2.6. MakcumanbHbIA CPOK UCTIOJTHEHUS IMUHUCTPATUBHON MPOIEAYPHI:

IIPH JIMYHOM MPUEME TpaXkjaaH — He OoJiee 15 MUHYT;

OpU TOCTYIUICHUM 3asBJICHUS U JOKYMEHTOB IO IIOYTE, IOCPEACTBOM
WCITIOJIB30BaHUsl EAWHOrO moprana ToCyIapCTBEHHBIX W MYHHUITUTIAIBHBIX YCIYT
i yepe3 MOPI[ — nwe Oomee 3 pabounmx [HEW C€O IHA TOCTYIUICHUS
B YIIOJTHOMOYCHHBINA OpTaH.

YBenmomienne 006 oTka3ze B MPUEME K PACCMOTPEHUIO 3asiBICHUS, B CIIydac
BBISIBJICHUS B XOJI€ TIPOBEPKH KBATM(DHUIIMPOBAHHOW TMOIMUCH 3asSBUTEISA
HECOOJIOJICHUSI YCTAHOBJICHHBIX YCJIOBHM TMpU3HAHUS €€ JIEUCTBUTEIBLHOCTH
HaIpaBJsieTcss B Te4YeHWe 3 JHE co JHS 3aBEpIICHUS IPOBEACHUS TaKou
MIPOBEPKHU.

3.2.7. Pe3ynpTaToM UCIOJIHEHUS aIMUHACTPATUBHOMN MIPOLIETYPHI SBISETCS:

- TIPUEM M pEerucTpanus 3asBleHUs (AenaeTcs OTMETKa O €ro MPUHATUU
C 00s3aTeNbHBIM yKa3aHUEM JaThl U BPEMEHU €ro TMPUHATHSA), BbIJaya
(HampaBlieHHE B JJICKTPOHHOM Buie, B M®I[ miaM MoYTOBBIM OTIPABICHUEM)
pacnucKi B TMOJYYCHUHM 3asBJICHHUS W TPUIOKEHHBIX K HEMY JOKYMEHTOB
mo (opMe COINIaCHO TMPUIOKEHUIO K HACTOSIIEMY aJIMHUHUCTPATHBHOMY
pETJIaMeHTYy,

- HampaBJICHWE YBEIOMJICHHS 00 OTKa3e B MpUEME K pPacCMOTPEHHIO
3asBJICHHUS, TIIOCTYNHBIIETO B  3JEKTPOHHOM  BHJE, IO OCHOBAHHSM,
YCTaHOBJICHHBIM ITYHKTOM 2.6 HAaCTOSIIIIET0 aIMUHUCTPATUBHOTO PETJIAMCHTA.

Pacimcky B TONydYeHWHM OT TpakKIaHWHA 3asBICHUS C JOKYMEHTAMH
K HEMy ¢ TMepeyeHb JIOKYMEHTOB, KOTOpble OyIayT  3ampoIleHbI
B TOPSAKE MEXKBEIOMCTBEHHOTO B3aMMOJICHCTBUS BBIIAIOT KaK JOJDKHOCTHOE
JIMLO YIIOJTHOMOYEHHOT'O OpraHa, Tak U JOJKHOCTHOE jauuo MOL, B cinydae ecnu
JIOKYMEHTHI nojiatorcst uepe3 MOII.

3.3. ®dopMHpOBaHUE ¥ HaNpaBJIEHUE MEKBEIIOMCTBEHHBIX 3allpPOCOB
JIOKYMEHTOB (MH(pOpMaIiu), HEOOXOJIUMBIX ISl PACCMOTPEHUS 3asIBICHHUSL.

3.3.1. OcHoBanweM i Haudaja BBINIOJHCHUS AaJMHHUCTPATUBHOU
MPOLIETYPhl  SBISETCS TIONYYCHHE JOJDKHOCTHBIM JIMIIOM YIOJHOMOYECHHOTO
opraHa 3aperHCTPUPOBAHHOTO B YCTAHOBJICHHOM TOPSIKE 3asBICHUS.

B cnywae ecnu 3asBHTENIeM TPENCTaBIICHBI BCE JOKYMCHTHI, YKa3aHHBIC
B MYHKTE 2.5 HACTOSIIEro aJMUHUCTPATHBHOTO PETJIAMEHTA, JTIOJDKHOCTHOE JIMIIO
YIOJHOMOYCHHOTO ~ OpraHa  IepeXOJuT K  HCIOJIHCHHUIO  CISAYIOIICH
aJIMUHUCTPATUBHOW TPOICAYPHI, MPETYCMOTPEHHONW ITyHKTOM 3.3 HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2. Ecnmu noxymMeHTBI, IPeIyCMOTPEHHbIE MYyHKTOM 2.5.2 HACTOALIETO
aIMUHUCTPATUBHOTO  perjaMeHTa He ObUM  TIPEJCTaBICHBI  3asBUTEIEM
M0 COOCTBEHHOW WHUIIMATHUBE, JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa
TOTOBUT W HANPABIISIET MEXBEIOMCTBEHHBIC 3allPOCHl B OpraHbl (OpTraHU3AINH),
YYaCTBYIOIINE B MPEOCTABICHIUN MYHUIIUITAILHON YCITYTH.
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3.3.3. MakcumanpHblf ~ CPOK  HCIOJHEHUS  aJAMHHHUCTPATHBHOU
IpoUeaAypsl — 5 pabouux JHEHN cO THA PETUCTPALIUU 3asBIICHUS.

3.3.4. Pe3ynbTaToM HCIOJHEHUS aJMUHUCTPATUBHOW MPOLIETYpHI SBISETCS
(dopMupOBaHHE, HANpPaBJICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B  OpraHbl
(opranuzanum), y4acTBYIOLIUE B MPEJOCTABICHUN MyHUIIUIAIBHON YCIIyTH).

3.4. PaccMoTpeHHe 3adBJICHUS W TOPEJCTABIECHHBIX  JOKYMEHTOB
U NpPUHATUE PELIEHWs YNOJHOMOYEHHOIO OpraHa O Npu3HaHuu (00 oTkase
B NPHU3HAHWU) FPAKIAHWHA M YWICHOB €r0 CEMbH JHOO OAMHOKO IPOYKUBAIOIIETO
rpaKJaHWHA MaJOUMYIIMMU B BUJIE 3AKIIOYEHUS YIIOTHOMOYEHHOT'O OpraHa.

3.4.1. OcHOBaHMEM IJisl HayaJla aJMHUHUCTPATUBHON NPOLEAYPHI SIBISIETCS
MOJIyYCHHE JOJDKHOCTHBIM JIMIIOM  YIOJHOMOYEHHOI'O OpraHa 3asBICHUS
U JOKYMEHTOB, HEOOXOAMMBIX I MNPEJOCTABICHUS MYHULMIAIBHOW YCIYTH,
YKa3aHHBIX B MyHKTax 2.5.1 u 2.5.2 HacTosI1Iero aAMMHUCTPATUBHOIO PErIaMEHTA.

3.4.2. B xone paccMOTpeHuUs 3asBJICHUS U JOKYMEHTOB, JOJKHOCTHOE JIMIIO
YIOJIHOMOYEHHOI'O OpraHa OCYIIECTBIISET CIAEAYIOIINE JEHCTBHSA:

- TpoBEpsAET HAINYME WM OTCYTCTBHE OCHOBaHMM Ui  OTKasa
B IPU3HAHUM TPa)XTaHWHA U YJIEHOB €ro CEMbH JIMOO OJUHOKO IMPOMKHBAIOLIETO
rpaXJaHvHa MAJIOUMYLIMMH, YKa3aHHbBIX B MNoAmyHkre 1-3 myHkra 2.7.2
HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA,

- IIPY OTCYTCTBUU YKa3aHHBIX BBIIIE OCHOBAHMM ISl OTKa3a OCYILECTBISET
MCYHCIICHHE pa3Mepa JOXOJ0B U CTOMMOCTH HMMYIIECTBA I'pa)KAaHWMHA W YJICHOB
€ro CeMbH JIMO0 OJIMHOKO MPOXKUBAIOIIETO IpakIaHUHA. Pe3ynbTaThl HCUNUCIEHUS
pa3Mepa J0XOJI0B M CTOMMOCTH HMMYUIIECTBA TpaKJaHWHA U YICHOB €ro CEeMbHU
JM00 OJMHOKO MPOXKHUBAIOIIETO Tpa)KAaHUHA OPOPMIISIOTCS B COOTBETCTBUHU C
NPWIOKEHUEM K HACTOSIIEMY aJIMHUHHCTPATUBHOMY perjameHty (manee -
pe3yJIbTaThl UCYHUCIICHUS pa3Mepa JOXO0JI0B);

- Ha OCHOBAaHUM PE3YJbTATOB HMCUMCIECHHS pa3Mepa JOXOJ0B IPOBEPSET
HaJIMYUE WIA OTCYTCTBHE OCHOBaHUS JIi OTKa3a B MPU3HAHWU Tpa)KIaHHHA
U YWICHOB €ro CEMbH JIMOO OJJMHOKO MPOKUBAIOIIETO TPakJaHWHA MaJOUMYILIUMH,
YKa3aHHOTO B NOJNYHKTe 4 myHKTa 2.7/.2 HACTOSIIETO aIMHUHHCTPATUBHOTO
perjameHra.

3.43. Tlo pesyapraraM pacCMOTpPEHUS ¥  TPOBEPKU  3asBICHUS
Y JOKYMEHTOB JIOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpraHa B 3aBHCUMOCTH OT
HaJIM4Msl WM OTCYTCTBUSI OCHOBAaHMW /JIsi OTKa3a B NMPHU3HAHUU TpaxJAaHUHA U
YJICHOB €r0 CEMbU JHOO OJIMHOKO MPOXKUBAIOIIETO IPaKJaHWHA MAJOUMYIIMMHU,
yKa3aHHBIX B TNYHKTE 2.7.2 HACTOAIIETO aJMUHUCTPATHUBHOIO peErjiaMeHTa,
MOJIFOTABIIMBAET  MPOEKT peHieHuss O Mpu3HaHuu Jubo 00  oTKaze
B MPU3HAHUM TPAKJAHWHA U YJIEHOB €ro CEMbU JMOO OJMHOKO MPOKMBAIOIIETO
rpakJaHuHA MAJOUMYIIMMH B BUJIE 3AKITIOYECHHUS.

B cnydae mnpunsTHs pemieHuss 00 OTKa3e B MNPHU3HAHUM TpakJaHWHA
U YJICHOB €T0 CeMbH JMOO0 OJAMHOKO MPOKUBAIOIIETO T'Pa)KIaHWHA MAJTOUMYIIUMU
3aKJIIOYEHHE JOJDKHO COJIEpXkKarb OCHOBAaHWSA MPUHATUS TaKOro peuieHus,
MPEAYCMOTPEHHbIE TYHKTOM 2.7.2 HACTOSIIEr0 aJIMUHUCTPATUBHOTO PEIIAMEHTA,
U COOTBETCTBOBaTh TPEOOBAaHUSM, YCTAaHOBIEHHBIM dYacTbio 9.1 cratbu 7
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®enepanpsuoro 3akona ot 27 wutons 2010 r. Ne 210-®3 «OO6 opranuzauuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT).

REVWINE(S:15(S MOJIrOTaBIMBACTCS o dbopme, YTBEP>KJIEHHOM
YIOJHOMOYEHHBIM OpraHOM MCIOJHUTENbHOU BiacTu Bonrorpanackoi obnactu, u
nepenaercs sl NOAMUCAaHUS PYKOBOJIUTENIO YIIOJTHOMOUYEHHOTO OpraHa.

3.4.4. PykoBOoIUTENh YIOJIHOMOYEHHOIO OpPraHa, pacCMOTPEB MOIYYEHHOE
3aKJIIOYEHHUE, B CIlydae OTCYTCTBUS 3aMEUaHMM MOJNMCHIBAET U TEpeHacT €ro
JOJDKHOCTHOMY JIMIy YTIOJHOMOYEHHOTO OpraHa JJjisi HAalpaBiI€HUS 3asBUTEIIO
B YCTaHOBJICHHOM TOPSIIKE.

3.4.5. MakcuMalbHbIi CPOK UCTIOTHEHHUS aIMUHUCTPATUBHOM MpoLeaypsl - 17
JHEH C MOMEHTAa MOJYYEHHs JTOJKHOCTHBIM JIUIIOM YIOJHOMOYEHHOI'O OpraHa
BCEX JIOKyMEHTOB (MH(pOpMAIMH), B TOM 4YHCJIE TOJYyYEHHBIX B paMKax
MEXBEJJOMCTBEHHOTO  MH(QOPMALMOHHOTO  B3aUMOJCHUCTBHUS, HEOOXOIUMBIX
JUTSL IPEIOCTABJICHUS] MYHUIIMIIAIIBHON YCITYTH.

3.4.6. Pe3ynbTaroM BBINOJHEHUS JAHHOW aJAMHHHUCTPATUBHOM MPOLETYpHI
SBIIIETCSI COCTABJICHUE M MOANUCAHUE PYKOBOJIUTEIEM YIOJIHOMOYEHHOIO OpraHa
3aKJIFOUYEHHS.

3.5. Hanpasyienue (Bpy4eHHe) 3aKIIOUYCHUS.

3.5.1. OcHoBaHueM Juisi Hayajla BbIIOJHEHUS AaJMUHUCTPATUBHOMN
IPOLEYpPHl SBISAETCA IOANUCAHUE PYKOBOAUTEIEM YIOJHOMOUYEHHOTO OpraHa
3aKJIFOUEHUS.

3.5.2. MakcuManbHbIi CPOK MCIIOTHEHN aAMUHUCTPATUBHON MPOLIEAYPBI —
He Oonee 3 pabouyux JHEW CO JHS TOMANMCAHUS 3aKIIOUYEHUS] PYKOBOJUTEIIEM
YIOJHOMOYEHHOT'O OpraHa.

3.5.3. Pe3ynbTaToM HMCIIONHEHHUS aIMUHUCTPATUBHON TPOIIEAYPHI SIBIISICTCS

1) HarpaBneHue (BpyUYeHUE) 3aBUTEITIO 3aKIIOUCHUS;

2) namnpanenue B MOIL] 3axntoueHust (B ciiydae MOCTYIUICHUS 3asiBICHUS
yepe3 ML u, eciir nHOM coco0 MOMyYeHUs HE yKa3aH 3asiBUTEIIEM).




